Title III Funds: Building Capacity for Offering CG100
Curriculum Development Application for Participating in Fast Lane to Success 

Instructions:
1.  If you are a faculty member preparing to teach CG100 or other Fast Lane to Success classes, fill out this form and return it to Anne McGrail in LLC. mcgraila@lanecc.edu 


2.  DUE DATE: Please submit as soon as possible and no later than the course building deadline in your department in the term BEFORE you plan to teach the learning community. Contact Anne McGrail for exceptions to this deadline. (Check with your Adminsitrative Coordinator.)


3.  Once you have submitted the application, the Learning Communities Leadership Team (LCLT) will review it at the next bi-weekly meeting. (First and Third Tuesdays of the month during academic calendar.)


4.  Once approved Anne McGrail will contact you with the number of curriculum development hours you have been allotted.  Please fill out the separate time sheet in ExpressLane/myLane that says “Title III Curriculum Dev.”


5. You will automatically be entered into the On Course Moodle site and the First Year Experience Faculty Resource Moodle site.  You may also wish to visit the Faculty Resources Page of the Learning Communities Website (http://lanecc.edu/lc/fresources/fresources.html )

1. Please provide the following information:

NAME


DIVISION


EXTENSION/email


2.  In the space below, respond to the following: 
Courses: List courses and course numbers you are developing:
Assignments: Will your courses involve integrated assignments (that it, assignment that are meant to link to another discipline)? Please briefly describe what they might involve (see Faculty Resources site for information on the importance of developing integrated assignments and some tips on how to develop them for your own courses.)

Timeline: Please provide a timeline of your work.  Include: term you plan to begin teaching; planned faculty meetings before and during term offered; curriculum development hours devoted to integrated assignments; planning for special events, etc.

Resources: What resources will you need to establish and support your teaching?

Curriculum Development Hours: How many hours of curriculum development are you requesting (see below for list of approved CD activities)? (Give number for each faculty member and total number.)

Curriculum development money can be used for course planning directly related to your teaching in the first year experience program.  Activities include: sitting in on colleagues’ classes; faculty meetings (for planning before the term, assessing and checking-in during the term, etc); attending cohort classes; Infusing curriculum with diverse perspectives and cross-disciplinary materials; special activities, et al.  Each faculty member may request up to 30 hours for development of CG100 and other classes within the Fast Lane to Success learning communities framework.

Our Investment and Your Commitment: We are delighted that you are developing this class, and hope that you will be teaching it for years to come.  Because our funding is limited, we do request that the faculty members who request CD support also commit to teaching this class three times, as long as your dean agrees to assign you to this class. For part-time faculty this may pose contractual challenges; you should discuss these with your dean(s) and the LC coordinator, Anne McGrail.

Approval:

Faculty: Please discuss this application with your division deans and obtain their approval for offering the LC during the term planned. 

NOTE TO DIVISION DEANS: 

· While Learning Communities are coordinated through the LC Leadership Team, the courses themselves are taught through your sponsoring department.    

· Please reach an agreement with faculty if course assignment rules in your department might adversely affect their teaching this course in future terms.  

· Please discuss the offering of this LC, and its requisite scheduling requirements, with your division's administrative coordinator before signing off on this application. 

· Please email Anne McGrail, LC coordinator, with any questions you may have. Thank you very much.

SIGNATURES: Since this is an online application, please fill out the names and ask each faculty member and dean to send an email saying that they are signing this application.

FACULTY:

NAME: 




DIVISION



DATE

DEAN(S)

NAME





DIVISION
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