Application for Paid Sabbatical

(Faculty Professional Development Long-Term Leave)

***Please review guidelines and criteria before completing this application***

Outline:

Part I - Applicant Information
Part II – Guidelines for Sabbaticals and Applicant Statement
Part III - Leave Information (information may be presented on paper, video or cassette tape)

Part IV - Division Chair Impact Statement

Directions:

Submit eight complete sets of your proposal to the committee chair before the deadline. If using video and/or audio tape, submit one copy of either format along with 8 sets of parts I and III.

Note: Model proposals are available online, and mentors are available on request.

I. Applicant Information:
Name: 









Department/Division: 








Email address: 








Ext. 



Home phone: 






FTE: 




Years at Lane under contract: 

  Previous leave dates (if applicable): 




# of terms of leave awarded in the past: 

 # of years since last leave: 


Term(s) requested: Fall
Winter: 
 Spring: 


Sabbatical Project: 







Leave Location: 







II. Guidelines for Sabbatical Awards and Applicant Statement:
Important note:

Please remember that sabbatical awardees are required to submit a written report and make an oral presentation. 
Written report:

Your written report must be submitted within two months following your return from sabbatical leave. Please submit your report as a Word document attached via email to the Faculty Professional Development Coordinator.  Written reports should include a thorough review of the objectives of the sabbatical along with a detailed discussion of outcomes of the project and how the goals were met during the research/project process as well as an explanation of any significant changes you made to the approved sabbatical plan.
Written reports will be filed with the Sabbatical Committee and the appropriate vice president and will also be published and available to the public on the Faculty Professional Development website. 
Oral presentation:

An oral presentation is required. The presentation will be approximately 12-15 minutes with an additional 5 minutes for questions and answers. If you would like to use any AV equipment, please contact the Faculty Professional Development Coordinator in advance. Presentation time is limited, so oral presentations should summarize all sabbatical activities. All college employees will be invited to attend the oral reports, and all reports should exemplify professionalism and clearly demonstrate a worthwhile use of professional development funding.

Optional presentations:

In addition to the required oral and written reports, you may choose to do an extra report.  Please contact the Faculty Professional Development Coordinator to arrange any of the following:

_____ Extended report or Academic Colloquium: (45 minutes + 10 minute questions and answer session)

_____ Poster session: Prepare a display to share with colleagues in an open session in which attendees go
from table to table to visit with sabbatical presenters informally.

_____ Department presentation: Presentation of any length to department/division colleagues
Professional Activities Funding:
If you have funds left in your rolling three-year Professional Activities (Short Term Leave) balance, you may apply separately to the Professional Activities committee to cover sabbatical related travel expenses. Please remember that you must apply for funding for travel in advance.  

I have read the guidelines, and I understand them.  If accepted, I agree to complete the sabbatical project as described in my application as well as the written and oral reports. I will contact the Faculty Professional Development Coordinator if I am unable to complete any portion of my proposed plan or if I would like to substitute a different activity for one outlined in my plan, and I understand that I may be asked to submit any proposed changes to the Paid Sabbatical Committee.  (The committee recognizes that there may be minor changes to the timeline and your proposed plan.)
Applicant signature: _________________________________ Date: _________

III. Leave Information:  Application questions and criteria for selection
Note: Use this as a template for your application. 

1. Intent and Plan- Outline what you intend to do if granted this leave. Be sure to include a detailed explanation of your goals, purpose, and any research objectives if your project has a research focus. To the best of your ability at this time, please describe your plan and explain what you would like to accomplish in detail. Please be specific and include details of proposed activities and itineraries for the entire leave time, timelines, appointments, etc. You may include information about any preparation you have done or will do prior to your proposed leave. (We understand that some details of the timeline and your proposed plan may change.) (30 points)
Criteria for evaluation: 


Description of:

· The goals of the proposed sabbatical

· Any research objectives if the project has a research focus

· Details of proposed activities and itineraries

· Timelines, timetables, appointments, specificity

2. Growth – How will this activity contribute to your growth as a professional person? How will the proposed sabbatical improve your work as a faculty member? If you have taken a sabbatical in the past, explain how this leave will contribute to your professional development either building on or separate from your previous leave(s). (25 points)
Criteria for evaluation: 

· Extent to which activity contributes to growth as a professional person

· How the proposed sabbatical will improve your work as a faculty member
3. How is this activity valuable and relevant to your division/department, discipline, program, profession, students and/or college? (15 points)
Criteria for evaluation:

· Relevance and value to division/ department, discipline, program, 



profession, students and/or college

4. In addition to a written and oral report of your activities, it is expected that you will share your experience with other faculty. What format might that take, and how can the committee assist you? (15 points)
Criteria for evaluation:

· Evaluation and dissemination, methods of evaluating success, and methods for disseminating and sharing sabbatical report

Overall sabbatical quality (up to 15 points)

Total: 100 points 

Note: In order to award sabbaticals to the greatest number of faculty members, the committee encourages one-term leaves. If you are asking for more than one term, please justify.
Provided you have a minimum of 50
 points on Part III, up to 30 points will be added to your score on the following basis:
12 points if this would be your first sabbatical award,
6 points if this would be your second sabbatical award, or
3 points if this would be your third sabbatical award


AND one point for each year since hire including this year if you have never taken a sabbatical OR one point for each year since your last sabbatical.

Please calculate your potential additional points below.

	Your points
	Guidelines

	
	Enter 12 points if this would be your first sabbatical award, 6 for second, or 3 for third.

	
	Enter one point for each year since hire including this year if you have never taken a sabbatical OR one point for each year since your last sabbatical

	
	Total – Add the points


	
	Total with limit – If the total is 30 or less, write your total here. If it is more than 30, enter 30 here. (30 is the maximum.)






Furthermore, the final selection will be based on attempting not to award too many sabbaticals within the same disciplines. (Please see 23.8.7.1 of the faculty contract for details.)
The decision of the Committee is final and is subject to appeal only on grounds specified by LCCEA Executive Board.
IV. Division Information:

Division Chair Impact Statement
Please provide a written statement of the impact to your division if this applicant is granted the proposed leave. Please include both positive and negative impacts, if any.
Note: The committee will not use this statement to determine leave awards. The leave request may be submitted even if there may be a negative impact to the division. The Faculty Professional Development Program would like this statement in advance so that we may take proactive steps to solve problems in order to mitigate any potential negative impact.
Estimated replacement cost: Salary $_____________ OPE $_______ Total $ _______________
Division Chair:

Signature ____________________________________ Date ______________________

�Oversight committee suggests we re-think this and increase the minimum # of points here.


�Re-think # of points


�Oversight suggests we re-think this and reduce the maximum.
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