Grant Proposal Form

Date:

This form serves two functions: (1) it ensures that you have the appropriate departmental or divisional approval for your new prospective grant-funded project; and (2) it provides the grants team with criti​cal information in helping you develop the project. Please fill out all applicable sections. Please mark inapplicable sections “na.”
Please send completed forms to Mara Fields through intercampus mail at Office of Academic and Student Affairs. If you have any questions, please call Mara Fields at x5828. 
	Proposal Data

	Project Name

	

	Department

	

	Project Director


	

	Contact Information
	email:                                      
phone:

	Grant through
	_____Foundation _____College

	Funding Agency
    
	

	Source of Funds
	Fed _____ State ____  Local _____           

Fed Pass-Thru _____ Other_____

	Submission Date

	


	Budget Data

	Estimated amount:

	Project duration:

	Indirect costs:
	____Not permitted, 

____Permitted,   rate:________

	Matching funds requirement
	____Not required

​​​​____Required, estimated % ________

	Source of matching funds

	


	Project Summary 

(Please limit the summary to this page.)

	


	Use of College Resources

	Personnel—Faculty 

	(yes/no)
	

	
	Reassigned or overload

	
	Existing full-time faculty paid via personal service agreements

	
	Stipend for non-teaching duties (administration, training, etc.)

	
	Faculty release time

	
	New hires

	Personnel—Staff

	(yes/no)
	

	
	New full-time hires

	
	New part-time hires

	
	Reassignment time for existing full- or part-time staff

	
	Personnel from other institutions hired as temporary staff

	
	Student workers

	
	Contractor(s) paid through contract or purchase order

	
	Independent contractors paid through professional service agreement

	Partners

	Nonprofit organizations
	

	College or university partners
	

	Governmental agencies
	

	K-12 partners
	

	Faith-based and/or

community organizations
	

	Tribal organizations
	

	Businesses
	

	Equipment
	Details

	Space for equipment
	

	Installation 
(electrical/ gas hook-ups, etc.)
	

	Facilities modifications 
(new walls/ ventilation, etc.)
	

	Other considerations (license fees, maintenance costs, updates, etc.)
	

	Training Costs
	

	Additional space 

requirements
	Details

	Office
	

	Lab
	

	Facilities modification
	

	Information Technology Resources

	Voice
	

	Video
	

	Data: Development
	

	Data: Installation
	

	Data: Programming
	

	Data: Production
	

	Data: Training
	

	Data: Project management
	

	Data: Production
	


LIABILITY DETERMINATION
When determining liability, the project director should consider different elements of risk, including, but not limited to, transportation, activities involving health services, partners’ insurance and “additionally insured” requirements, required match, required cost share, leveraged resources, staff release or reassignment time, and staff assumption of project-related work. 

Tip: In general, regular college activities, or extensions thereof, are not high-risk activities. Grant projects that go beyond regular and routine college activities may have higher risk levels. 
	Liability 
	High_______
	Medium_______
	Low_______


________________________________________________________________

Division/Department Signature






Date
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