Copyright for
College Educators

K

Fair Use
[Fermssie ]
Purpose Nature
Teaching (including multiple Published waork
copees for classroom use) Faciual or nonfiction-based
Hesaarch Impartant to educational
Scholarship objectives
Monprodit Educational Instituticn I
Criticism Unpublished wark
Coemamen] Highly creative work (art,
News Raporting mwsic, novals, ilms, plays)
Productive use (changes the Fiction
work for new utility)
Restricted access {students or Amount
Paﬂg:; appropriate group) Small quantity
Portion used is not central or
. . significant to entire work
W' aﬁ_lt"""b!" Amount is appropriate for
Em "?I_“"::t 8 usa educabonal purpose
Bad-taith behawiar Large portion or whole waork
Portion used is central to work
of “haart of the work®

Effect

Liser owns lawtully acquired or purchased copy of original work
Oine or few copies made
Lack of icensing mechanism

Could replace sale of copyrighted work

Impars market or potential market for copyrighted work or derivative
RAeasonably available icensing machanism for use of the copyrighted work
Alordable permission available for using work

Numerous copies made

Making it accessible on Web or in other public forum

Repeated or kong term use

Similar product marketed by the copyright holder

Parmission Granbed by: Copyrght Managameni Canter at indana Linigarsity



Guidelines for Fair Use

|H::|I Panhissihla|
Single Copying for Teachers

A chapter in & book To create, replace or substitute

An article from a periodical or for anthologies, compilations
NEWSpaper or collective works

A short story, short essay or Copying of or from works
short poam, whether or not intended o be "consumatia,”
from a collective work such as workbooks, exer-

A chart, graph, diagram cises, standardized tesis and
drawing, cartoon or picture test booklets and answer
from a book, periodical, or sheets
newspaper Used as a substitute for pur-

Multiple Copies for Classroom ;ﬁmﬁn@iﬁﬂfﬁﬂm
Use Directed by a higher authority

Tha copying meets the tests of Same itern repeated by the
brewity and spontaneity and same teacher fraom term to
meets the cumulative affect texrrn

test and each copy includes a Charging students beyond the
notice of copyrght actual cost of photocopying
More than one copy per pupil
per course
Brevity |
Poetry;
A complete poem if less than 250 words and if printed on not mare than
two pages

From a longer poem, an excerpt of not more than 250 words (may be
axiended to fimish a ling)
Proge:
A complete article, story or essay of less than 2500 words
An axcerpt of not more than 1000 words or 10% of the work, whichever is
lass, but a minimum of 500 words (may be extended to finish a
paragraph
Ulustration:
One chart, graph, diagram, drawing, caroon or picture per book or per
periodical issue
Special Works:
An excerpt of not more than bwo pages and not more than 10% of the
words, when combining language with ilustrations, in which the entire
work is less than 2500 words

Spontaneity
Copying is at the instance and inspiration of the individual teacher (not the
SUDBMVISOr)
Tha inspiration and decision 1o use the work and moment of its use are too
close in time for a reply to & request for permission

Cumulative Etfect

Copying is for only one course in the school in which the copies are made

Mot more than one short poem, article, story, essay or two excerpls from
the same author

Mot mare than threa from the same collactive work or periodical volume
during one class tanm

Mot more than nine instances of such multiple copying for one course

durimg one class term

Enghagen, L. K. [Comp.). [1997). Far use gwdaings lor educelors. Washington, DC: °
Mational Education Associalion



Multimedia
May be Used Only for Educational Purposes in Systematic

Learning Activities
Permissible

|Hnt ﬁannisslmgl

Preparation of Educational
Multimedia Proiects Using Port
of Copyrighted Waorks

Students: Incorporate portions of
lawtully acquired copyrighted
works when producing their own
educational mulimedia projects for
a specific course

Educators: Incorporaie portions of
lawfully acquired copyrighted
works when producing their own
educational mulimedia projects for
their own teaching tools in support
of curriculum-based instructicnal
activities at educational institu-
fioms

U  Ecucationa) Mullimert
Projects

Students: Perform and display
own multimedia projects for
educational uses in the course
for which they were created

Use in own portfolios as examples
for later personal uses [job and
graduale school inteniews)

Students: Make copies of the
instrucion's copy

Educators: Perform and display
own multimedia projects: {a)
face-to-tace instruction, (b)
assigned for directed self-study,
and (c) for remote instruction
with limited access

Lise for 15 days; 1 or 2 copies
may be placed on reserve for
students enrclled in course

Periorm and display own
multimedia projects in
presentations o peers
(workshops and conferancas)

Retain multimedia projects in
personal portolios for later
personal use (lenure or job

H!MEW e

Time: Use for 2 years after the:
first instructional use

Portions:

Maotion Media--up 1o 10% or 3
minutas, whichaver is less

Texi Material--up to 10% or 1000
words, whichever is kess

Foem--an entire poem of less than
250 words

Music, Lyrics, and Music Video--
up o 10%

llustrations and Photographs-—-LUse
in its entirety

Mumerical Data Sets--up to 10%
or 2500 fields or cell enfries,
whichever is less

Copying and Distribution--2 use
copies, with 1 of them on
reserve; 1 copy for preservation
for possible raplacemant

Time: Use bayond 2 yaars, aven
for educational purposes,
without permission

Portions:

Teoit Material-

More than 3 poems by 1 poet or

5 poems by different poets
fram an anthalogy

More than 3 excerpts by a poet
or mare than 5 excarpts by
differant poets from an
anthology

Music, Lyrics. and Music Video—

More than 30 seconds; any
alterations that change the
basic medody or fundamental
character

llustrations and Photographs--

More than 5 images by 1 artist
or photographer; more than
10% or 15 images, whichever
is less, from a collective work

intEryiEws)

Emghagan, L. K. {Comp.}. (1987). Fair ues
Magalnes for sgucarors. Washingion,
0T Malional Educalion Associabon. *




Distance Learning

| Permissible |

|N-:1t F'Elrmiasliblgl

Eligibility

Monprofit educational institutions
at all levels of instruction whose
primary focus Is supporting
resaarch and instructional
activities of educators and
students but only io theair
nonprofit activities.

Limitations, continued
Reproduction and Access to
Copes

Hﬂmhring Imstitution

Eligible Students

Oinly studenis officially enrolled
for the course at an eligible
ingtiution may view the rans-
mission thal containg works
covered by these guidelines.

May record or copy classes
that include performance

May retain copy for up o 15
consacutive class days

Sludents enrclled in class may
view in a controlled 5E|1't|n_E

Tmnrsm'rlﬁng Imstitufion

May reproduce and provide
access 1o copies of the trans-
mission containing the perfor-
mance of a copyrighted work

Works Performed for Instruction

Must b integrated into the
COUrSe

Must b part of systematic
instruction

Must be directly related and of
rmaterial assistance to the
teaching content of the
transmission

For entertainment purposes

Transmission and Reception
Transmission (Defivery)

Must be over a secure system:

technological imitations 1o the
class (PIM, password,
smartcard, etc.}

Becaption

Must be in & classroom or place
that is controlled by the institu-
tion

Copying of the portion of the
class sassion that contains
perormance of the copyrightad
work

Limitations
One Time Uise

Perormance of an antire copy-
righted work o a large portion
thareofl may be transmitted only
NCE

Subsequent pericrmances,
displays, or access without
permission

Commercially Produced
Multimed

The terms of the license apply.

It there is no license, permission
is required.
Commercial Uses
l-ﬁ.ng,.r commercial use, ingluding
an educational institution
conducting courses for a for-
profit corporation for a fee, such
a5 training for the emplovees,
withaut parmission

Di nation of A el C
Otfaring instruction via distance
learning and wanting to further
disseminate the recordings
containing a copyrighted work
without permission
Uncontrolled Access 1o Clagses

Otfering the course or program
to non-amployeess without
PearTiESSEan

™ {ihe 15 Dax Limitat

Retaining the recorded class
session beyond the limit of 15
days withoul permission

Emnghagen, L. K. {Comp.). (1987 Fair
UsE guidalings for sducanars
Washinglon, DG, Mational Fl:ll.lnl,'.ml-l;lnr:_P
Agsaciaban.



Music

I Parmissible |
[Not Permissibie]
Emergancy copying to replace An entire section, movemant o
purchased copies which are not ara
available for an imminant More than 10% of the whole work
parfiormance; purchased More than one copy per pugpil
replacement copies shall be To create, replace, or substitute for
substituted in due course anthologies, compilations or
Single or multiple copies of collective works
excerpts of works for academic Works intended to be "consum-
purpasas other than perfar- able” (workbooks, axercises and
MAnCe standardized lests and answer
Editing or simiplifying sheets)
A single copy of recordings of Far the purpose of padormance,
performances by students made axcept in amargancy
tor evaluation or rehearsal For the purpose of substituting for

purposes; may be retained by
the institution or teacher

A single copy of a sound recording
(tape, disc, cassette) owned by
the educational institution or a
ieacher for the purpose of
consirucling aural exercises or
examinations; may be retainad
by the educational institution or
teachar (This pariains to the
music copyright and not to the
sound recording copyright.)

the purchase of music
Mot including the copyright notice
Editing or simplitying which
distoris the fundamental charac-
ter of the work or the lyrics
Adding lyrics if none exist

Enghagen., L. K. {Comp.). (1997, Fair use gudehnes for sducatons, Wiashington, DE:

Manonal Educalion AsSoctabion.




Obtain Permission

Send Request

For More Information

Send the request with a self-
addressad stamped envelope
to:

the parmission department of the
publisher if the publisher is the
copyright owner

the author c/o publisher's permis-
sion depariment OR the
author's addrass if the author is
th copyright cwner

Sample Letter

Date
Company Address

| would like permission to copy the
lollowing for use in my class
[namea] for [next semaster].

Tithe:

Copyright

Author:

Matarial to be Duplicated:

Mumber of Copies:

Distribution: [students in my
class)

Type of Reprint: [photocopy)

Lise: [Supplementary teaching
materialks]|

| have enclosed a stamped self-
addressed emelope

Sincaraly,

Mame

Adddress

Phone Murmbears
E-rmail

Keep records of ALL tfransactions.

Compiled in 2002 by:
Gary Botos, 398-5887
Genny Yarne, 398-5687

PowerPoint Presantation and
Excel Hamdauts

H:\Faculty'\Library\Copyright

United States Copyright Office
hittp-/Acweb loc.govicopyright

Liniversity System of Georgla;
Regents Guide to Understand-
ing Copyright and Educational
Fair Uise

it e, usg . eduadminegal’
copyright'copy. hirmil

Amendment to Tithe 17

hitpuiwww. usg .eduadminiegal’
copyrighthr2281_pdf

University of lowa
hitp:/itwist_lib.uiowa. edu
resourcesfairuse
i
googka.com (search: utah crash
course tutorial copyright)

University of Tennessee
hittpwwelib. utk. edu/~-goo/
copyright.htmi

University of Pittsburgh
it/ iweww. librany/ pitt. edu’
research/copyright

Stanford University Libraries
hittp./fairuse. stanford.edu

Clip Art

hitip:/*webclipart. about.com?
oncE=1rusd

A Guide to Copyright for Music
Librarians
httpweerw. musiclibraryassoc.org/
Copyright'copyhome. him

Kirkwood

COMMUNITY COLLEGE

Learning-for Your Life Time"




Kirkwood

COMMUNITY COLLEGE
G301 Blrhwsacw! Banlmeand 54

P4y Box MIGR

Cedar Rapdchs, Terwa 52406

T League Reprasan y
FROM. Tamy Mo %}fm’}/
DATE: March 5, 2002

F have enclosed a brochure done by wo of our Libiary stal on eopyright Isauas for college
elucedors, I

H you wiould llke to usa It peu may copy it es kong as yau do a0 without modification. Or
yolr may contaal me and | will amange for copies 1o be made e,

Enjoyed seeing vau in Diallas,

. r, . FU14
. =g raern  f
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. .|I
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wosrwr i bwnodcollege com: «  [R04F) 137-2055
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