


Vision

Transforming lives through learning

Mission

Lane is the community’s college:

We provide comprehensive, accessible, quality, learning-centered

educational opportunities that promote student success.

Core Values

Learning
e Working together to create a learning-centered environment

* Recognizing and respecting the unique needs and potential
of each learner

e Fostering a culture of achievement in a caring community

Diversity
e Welcoming, valuing and promoting diversity among staff,
students and our community

e Cultivating a respectful, inclusive and accessible working and
learning environment

e Working effectively in different cultural contexts to serve the
educational and linguistic needs of a diverse community

e Developing capacity to understand issues of difference,
power and privilege

Innovation
e Supporting creativity, experimentation, and institutional
transformation

e Responding to environmental, technological and
demographic changes

e Anticipating and responding to internal and external
challenges in a timely manner

e Acting courageously, deliberately and systematically in
relation to change

Collaboration and Partnership
e Promoting meaningful participation in governance

* Encouraging and expanding partnerships with organizations
and groups in our community

Integrity
e Fostering an environment of respect, fairness, honesty and
openness.
* Promoting responsible stewardship of resources and public
trust.
Accessibility

e Strategically growing learning opportunities

e Minimizing financial, geographical, environmental, social,
linguistic and cultural barriers to learning

Sustainability
e Integrating practices that support and improve the health of
systems that sustain life

® Providing an interdisciplinary learning environment that
builds understanding of sustainable ecological, social, and
economic systems, concern for environmental justice, and
the competence to act on such knowledge

e Equipping and encouraging all students and staff to
participate actively in building a socially diverse, just, and
sustainable society, while cultivating connections to local,
regional, and global communities

Strategic Directions

Lane transforms students’ lives through learning

e We acknowledge that students occupy many roles, including those of family members, workers, members of social groups, and

citizens of an increasingly interconnected world.

e We provide educational experiences, support services and institutional structures that enhance student learning and success.

e |n our work in and outside of the classroom, and in our daily interactions with students and one another, we aim to empower all
students; we encourage students to grow, to take risks, and to assume responsibility for succeeding in all aspects of their lives.

(Continued on inside back cover)
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Academic Calendar 2011-2012

Summer Term 2011 (session 201210)

Advance Registration begins
Registration begins

Summer term books available
Summer term classes begin
Independence Day observed, college closed
First four-week session

First six-week session
Eight-week session
Twelve-week session

Second four-week session
Second six-week session
Third four-week session

Labor Day, college closed

Fall Term 2011 (session 201220)
Advance Registration begins

Fall term books available

Registration begins

Inservice, college closed

Fall term classes begin

Last day to receive a tuition refund
Veterans’ Day, college closed

Last day for schedule changes
Thanksgiving weekend, college closed
Finals week

Fall term ends

Winter break

Winter Term 2012 (session 201230)

Advance Registration begins
Registration begins

New Year’s Day observed, college closed
Winter term books available

Winter term classes begin

Last day to receive a tuition refund
Martin Luther King Day, college closed
Presidents’ Day, college closed

Last day for schedule changes

Finals week

Winter term ends

Spring break

Spring Term 2012 (session 201240)

Advance Registration begins
Registration begins

Spring term books available
Spring term classes begin
Last day to receive a tuition refund
Inservice, college closed

Last day for schedule changes
Memorial Day, college closed
Finals week

Spring term ends

Graduation

May 3, 7 a.m.
June 6 7 a.m.
June 14

June 20

July 4

June 20-July 16
June 20-July 30
June 20-August 13
June 20-Sept 10
July 18-August 13
August 1-Sept 10
August 15-Sept 10
September 5

May 17,7 a.m.
September 12
September 12, 7 a.m.
September 22
September 26
October 2, 11:59 p.m.
November 11
November 18
November 24-27
December 5-10
December 10

Dec 11-Jan 8

October 18, 7 a.m.
December 6, 7 a.m.
January 2

January 3

January 9

January 15, 11:59 p.m.
January 16
February 20

March 2

March 19-24

March 24

March 25-April 1

January 24, 7 a.m.
March 6, 7 a.m.
March 27

April 2

April 8, 11:59 p.m.
May 4

May 25

May 28

June 11-16

June 16

June 16

June 2011 January 2012
1 2 3 4 1 2 3 45 6 7
5 6 7 8 910 N 8 910 1M 12 13 14
12 13 14 15 16 17 18 15 16 17 18 19 20 21
19 20 21 22 23 24 25 22 23 24 25 26 27 28
26 27 28 29 30 29 30 31
July 2011 February 2012
1 2 1 2 3 4
3 45 6 7 89 5 6 7 8 910 N
10 11 12 13 14 15 16 12 13 14 15 16 17 18
17 18 19 20 21 22 23 19 20 21 22 23 24 25
24 25 26 27 28 29 30 26 27 28 29
31
August 2011 March 2012
1 2 3 4 5 6 1 2 3
7 8 910 1 12 13 4 5 6 7 8 910
14 15 16 17 18 19 20 1 12 13 14 15 16 17
21 22 23 24 25 26 27 18 19 20 21 22 23 24
28 29 30 31 25 26 27 28 29 30 31
September 2011 April 2012
1 2 3 1 2 3 45 6 7
4 5 6 7 8 910 8 910 1 12 13 14
1 12 13 14 15 16 17 15 16 17 18 19 20 21
18 19 20 21 22 23 24 22 23 24 25 26 27 28
25 26 27 28 29 30 29 30
October 2011 May 2012
1 1 2 3 4 5
2 3 45 6 7 8 6 7 8 910 1 12
910 11 12 13 14 15 13 14 15 16 17 18 19
16 17 18 19 20 21 22 20 21 22 23 24 25 26
23 24 25 26 27 28 29 27 28 29 30 31
30 31
November 2011 June 2012
1 2 3 4 5 1 2
6 7 8 910 1 12 3 45 6 7 89
13 14 15 16 17 18 19 10 11 12 13 14 15 16
20 21 22 23 24 25 26 17 18 19 20 21 22 23
27 28 29 30 24 25 26 27 28 29 30
December 2011
1 2 3
4 5 6 7 8 910
1 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

Taking a class at Lane is easy!
Watch the Getting Started at Lane YouTube video at
http:/[youtube.com/lanetuberscafe by entering the
"Taking a Class at Lane is Easy" in the search box.




Welcome to Lane Community College

You can achieve your dreams at Lane Community College.

If your dream is a college degree, Lane offers a comprehensive range of transfer credits. Tuition is
lower at Lane and you'll be well prepared when you transfer. In fact, 84 percent of our graduates
say Lane prepared them “well” or “very well” for university. Our degree partnerships with Oregon
State University and the University of Oregon make transferring especially easy.

If your dream is a great careert, you can train at Lane. We offer two-year degrees, one-year
certificates, and fast-track programs in more than 40 occupations. You'll enter the workforce with
competitive skills. More than 84 percent of our career and technical graduates get jobs in their
fields.

If you seek continuing education or lifelong learning, or need to learn English as a second
language, or get your GED, Lane is for you. If you're an employer, we can help you train your

workforce. Want to start your own business? We can help.

Lane has locations in Eugene, Cottage Grove and Florence, and we're online at lanecc.edu. We offer scholarships and financial aid,
and a variety of services to help you focus on learning.

Our faculty and staff are dedicated to your success. Many of our instructors have doctorates as well as real-world work experience.
You'll get invaluable personal attention and support.

You can achieve your dreams at Lane Community College. Welcome.

Sincerely,

Mary Spilde, President
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About Lane Community College

Lane is a comprehensive community college dedicated to
providing accessible, high quality, affordable, lifelong education.
The college offers dozens of credit and noncredit programs.

Lane serves a population of approximately 336,000 people
within a 5,000-square-mile area stretching from the Pacific
Ocean to the Cascade Mountains.

The district includes most of Lane County, Monroe Elementary
School District in Benton County, Harrisburg Union High School
District in Linn County, and a small area in northern Douglas
County. The college is governed by a seven-member elected board.

In addition to the main campus in south Eugene, the college
has centers at Florence, Cottage Grove, downtown Eugene, and
the Eugene Airport.

Enrollment

During the 2009-10 academic year, 37,783 students enrolled
in Lane Community College classes. The average age for all
students was 32 years.

Accreditation, Certificates and Affiliations

Lane is accredited by the Northwest Commission on Colleges
and Universities, 8060 165" Avenue N.E., Suite 100, Redmond,
WA 98052. The Commission is an institutional accrediting body
recognized by the Council for Higher Education Accreditation
and/or the U.S. Department of Education. Related regional
accreditation documents are on reserve in the college library.

Individual Lane programs are evaluated for quality by numerous
vocational and professional accrediting associations, including:

e Automotive Technology, certified by the National Automotive
Technicians Education Foundation, a non-profit foundation
within the National Institute for Automotive Service Excellence

e Aviation Maintenance, approved under Part 147 of the
Federal Aviation Regulations of the Federal Aviation
Administration

e Culinary Arts, accredited by the American Culinary
Federation Education Foundation Accrediting Commission, a
specialized accrediting commission recognized by the
Council for Higher Education Accreditation

¢ Dental Assisting, accredited by American Dental Association’s
Commission on Dental Accreditation, a specialized
accrediting board recognized by the U.S. Department of
Education. The Commission may be contacted at 312.440.4653
or 211 East Chicago Avenue, Chicago, Illinois 60611

¢ Dental Hygiene, accredited by American Dental Association’s
Commission on Dental Accreditation, a specialized accrediting
board recognized by the U.S. Department of Education. The
Commission may be contacted at 312.440.4653 or 211 East
Chicago Avenue, Chicago, lllinois 60611

e Diesel Technology, evaluated and accredited by the
Associated Equipment Distributors (AED)

e Dietary Manager, approved by the Dietary Managers
Association

e Emergency Medical Technology-Paramedic, application for
approval of EMT courses. (1) The Health Professions Division
is responsible for approving EMT courses. (2) An EMT course
must be offered by a teaching institution accredited by the
Oregon Department of Education (ODE) or the Oregon State
Board of Higher Education. The ODE uses the DHS/EMS
administrative rules (OAR 333-265) and must meet the
standards established by the ODE in OAR chapter 581,
division 49.
http://arcweb.sos.state.or.us/rules/OARS_500/0AR_581/581_04
9.html

e Energy Management, awarded Institute for Sustainable
Power Quality accreditation from the Interstate Renewable
Energy Council, International Standard #0102,1 for
accreditation and certification of renewable energy training
programs and instructors

e Exercise and Movement Science: The American College of
Sports Medicine has endorsed the curriculum for Lane
Community College’s Associate of Applied Science program.
This curriculum covers the knowledge, skills and abilities
expected of an ACSM Health/Fitness Specialist®. This
curriculum has been reviewed for the educational
content and has been endorsed by ACSM.

¢ FlightTechnology certification courses, approved by the
Federal Aviation Administration

e Hospitality Management, accredited by the Commission on
Accreditation of Hospitality Management Programs

e Medical Office Assistant, accredited by the Commission on
Accreditation of Allied Health Education Programs, a
specialized accrediting board recognized by the Council for
Higher Education Accreditation, on recommendation of the
Curriculum Review Board of the American Association of
Medical Assistants Endowment. Commission on
Accreditation of Allied Health Education Programs, 1361 Park
Street, Clearwater, FL 33756, 727.210.2350

e Nursing, evaluated and approved through 2012 by the
Oregon State Board of Nursing, 17938 SW Upper Boones
Ferry Rd., Portland, OR 97163-0685, oregon.gov/OSBN

e Physical Therapist Assistant, granted Candidate for
Accreditation status by the Commission on Accreditation in
Physical Therapy Education of the American Physical Therapy
Association (CAPTE, 1111 N. Fairfax Street, Alexandria, VA) on
April 29, 2009. Candidate for Accreditation is a pre-
accreditation status of affiliation with the Commission on
Accreditation in Physical Therapy Education that indicates the
program is progressing toward accreditation; candidacy for
accreditation does not assure the program will be granted
accreditation status. CAPTE will determine initial
accreditation status in October 2011.

e Practical Nursing, accredited by the Oregon State Board of
Nursing (OSBN), 17938 SW Upper Boones Ferry Rd.,
Portland, OR 97163-0685, oregon.gov/OSBN

e Respiratory Care, accredited by the Commission on
Accreditation for Respiratory Care, coarc.com

Awards

The college has earned national recognition for many of its
instructional programs, services and administrative practices.
Lane also is a member of the League for Innovation in the
Community College and an Achieving the Dream College.

Funding

Lane Community College is funded by local property taxes, state
revenues, and tuition and fees. The 2010-11 General Fund
budgeted resources are $90,464,800 of which approximately

50 percent came from intergovernmental, 43 percent from
tuition and mandatory fees, and 7 percent from other sources.

In November 2008, Lane county voters approved an $83
million 15 year bond. Funds are being used to update
instructional facilities, equipment and technology at Lane.
Work began summer 2009 with upgrades to roofing, central
heating and cooling systems upgrades, and increased safety
lighting.

The college also has a foundation which is an independent,
nonprofit corporation that raises funds to support programs for
which tax monies are insufficient or unavailable.



How to Get Started at Lane

Who Can Attend Lane

In general, anyone 18 years or older may enroll in Lane
Community College credit classes. A high school diploma is not
required. Noncredit classes are generally open to persons 16
years or older.

The college is dedicated to helping each student accomplish his
or her immediate educational goals.

What Lane Has To Offer

Lane Community College offers lower division college courses,
career and technical training, precollege and skill development,
cooperative programs with area high schools, career and life
planning, services for businesses, continuing education, and
cultural activities.

Credit Classes and Programs

Some of the courses offered at the college are for “credit.”
Credit courses are designed to be transferable to other colleges
or to be part of a career and technical degree program.
Information about credit program offerings begins on page 70.

Noncredit Community Education Classes
Noncredit courses are not transferable to Lane’s career and
technical degree programs or to other colleges. Information
about these offerings begins on page 251.

Good Places to Start

Lane offers a variety of educational options which are designed
to meet the needs of individuals at different stages of their lives
and education. The following are good places to start.

AskLane Lane’s 24/7 online tool for finding answers to general
questions relating to attending Lane can be found at the top of
Lane’s homepage at lanecc.edu.

Catalog This catalog is produced annually in the spring and is
available at no charge at college centers. It also is available
through the mail for a small charge. To order a catalog, call
Lane’s Bookstore at 541.463.5256 or use the order form in the
Aspire Magazine. The catalog also can be found on Lane’s Web
site, lanecc.edu.

Lane’s catalog is published for informational purposes and every
effort is made to insure accuracy at the time of printing.
However, the provisions in this catalog are not to be regarded as
an irrevocable contract between the student and the college.
Lane Community College reserves the right to change any
provision or requirement at any time. Students are advised to
study the web class schedule and to work closely with a
counselor or advisor. Students also are encouraged to see a
counselor or advisor to have an evaluation done early in their
programs of study to obtain the most accurate information on
their program requirements.

Class schedule The quarterly class schedule is available on the
web at lanecc.edu about one week before Advance Registration
begins. Advance Registration usually begins the fourth week of
the preceding term except fall term, which occurs the preceding
spring term.

The Aspire Magazine which contains noncredit offerings and an
abbreviated list of credit offerings is mailed to homes in the
college district approximately one week before registration
begins each term. Lane Community College at Florence also
mails schedules specific to the Florence Center to Florence area
residents.

Counseling Building 1, Room 103, 541.463.3200

The Counseling department assists students in planning and
meeting their educational goals. The center provides academic
advising, and career and retention counseling. To receive

assistance, drop by the center or make an appointment by
calling 541.463.3200.

For information about the center and other counseling services,
see page 27.

Counseling services also are available at these off-campus
centers: Lane Community College at Cottage Grove,
541.942.4202; and Lane Community College at Florence,
541.997.8444.

Enrollment and Student Financial Services Building 1, First
Floor (Lobby), lanecc.edu/es/
541.463.3100, 877.520.5391, or TTY 541.463.4722

Enrollment and Student Financial Services admits credit
students, provides registration and billing assistance to all
students, and responds to all questions and issues regarding
financial aid. Hours are Monday, Tuesday, and Thursday, 9 a.m.-
5 p.m.; Wednesday, 10 a.m.-5 p.m.; Friday, 9 a.m.-2 p.m. The
college is closed on Fridays during summer term.

Web Information about the college, such as the catalog, class
schedule, and myLane, can be found on the Internet at
lanecc.edu.

Other Good Starting Places:

College centers and maps, pages 8-9
Disability Resources, page 27

English as a Second Language, page 252
International Student Program, page 29
Multicultural Center, page 30

Native American Program, page 32
TRIO Learning Center, page 34
Veterans’ Office, page 35-36

Women'’s Center, page 36
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Como Empezar en Lane

Quien puede asistir a Lane

En general, cualquier persona 18 afios o mayor puede
matricularse en clases de valor curricular en Lane Community
College. No se requiere diploma de preparatoria. Las clases al
publico sin valor curricular generalmente estan abiertas a
personas de 16 afios o mayores. El college estd dedicado a ayudar
a cada estudiante a lograr sus metas educativas inmediatas.

Que les Ofrece Lane

Lane Community College ofrece cursos de tronco comdn,
capacitacién profesional y vocacional, desarrollo de habilidades
preuniversitarias, programas cooperativos con preparatorias locales,
orientacion profesional y personal, servicios para empresas,
educacién continua, y actividades culturales.

Programas y Clases de Valor Curricular

Algunos de los cursos que el college ofrece son de “crédito” (valor
curricular). Los cursos de crédito curricular estdn disefiados para
transferirlos a otros colleges/universidades o para que formen
parte de un programa técnico/profesional. La informacién sobre
clases de crédito curricular empiezan en la pagina 70.

Clases de Educacion Comunitaria

Los cursos “sin crédito” no pueden transferirse a otros colleges/
universidades ni pueden formar parte de un programa de grado
técnico/profesional. La informacién sobre estos cursos empieza
en la pagina 251.

Buenos Puntos de Partida

Lane ofrece una variedad de opciones educativas las cuales
estan disefiadas para cumplir con los deseos académicos de las
personas durante las diferentes etapas de su vida y educacién.
A continuacién presentamos unos buenos puntos de partida.

Ask Lane es la herramienta en linea disponible las 24 horas del
dia que ayuda a contestar preguntas generales relacionadas con
asistir a Lane. Se encuentra en la parte superior de la pagina
inicial de Lane en lanecc.edu.

Catalogo Este catilogo se produce anualmente durante la
primavera y lo puede adquirir gratis en los centros del college.
También se puede ordenar, a bajo costo, por correo. Para
ordenar un catilogo, llame a la Librerfa de Lane al
541.463.5256 o puede usar la hoja de pedido que se encuentra
en la revista de Aspire Magazine. El catdlogo se encuentran en
el portal de Lane en el Internet, lanecc.edu.

El catdlogo de Lane es publicado para fines informativos y se
hacen todos los esfuerzos para asegurar exactitud a la hora de
imprimirlo. Sin embargo, lo presentado en este catilogo no debe
ser considerado como un contrato irrevocable entre el
estudiante y el college. Lane Community College reserva el
derecho de cambiar, en cualquier momento, cualquier parte de
lo presentado o de los requisitos. Se les aconseja a los
estudiantes revisar la lista de clases y asesorarse detalladamente
con un consejero o asesor. También se les recomienda a los

estudiantes obtener una evaluacién formal de sus expedientes
académicos, al iniciar sus programas de estudios, para asf
obtener la informacién mas precisa sobre los requisitos que
necesitan para sus programas.

Lista de Clases El horario de clases trimestrales est4 a su
disposicién en el Internet, en lanecc.edu aproximadamente una
semana antes de que se inicie la Matriculacién Previa (Advance
Registration, en inglés). La Matriculacién Previa usualmente
inicia la tercera semana del trimestre anterior excepto el
trimestre de otofio, el cual se lleva a cabo durante el trimestre de
primavera anterior.

La revista impresa con el horario de clases trimestrales también
es enviado por correo a los hogares dentro del distrito escolar
aproximadamente una semana antes de que se inicie cada
trimestre. El centro en Florence también envian por correo
horarios de clases especificos a eso centro.

Centro de Consejeria y Asesoria Edificio 1, Salén 103,
541.463.3200

El Centro de Consejerfa y Asesorfa ayuda a los estudiantes a
planear y alcanzar sus metas educativas. El centro proporciona
asesorfa académica, y consejerfa vocacional: Para recibir ayuda,
vaya al centro o haga una cita al llamar al 541.463.3200.

Para informacién sobre el Centro y otros servicios de consejerfa,
ver péginas 27.

Servicios de consejerfa también se ofrecen el los siguientes
centros fuera del plantel:

Downtown Center, 541.463.5940
Lane Community College en Cottage Grove, 541 942-4202
Lane Community College en Florence, 541997-8444

Admisién/Enrollment and Student Financial Services Edificio
1, Primer piso, lanecc.edu/es/, 541.463.3100, 877.520.5391, or
TTY 541.463.4722

Admisién/Enrollment and Student Financial Services
proporciona una variedad de servicios para estudiantes de
nuevo ingresos y para los que regresan a Lane. Estos servicios
incluyen: admisién, apoyo y asesorfa para la ayuda financiera,
servicios de pagos, y ayuda con matriculacién. Los horas de
servicios: lunes, martes y jueves, 9 a.m.-5 p.m.; miércoles, 10
a.m.-5 p.m.; viernes, 9 a.m.-2 p.m. El colegio estara cerrado los
Viernes durante el trimestre de Verano.

Interet Para obtener informacién sobre el college en el Internet,
vaya al lanecc.edu.

Otros Buenos Puntos de Partida

Centros del college, paginas 8-9

Recursos para Discapacitados, paginas 27

Inglés como Segundo Idioma, pagina 252

Programa para Estudiantes Internacionales, paginas 29
Centro Multicultural, pagina 30

Programa Nativo Americano, pagina 32

Centro de Aprendizaje TRIO, pagina 34

Oficina de Veteranos, pagina 35-36

Centro para la Mujer, pagina 36



College Phone Numbers

Main college phone: 541.463.3000

Credit Instructional Departments

Academic Learning SKills.......cccccoriniiniinininininece 541.463.5439
Advanced Technology ........coveeirinininininereseseeee 541.463.5380
ArtS DiVISION .eeeieiiiieereee s 541.463.5409
Business Department .......cccceceeereneniinencnerescsee 541.463.5221
Computer Information Technology ... ....5b41.463.5826
Cooperative EAucation ........ccceereereririenencncneeeeen 541.463.5203
Flight Technology ..o 541.463.4195
Health and Physical Education.......ccccccovvvivienniiiniinnne 541.463.5545
Health Professions.......cccocvrinineneninec e 541.463.5617
Human Development (Counseling Department)........541.463.3200
Language, Literature and Communication................. 541.463.5419
MathematiCs .....coeereerierieeie s 541.463.5392
Music, Dance andTheatre ArtS.....c.cccoceveeierceeseenennne. 541.463.5209
SCIBNCE .ttt e e 541.463.5446
Social SCIENCE ...ooueeireerieeiereeeer e 541.463.5427
Administrators
President ..o 541.463.5200
Vice President, College Operations........cccccevevvenuennee. 541.463.5311
Vice President, Instruction & Student Services.......... 541.463.5302
Assoc. Vice President, Instruction .........cccccvvevvnennene. 541.463.5306
Admissions/Enrollment and Student Financial Services541.463.3100
Adult Basic and Secondary Education (ABSE) ................ 541.463.5214
DoWNtOWN CENLET ...ccueieieeeiee e 541.463.5945
ABSE Volunteer Tutor Program........ccceeveeivnencncnene. 541.463.5919
AFfirmative ACHION. ..o e 541.463.5801
Associated Students of Lane
Community College (ASLCC) ....ccoeoerererenenereeereeane 541.463.5365
ATNIELICS .o 541.463.5599
BOOKSLOIE....cuiiiiiiiriieec et 541.463.5256
Bookstore Annex (Downtown Center) .........ccoceeerverereeenes 541.463.5942
Business Development Center........cccccevvreriiieninenenenne, 541.463.5255
Career and Employment Services... ....541.463.5167
Child and Family Education ..........ccevvevciniinenciniencncnenne 541.463.5519
Continuing Education.........ccccovrerininenineneccrescccee 541.463.5252
Cooperative Education..........ccocevevirinininincccncceee 541.463.5203
Cottage Grove Center®..........cooveorererennenesesesesesenennens 541.942-4202
Counseling (Main Campus)........... ....641.463.3200
Counseling® (Downtown Center) ......cccecceveeieevieeseesennne. 541.463.5940
Denali (Student Publication).......c.cccveernrereenienerienesennenens 541.463.5897
Dental Hygiene CliNiC.....c.ccovirieriisieininsie e seesiessves e 541.463.5206
Disability RESOUICES ......ccoerueiiriricireere e 541.463.5150
Dislocated Worker Program.........cccccvererienencnencncnenee 541.463.5223
Distance Learning.......ccocoveverininenincnesereseseseseses 541.463.5893

Downtown Center... ...b41.463.5252

Emergency Calls (0N campus) ....cceevveerneneecnneneeseenenns 541.463.5555
Emergency Medical (0N campus) .......cccoveereeneieneeseenene 541.463.5555
Employment Services................. ...b41.463.5167
English as a Second Language 541.463.5253
Enrollment and Student Financial Services ..........cc.ccc..... 541.463.3100
Family Connections of Lane and

Douglas Counties.......cccceererereerenennns 541.463.3954/1.800.222.3290
Financial Aid.......ccccceeeu... ...541.463.3100
Fitness Education Center®.........cccoorreririenicieneeeeee 541.463.3987
Florence Center ......cccveeieiricicienececeeee 541.997.8444/541.463.4800
FOUNAtioN oo e 541.463.5226
GED, ClaSSES ....ueicieieiirieeiieeciteeeireesiseesseeesseessaeessseesnseesnneenns 541.463.5214
GED, Testing ... ...541.463.5324
Health CHNIC ...eoieieeeeee e 541.463.5665
High School CONNECtioNS ........covreerreerrererreesreereeseeenes 541.463.5521
International Students Counselor.........ccccoceeiiriniinienenne. 541.463.3200
KLCC (Radio Station)......c.cceceeererirereeeeereeeeeeee s 541.463.6000
Lane Child and Family Education.. ...541.463.5519
LiDrary™ ... 541.463.5220
Medical Emergencies (0n campus) .......ccccceeveeveeieeeienenne 541.463.5555
Multicultural CeNter......ccuceeviereresieree e 541.463.5276
Music, Dance and Theatre Arts Ticket Office..........c.cceu..... 541.463.5202
Public Safety*

(emergency Calls) ......cccerrriirienireree e 541.463.5555

General Public Safety Information.........ccccoceeeininens 541.463.5558
Recreational/Club Sports ........ccceceerererienieeeeeeee e 541.463.5293

Registrar, Director of Enrollment and Student Financial Services
541.463.5690

Student Life and Leadership Development..........ccccueeuue. 541.463.5336
Student Child Care Office .......ccoouvoiiirieriiiiriciceeeccee 541.463.5519
Student Financial Services

Student Loan Payments (Perkins) .........cccoceevvenercnnnnens 541.463.3012

Tuition and Other Payments ...b41.463.3100
Student Legal Services .......ccoririririencininenneneee 541.463.5365
Student RECOTAS ...cceivuieiierieceeceere st 541.463.5690
Student Resource Center........ccccoveeveereeseeseeieeeeeseeseeenens 541.463.5342
Student Services Downtown Center.......cccccecveveervesiennnens 541.463.5940
Substance Abuse Prevention ...541.463.5178
TTY (Disability RESOUICES).....cccveeueeuerirricirieieeeeeeeeeenes 541.463.3079
TTY (PErsonnel) c.ceeueieeinirireeenieerieesie s 541.463.3999
Torch (Student NEWSPAPET)....cccerererirereeerieenieerieeseeennes 541.463.5881
Tours (Main Campus).....cccceeeerereserieseseseseseseseseseens 541.463.5678
Transcript Information Line.......ccccccvvvininiencnininccene 541.463.5736
TransitioNs 10 SUCCESS ..cooeervirrierieneenee e 541.463.5837
TRIO Learning CeNter.......covurrerreerreerreesreeseeesreesrenennas 541.463.3131
Veterans’ OffiCe....cciiiiiieiieeiecse e 541.463.5663
WOMEN'S CENTEN .....eeieeeeeceeeieeieeee e ste e e e ns 541.463.5353
WOTK STUAY ..cecueeiiciece et 541.463.5039
Workforce Development.......cccvceeeeneeiiesieeseesessessee e 541.463.5223

*These offices and facilities also can be reached during evening hours.
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Locations and Maps

Facilities
The college has a 301-acre campus on 30th Avenue in Eugene.

About one-third of the construction money came from local
taxes and two-thirds from state and federal grants.

A center in downtown Eugene is centrally located and
convenient for those who live, work or shop downtown.

Lane Community College at Cottage Grove provides educational
services for the southern part of the college district, and the
Florence Center serves residents in the western part of the
district.

Siltcoos Station, located south of Florence on Siltcoos Lake, is a
facility for educational and recreational use.

The Wildish Building provides office space, classrooms and a
community conference room.

Lane’s Flight Technology program offers ground/flight courses at
its facilities at Eugene’s Mahlon Sweet Airport. The college’s
Return-to-Service facility at the airport provides advanced
training for Aviation Maintenance Technology students.

The college also offers classes via television and the Internet.

Bus Pass and Bus Transportation

Credit students taking classes on main campus or the
Downtown Center and ESL students at main campus and DTC
will be assessed a $27 per term transportation fee* which will

cover the cost of a Lane Transit District/Lane Community
College term bus pass. All other students will be assessed a $5
per term transportation fee. Refer to current term class schedule
for more information.

*subject to change

Parking
Main Campus

Parking is permitted in all parking lots on the main campus,
hard surface and gravel. Parking is prohibited on main access
roads at Gonyea Road and Eldon Schafer Drive. If parking is
temporarily permitted in an area where parking is not normally
permitted, the area will be clearly marked.

More information about motor vehicle regulations applicable
to Lane is available by calling 541.463.5558 or on Lane’s website
at lanecc.edu/cops/mvreg.htm.

Downtown Center

e Parking is free on Saturday and Sunday in the Overpark at
10th and Oak Streets and the Parcade at 8th and Willamette
Streets, and for the first hour of parking Monday through
Friday, and after 6 p.m.These parking garages and other
downtown lots charge hourly, daily and monthly rates.

e Refer to Aspire Magazine for current parking program
information.

Maps to Lane Community College Outreach Centers
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Credit Student Admissions and Registration

Who May Enroll in Lane Credit Classes

Students over age 18 Anyone who is at least 18 years of age
may enroll in Lane credit classes. A high school diploma is not
required. Students planning to use financial aid to attend Lane
who do not have a high school diploma, a GED certificate,
completed home schooling at the secondary level, or have
satisfactorily completed six credits that apply toward an eligible
program at Lane must take and pass an Ability to Benefit test.
For more information, contact Testing Services 541.463.5324.

Students under age 18 Anyone under age 18 must be a high
school graduate or follow one of the procedures listed below in

order to enroll in credit classes at Lane.

e Students who have not graduated and who are not enrolled
in high school must have a GED certificate to enroll in credit
classes at Lane.

e Students who are under the age of 18 at the time they are
applying to lane to become a credit student, need to complete
the on-line admissions application process at
lanecc.edu/es/admissions.html.To finalize the admissions
process students under the age of 18 without a high school
diploma must complete and submit to Enrollment and Student
Financial Services the “Student/Parent-Guardian Consent
Signature” form included in the on-line admissions process.
Students attending Lane under the age of 18 will not be
considered as regularly admitted students until they reach the
age of 18 or they have demonstrated that a high school diploma
has been earned.

Information about Lane’s noncredit and Adult Basic and
Secondary Education programs is in the Community Education
section of this catalog.

Residency More information about residency, including tuition
rates and documentation requirements, is provided in the
Tuition, Financial Aid and Payment section. Briefly,

Students are considered In-District* if they
e have maintained a permanent residency within the college
district for at least 90 continuous days prior to the first day of
the term.
*In-District includes Lane County, the Monroe Elementary District, and the
Harrisburg Union High School District.
Students are considered In-State (out-of-district) if they
* have maintained a permanent residency within the state for
at least 90 continuous days prior to the first day of the term.
Students who are In-District, In-State or permanent residents
of Washington, Idaho, Nevada, or California pay In-State

tuition at Lane.

Please be aware that being designated as an Oregon resident at
Lane Community College does not guarantee the same status
with any other two-year or four-year institutions, both within
and outside the state of Oregon. It is vital that you review the
residency requirements at all institutions to understand their
in-state residency requirements

Admissions

The admissions process at Lane is very easy. Simply complete
the Admissions Process on-line at lanecc.edu, click on “Apply
Now!”.

International Student Admissions
Building 11, Room 243, 541.463.3404

International students on F-1 student visas are welcome at
Lane. We welcome students from over 30 countries each term
and are excited to be a part of their education.

For admission to Lane, you will need to complete the online
application, submit a copy of your passport, financial
certification and official bank statement and complete the
processing fee. If you wish to be admitted directly to credit
level classes you will need these additional documents: copies of
transcripts from any colleges or universities or high schools,
acceptable scores on the TOEFL (475 PBT, 153 CBT, 53 iBT)
or an IELTS score of 5.5 or STEP Eiken pre-first grade.

All students will take the Accuplacer placement test regardless
of TOEFL or other test score and if they cannot qualify for
credit classes will have the option of IESL. Upon completing
IESL students will be eligible to take the Accuplacer placement
test and begin taking credit courses without the TOEFL test.

International Student Admission Application deadlines are
August 1, November 1, February 1, and May 1. College major
and International English as a Second Language students are
admitted for fall, winter and spring terms. Summer term is a
vacation term for college major students. However, new
International English as a Second Language students are
admitted for summer term.

All international students at Lane must attend a mandatory
orientation prior to the beginning of term. Because all
international students are required to follow SEVIS immigration
rules, International Programs requires a 10-hour noncredit class
for new international students to help them learn and
understand these rules.

For students transferring to Lane from another college,
university or language institute in the USA, you will need to
have at least a 2.0 GPA and be eligible to return to be admitted
to the regular program. If you have less than a 2.0 GPA or are
not eligible to return, you will need to enroll in the Success
Program for International Students. All students must be in
good status with SEVIS and must not have a terminated I-20.
If students have a terminated I-20, they are not eligible for
transfer to Lane.

For more specific information, contact the International
Admissions Advisor at 541.463.3404, Lane Community
College, 4000 East 30th Avenue, Eugene, Oregon 97405-0640,
or email at internationaladvisor@lanecc.edu. The international
application is an online process and includes an application
processing fee. Go to lanecc.edu to apply. Click on “Help for
Students” and “Admission”, but be sure to choose “International
Admissions”.

The International Program offers special services and activities
that assist international students in succeeding at the college.
See page 29. See page 252 for information about Lane’s
International English as a Second Language program.
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Transferring Credit to Lane

The amount of credit transferred depends upon the nature of the
student’s college work, which is evaluated according to the
academic requirements of Lane Community College. Official
transcripts and other transfer documents are accepted from
students admitted to Lane.

Once Lane receives a student’s official transcript from another
school, it becomes the property of Lane Community College
and is subject to federal law, The Family Education Rights and
Privacy Act (FERPA). A student may view the transcripts but
Lane cannot release a copy back to the student. It is suggested
that students order an unofficial copy for personal use. See
Procedures and Policies, page 53.

More information is available on Lane’s transfer practices at
lanecc.edu, click on Help For Students and Transferring Credits.

Programs with Special Admission Procedures
Each of the following programs has special admission
procedures. Students must be officially admitted to these
programs. Contact the Health Professions Application Center
for more information hpapplicationcenter@lanecc.edu. Admission
Packets are available on Lane’s website, lanecc.edu.
Associate Degree Nursing
Dental Hygiene

Emergency Medical
Technology/Paramedic

Physical Therapist Assistant

Practical Nursing
Dental Assisting

Health Records Technology
Medical Office Assistant

Respiratory Care

The programs listed below are limited enrollment requiring that
the program be listed as the major or requiring a special
application for acceptance listing as the major. Contact the
sponsoring department for information:

Apprenticeship Trades........ccocvviirierininiene e 541.463.5843
Automotive TechNology .....cocvvuerivnieineisiee e 541.463.5380
Culinary Arts and Food Service Management................ 541.463.5378
Hospitality Management .......ccccveveveeneeiescescee s 541.463.5378
Early Childhood Education.........cccceceereeienieenieseeseeiees 541.463.5617
Employment Skills Training ......cccoovvvevenenncciececeeneee 541.463.5078
Energy Management: Renewable Energy Technician.....541.463.5446
Energy ManagementTechnician .......ccccoeeeveevierieeneenennne. 541.463.5446
Exercise and Movement Science........c.ccocveeeercenierenennen. 541.463.5545
Flight TEChNOIOGY ..covvveiiiieiiecee e 541.463.4195
Graphic Design (the second year) ......c.ccccevereriercerienennen. 541.463.5409
Occupational SKillS ......c.cceiueriiieiiirie e 541.463.5203

Physical Exams and Immunizations

Some academic programs and student activities such as varsity
sports have special requirements for physical exams and
immunizations. Students can get specific information from the
sponsoring department.

Registering for Classes

Advance Registration

Students who attended any credit class during the prior
academic year may participate in Advanced Registration.
Students attend an Advance Registration Advising Session with
an assigned counselor or advisor for assistance in selecting
courses and planning a schedule. Advising sessions are offered
each term, and a schedule of sessions is available in Counseling.

Advance Registration students must pay current term balance
in full by midnight two business days prior to first day of student
registration for subsequent term. Failure to do so will result in
cancellation of advance registration.

Schedule Changes

Students may add and drop full-term classes through the eighth
week of the term using myLane. Schedule changes could result
in additional tuition and fees.

Some classes require the instructor’s consent to enroll. myLane
will inform students of this requirement when attempting
registration.

Increasing the number of credits for a variable credit class can
be processed using myLane through the last week of regular
classes, prior to the beginning of finals week. Additional tuition
and applicable fees will be charged to the student’s account,
and payment policies will apply.

Refunds

Tuition is not prorated. Students who drop a class and meet the
refund deadline of Sunday midnight, the first week of the term
for classes that meet 11 weeks will be refunded all of the
tuition. Students who drop after this deadline will not receive a
refund. More information about the refund process is provided
in the tuition section of this catalog.
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Steps to Enroll in Credit Classes

All the information you need for attending Lane is on Lane’s website
at lanecc.edu.

Step 1: Have an e-mail address

All new students will be required to submit an email address
when applying to the college by using the online admissions
process. Students who already have been admitted are
encouraged to enter an email address via their myLane account.
Students taking online web courses also may be required to
have a valid email address to participate in the course.

If you would like help in arranging for a free email address,
contact the IT Service Center by stopping by the SHeD in Bldg.
4, Room 201 or call 541.463.3333 (ext. 3333 on campus).

Step 2: Apply for Admission/Readmission

From lanecc.edu, click on “Apply now!”

From lanecc.edu, click on Help for Students in the upper left-
hand column and click on Apply for Readmission in the
“Former Students” column. If you are returning to Lane on a
non-immigrant visa, select the Reapply Online link.

From lanecc.edu, click on Help for Students in the upper left-
hand column and click on International Students in the “New
Students” column.

From lanecc.edu, click on Help for Students in the upper left-
hand column and click on Under 18 Years Old Admission in
the “New Students” column.

From lanecc.edu, click on High School Connections in the
upper left-hand corner to find out how to sign up for College
Now, RTEC, Expanded Options and other High School
Partnership classes.

Step 3: Apply for Financial Aid

From lanecc.edu, click on Help for Students in the upper left-
hand column and click on Financial Aid in the “New” or
“Current” Students boxes.

Step 4: Schedule a Placement Testing appointment (after
receiving your L number). From Lane’s home page, click on Steps to
Enroll in Credit Classes: New and Transfer Students in the Student
Announcements box. Click on Step 4 and follow the instructions to
schedule your appointment for Placement Testing. You must schedule
your Placement Testing before moving on to Step 5.

Step 5: Schedule a Student Orientation, Advising, and
Registration (SOAR) appointment

From Lane’s home page, click on Steps to Enroll in Credit
Classes: New and Transfer Students in the Student
Announcements box.

SOAR includes academic advising and new student
information. An optional Money Matters workshop will be
offered on the same day. Click on Step 5 and follow the
instructions to schedule your appointment for SOAR.

To view Lane’s degree and certificate programs of study, go to
Lane’s home page and click on Catalog in the left-hand column
to review programs currently offered at Lane.

Step 6: Register for Classes

From lanecc.edu, click on the term’s classes, i.e. Spring Classes
link on the left-hand column and click on Credit Class Listings
by Subject to review classes offered and current availability.

From lanecc.edu, click on Help for Students in the upper left-
hand column and click and read the directions on Registering
for Classes in the “New Students” column.

From lanecc.edu, click on Help for Students in the upper left-
hand column and click on Paying for Classes in the “New
Students” column.

If you have any questions about the programs offered at Lane
Community College, contact the Counseling Department:
email coundept@lanecc.edu, call 541.463.3200, or come by the
Counseling and Advising center at the 30th Avenue campus, in
Building 1, Room 103. For the web version of the above steps
go to: lanecc.edu/counseling/stepstoenroll. htm
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Pasos para matricularse en clases con
valor curricular

Toda la informacién que necesita para asistir a Lane se encuentra en
la pagina de Internet lanecc.edu.

Paso 1:Tener una direccion electronica

Todos los estudiantes nuevos deberan presentar una direccién
electrénica cuando se matriculan al college al usar el proceso
electrénico de matriculacién. A los estudiantes que previamente
han sido admitidos se les pide que presenten una direccién
electrénica por medio de su cuenta myLane. Los estudiantes
que toman cursos por medio del Internet también deben tener
una direccion electrénica vélida para participar en el curso. Si le
gustarfa obtener ayuda para conseguir una direccién electrénica
gratuita, comuniquese con el IT Service Center al visitar el
SHeD en el edificio 4, salén 201 o llame al

541-541.463.3333 (ext. 3333 en campus).

Paso 2: Solicitar matriculaciéon/ readmision

De lanecc.edu, seleccione Help for Students/Ayuda para
estudiantes en la columna superior izquierda y luego seleccione
Admission/Matriculacién en la columna “New
Students/Estudiantes nuevos”.

De lanecc.edu, seleccione Help for Students/Ayuda para
estudiantes en la columna superior izquierda y luego seleccione
Apply for Readmission/Solicitar Readmisién en la columna de
“Former Students/Estudiantes anteriores”. Si esta regresando a
Lane con una visa no-inmigrante, seleccione Reapply
Online/Readmisién por la red.

De lanecc.edu, seleccione Help for Students/Ayuda para
estudiantes en la columna superior izquierda y seleccione
International Students/Estudiantes internacionales en la
columna “New Students/Estudiantes nuevos”.

De lanecc.edu, selecciona Help for Students/Ayuda para
Estudiantes en la columna superior izquierda y selecciona Under
18 Years/Menor de 18 afios en la columna “New
Students/Estudiantes nuevos”.

De lanecc.edu, selecciona “High School Connections/Conexién
con preparatorias” en la esquina superior izquierda para
informarte cémo puedes matricularte para College Now, RTEC,
Expanded Options y otras clases en colaboracién con las
preparatorias.

Paso 3: Solicite ayuda financiera

De lanecc.edu, seleccione Help for Students/Ayuda para
estudiantes en la columna superior izquierda y seleccione Ayuda
Financiera en los cuadros de estudiante “New/Nuevo” o
“Current/Actual”.

Paso 4: Haga una cita para el Examen de Ubicacion
(después de recibir su numero L).

En la pagina inicial de Lane, seleccione “Pasos para matricularse
en clases con valor curricular: Estudiantes de nuevo ingreso o
de traslado” en el cuadro de Avisos para Estudiantes.

Haga clic en el Paso 4 y siga las instrucciones para hacer su cita
para el Examen de ubicacién. Es necesario hacer su cita para el
examen de ubicacién antes de pasar al Paso 5.

Paso 5: Hacer cita para la Orientacion Estudiantil, Asesoria
e Inscripcion (SOAR por sus siglas en inglés)

En la p4gina inicial de Lane, seleccione “Pasos para
matricularse en clases con valor curricular: Estudiantes de
nuevo ingresos o de traslado” en el cuadro de Avisos para
Estudiantes.

SOAR incluye asesorfa académica e informacién para
estudiantes nuevos. Un taller opcional Money Matters se
ofrecerd el mismo dfa. Haga clic en el Paso 5 y siga las
instrucciones para hacer su cita para SOAR.

Para ver los programas de certificacién y de grado técnico que
ofrece Lane, vaya a la pagina inicial de Lane y seleccione
Catalog/Catalogo en la columna de lado izquierdo para revisar
los programas que actualmente ofrece Lane.

Paso 6: Inscribase a clases

De lanecc.edu, seleccione el enlace con las clases del trimestre
deseado, p.e. Spring Classes/Clases de primavera y seleccione
Credit Class Listings by Subject/Lista de clases con valor
curricular por materia para ver las clases que se ofrecen y su
disponibilidad actual.

De lanecc.edu, seleccione Help for Students/Ayuda para
estudiantes en la columna superior izquierda y lea las
instrucciones para inscribirse a clases en la columna de “New
Students/Estudiantes nuevos”.

De lanecc.edu, seleccione Help for Students/Ayuda para
estudiantes en la columna superior izquierda y seleccione Paying
for Classes/Pago por clases en la columna de “New
Students/Estudiantes nuevos”.

Si tiene cualquier pregunta sobre los programas ofrecidos en
Lane Community College, comuniquese con el Departamento
de Consejeria:

Por correo electronico: coundept@lanecc.edu, lame al
541.463.3200, o visite el Centro de Consejeria y Asesoria en el
edificio 1, salon 103 del plantel de la Avenida 30.

Para la version en red de los pasos anteriores, vaya a:
lanecc.edu/counseling/stepstoenroll.html
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Overview of Academic Programs

Lane Community College is a comprehensive community
college offering career and technical and lower division college
classes.

The college offers classes at a number of locations in addition to
the main campus. These include the Downtown Center in
Eugene, Lane Community College at Florence, Lane Community
College at Cottage Grove, and facilities at the Eugene Airport.

In addition to weekday classes, Lane offers some evening and
Saturday classes. Evening and Saturday classes for credit are
offered on the main campus and at outreach centers. By selecting
from among these classes, students can earn college transfer
credit or work toward a certificate or degree in one of Lane’s
career and technical programs. Evening courses are listed in
Aspire Magazine and on Lane’s website at lanecc.edu.

Lane also offers a variety of different ways students can learn
ranging from traditional lecture or lecture/lab classes to open-
entry/open-exit classes that permit students to begin and end
the class when they wish.

Career and Technical Programs

Career and Technical Programs lead to certificates and associate
of applied science degrees. Many classes required to complete
two-year programs can be transferred to four-year colleges.
Others do not transfer.

For a list of Career and Technical Programs offered at Lane, see
pages 52-53. For information about specific programs, see pages

70 - 147.

College Transfer Classes and Degrees

The college offers lower division (freshman and sophomore)
college credit classes so that a student may complete the first
two years of college at Lane.

Lane offers several college transfer degrees and preparation for a
number of college transfer majors. For a complete list of majors,
see page 50.

Associate of Arts Oregon Transfer Degree (AAOT)

e Designed for students who want flexibility to transfer to any
school in the Oregon University System (OUS).

e AAQT accepted to meet lower division general education
requirements

e Ensures junior status for registration purposes

e Limited transferability of career technical courses

¢ Does not guarantee admission to OUS institutions

Associate of Science Oregon Transfer —
Business Degree (ASOT-BUS)

e Designed for students who want flexibility to transfer to any
school in the Oregon University System with business-focused
general education requirements.

e ASOT - Bus accepted to meet lower division general education
requirements

e Ensures junior status for registration purposes

e Limited transferability of career technical courses

e Does not guarantee admission to OUS institutions

Associate of Science

e Designed for some transfer majors to match requirements at
some four year colleges

e May meet some lower level division general education
requirements, but not guaranteed

e Ensures junior status for registration purposes

e Limited transferability of career technical courses

Associate of General Studies

e Designed for students not pursuing a specific transfer or career
technical program

e Offers great flexibility in elective credits

e May meet some lower division general education requirements,
but not guaranteed

e Limited transferability of career technical courses

Direct transfer

e Designed for students pursuing a specific transfer major at
another college or university
e Contact Counseling for information on Direct Transfer

High School Connection

Curriculum for High School Students

Lane's High School Connections office provides assistance to
high school students to make the transition from high school to
college. Local students have an opportunity to earn college credit
while being dually enrolled at their high school and Lane,
through the College Now and RTEC programs. Lane Community
College does not offer high school completion diplomas.

College Now classes are taught in the high school during regular
school hours by high school instructors approved by Lane. These
classes are similar to those offered in Lane programs, including
course content, textbook and length of course. Courses are
taught in many subject areas including English, French, Spanish,
art, social science, math, business, culinary, early childhood
education, graphic design, technical drafting, fabrication/welding,
and others. College Now credits are free for 2011-12 academic
year.

RTEC provides rigorous and relevant career and technical
training according to industry standards. These classes fill the
gaps where high schools can no longer offer these courses. RTEC
also provides accelerated career technical courses for high schools
that need advanced opportunities for their students. Courses are
taught at Lane, at the high schools or on line in areas such as
apprenticeship, automotive technology, aviation science, drafting,
health occupations and computer programming.

Additionally, the High School Connections office works with
local school districts who want to sponsor high school students in
academic transfer classes through the Expanded Options Program
or independently. At times, school districts contract for a college
level career technical class to be provided at the high school site.

For more information about High School Connections programs,
visit the website at lanecc.edu/hsconnections or call

541.463.5521.
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Cooperative Education

Cooperative education (Co-op) offers career/technical and college
transfer credit for practical work experience related to a student’s
educational and career goals. Co-op education provides a student
with an opportunity to apply theory learned in the classroom to
work experience in a career field. The objective of co-op is to
provide an on-the-job learning experience in a business or
organization which adds meaning and direction to the student’s
total education. Cooperative education is available in all academic
departments.

Advantages to the Student

e financial support through paid employment while earning
credit

® guidance in career expectations and demands

e help in locating part-time or full-time employment which
may lead to regular employment

e development of skills and self-confidence

e early exploration and confirmation of career choice

e development of job contacts and a work history

e increased motivation for academic achievement

e instruction in resume preparation and interviewing skills

Cooperative education represents a three-way working
partnership which includes the student, Lane Community
College, and the co-op employer. Co-op provides a way for a
student to combine study at Lane with work experience under
the supervision of an employer and, like classroom work, is an
integral part of a student’s educational preparation.

Lane Community College’s Cooperative Education is the
second largest among two-year colleges in the United States
offering cooperative education. An outstanding model
internationally, Co-op has quality learning opportunities locally,
regionally, nationally, and internationally. Over 2,000 Lane
students each year enroll in co-op and work in both paid and
non-paid positions. More than 800 employers participate in Co-
op each year. Sixty-five percent of all co-op students are
retained by employers as regular employees after graduation,
although employment is not guaranteed.

To participate in cooperative education, a student is usually
expected to successfully complete a specified set of courses prior
to the work experience. Students must consult a co-op
coordinator (see the following list) to set up a cooperative
education learning experience. Student compensation is at a rate
of pay comparable to employees who do similar work. In some
instances, students may receive credit for volunteer or non-paid
experiences.
Registration Procedures

1. meet with co-op coordinator in area of study

2. establish credits and seminar time

3. complete agreement form

4. register for classes

Credits Course credit may be earned for work experience if a
job is related to either the student’s major or occupational goal.
The student enrolled in co-op receives credit and a grade for
work. Normally, a maximum of 18 co-op credits will transfer as

elective credit. Credit is assigned on the basis of one credit for
36 hours of work experience. Entry into co-op is by coordinator
consent. Certain career and technical programs require co-op
credits. Unless prior approval is received from the Cooperative
Education Division chair, students must enroll for a minimum
of three credits. Co-op is offered all terms, and students may
earn up to 12 credits in one term. Cooperative education
credits may not be audited or taken pass/no pass. Co-op credits
may not be earned for past work experience (see Student
Records for Credit by Assessment).

The Cooperative Education Division administers co-op courses.
To learn about cooperative education, visit the website:
lanecc.edu/cooped/ or drop by the Co-op office, Building 19,
Room 231 or call 541.463.5203.

The following is a list of Cooperative Education coordinators.
Students should contact the coordinator in their program prior
to enrolling in a cooperative education course.

Coordinator

P AVoTeTo 18] o {1 oY PO SRS Jamie Kelsch
Administrative Office Professional .. ....Jamie Kelsch
AerobicCs ... .SueThompson
American Indian Languages... .Tamara Pinkas
Anthropology .....cccccerveneenne ..John del Nero

Curriculum or Transfer Area

Art & Applied DESIGN ...ccucvveieierieie e Rick Simms
Athletic Training .o.occvcce e e Sue Thompson
Athletics Sue Thompson
Auto Body & Fender/Paint & Collision .......cc.cccceeeeuenee Marv Clemons
AULOMOTIVE .t Marv Clemons
Aviation MaintenancCe.........cceeuererreeierieerieseeee e Marv Clemons
BiolOgy ..o Staff
Business Management........ccooeeveeveeiieeneesessessen e sessnens Jamie Kelsch
CREMISIIY oot
C0oacChing ...coeeiiiri e

Computer Specialist

Computer Network Operations.........coeveeeninenininesenenesesenene Staff
Computer Programming.......cccccoeeveninininininesnsesesesesesenens Staff
Computer USEr SUPPOI .eocvecieieeseesienieeee e saesssesseses s saeseesnnans Staff
CONSIIUCLION. ..t Marv Clemons
Corrective FItNeSS ....ccoieeeeeeereeeee s Shannon Gaul
Cottage Grove CeNter......cceviicerieesieeseesie e Jamie Kelsch
Criminal JUSLICE ..veeeeeeieeieeee e John del Nero
CUlNANY AIES oo s Joe McCully
Data ProCeSSING ..cccviiiiiiiieie ettt Staff
Dental ASSIStiNg ...c.cveeeiireniiirecerer e Leslie Greer
Dental Hygiene........ccooiinicininee Leslie Greer
DHESEI vt Marv Clemons
Disney WOrld ......ccooiiiiiiiiiiicseeee e Jamie Kelsch
Dietary Manager .......ccccereerernenieeeiee e Tamberly Powell
Drafting cvcececceecee e Tamara Pinkas
Early Childhood Education.......c.cccceeinenininencniieniens Kathleen Lloyd
Education (K-T4) ...t Merrill Watrous

.Marv Clemons
..Tom Brokaw

Electronics Technology....
Emergency Medical Technician ..
Energy Management............
Engineering (Transfer).
English/Writing ...............
Environmental Studies...
Ethnic Studies ........ceeuee.

Extended Career Exploration.
Fitness ...cooeeeeeeeeeeeeeee
Fitness Management...
Flight Technology......
Florence................. .Marv Clemons
French..... Merrill Watrous
GEOGraphy ..cccciiiciecireses e John del Nero

.Beverly Farfan
...Jamie Kelsch
.SueThompson
...SueThompson
.Marv Clemons
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Curriculum or Transfer Area Coordinator
(7= o] [oY'o |V SRR Staff
Health INformatics .......ooviineincrcer e Staff
Health Occupations........ccceerierienieneniencceiee Sheri Kendall-Dupont
Health Records Technology .......ccccocririiinennene Sheri Kendall-Dupont
[ 1S3 o] YRR John del Nero

Hospitality Management...
Human Services.......ccceueuene
International Work Experience.

....Joe McCully
....Garry Oldham
...DonTerwilliger

JOUrNAliSM .. Dorothy Wearne
LandSCape ......cccoeiriiiic Chuck Fike
Legal ASSISTaNt .....cvvcveviieiiie e Jamie Kelsch
Manufacturing Technology ........cccceeeneniiinincnicnces Marv Clemons
MathemMatiCS...cuee e e Staff
Medical Office ASSiStant......cccoererereneneseresesesereeneens Marti Pittman
Multimedia........ccocuen.ee. ...Teresa Hughes
IMIUSIC ot s Teresa Hughes
Nursing............ .Jennifer Tavernier
Performing Arts ..o Teresa Hughes
Physical Education..........ccccooeiiiiniiiiccceccc, SueThompson
Physical Therapist Assistant.......ccccovcvvieeniienniiesiee e Beth Thorpe
PRYSICS ..t Staff

.Steve Candee
....Steve Candee

Political Science.

Psychology ... ...Beverly Farfan
Real Estate ..o Jamie Kelsch
[RTSTe (= T= 14 To Y o F SR RRN Sue Thompson
Respiratory Therapy .......ccceceeeerinieniinnenesenesesesesene Norma Driscoll
Retail Management ... Jamie Kelsch
Sales and Marketing........ccceveevecceceeseecee e Jamie Kelsch
Science TEChNOIOGY.....ccviiiiiiiicie e Staff

Service Learning ......ccoceeverereeecnenne.
Simulation and Game Development...

SOCIOIOGY .evieiriiiiisiriereeer e .Beverly Farfan
SPANISN .. Tamara Pinkas
SPEECN e Tamara Pinkas
SUSTAINADITITY ... Staff
Teacher Education Preparation..........cccocnininincnene. Merrill Watrous
Water Conservation TEChNICIan .......cccoveererenineneneneseseseee s Staff
Welding . ...Marv Clemons
WEIINESS......oiiiiircc s SueThompson

Distance Learning

Distance learning refers to instruction that is delivered through
technology to students at a distance from their instructor. Most
courses offered through distance learning meet Associate of
Arts Oregon Transfer (AAOT) degree requirements. The
AAOT degree can now be earned through distance learning
courses. An annual schedule of course offerings is available
from Distance Learning and online at
lanecc.edu/distance/documents/annual. pdf.

Online Courses Online courses are complete courses that
include lectures, notes and assignments which are available to
students through their office or home computers. Interaction
with the instructor and other students is provided through the
use of discussion forums and email. All coursework is delivered
online via the Internet. Some online courses have on campus
labs or exams, or require viewing video programs. Some online
courses have a fee.

Telecourses Telecourses are college credit courses developed by
educators and media specialists for television viewing. They
include weekly video telelessons, use of the internet, required
written and reading assignments, and periodic examinations.
Course instructors are available for assistance by phone, in

person or via e-mail. Students can view telecourses at home on
cable TV, in the Lane Library, and at LCC at Cottage Grove
and Florence. Some courses can be downloaded, streamed,
purchased, or rented on DVD. Exams are taken on campus.

All telecourses have a $25 fee.

Between 10 and 13 telecourses are offered fall, winter and
spring terms and approximately 4-6 courses summer term.
Telecourses are available in a wide variety of subject areas such
as history, medical terminology, science, psychology, and
sociology.

Live Interactive Courses Lane offers live interactive courses as
a mode of distance learning course delivery. Students enroll in
these courses and, depending on the course, participate by
attending on campus or through videoconferencing at an off
campus location.

IP Videoconferencing Services Videoconferencing services are
available for both receiving and originating. The college’s codec
equipment is compatible with most standards.

Tuition for distance learning courses is the same as for other
courses. Additional fees may be charged.

For more information about telecourses, online, live interactive
courses, or IP videoconferencing, call Distance Learning,

541.463.5893 or see lanecc.edu/distance.

Human Development Classes

The teaching component of Counseling is called the Human
Development Department.

The Human Development Department offers classes which
help students with entering college, career and life planning,
decision making, maintaining productive personal and work
relationships, understanding families and children, parenting
skills, and coping with stress and depression. Personal awareness
and growth in applied life skills is emphasized.

Some courses with CG, CPSY and HS prefixes fulfill the social
science/human relations component for the associate of applied
science degrees and certificates, associate of science, associate of
general studies degrees and certificates, and count as electives
for the associate of arts Oregon transfer degree.

The department offers both credit and noncredit classes.
Methods of delivery include classroom, independent study,
telecourse, and online.

International Learning Opportunities

International Cooperative Education

The International Cooperative Education program, in
partnership with IE3 Global Internships, provides international
work opportunities where students earn graded, elective college
transfer credit. A wide variety of work experiences are available
throughout the world, including Africa, Asia, Australia, North
and South America, and Europe. Living and working in a
different culture gives students the chance to acquire
international skills that are invaluable in today’s global society.
For more information, look at ie3global.ous.edu or contact Don
Terwilliger, Cooperative Education Division, Building 19/ Room

231B, 541.463.5883.
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Courses with International Focus
Courses with an international focus are available in many

subjects including visual arts, music, literature, language,
anthropology, geography, and history. Currently, these include:

ANTH 103 Cultural Anthropology

ANTH 211 Selected Topics in
Ethnology: Folk Religions

ANTH 227 Prehistory of Mexico

ANTH 228 Cultures of Mexico

ANTH 229 Chicano Studies

ART 207, 208, 209 History of
Asian Art

ART 217 Islamic Art

D 251 Looking at Dance

ECON 204 Introduction to
International Economics

ENG 107, 108, 109 Survey of
World Literature

ENG 213 Survey of Asian
Literature

ENG 215 Latino/a Literature

ENVS 182 Atmospheric
Environment and Population

FR 101, 102, 103, 150, 151 First
Year French

FR 111, 112, 113, 211, 212, 213
Conversational French

FR 201, 202, 203 Second Year
French

GEOG 103 Cultural Geography

GEOG 201 World Regional
Geography

GEOG 214 Mexico and Central
America

GEOG 216 Geography Pacific
Asia

HE 255 Global Health

HST 104, 105, 106 World History

HST 195 History of Vietnam War

HST 261 Latin American History

MUS 108 Music in World Culture

PS 205 International Relations

PS 211 Peace and Conflict
Studies: Global

REL 201 Religions of India

REL 202 Religions of China
and Japan

REL 203 Religions of the Middle
East

REL 243 Nature, Religion and
Ecology

SOC 216 Global Social
Movements

SPAN 101, 102, 103 First Year
Spanish

SPAN 201, 202, 203 Second Year
Spanish

SPAN 211, 212, 213
Conversational Spanish,
Intermediate

SP 115 Introduction to
Intercultural Communication

For more information, see the course descriptions in this
catalog, or call the appropriate academic department.

Learning Communities

What are Learning Communities?

Learning Communities are a great way to learn! They help you
stay engaged and motivated while you pursue your college and

life goals.

Learning Communities classes can be linked in several ways:

e Around a goal, such as writing a successful scholarship
application, successfully making a life transition, or succeeding

in college;

e Around a question, such as how to approach the environment in

a sustainable way;

e Or around a theme, such as the role of food in our culture.

Students enroll in 2 or more classes together, creating a
common cohort or “community.” Faculty also work together,
often attending the different classes too. Your learning

experiences are enhanced by this sense of community and
common understanding across disciplines. National research

shows that students who take learning communities succeed at
higher rates than students who take stand-alone courses. And

learning communities classes fulfill the same degree and
certificate requirements as stand-alones!

The actual structure of Lane’s learning communities vary
among classes and instructors. Some learning communities
have very closely integrated curricula, so that the classes seem
to “talk” to one another throughout the term. Other learning
communities are more loosely organized, and the “community
feel” comes from getting to know classmates well and
investigating a theme across disciplines.

For more information on how to sign up for a learning
community at Lane, go to our website: lanecc.edu/lc or call
Anne McGrail, Learning Communities Coordinator, at

541.463.3317.

2011-2012 Learning Communities

Lane’s First Year Experience: Fast Lane to Success
New Students! Get a jump start on your core classes, meet new
people and earn the skills to succeed in college and in life. Take
a First Year Learning Community and get connected.

First Year Learning Communities are geared to your success.
Take these linked courses and learn proven strategies to make
wise choices about school and life. See detailed course offerings
for each term at lanecc.edu/lc. Choose from among these
options:

Fast Lane to Success

CG100 College Success

WR 115 Introduction to College Writing
WR 121 English Composition

EL 115 Effective Learning

Math Fast Lane

CG100 College Success

MTH 020 Math Renewal

MTH 060 Beginning Algebra

Beyond the Field: Fast Lane for Student Athletes

CG100 College Success geared to the student athlete
WR 80, 90, 93, 95, 115, or 121 (Placement test determines writing
class)

Visualizing Success: Fast Lane for Art Majors
CG 100 College Success
ART 199 Introduction to the Art Major

Pen and Page: Develop Your Reading and Writing Skills
RD 80 Preparatory College Reading
WR 80 English Grammar and Sentence Writing

Success in College and Career

CG 100 College Success

CG 140 Career and Life Planning
Women in Transition

CG220 Life Transitions

CG140T Career and Life Planning

Recommended but not required:

BT030 Computer ABCs for Women in Transition
CG100T College Success WIT

CG207 Life Transitions 2

EL115T Effective Learning: Women in Transition
MTHO10A Whole Numbers: Fractions and Decimals
MTH020 Math Renewal

PE183U Strength Training for Women

WR115T Introduction to College Writing: Transitions
WR121T English Composition: Transitions
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When you come to Lane, be sure to check out these other Learning
Communities offerings:

BioBonds: Building Blocks for Your Body
CH 112 Chemistry for Health Occupations
Bl 112 Biology for Health Occupations

Food for Thought, Culinary Arts Majors (fall, spring terms)

MTH 025 Basic Math Applications (fall)

CA170 Cooking Theories and Skill Development
and/or

WR115 Introduction to College Writing (spring)
CA 186 Restaurant and Kitchen Lab 2

Native Circles

CG101 Native Circles: It's Your Life

Show Me the Money (winter term)
WR105 Writing for Scholarships
CG105 Money for College

Reconnecting with Nature (spring term)

REL 243 Nature, Religion and Ecology
PS 297 Environmental Politics
BI 103G General Biology-Global Ecology

See the online class schedule or Aspire Magazine for additional
learning communities offerings and get connected at Lane!

Service Learning

Would you like to remove invasive plants from a wetland,
prepare dinners at a community meal site, tutor youth at-risk in
math or writing, educate others about health risks, or advocate
for abused women. These are examples of service learning, a
hands-on approach to learning that encourages students to
increase their knowledge and skills through connections and
experiences working in the community.

Students work outside their classroom in addressing real
community needs. Students identify learning activities, learning
objectives, and engage in reflection activities designed to
promote critical thinking, problem solving, and civic awareness.

Service Learning course formats vary. Service learning activities
may be required, an optional assignment, or extra credit.

For more information, visit lanecc.edu/sl or call 541.463.5395 or

email farfanb@lanecc.edu

BA 195 Professional Service and Development
Bl 1011 Botanical Beginnings

Bl 102H Forest Biology

BI 103F Wildflowers of Oregon

Bl 103J Forest Ecology

COOP 280SL  Cooperative Education: Service Learning
HE 255 Global Health

HS 201 Introduction to Human Services

HS 228 HIV/AIDS and Other Infectious Diseases
SOC 108A Selected Topics: Women'’s Bodies

SOC 207 Women and Work

SUST 101 Introduction to Sustainability

WATR 101 Introduction to Water Resources

WATR 105 Water Conservation Indoor

WATR 107 Water Conservation Outdoor

WS 101 Introduction to Women'’s Studies
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Tuition, Fees, Financial Aid and Payment

Noncredit Community Education Classes
Noncredit Community Education students pay the following
charges:

TUItON F fEES.cvviviveeeiieieeeeeeereeeeeiene listed next to each class

RESOUTICE TRE vttt $5 per term

Credit Classes
Credit students pay the following charges:

TUIHON 1+ttt bbbt sesesnenens see below
Class fEeS..everrrrrrrererererrieierereressesereresens listed next to each class
Technology fee....c.cvvvvrrririniieeeieeeeeeeeeceenee $5 per credit
OLReET fEES evvveveieieieieieiiieeeeeeie et ne see below
Tuition

Residents of Oregon.......ccevvvevvercrccecrerenenen $83 per credit hour
Non-residents of Oregon........cceevevrerereene. $213 per credit hour
International students:

Fall winter and spring terms..........c.cccevevenee. $213 per credit hour

$143 per credit hour

Summer term

Other Fees

ASLCC Student Activity Fee*
Credit students taking main campus classes...........ccovvvrne. $46.25

OSPIRG $3; Childcare $8.62; ASLCC Operations $7.44; Recreational Sports $12;
International Student Program $2; BSU $.50; Women’s Program $2; Torch $2.75;
Student Clubs and Organizations $1; OSA $2.44; Learning Garden $1, Long
House $3, Student Production Assoc. (SPA) $.50

*This fee is subject to change pending ASLCC elections.

Credit by Examination and Credit by Assessment

Examination/assessment fee........ccoevvvvevevennen. $55 per credit hour
First Time Credit Enrollment Fee ..............c.cccocvvvevevevererenennnn. $30
Student Health FEE ...........c.ocuevveeeeeeeeeeeeeeeceeesresreeeesseresessens $12

Transportation Fee (nonrefundable)
Credit students on main campus.......occceevrvrverererenes $27 per term

All noncredit classes and credit classes
not held on the main campus........ccoceevevevrrrrrenenns $5 per term

For more information, see the Locations and Transportation section in this
schedule. Fee is subject to annual increases.

International credit students also pay
International student fee......ccoovvevevivvivennne. $10 per credit hour

PROTO ID ..ottt ene e $5

A LCC photo ID is not required to attend Lane. It is available to all currently
registered students as an alternate form of photo identification. A card may be
purchased through Enrollment and Student Financial Services, Building 1.

Transcript Fee
TEANSCIIPE 1oveveverererereerereresetettsssessseesesesesesesesensssnsssssssssesesesesssnsnns $5

Transcript Rush Fee®* ......covviiiiieeieeieeeeeeeeeveeeens $5

Transcripts are now available on myLane at /lanecc.edu. Fees for transcripts
ordered on myLane will need to be paid with VISA or MasterCard.

**Transcripts that are purchased from Enroliment and Student Financial
Services or for transcript requests that indicate that they need rush service will
be charged the Transcript Rush Fee.

Average Total Costs

Typical average yearly expenses excluding room and board,
transportation, tools, and personal expenses:

Special and Miscellaneous Fees (varies by program)................. $297
Student ACLIVity FEES ..o.iviiiriririereesereree e $141.75

A mandatory ASLCC student activity fee is required of all
students taking credit classes on Lane’s main campus.

Tuition rates, fees and refunds are subject to change without prior notice.
Current information will appear in each quarterly class schedule.

Differential Pricing Program

Beginning with the 2003-04 academic year, Lane’s Board of
Education approved a differential pricing program to preserve
some higher cost career and technical programs. Some courses
in the following programs currently have differential fees: Auto
Body and Fender, Automotive Technology, Culinary Arts,
Diesel Technology, Manufacturing Technology, Dental Hygiene,
Dental Assistant, EMT/Paramedic, Medical Office Assistant,
Health Records Technology, Nursing, Physical Therapist
Assistant, Practical Nursing and Respiratory Care.

Determination of Residency

Residents of Oregon

In-District* A student at least 18 years of age or a high school
graduate who has maintained a permanent residency within the
college district for no less than 90 continuous days prior to the
first day of the term is classified as In-District. Residency
requirements must be met prior to the date that a term begins.

To change residency to In-District or In-State, the student must
initiate the change by printing out a residency form available in
the forms section at lanecc.edu/es/forms.heml. Students must
hand the form directly to an Enrollment and Student Financial
Services advisor at Enrollment and Student Financial Services,

main campus.

* In-District includes Lane County, Monroe Elementary District, and Harrisburg
Union High School District.

In-State (Out-of-District) A student who has maintained a
permanent residency within the state for no less than 90
continuous days prior to the first day of the term is classified as
In-State and pays Oregon tuition. Residency requirements must
be met prior to the date that a term begins.

Students who have maintained permanent residency within the
states of Washington, Idaho, Nevada, or California for at least
90 days prior to the first day of the term also pay In-State
tuition at Lane.

This exception in tuition does not allow for an exception in
residency requirements for special or limited enrollment programs.
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Out-of-State and International
There are two residency categories in addition to In-District
and In-State:

e Out-of-state but a citizen of the United States or registered
resident alien.

e International (not a U.S. citizen or registered alien).
International students do not become residents regardless of
the length of residency within the district.

Special Circumstances A student may be classified as In-
District or In-State if special circumstances can be documented.
The following criteria are used to define special circumstances:

e A veteran and or veteran’s dependants who have established
permanent residence inside the college district within 90
days prior to the first day of the term and within one year of
veterans discharge from active duty will be considered in-
district.

e A DD214 (military discharge papers) for the veteran or a DD-
93 (record of emergency data listing dependants of veteran)
may be required in order to qualify for residency status.

e A released Oregon State prisoner is considered In-District
regardless of residency prior to sentencing if a state agency
is the sponsor.

e A legal dependent or spouse of a person who has moved
into the college district and established a residence is
considered In-District.

Residency Student residency is determined from information
provided by each applicant to the college. Residency does not
change without some kind of student interaction. If a student
wants to change residency, the student must initiate the change
by visiting Enrollment and Student Financial Services, Building
1. The college may require additional documentation to clarify
residency status. Only applicants who can provide sufficient
documentation that the 90-day residence requirement clearly has
been met will be classified In-district or In-State. Once residency
has been changed to In-district or In-State, it cannot be
reversed. Residency changes will not take affect until the
subsequent term following the change.

Please be aware that being designated as an Oregon resident at
Lane Community College does not guarantee the same status
with other two-year or four-year institutions, both within and
outside the state of Oregon. It is vital that you review the
residency requirements at all institutions to understand their in-
state residency requirements.

Noncredit Continuing Education Classes have no residency
requirement.

Financial Aid

Although paying college expenses is the responsibility of
students and their families, many individuals cannot assume the
full financial burden of a college education. Financial aid is
available to help bridge the gap between the costs of education
and available student and family resources.

There are three basic types of financial aid: grants, work study
and loans. Typically, students are offered a combination of these
financial aid awards. Students must repay loans. Grants,
earnings and scholarships are not repaid.

Who is Eligible for Financial Aid?
To be eligible to receive financial aid, a student must meet each
of the following requirements:

e Be a U.S. citizen or eligible non-citizen with a valid Social
Security number

e Be at least 18 years old. If under 18, a student must have a
high school diploma, a GED certificate, or have completed
secondary school in a home school setting prior to the term
the student wishes to receive aid

e Enroll as a credit student in an eligible degree or certificate
program

e Not be in default on a student loan or owe an overpayment
or repayment to a financial aid program

e Maintain satisfactory academic progress (SAP)

* Meet additional eligibility requirements if the student has
ever been convicted of sale or possession of illegal drugs
while receiving federal student aid

e Be academically ready for study at the college level.
Students with a high school diploma, a GED certificate, or
who have completed secondary school in a home school
setting automatically meet this requirement. If the student
does not and is over age 18, a student must satisfy the
Ability to Benefit requirements

e Complete Lane’s reading test and qualify to take Reading 080
or higher

e Be registered with Selective Service if the student is male
and born on or after January 1, 1960

Applying for Financial Aid
Applicants should complete a Free Application for Federal
Student Aid (FAFSA) as soon as possible after January 1
regardless of when they plan to start college. A new FAFSA
must be submitted for each academic year. The awarding
process may take several months. Applying for financial aid is
free and applicants should never pay someone to apply.

Enrollment and Student Financial Services provides assistance
with completing the application process. Financial Aid also
conducts workshops at area high schools and community
centers each December and January.

The following programs are applied for by filing a FAFSA:

e Federal Pell Grant

e Oregon Opportunity Grant

e Federal Supplemental Educational Opportunity Grant*

e Federal Work Study*

e Federal Perkins Loan* (Subject to change for 2011-12)

e Federal Direct Stafford Loan - Subsidized

e Federal Direct Stafford Loan - Unsubsidized

e Federal Parent PLUS Loan

Funds are limited and awarded on a first-come, first-served basis.
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Applicants may choose from the following methods to file a
FAFSA:

FAFSA on the Web Applicants can apply electronically at
fafsa.gov, following the online instructions. It is recommended
that applicants complete a FAFSA on the Web Worksheet prior
to filing the application. Worksheets are available online at
fafsa.gov

Paper FAFSA Applicants may download a PDF FAFSA at
fafsa.gov. The completed paper application must be mailed for
processing to the address printed on the FAFSA application. If
internet access is unavailable, applicants may request a paper
FAFSA by contacting the Federal Student Aid Information
Center at (800) 4-FED-AID.

Scholarship and Private Donor Funds

A variety of funding resources provide assistance for educational
expenses. Students must research and apply for these funds
separately. Be wary of “scholarship scams” and organizations that
charge a fee. Lane’s Career and Employment Services is a great
resource for finding scholarship and private donor funds. Other
resources include libraries, civic and community organizations,
and the internet.

Scholarships and private donor funds have their own application
deadlines. Be aware of these when applying.

Receiving Aid
The amount and type of financial aid offered depend on the

student’s Expected Family Contribution (EFC), financial need,
availability of funds, and enrollment level.

EFC and Financial Need EFC is a measure of a student and
his/her family’s financial strength. The EFC is determined by
the federal processor using the information provided on the
FAFSA application. Aid for most federal programs is awarded
based on financial need. Financial need is the difference
between the cost of attendance and the EFC.

Enrollment Level The amount of funding varies with the
number of credits a student takes. Students may enroll full time
(12+ credits), three-quarter time (9-11 credits), half time (6-8
credits) or less than half time (1-5 credits). Most financial aid
programs require at least half-time enrollment.

Satisfactory Academic Progress (SAP)

Students receiving financial aid must maintain SAP to remain
eligible to receive financial aid. Regulations require students to
complete their program with at least a 2.0 cumulative GPA and
within the150% Maximum Credit Limit.

SAP standards will change for the 2011-12 academic year. At
the time of this printing, policies have not been finalized. Go to
lanecc.edu/finaid/sap.htm after July 1 to view the 2011-12
academic year SAP Standards Policy.

150% Maximum Credit Limit The maximum number of
credits a student may attempt cannot exceed 150% of the
credits required to complete their program. Attempted credits
include all earned, unearned (I, *, E NB Y, and NC), repeated
and transfer credits. All attempted credits count toward this
limit. Financial aid may exclude some credits attempted before
a student changed programs. However, a student is limited to
pursuing two programs at Lane.

Developmental Credit Limit A student may be eligible to
receive financial aid for up to 30 semester or 45 quarter credits
of developmental coursework during their lifetime. This
includes coursework taken at all colleges.

Developmental courses currently offered at Lane include all
courses numbered 001-099 (unless required for the current
program); and ENG 116. ESL courses are not considered
developmental. Some older developmental courses may not
adhere to the current numbering system.

For a complete description of Lane’s SAP policy, visit
lanecc.edu/finaid/sap

Consequences of 100% Withdrawal Withdrawing from all
classes may result in financial debt and make a student
academically ineligible for future financial aid (including loans).
Congress specifies that students must earn financial aid over the
course of a term by attending and participating in classes for at
least 60% of the term. Students who withdraw or stop attending
before this point do not earn all of their aid. Lane is required to
return the unearned portion to the U.S. Department of
Education. As a result, the student will owe Lane for the
unearned portion.

For more information about withdrawl, go to
lanecc.edu/finaid fwithdrawl-info.

Paying for Classes

When you register for a class, you are agreeing to pay for the
class. If you cannot attend the class, you must drop the class
within the timelines listed in the class schedule or the college
will charge you for it. See Refunds and Financial Aid for more
information.

You may pay your college bill in the following ways:

By Web
Payments can be made on the web by check or savings account,
VISA or MasterCard. Log on to lanecc.edu and access myLane.
Once in myLane, click on “myMoney” tab, then click on “Make
an Online Payment.” Contact Enrollment and Student Financial
Services at 541.463.3100 if you have questions about payments
on the web.

By Mail
Send your payment to Lane Community College, PO. Box 7100,
Eugene, OR 97401-0025. You can pay by check or money order
payable to Lane Community College. Include your student ID
number (‘L student ID number).

With a Sponsoring Agent

If a sponsoring agency is paying some or all of your educational
expenses, it is your responsibility to see that the agency has
provided written authorization to Enrollment and Student
Financial Services before you register. If the college doesn’t
receive your authorization in a timely manner, finance charges
will be added to your account balance.
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With Financial Aid (credit students only)

Assistance from financial aid is intended to help pay your
educational expenses; however, if you do not receive the aid
you expect or in time to apply to each terms bill, you still owe
the college for charges to your Deferred Billing Terms
Agreement account and have the same financial obligations to
the college as any other student. If you receive financial aid,
that aid will be used to pay all or part of your Deferred Billing
Terms Agreement account, depending on the amount of your
financial aid awards. The college disburses any remaining
financial aid funds to your HigherOne Lanecc Debit Card,
direct deposit or check. You will receive written directions on
how to choose your refund option according to the financial aid
disbursement schedule. For more information about the
“LaneCC Debit Card”, go to laneccdebitcard.com.

For more information, see the sections on Deferred Billing
Terms Agreement, Refunds and Financial Aid in this catalog.

If you have questions about your bill, contact Enrollment and
Student Financial Services at 541.463.3100.

Deferred Billing Terms Agreement

When you register for the first time, the college sets up a college
charge account to process your tuition and fees, other charges,
credits, refunds, financial aid disbursements, and payments. You
are responsible for paying your account in full, even if you are
sponsored, expect to receive Financial Aid, think that a family
member will pay, or never attend the class.

Payments On Account Using myLane at lanecc.edu Students
will be able to make payments on outstanding balances using
myLane. Students with a level of credit will not be mailed a
billing notice until the final pink notice is mailed the month
before an unpaid account goes into collection status. Credit
level students may use the Billing Statement link under Student
Records in myLane to arrange to have a paper bill mailed. Non-
credit level students will be mailed paper statements unless they
opt not to receive them. myLane will accept partial or full
payments using credit cards or checks. Refunds will be credited
to the student’s Lane account, and any credits/balance due will
be mailed to the student. If a student is eligible to receive a
refund, but has a balance owed to Lane, which could be for the
next term, the refund will be applied to the outstanding debt.
Lane uses a third party pay system called Third Party Payment
Authorization to allow you to assign access to a third party to
make payments on your account. You may review the complete
instructions on setting this up at lanecc.edu by clicking
“Students,” “Paying for Classes” and “Third Party
Authorization.” All transactions are handled through a highly
secure payment system.

General Account Information
To find out how much you owe, access myLane at lanecc.edu,
click on “myMoney” tab.

You must pay all money you owe the college before you can
register each subsequent term.

Late Fees
e The college will assess a late fee of 2 percent on your unpaid
balance from a prior billing period.

e A billing period is the time between statements.

Notify the college if your address changes by using myLane.
It is your responsibility to maintain a current address, phone
number and email in myLane at all times. The college will block
you from registering or making any schedule changes if we
receive returned mail. At the end of each term, any account
with an invalid address and a balance forward will be moved to
a collection status.

The college will charge you a returned item fee for insufficient
funds checks or rejected VISA or MasterCard charges.

The college has the right, without prior notice, to stop or
suspend the extension of financial credit, withhold services,
apply some non-payroll monies due you as a payment on your
account, and/or turn your account over to a collection agency,
under the following circumstances:

e The post office returns a bill the college sends you.

® The bank refuses payment on checks you write.

* Your VISA or MasterCard payment is declined.

* Failure to pay.

Withholding services means that the college may withdraw you
from your current classes, block your registration for future
classes and workshops, and withhold transcripts.

Consequences of Not Paying
If you fail to pay your account, the college may take any or all of

the following actions:
e Require immediate payment in full
e Purge advance registration for future term

e Block enrollment for any future terms
¢ Decline to provide official transcripts

e Turn accounts over to a collections status for non-payment after
four months*

e Garnish Oregon State Tax Return

* Students will receive a final notice for accounts that are overdue before the college
assigns them to a collection status and reports them to a credit bureau. The
collection agency will add additional collection fees, court and attorney costs to
account.

Past Due Accounts Assigned to a Collections Status After
Four Months Accounts will be turned over to a collections
status for non-payment after four months. Students will
receive a final pink billing statement for accounts that are
overdue before the college assigns them to a collection status
and reports them to a credit bureau. Failure to maintain a
correct address in myLane will result in your account going to
collection status if unpaid.

Past Due Accounts Must be Paid at the Assigned
Collection Agency Students are not able to make payments
to Lane for past-due accounts that have been assigned to a
collection agency. Students wishing to pay off outstanding
debts to Lane will be referred to the collection agency
responsible for their account and will need to make payment
in full to that agency.
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Students who have paid their accounts in full with the
collection agency will not be able to register or have a
transcript released until Lane receives the funds from the
collection agency and the Lane account balance has been
completely cleared. Payments from collection agencies can
take eight weeks to reach Lane. No exceptions will be made to
allow a student to register or receive an unofficial or official
transcript until the account shows paid in full in myLane at
lanecc.edu.

Refunds

Tuition

When you register for a class, you agree to pay for it. If you
officially drop the class by the refund deadline, the college will
refund your tuition. If the college cancels a class, we will refund
your tuition in full. It is your responsibility to drop any class that
you do not plan to attend. Students must use myLane to officially
drop a class. Refer to class schedule for deadlines.

Lane has an all or no refund policy. Whether or not a student
receives a refund or not is based on the length of the class and
the date that the student drops the class. Students who drop
after the refund deadline will not receive a refund or credit for
dropping the class. (Tuition is not prorated.) If a refund is
applicable, the amount is automatically posted as a credit to the
student’s Deferred Billing Terms Agreement account.

Interpreting the table below, the class duration is the number of
weeks the class is scheduled to meet. “Refund Deadline” means
by midnight (11:59 p.m.) on Sunday of the first week. For
workshop refunds, students need to contact the sponsoring
department.

Credit and Noncredit Classes Tuition Refund Table

Prior to Drop Sunday
Class duration start of cl week 1 by midnight
Classes 4 weeks or ALL of the tuition will be | ALL of the tuition will be
longer refunded. refunded.
Classes 2 to 3 weeks | ALL of the tuition will be | NO tuition will be
refunded. refunded.

ALL of the tuition will be | NO tuition will be
refunded if dropped refunded.

three working days or
more before the
workshop begins.

It is the student’s responsibility to drop/withdraw from any class/
classes he or she does not plan to attend. No refunds or
adjustments of tuition and fees will be granted after stated refund
deadlines.

Workshops & classes,
1 week or less

Class Fees

Refunds may be computed by myLane when the student enters
the drop or withdrawal. Please check with the department if in
doubt as to which of the following applies to any of the fees
previously assessed for the class subsequently dropped.

ASLCC Student Activity and Registration Fees

If the college cancels your only credit class, or you withdraw
from all your classes during the refund period, the college
automatically refunds these fees.

How Refunds Are Processed
e Refunds are first applied to any outstanding balance owed.

e |f financial aid or a sponsoring agency paid your account,
refunds are credited either to you or to the funding source, as
appropriate.

e [f you have paid your account with VISA/ MasterCard, a refund
will be issued to the student by check or onto the laneccdebit
card.

e The college applies all other refunds as a credit to your account.
Refund checks are mailed or loaded onto the laneccdebit card,
weekly.

e TheTransportation Fee is nonrefundable after the full-term
refund deadline. No exceptions will be made.

If medical/emergency circumstances beyond your control prevent

you from dropping your classes by the refund deadline, you may

request an exception to the refund policy. You must complete the

Request for Exception to Refund Policy form available at

lanecc.edu/es/forms.html and attach medical/ emergency

documentation of the circumstances. Petitions received after the
eighth week of the term and/or without documentation will be

denied.

Statement of Non-Discrimination

If you have a documented medical or emergency reason why you
dropped your class after the refund deadline, you can fill out the
Petition for Exception to Refund form (.pdf Requires Adobe
Acrobat Reader) and submit it to Enrollment Services. A
committee will review your request and respond.

Contact Enrollment and Student Financial Services,
541.463.3100, 4000 E. 30th Avenue, Eugene OR 97405, for

petitions about credit classes.

The deadline for submitting petitions requesting an exception to
the refund policy is 5 p.m. on Friday of the eighth week of the
term. Refund requests submitted after this date will only be
considered when a medical emergency prevented you from using
myLane to drop classes by the refund deadline. Even if your
petition is approved, you may still owe fees and finance charges.

For information about exceptions to the refund policy, call

Enrollment and Student Financial Services at 541.463.3100.

Contact the following departments for refund petitions about

Community Education classes.

e Business Development Center, 1445 Willamette, Suite 1,
Eugene OR 97401-4087

e Continuing Education and Educational Outreach, 1059
Willamette St., Eugene OR 97401-3113

e Workforce Development, 4000 East 30th Ave., Eugene OR
97405-0640

If a student does not plan to attend a class, official withdrawal
from that class is the student’s responsibility.

Use myLane for registration, account payments, viewing
schedules, class details, and grades. Check each term’s class
schedule for information on registration dates, getting your
“I” number and going on-line in myLane.
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Academic and Student Services

Academic Advising
Building 1, Room 103, 541.463.3200

Lane Community College’s academic advising model is
replicated in many two- and four-year institutions, and meets
the standards of the National Academic Advising Association.
The model addresses the student’s development from
enrollment through graduation. Services encompass student
retention, academic advising (student advocacy, program
development, course selection, career advising, scheduling and
decision-making, and referrals) as well as career and retention
counseling (career and life planning, counseling and dealing
with obstacles including personal issues that impede success).

Lane uses a comprehensive centralized professional advising
unit, with academic advisors, counselors, faculty, and other key
staff. Advising teams have shared responsibilities to provide a
managed advising system for students. The advising teams are
clusters or “neighborhoods” identified with: instructional
programs, geographical areas and diversity services areas. An
administrator oversees all advising functions.

The Counseling Department offers students several academic
advising services. They help students:

e |earn about Lane services and programs,

e understand college procedures,

e obtain up-to-date written information about requirements for
Lane programs and degrees,

e plan course schedules to meet personal needs and program
requirements,

e understand how credits from prior colleges may be used
toward Lane degrees and certificates,

e select from Lane courses that meet degree requirements at
Lane and at four-year schools throughout the state,

e and develop ways to do well in classes and feel satisfied
about school.

A counselor and academic advisor are assigned to each
academic division and to students who are undecided about a
major. A list of transfer programs, counselors and academic
advisors appears on pages 51-52. A list of career and technical
programs, counselors and academic advisors appears on pages
52-53. A list of counselors and academic advisors for students
who are undecided is located in Counseling.

Students can arrange to meet with a counselor or academic
advisor at the reception desk in the Counseling Department, by
calling 541.463.3200, or directly contacting the counselor or
academic advisor. Students may come in without an
appointment during scheduled drop-in hours. Schedules for the
term are posted on each office door.

Counselors and academic advisors have in-depth knowledge of
academic departments’ procedures and resources. New students
meet with a department counselor or academic advisor during
the program orientation/advisory session. These sessions orient
students to their academic programs and provide help with
course planning. Students are encouraged to meet with a
counselor or academic advisor on a regular basis throughout
their stay at Lane.

Representatives from four-year schools in the state make regular
visits to Lane Community College. Students considering
transfer should meet with these representatives. Schedules of
these visits are available in Counseling.

Advance Registration Students who have taken at least one
credit class at Lane are eligible to participate in Advance
Registration. The student attends an Advance Registration
Advising Session with his or her assigned counselor or academic
advisor for assistance in planning for the next term or the next
four terms. Advising sessions are offered for fall, winter, spring,
and summer terms.

Academic Learning Skills
Center Building, Second Floor, 541.463.5439

Academic Learning Skills (ALS) offers courses to improve
student success in lower division, career and technical, and
transfer courses. ALS courses offer clear and direct articulation
with courses required for the Associate of Arts Oregon Transfer
degree. ALS coordinates class sequences and outcomes with
the following departments: Adult Basic and Secondary
Education; English as a Second Language; Language, Literature
and Communication; Health Careers; Mathematics; and
Women in Transition.

Academic Learning Skills includes:

e Credit courses to develop skillsThe Academic Learning Skills
department helps students gain confidence and succeed in
college by improving their reading, writing, vocabulary,
computer, math, and study skills. Students who are
attending college for the first time, who want to improve on
previous school performance, or whose goals are to achieve
high grades and acquire strong knowledge are provided the
instructional coursework to assure their success in college
classes.

e Support for students who have specific learning disabilities
Multi-sensory approaches to learning are included in many
skill-building courses. Students strengthen their basic skills
through step-by-step instruction. Computer classes include
basic keyboarding and word processing, writing, and study
skills.

Credit Courses Academic Learning Skills offers courses for
college credit. For more information about courses, see the
Study Skills and College Prep heading in the course description
section of this catalog. Other specialized courses may be found
under the following headings in the course descriptions:
Mathematics; Computers: Introduction/Information
Systems/Computer Science; Computers: Keyboarding; Women
in Transition; and Writing,

Guided Studies Program Guided Studies is designed for
students whose placement test scores indicate the need to
strengthen academic skills before entering college-level courses.
Guided Studies students are required to take appropriate
preparatory courses and are restricted from other college-level
courses their first term. Students must meet with the Guided
Studies counselor/advisor to set up an appropriate academic
plan.



25

Assessment and Testing
Building 1, Room 116, 541.463.5324

For current information about Testing Service office hours, fees,
to make an appointment and other details, please visit
lanecc.edu/testing.

Lane Community College offers a wide range of tests to
students who want help in understanding themselves and
making wise career decisions. The college uses tests as one of
several counseling/advising tools, not merely as a record of
performance. Testing Services tries to provide all students an
opportunity to discuss their test results with a counselor/advisor
who will assist them in exploring the meaning and implications
of their test results.

Any current Lane student may use Testing Services, and in
many cases people who expect to become Lane students may
use it. Students who wish to take vocational interest surveys
and personality inventories need to see a counselor to
determine if a test is desirable and to get a referral. However,
students do not need a referral to take GED tests, screening
exams conducted for various departments, or the placement
tests for new students in reading, writing and math. FAA tests
require authorizations in most cases.

Occasionally, in the process of doing research, the college may
also require tests of various students or groups of applicants.

Placement tests Placement tests also are available at the
Cottage Grove and Florence centers, and many local high
schools. Vocational interest surveys are available through
counselors at Cottage Grove and Florence.

Many kinds of tests and assessments are available:
e Placement tests in reading, writing, and math

e General Educational Development (GED) tests for people
wanting their high school Certificate of Equivalency

e Vocational interest surveys
e Personality inventories

e FAA computer-assisted tests for airplane pilots and
mechanics

e Screening tests required for entry into some programs with
limited enrollments

e FCC computer-assisted tests for radio applications licenses

Credit for Prior Learning

Generally, there is no need to take a class when a student has
already learned the material, no matter where or how. Four
alternative ways of earning credit are listed below:

Credit-by-Examination Credit-by-Examination (CBE) gives
students the opportunity to demonstrate they have mastered
material covered in a Lane course. In some cases, they take
written examinations covering the content of a course. In other
cases, they give performances or demonstrations of their skills in
certain areas. If they are successful, Lane will award them college
credit. Students must have completed at least 12 credits of non-
CBE coursework at Lane and must currently be enrolled in at
least six credit hours. Many courses may be challenged through
the CBE process. Information on procedures and fees is available
at Enrollment and Student Financial Services in the lobby of
Building 1.

Credit-by-Assessment Students who have experience and
knowledge in certain areas may receive college credit for many
Lane courses through the Credit-by-Assessment (CBA) process.
Examples of relevant experiences are work, volunteer work,
travel, certain hobbies, noncredit courses, workshops, and work
at schools accredited differently than Lane. If a student can
describe and satisfactorily document that such learning satisfies
one or more course requirements, faculty members will evaluate
these accomplishments and may award course credit. Students
must have completed at least 12 credits of non-CBE or CBA
coursework at Lane and must currently be enrolled in at least
six credit hours. CBA is different from having one’s transcript
evaluated, a service of the Student Records Office, and also is
different from the Credit-by-Exam procedure. Information on
procedures and fees is available at Enrollment and Student
Financial Services in the lobby of Building 1.

The maximum CBE and CBA credit which may be applied to
any degree or certificate is 25 percent.

College-Level Examination Program and Advanced Placement
Students may take exams on many college subjects through the
College-Level Examination Program (CLEP) and receive credit
for satisfactory scores in both general areas and various other
specific subject areas. The credit Lane grants also is granted at
most four-year colleges and universities. These credits do not
appear on the Lane transcript. Lane accepts the following general
examinations: social sciences/history, natural sciences, and
humanities (arts and letters). Lane also accepts the following
subject examinations: American History I and I, American
Literature, Biology, Calculus with Elementary Functions,
Chemistry (General), English Literature, French,
Microeconomics, Macroeconomics, Spanish, and Sociology.
Contact the Enrollment and Student Financial Services/Student
Records Office for more information.

Students who have earned credit through the Advanced
Placement (AP) program, usually through advanced high school
courses, may receive credit for satisfactory scores. You need to
provide Lane with an official report. To order a report, contact
the College Board/Advanced Placement at 1-888-CALL-4-AR

There is more information on Lane’s website on scores and
exams for both CLEP and AP,

Miscellaneous Training and Credit Credit is granted for
military training and for work completed at some proprietary
schools. Such credit generally applies only toward a vocational
program and does not appear on the student’s Lane transcript.
The student should apply for such credit in Enrollment and
Student Financial Services, bringing certificates of completion,
school records or other available documentation. The student is
notified of the credit granted by requesting a general evaluation
(request forms are in Enrollment and Student Financial Services
and Student Records), and a record is kept in the student’s file.
A veteran student will be granted 3 credits of PE (either required
or 3 credits in Open Electives) by providing the college with a
copy of a DD 214 with an Honorable Discharge.
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Career and Employment Services
Building 1, Room 102, 541.463.5167, lanecc.edu/ces

Career and Employment Services (CES) offers comprehensive
career related assistance to students, alumni, and community
members. Individuals can receive help with scholarship
information, career exploration, career planning, and job search
assistance to meet career and educational goals.

Scholarship Information CES houses scholarship resources,
library, and Internet sites and searches. Scholarship workshops
are offered throughout the year, including Lane’s annual
financial aid and scholarship workshop in January. Visit the
scholarship link at lanecc.edu/ces/scholarships for details.

Career Exploration and Planning CES offers free introductory
career exploration activities including career advising, library
and Internet resources, and assessments to help clarify goals.
Assessments help individuals explore career interests, skills,
values and work style preferences. CES houses research
websites, a resource library with magazines, labor market
information, and employment opportunities.

Job Search Assistance Resources are provided for job search
such as resume writing, cover letter writing, mock interviews,
informational interviewing techniques, and internet resources.
Search free listings for on-campus and off-campus jobs,
including Federal Work-Study. Visit lanecc.edu/ces and choose
“Lane job Connection.” Lane Job Connection is a free job
listing service for part-time, temporary, and full-time positions,
linking student and community members to employers.

Career Fair Lane’s annual career fair is held in April each year
on the main campus. This exciting event brings many employers
to Lane’s campus, connecting students and community
members with potential employers, providing opportunities to
meet, network and learn about current job openings.

Career Advisors Career advisors are available on a drop-in
basis to help with job search needs, researching scholarships,
clarifying goals, career planning, career development, and career
exploration.

Student Service Associates (SSA) Student Service Associates
are peer mentors hired from the student body each spring. SSAs
are trained to assist the Counseling and Advising Center,
Career and Employment Services, and to assist in campus-wide
events. Interested students should inquire in early April online
at lanecc.edu/ces/ssa/htm for an application and hiring process
information for the upcoming academic year.

Child Care

Lane’s Child and Family Center, center office Building 24,
Room 114, 541.463.5519

The center is state licensed and located on the main campus. It
provides care for students, staff and community families. The
Child and Family Center is open from 7:00 am to 5:30 pm.,
Monday-Friday and serves children 30 months to five years old.
Classrooms are staffed by professional teachers, Lane students
and parents. The center is a lab school for students in the Early
Childhood Education program and a cooperative where student

parents can work to reduce their fees. Child care grant and
subsidy assistance is available. For additional information and
fee schedules, contact the Child and Family Education
Department office.

Family Connections of Lane and Douglas Counties,
Building 24, 541.463.3954, or 800.222.3290

Family Connections (FC) is a community-based program that
works to ensure the children of Lane students and other
families have access to safe, quality and affordable child care in
Lane County. FC provides the following services:

Parents Parents receive personalized referrals to child care
options in Lane and Douglas Counties based on specific family
needs. Trained consultants search hundreds of child care listings
and offer support in making appropriate child care connections.
Parents receive research-based information to help assess the
quality of their child care choices.

Child care professionals Assistance in launching a child care
business, training, technical assistance, and resources are offered
to people who are interested in caring for children. Training
topics include first aid/CPR, business development, and child
guidance. Classes are offered evenings and weekends.
Professional development scholarship opportunities are
available on a limited basis.

Servicious en Espanol Servicios en Espanol son ofrecidos y
disponibles a todos. Inclusive and accessible services are offered
in Spanish.

Employers FC helps employers assess the child care needs of
their employees. Enhanced referral services, employer tax
credits, dependent care assistance programs, and other family
friendly benefit information is available.

Advocacy FC advocates for improving the child care system in
Lane County and produces data reports for public policy and
community planning.

More information is available at lanecc.edu/lfc.

Computer Laboratories

All registered Lane Students have unlimited access to the open
computing laboratories on the main campus, and at the
Downtown, Cottage Grove and Florence Centers. The
technology resource fee paid by each student provides this
access.

Labs are available at various times weekdays and evenings. For
more information on hours and availability of equipment, call
the labs at the extensions below, or pick up a brochure at any

of the labs.

The primary main campus lab space is now located in the
Library, 2nd floor of the center building. It has check out
laptop computer, netbooks, desktop computers and Macintosh
computers.

Software includes Word processing, spreadsheet, database,
graphics, desktop publishing, miscellaneous educational
programs, and various program languages. For more
information call 541.463.3333.
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Students also have access to the SHeD (Student Help Desk),
to receive assistance using the SSAN (Staff and Student
Access Network) and with other issues. The SHeD is located
in the Library 2nd floor of the Center Building. For more
information call the SHeD at 541.463.3333, or send email to
shed@lanecc.edu.

Counseling
Building 1, Room 103, 541.463.3200

Counseling provides retention and support services to help
students achieve success during their learning experiences.
The counselors, academic advisors and support staff work

together to present a variety of services to the diverse student
population.

Counselors offer assistance with:
e providing orientation services for new students.
® returning to school and adjusting to changes.
* making career and educational decisions.
e developing academic programs.
® improving interpersonal communication skills.
e coping with stress and depression.
* resolving personal and family problems.
e strengthening student success.

During open hours, there is a counselor available to help
students with crises or emergencies.

Lane counselors are highly trained professionals with a variety
of credentials. All counselors engage in continuing education to
maintain excellence and currency in services. All counselors
subscribe to the Ethical Standards of the American Counseling
Association, and Licensed Professional Counselors are bound by
the Oregon Code of Ethics. These standards and laws protect
student confidentiality and other rights. Personal information
discussed with a counselor is private and confidential, unless
the student gives written permission to share it with others; it
involves potential danger to self or others; it involves child,
elder or vulnerable adult abuse; a court orders the release of
information; or other exceptions in accordance with Oregon
statutes.

Students and prospective students may contact counselors or
academic advisors directly during their posted office hours or
through Counseling. The center is available to prospective
students and new students for orientation and information on a
drop-in basis, as well as continuing students for advising or for
referral for counseling or advising.

Counseling is open Monday through Wednesday, 8 a.m.-

5 p.m.;Thursday, 8 a.m.-4 p.m.; Friay, 8 a.m.-2 p.m. Counseling
and advising services also are available at the Cottage Grove
and Florence centers. Contact these centers for information or
appointments.

Disability Resources

Building 1, Room 218, 541.463.5150, (voice); TTY Relay: 711
541.463.4739, Fax; disabilityresources @lanecc.edu;
lanecc.edu/disability

Disability Resources collaborates with students, staff, faculty,
and community members to create inclusive, equitable, diverse
and sustainable learning environments for all.

The department is a resource for creative problem-solving to
enhance access in the following areas:
e Admission/registration assistance, advising and advocacy

e Accommodations for classes, including:

— Test accommodations (extended time, reduced distraction,
reader, scribe)

— Alternate format (computer text with digital audio, Braille)

— Technology (computer software and hardware, and other
devices)

— Service Providers (sign language interpreter, classroom
aide)
e Consultation, referral and disability awareness information
e Accessibility information, maps and basic mobility orientation

Other departments provide the following services:

Career and Employment Services Career/job/scholarship
information is provided for persons with disabilities.

Health and Physical Education Department Health and PE
teaches a Fitness Through Corrective Exercise course for
temporarily or permanently disabled persons. The instructor sets
up an individualized exercise program for each student, taking
into account the student’s disability, needs and goals.

Library The following technology is available for use in the
library; ergo and split keyboards, large screen monitors,
scanners, CCTV, headphones, recorders, closed caption
decoders, Alva Braille Display, JAWS, Freedom Scientific,
Natural Reader and Wynn screen reading software, Dragon
Naturally Speaking speech to text software, Inspiration and
Zoomtext. The library is also equipped with automatic doors
and wheelchair accessible adjustable workstations.

TRiO Learning Center Students eligible for Disability Resouces
also may be eligible for services through Lane’s TRiO Programs.

Enrollment and Student Financial
Services/Financial Aid

Building 1, First Floor, 541.463.3100, (877) 520-5391,
TTY 541.463.4722, or lanecc.edu/es/

Enrollment and Student Financial Services provides services for
new and returning Lane students. These services include:

* Admission assistance

e Financial aid advising

e Cash payments

e LCC Photo ID cards (optional)

® Receiving documents from students

e Assistance with myLane on:
—Obtaining financial aid information
—Registration
—Ordering official transcripts
—Making credit card, debit, or check payments
—Updating address, telephone and e-mail information
—LaneCC Debit Card
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Hours of operation (subject to change):

Monday, Tuesday and Thursday, 9 a.m. - 5 p.m.; Wednesday, 10
a.m. - 5 p.m.; Friday 9 a.m - 2 p.m. The college is closed on
Fridays during summer term.

Food Services

Foodservices provides several dining options around campus
for students, faculty and staff. The Cafeteria, the main dining
operation located on the first floor of the Center building,
provides an assortment of choices for breakfast, lunch and
dinner. The Snack Bar features traditional “grill” fare
including chicken tenders, burgers, specialty sandwiches, and
grab-n-go items. The Foodcourt features pizza, made-to-order
sandwiches, salads, soups, Pan-Asian (Asian inspired entrees),
the Carver’s Station (entrees like “Mom” used to make),
Veggie Ville (vegetarian and vegan entrees), and an
assortment of drinks and snacks.

Also located in the Center building is Blenders Espresso Bar,
which features fresh coffee beverages, blended smoothies,
sandwiches, salads, grab-n-go items and fresh in-house
pastries. All coffee served is fair trade certified and 100
percent organic.

Located on the first floor of the Health and Wellness Building,
is the Juice Bar. The Juice Bar will feature organic coffee
beverages, real fruit smoothies, handmade soups and salads,
fresh baked pastries, and healthy grab-n-go snacks.

Foodservices also has two limited-service convenience
operations that operate on a cash only basis. The Terrace Café
located in Building 16 on the second floor serves drip coffee,
fresh pastries and grab-n-go snacks. The Hot Dog Cart,
located near Bristow Square and when weather permits offers
made-to-order burgers, Philly cheese steaks, brats and dogs
with all the fixings.

A full line of vending machines located throughout campus
offer traditional vending and healthy items.

Search for Lane Community College Foodservices on
Facebook for the most up-to-date information on hours of
operation, daily menu items and specials.

Hours of Operation (subject to change):

Mon-Thurs Fri Sat-Sun

Foodcourt 7-10:45 a.m. 7-10:45 a.m. Closed
11:15 a.m.-3 p.m. 1:15a.m.-3 p.m.  Closed

Snack Bar 10:30 a.m.-2 p.m. 10:30 a.m.-3 p.m.  Closed
Blenders 7 a.am.-6 p.m. 7 a.m.-3 p.m. Closed
Juice Bar 7 a.m.-3 p.m. 7 a.m.-3 p.m. Closed
Terrace Café 7 a.m.-3 p.m. 7 a.m.-3 p.m. Closed
Hot Dog Cart 10:45 a.m.-3 p.m. 10:45 a.m.-3 p.m.  Closed

Health Clinic
Building 18, Room 101 541.463.5665 lanecc.edu/healthclinic/

The LCC Health Clinic provides health care services to Lane
students and employees, including treatment for acute illnesses,
minor injuries, and some chronic conditions. Appointments are
preferred. We also provide information and referrals to
community resources.

The mission of the LCC Health Clinic is to provide affordable,
accessible, efficient, evidence-based health care to the students
and employees of Lane Community College. The Health Clinic
staff provides holistic care in a collaborative partnership with the
patient, with respect for diverse beliefs and needs, assisting the
patient to make informed decisions about disease prevention and
management of chronic health conditions. The clinic provides
education to individuals and groups to enable them to be better
consumers of health care and stewards of their own health.

Services available to eligible students and employees
Students who pay the Health Clinic Fee when registering for
classes and employees who pay the Health Clinic fee are eligible
for these services:

Free Services
e Office visits

e X-ray referral (the clinic does not pay for x-rays)
e Limited follow-up for chronic illness
e Diagnosis and treatment of most acute illnesses

e Treatment of minor trauma including sprains, strains, cuts
and abrasions

* Assistance managing mental health issues
e Tobacco cessation support

Low Cost Services
e Specialized procedures such as spirometry, wart treatments
and sutures
Immunizations including flu vaccine
EKGs
Lab testing, on-site and reference lab work
Family planning/contraceptives, pregnancy testing, pap
smears
e Men’s and women'’s sexual and reproductive health care
e Physicals for LCC programs and athletics

Oregon Contraceptive Care
e A Medicaid funded project offers limited FREE services such
as birth control, exams, testing and supplies to those who
are eligible. See our website:

lanecc.edu/healthclinic/fpep/index.html

Services available to all students and employees
regardless of eligibility

Free Services:
e Emergency response

e First aid
e Blood pressure checks
e Referrals to community agencies and health providers

Services available to individuals with disabilities
e Limited personal care assistance
e Medication assistance
e Loan of crutches

Payment methods Payments for our fee-based services are due
at time of service or can be charged to an open LCC account.
Reference lab costs can be billed directly to your insurance by
the reference lab.

Confidentiality All services provided are confidential. A
confidential medical record is established for each patient. This
record is kept for 10 years. Federal and Oregon State laws
govern the release of these records.
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Health Insurance Lane Community College does not sell
health insurance or handle any insurance claims. Brochures for
a low cost health insurance plan for students and their families
are available in the clinic lobby.

Referrals Patients with health problems beyond the scope and
mission of the LCC Health Clinic are referred to specialists in
the community, the Peacehealth Urgent Care Center, or local
emergency rooms at the patient’s expense. If an ambulance is
required, the patient will be responsible for costs incurred.

Health Clinic Hours The health clinic is open Monday through
Friday during fall, winter, and spring terms on days that classes
are in session. Appointment times are available from 8:20 a.m.
until 4 p.m. The Health Clinic is closed from 12:15 p.m. to 1:15
p.m. for lunch. The clinic is also open summer term on a limited
basis. Please call for times. Practitioners are not available on
weekends, holidays or during school breaks.

Housing

The following options are available for Lane Community
College students taking credit classes leading to a degree,
certificate or transfer program.

Students must meet application and income criteria determined
by the agency operating each complex and must complete a
separate application process for each location. Once the
application process is complete, space will be allocated as
available.

Bagley Downs, 19th Avenue between Pearl and High, Eugene
e St. Vincent de Paul offers these units in partnership with
Lane. All units are two bedroom.

e (all 541.687.5820, ext. 130 to get on the Lane Community
College waiting list. As units become available students on
the list will be contacted to complete application and verify
income and student status.

Aurora Building, 100 East 11th, Eugene
Village Oaks, 3606 West 18th, Eugene
Firwood, 2139 West 12th, Eugene

e Students should apply in person at the Lane County Housing
Authority, 300 West Fairview, Springfield.

e Some students may already be on the waiting list at these
places. Students also may be on lists at other HACSA
complexes. Contact the Lane County Housing Authority, 300
West Fairview, Springfield, and also ask to be placed on the
Lane Community College waiting list.

College Corner, 704 Mill Street, Springfield

e Contact Jennings Property Management,
541.683.2271 for more information regarding Jennings
application process.

University of Oregon housinguoregon.edu

e Students who are dual-enrolled may access the UO Housing
Office, 541.346.4277.

Many students reside in rental apartments throughout the
Eugene-Springfield area. Lane’s Student Life and Leadership
Development office provides housing referral information to
Lane students. Housing information also can be found at
registerguard.com and at lanecc.edu (search housing).

Contact Tina Lymath, Lane Community College Student Life
and Leadership Development, 541.463.5336.

International Programs

Admissions/Advising and Student Activities, Bldg. 11, 2nd floor
Director: Jennifer Falzerano, 541-463-3413

Administrative Coordinator: Christine Marshall

Admissions: Jane Marshall, 541.463.3404, or Colby Sheldon,
541.463.5165

Student Services: Beth Schenderlein or Jennifer Hare,
541.463.3409, Room 249, internationaladvisor@lanecc.edu,
fax: 541.463.4152

Each year more than 200 international students from over 30
countries attend Lane Community College. Students who are in
the United States on an F-1 student visa can study in either the
IESL Program or in credit level classes. There are special
admission requirements for international students and support
staff is available to help with this process. International
Programs help these students create a positive and successful
educational experience that includes an orientation to the
college and community, immigration advising, an academic
schedule, assistance with housing and recreational activities.
Opportunities are available throughout the school for both
international and American students, including on-campus
activities and enrichment trips to local, regional and statewide
places of interest. Students from all over the world join together
and share their cultures in activities such as a the Conversation
Table program, Coffee Talk social hours, holiday celebrations
and an annual International Day. Activities focus on making
friends and learning about each other. International students
are offered help in finding homestay living arrangements with
local hosts. Students interested in homestays must make
requests at least one month prior to arrival.

Assistance is offered in helping international students make
connections in the community and finding resources on
campus. Information also is available about other living
opportunities, bus schedules, business referrals, and other
services.

Assistance also is offered to international students with
academic difficulty through the international success program,
which includes special classes, tutoring, and extra advising.
This is offered to help students meet their academic goals and
stay in status with immigration rules and regulations. More
information is available on the International Programs website
at lanecc.edu/international or blogs.lanecc.edu/international.

Legal Services
Building 1, Room 210A, 541.463.5365

Legal advice is free and available to all credit students on main
campus through the mandatory student activity fee. A practicing
attorney is available 20 hours per week with limited hours during
summer term. Appointments may be made through the Legal
Services office.
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Library
Center Building, Second Floor, 541.463.5220

The Library provides resources for instructional, research,
recreational, and general information needs of students, faculty,
staff and community residents. The collection includes over
65,000 volumes of books and audiovisual materials, subscriptions
to print periodicals, and a wide variety of online databases and
e-books. Remote access to the Library’s catalog and full-text
online databases is available to Lane students and staff. The
Library’s website is lanecc.edu/library.

Instruction and Services Librarians provide information
assistance to individual students, faculty and staff; offer classes
in library research skills; present orientations to classes; assist
with the preparation of research assignments; prepare
specialized bibliographies; design course-specific web pages; and
work with faculty to develop the Library’s collection and
provide curriculum support. Lane students can borrow materials
from libraries in the Pacific Northwest and beyond. The library
also provides computers and equipment, group study rooms,
video viewing, library classroom, and assistive technology.

Hours The Library is open 7:30 a.m.-7 p.m. Monday through
Thursday and from 7:30 a.m.-5:30 p.m. Friday. The Library is
closed Saturday and Sunday.

Library Class For a description of Library classes, see page 226.

Multicultural Center
Building 1, Room 201, 541.463.5276

Drop by the Multicultural Center lounge and relax, socialize
and enjoy tea or coffee in a racism and homophobia-free zone.
The center strives to create a space that is safe and supportive
of all people, a space that inspires students to stretch and realize
their potential.

The center offers support services to students of all ethnic
backgrounds to ensure their academic success. Center staff can
assist with admissions and financial aid information; referral to
community resources including food, shelter, childcare, and
medical and dental health; participation in student clubs and
associations; starting your own student club; and organizing
events throughout the year that promote inclusion and
understanding.

Multicultural Center
Edificio 1, sala 201, 541.463.5276

Venga a la sala del Multi-Cultural Center y relagese, socialice y
disfrute te o cafe en una atmdsfera libre de racismo e
homofobia. El centro crea un lugar que es seguro para todas las
personas, es un lugar que inspira a los estudiantes a extender y
desarrollar sus potenciales.

El Centro ofrece servicios de apoyo a estudiantes de todos los
étnicos para asegurartles el éxito académico. El personal del
Centro puede assistirle con informacién sobre admisién, ayuda
financiera, participacién en clubes y asociaciones estudiantiles,
como empezar su propio club estudiantil, organizar eventos
durante el tiempo escolar para promover entendimiento e

inclusién. También encontrara informacién sobre servicios
disponibles hacia la comunidad, tales como; comida,
refugio,guarderias, y servicios de salud medica y dental.

Music, Dance and Theatre Arts

Music Music students at Lane have many opportunities to
perform publicly as soloists and as members of vocal and
instrumental ensembles. Lane has a chamber choir, concert
choir, gospel choit, vocal jazz ensemble, symphonic band, jazz
ensemble, chamber orchestra, and various small ensembles.
These groups perform regularly at term’s end and on special
occasions, including tours. Solo musicians are encouraged to
perform in showcases held once or twice a term, usually at
noon, on the main stage. Some of Lane’s music ensembles are
open to all students, others require auditions. Whether students
already have some music training or want to get started, they
can share the joy of making music at Lane.

Dance Lane’s dance program offers a variety of performance
opportunities for dance students of all levels. “Open Show”
allows students to gain performance experience in a fun, informal
setting at the end of each term. “The Works” Student Dance
Concert is an annual concert showcasing student’s
choreographers and dancers in a formal theatrical setting.
Students move from the studio to the stage, and learn about
lighting, costuming, and performance skills. Advanced dancers
are invited to audition for the Lane Dance Company which
performs in the annual faculty concert and in several community
venues. The Lane Dance Company represents the quality and
breadth of our program through participation in the American
College Dance Festival in the spring. “Collaborations” highlights
the talents of faculty, students, and guest dancers. Hip-hop,
African, modern, tap, jazz dancers come together and share their
love and passion for dance.

Theatre Productions Productions are the logical outcome of
class work, and Lane strongly encourages its theatre arts students
to audition for shows. Public performance is the ultimate test of
skill and courage. The Theatre Arts program usually produces
several shows a year. Casting policy puts students first and
sometimes includes guest artists and performers from the greater
Lane community. Lane has earned a reputation for producing
some of the best shows in the area.

In addition to faculty directed plays, the Student Production
Club produces shows throughout the year including an evening
of one act plays written by and for students. Lane faculty
maintains strong relations with other producing groups in the
community, often recommending students upon the request of
that organization and providing students an opportunity to
receive credit for their work. Talent grants and scholarships are
available. For more information, contact Patrick Torelle at

541.463.5648.

The Native American Program
Building 1, Room 201, 541.463.5238

The Native American Program purpose is to recruit and retain
Native American Indian and Alaska Native students to Lane
Community College and assist them in attaining their
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academic and career goals. The program aim is to help
students make a smooth transition into the academic setting
by helping them identify, seek and use the appropriate
academic and social support services, provided by the college,
necessary for them to succeed. Contact James Florendo,

541.463.5238.

Photo ID

A Lane Community College Photo ID is not required for
conducting business at Lane. Many business processes will
require a form of photo ID, including a valid driver’s license,
Lane photo ID or passport. The $5 charge of a Lane Photo ID is
not included in the ASLCC student activity fee. Any faculty/staff
member or student currently registered at Lane may purchase a
Lane Photo ID from Enrollment and Student Financial Services
on the main campus. Replacement cards are $5. Photo ID’s are
available beginning the Tuesday of the second week of each term.
For information and hours, contact Enrollment and Student
Financial Services at 541.463.3100.

Sports and Fitness

Fitness Education Center, Building 5, Room 101,
541.463.3987

The Fitness Education Center provides state-of-the-art exercise
equipment and educational instruction in the area health and
fitness. Staff and students gain access to the center during usage
hours by registering for Fitness Education: Introduction and
Fitness Education: Orientation. Students satisfy course
requirements through attending exercise sessions during usage
hours. The class is available for credit or non-credit through
Continuing Education. The environment is supportive, not
competitive, educational and encourages people of all fitness
levels and abilities. In addition, a professionally trained and
dedicated staff is always available for personal guidance.

Potential benefits of participation include added energy,
improved self-image, improved ability to cope with stress,
appetite control and reduced body fat, weight maintenance, and
increased emotional stability.

Recreational and Club Sports Program, Building 5,
Room 204, 541.463.5293

The Recreational Sports program includes an array of services
and programs for students, and their immediate families. These
include: clubs and community sports, family activities, trips and
outings, intramurals and drop-in activities.

Recreational sports special events provide a variety of
opportunities for participation in individual and team activities.
The one-day and weekend events provide an opportunity for
social growth and recreational participation in a safe and fun
environment. By design, the program is intended to create a
climate where everyone is welcome. Participation in the
program is voluntary and determined by interest. Recreational
adventures/activities include:

Basketball Hockey Games Roller Skating/Blading
Badminton Ice Skating SkiTrips
Bowling Miniature Golf Volleyball

Fun Runs/Walks Table Tennis Weight Lifting

All recreational sports activities are governed by regulations
provided in the Recreational Sports Handbook and supervised by
the Recreational Sports office. All current students and their
immediate family members are eligible for participation.

Open gyms (free gym time when classes are not held) are offered
for students in badminton, basketball, indoor soccet, volleyball,
table tennis, and weight lifting. These drop-in times are scheduled
around facility availability. Brochures are available at the
beginning of each term with exact times and locations.

The Club/Community Sports program serves individuals who desire
to compete in city recreation leagues in the region. This program
offers students the opportunity to participate in competitive sports
events, to improve skill and overall knowledge of a sport, to help
reach their athletic potential, and to build friendships as they enjoy
individual and group activities. Club Sports and specific guidelines
on eligibility are governed by regulations set forth in the Club
Sports Handbook and supervised by the Recreational Sports Office.

Intercollegiate Athletics, Building 5, Room 205,
541.463.5599

Lane Community College sponsors intercollegiate athletics that
encourage an emphasis on academics, personal development,
personal enrichment, community support, career development,
and athletic excellence. The intercollegiate athletic program
offers students opportunities to compete in eight varsity sports:
Men’s and Women’s Basketball, Men’s and Women’s Cross
Country, Men’s and Women’s Track and Field, Men’s Baseball,
and Women’s Soccer. Teams participate in the Northwest
Athletic Association of Community Colleges NWAACC)
Conference with 35 other Oregon, Washington, and Canadian
colleges. The NWAACC governs the conference, which is
divided into four main regions (north, east, south, and west).
Lane competes in the southern region. Qualifiers from each
region compete annually for conference championship titles.
Fall Winter
Women'’s Cross Country Women'’s Basketball
Men'’s Basketball

Spring
Men'’s Baseball
Women's Track & Field
Men’s Track & Field

Men'’s Cross Country
Women'’s Soccer

The administration of the Athletic program is conducted
through the Health, Physical Education and Athletic Division.
The division chair oversees all employees of the Intercollegiate
Athletic and Recreational programs. Personnel include the
athletic director, head coaches, assistant coaches, athletic
trainer, athletic administrative specialist, student recreation
director, recreation assistants, and student academic
coordinator.

Student Government: ASLCC
Building 1, Room 210, 541.463.5290

The Associated Students of Lane Community College (ASLCC)
legislative body is the Senate, composed of four executive
officers, ten senators, and four student staff positions (appointed,
non-voting positions). The purpose of ASLCC is to represent
student interests and concerns and to promote student
involvement in all phases of college life. Financing for ASLCC
comes from the mandatory $45.25 student activity fee.*
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Contact the ASLCC president, staff secretary or the Student
Activities Office if you would like to:

® serve on a college committee.

e form an organization.

e plan an activity.

e become involved in student government.

* make suggestions and express concerns.

*This fee is subject to change pending ASLCC elections.

Student Life and Leadership
Development

Building 1, Room 206, 541.463.5336

The Student Life and Leadership Development office coordinates
and supervises the following areas: Student Life Programs; Black
Student Union, Latino Student Union, QSA, Native American
Student Association, Phi Theta Kappa, and other student clubs
and organizations; Associated Students of Lane Community
College (ASLCC) including the ASLCC senate and staff, ASLCC
Legal Services, Cultural Events and Programs, Recreational Sports,
Oregon Student Association, and the Oregon Student Public
Interest Research Group.

Student Life programs provide students with opportunities to
develop and enhance leadership skills and gain experiences in
administration, budget development, computers, programming,
and communication through participation in ASLCC,
committees, cultural programs, and workshops.

Active clubs vary from year to year and represent many student
interests on campus. Students are encouraged to organize new
clubs and special groups compatible with the spirit of the college
community. Students interested in contacting specific clubs can
stop by Student Life and Leadership Development and leave a
note in the club’s mailbox. Groups or individuals interested in
forming clubs and organizations should contact the director of

Student Life and Leadership Development or ASLCC.

The Student Life and Leadership Development office is open
Monday - Thursday, 8 a.m.- 6 p.m. and Friday, 8 a.m.- 5 p.m.

Black Student Union, Building 1, Room 201, 541.463.5340
The Black Student Union (BSU) is a student-based

organization focused on the cultural, social and academic needs
of African-American students attending Lane. It seeks to build
cultural and community bridges in the general context of the
academic environment. The BSU is involved with the
sponsorship of three campus/community events during the
academic year: Kwanzaa, the Martin Luther King, Jr.
Celebration, and Black History Month.

The BSU is open to all students, regardless of race, creed, color,
religious affiliation, or sexual orientation. Membership in the
BSU requires a commitment to the mission of the BSU. The
BSU is committed to the development of cross-cultural ties with
all groups on campus and in the community at-large. The faculty

advisor for the BSU is Greg Evans.
Latino Student Union, Building 1, Room 201, 541.463.3236

The goal of the Latino Student Union (LSU) is to unite,
educate and empower Chicano, Mexicano, Latino, Carribbean,

and Hispanic students attending Lane. LSU provides personal,
social and academic support and encourages bicultural
leadership skill development to serve the needs of the growing
Latino community in Lane County. LSU assists with Lane’s
recruitment and outreach activities to high school students,
including the Puertas Abiertas Leadership Academy. The faculty
advisor for the LSU is Jim Garcia.

Queer Straight Alliance, Building 1, Room 206, 541.463.5331

Queer Straight Alliance (QSA) is dedicated to creating
alliances between the local queer population and its straight
allies. The primary objectives of the QSA include educating the
college and community groups about homophobia,
heterosexism, and queer experiences; raising awareness about
anti-queer legislation at the state and local levels; providing a
safe space for open discussions about sexuality and gender
issues; and providing queer-positive outreach to local high
schools and community organizations.

Native American Student Association, Building 1,

Room 201A, 541.463.5238

The Native American Student Association (NASA) is an
organization established to provide Native American students an
environment which supports traditional cultural values and
beliefs and academic achievement. NASA'’s priority is fostering a
positive educational environment for Native American students
while they are attending Lane. NASA assists all Native
American students in maintaining contact with their tribal
educational and financial departments, family, and the Bureau of
Indian Affairs. Contacts are supported through the NASA
faculty advisor and the network of Lane advisors. NASA openly
welcomes all students at Lane to actively participate in NASA
events and feel at ease to ask questions about tradition, heritage
and the history of the Native American people. The Native
American Student Advisor is James Florendo.

PhiTheta Kappa Honor Society, 541.463.5345

Phi Theta Kappa is the only honor society for students enrolled
in two-year colleges. It originated in 1918 in Mississippi and has
over 1,000 chapters which honor students” academic
achievement in every discipline. The Sigma Zeta Chapter began
at Lane in 1968 and is one of the oldest chapters in Oregon.

To join, students must currently be enrolled in a degree,
certificate or transfer program, have completed 12 full-time or
18 part-time credits, have a GPA of 3.25 or better, and be
recommended by two members of the faculty as being self-
motivated and committed to excellence. There are one-time
dues which are payable in several options.

Student Media
Denali, Building 18, Room 213, 541.463.5897

Denali is LCC’s literary and visual arts magazine published once
a year. Original poetry, prose, visual and graphic arts are
accepted for evaluation by a student-run editorial board.

Students are employed to assist in editing and production of the
magazine and can receive Cooperative Education credit in
journalism, graphic design or media arts. Denali operates under
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the guidelines of the LCC Media Commission and is distributed
free of charge to Lane students and staff and to community
members of Lane County.

Students wishing to submit copy or art, or become involved in
any aspect of producing the magazine may contact Bill Woolum,
adviser at 541.463.3398.

Students interested in earning Cooperative Education credit

may contact Dorothy Wearne at 541.463.5656.
Torch, Building 18, Room 212, 541.463.5655

The Torch is an award-winning, student-produced, weekly
campus newspaper with an average circulation of 4,000 copies.
Published by authority of the Lane Community College Board
of Education through the LCC Media Commission, it is an
autonomous newspaper free from censorship by the college
administration, faculty and student government.

The Torch serves three purposes: it provides news and
information of importance and interest to Lane students and
staff; it serves as a learning laboratory for students of journalism,
graphic arts, photography, publication design, web design, and
advertising; and it provides a communication channel for
student commentary and debate. All Lane students may submit
guest commentaries and letters for publication in the Torch.

Cooperative Education credit in journalism, graphic design,
photography, web design, and media arts is available for
students working on the Torch. Students interested in joining
the Torch staff as writers, photographers or designers may
contact Frank Ragulsky, news and editorial adviser, at
541.463.5654 or Dorothy Wearne, production adviser, at
541.463.5656.

Student Service Associates

Lane’s Student Service Associate (SSA) program began in the
early 1970’s. Since that time, it has been a model for programs
throughout the state. The SSA program was designed to
improve and supplement regular Counseling Department
service delivery through the use of peer mentors. SSAs bridge
perceived gaps between staff and students, act as role models,
and improve outreach and interaction with diverse student
groups. SSAs assist student and community members in
Counseling and Career Services and play an active role in
orienting new students and promoting campus resources.

Interested students should inquire with Career and
Employment Services, 541.463.5167, in March to learn about
the application process for the upcoming academic year.

Student Snack Shack
Building 1, Second Floor, 541.463.5343

The student run snack shack is offered through Student
Government and sells bagels, muffins, cold drinks, chips, water,
fresh fruit, yogurt, coffee, etc. for students on a daily basis.
Hours vary from 8 a.m.- 3 p.m. most days. Free coffee is offered
every Wednesday.

Substance Abuse Prevention
The Recovery Center, Building 1, Room 226, 541.463.5178

The Recovery Center (“Recovering Sobriety, Recovering
Culture”)offers comprehensive and confidential substance abuse
prevention services for students and staff. Services include
information, referral and individual and group support,
counseling about issues which affect students, staff and their
families. Support groups are available to support recovery or
simply to gain information on a variety of issues including
alcohol and other drug abuse, smoking cessation, eating issues,
parenting, co-dependency, and related problems. The center
suggests a wide variety of choices based on each individual’s
circumstances. The center does not advocate any particular
program of recovery or self-help, other than what works.

The Recovery Center facilitates the formation of student-run
support groups on topical issues such as Narcotics Anonymous
and Alcoholics Anonymous. While these meetings are listed in
the community as open meetings, they are facilitated by Lane
students and therefore are subject to time changes from term to
term. They are not held during finals week and school breaks.

All services are open to currently enrolled Lane Community
College students (and their families) in credit, Adult Basic and
Secondary Education, and Workforce Development classes.
There is no cost to students or their families. Most services are
provided by professionally trained staff. Information and referral
services are provided by trained volunteers and students.

All services provided are confidential. Information is not released
without student permission, except upon court order. Office hours
for fall, winter and spring terms are 9 a.m. to 5 p.m., Monday
through Friday. The center is closed summer term.

For more information, e-mail: harrism(@lanecc.edu or call the
center or visit lanecc.edu/stuser/subabus.htm.

Sustainability

Lane’s commitment to sustainability is best summarized by its
sustainability core value of:

e |Integrating practices that support and improve the health of
systems that sustain life.

e Providing an interdisciplinary learning environment that
builds understanding of sustainable ecological, social, and
economic systems, concern for environmental justice, and
the competence to act on such knowledge.

e Equiping and encouraging all students and staff to
participate actively in building a socially diverse, just, and
sustainable society, while cultivating connections to local,
regional, and global communities.

Lane has many degree programs, classes, and extra curricular
activities related to sustainability. Sustainability Associate of
Applied Science degrees are:

e Energy ManagementTechnician

e Renewable Energy Technician Option

e Resource Conservation Manager Option

e Sustainability Coordinator

e Water Conservation Technician

Lane also has a transfer plan for those pursuing an AAOT and
interested in sustainability. For more information on this
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transfer plan, see page 162 or
lanecc.edu/collegecatalog/documents/SCSsustainability. pdf.

Extra-curricular activities include several student clubs:

¢ Global Health-Power to Change, Contact: Susie Cousar at
541.463.5271 or cousars @lanecc.edu

e Green Chemistry Club, Contact: JohnThompson at
541.463.5199 or thompsonj@lanecc.edu

e Learning Garden Club, Contact: Rosie Sweetman at
541.463.5899 or sweetmanr@Ianecc.edu

e QOregon Student Public Interest Research Group, Contact:
541.463.5166 or ospirg @lanecc.edu
To find out about current sustainability events and to learn
more about sustainability at Lane visit the website at
lanecc.edu/sustainability.

Titan Store (Bookstore)
Center Building, Third Floor, 541.463.5256 titanstore.lanecc.edu.

The Titan Store carries course materials, including textbooks,
general books, art supplies, computer hardware and software.
Students may also purchase clothing, gifts and school supplies at
the Titan Store. Course materials may be purchased online at
titanstore.lanecc.edu.

The Titan Store is open Monday - Thursday, 8 a.m.-5 p.m. and
Friday, 9 a.m.-4:30 p.m. The college is closed Fridays during
summer term. The store is open extended hours the first week of
fall, winter and spring terms and during Book BuyBack.

TRiO Programs

Building 1, Room 219, 541.463.3131, lanecc.edu/trio/
TRiO STEM (Science/Technology/Engineering/Math)
Building 12, Room 120A, 541.463.3137

TRiO programs at Lane Community College help students
succeed. These federally funded programs have the goal of
helping students stay in school and successfully graduate from
Lane Community College and/or transfer to a four-year
institution. The services provided to eligible students assist in
meeting varied challenges of college life and are free of charge.
TRiO staff are available to assist students individually with their
concerns.

TRiO offers advice, support and encouragement to students;
individual and small group tutoring with emphasis in math,
science, writing, and computers; computer lab; academic
advising; personal and career counseling; information and
referral to services on and off campus; mentoring; cultural
enrichment activities; study groups; special workshops and
classes; assistance with transfer planning; and visits to Oregon
four-year colleges and universities.

Eligibility
The following criteria must be met to qualify for TRiO.

e enrollment or acceptance for enrollment at Lane Community
College.

e working toward a degree at Lane, or planning to transfer to a
four-year college or university within three years of
enrollment, and have a need for academic support.

e U.S. citizen or registered permanent resident.

e one or more of the following applies:
—neither parent received a four-year degree
—qualify for financial aid or meet financial need guidelines
—have a documented disability that interferes with education

Tutoring Services
lanecc.edu/tutor/

Tutoring Services coordinates free drop-in tutoring in many
subject areas and centers on main campus. All tutoring is free to
currently enrolled Lane students and provides one-on-one
assistance in academic endeavors. Tutors will clarify information
presented in class or textbooks, help students learn how to think
about concepts in courses, engage in discussing ways to work
problems, help with effective ways to study and learn, and offer
support and encouragement. Tutors will not complete a
student’s homework, edit papers, help with take-home tests,
rescue, or do problems without direct student involvement and
critical thinking in the process of learning. Students are expected
to take responsibility for their own learning, but tutors can
empathize with the difficulty of a subject and offer coaching and
guidance to make the process easier. For assistance in specific
areas, visit the tutoring centers listed below. For general
questions, contact Liz Coleman, Tutoring Services Coordinator
by phone at 541.463.5783, email at colemanl@lanecc.edu or
come to Tutor Central in the Center Building, Room 208.

Tutor Central, Center Building, Room 210, 541.463.5282 (Liz
Coleman) lanecc.edu/tutor/tutorcent.htm

Open fall, winter and spring terms. Tutor schedules are posted
on the front table. This is a great place to study independently
with easy access to tutors in the following subjects:

e Academic Learning Skills

e Computer Skills (CS 120 and CIS 101, Tutor Central, Room
205)

e Math 10

e Psychology

e Speech, Voice and Articulation

e Writing Center (help with papers from any class)

e (Quiet study room (Tutor Central, Room 206)

e Group study rooms (Tutor Central, Rooms 209, 214)
Business Lab, Building 19, Room 249, 541.463.5765
(Judy Boozer)

The Business Lab provides assistance in Accounting and
Business courses. Hours are posted on the door.

CIT Computer Lab, Building 19, Room 135A, 541.463.5463
(Pam Dodson)

The Computer Information Technology Department has
tutoring available for all students enrolled in classes that use the
lab. Tutors are advanced majors in the field of computing.

Math Resource Rooms, MTH 10 - MTH 97, Building 16,
Room 169, 541.463.5399; MTH 105 and up, Building 16,
Room 177, 541.463.5407 (Robert Thompson)

Peer and professional tutors are available.
math.lanecc.edu/math/mrc.html
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Music Lab, Building 6, Room 125, 541.463.5649
(Alberto Redondo)

Assistance is available for music theory, fundamentals,
literature, history, and electronic music.
lanecc.edu/perarts/music/lab.htm

Science Resource Center, Building 16, Room 193,
541.463.5041 (Star Glass)

Drop-in tutoring, microscopes, models, textbooks, and a computer
tutorial for anatomy and physiology are available. Also, go to
lanecc.edu/science/src/

Adult Basic and Secondary Education

The ABSE Volunteer Tutor program provides individual and
small group tutoring for adult students in Basic Skills, GED,
and English as a Second Language. The program has been in
existence since the mid 1980’s and is located at the Lane
Community College Downtown Center. Volunteers are trained
in a free 12 hour workshop and may tutor students at any of
our campus locations and outreach sites. Tutors can work one-
on-one, with small groups, and as classroom assistants in the
areas of reading, writing, grammar, conversation, math
computers, American culture, and citizenship. To become a
tutor, please contact Amy Gaudia at 541.463.5919. Basic
information can be found lanecc.edu/volunteertutor/. If you need
a tutor, please ask your instructor to help you submit the Tutor
Request form.

VA Educational Benefits
Building 1, Room 207, 541.463.5663 lanecc.edu/va

Programs at Lane Community College are approved by the
Oregon Department of Education State Approving Agency as a
qualified training institution for students eligible for Veterans’
Administration education benefits. All applications for federal
VA educational benefits and enrollment certifications are
processed through the VA Regional Office in Muskogee, OK.
To confirm your eligibility for VA benefits, contact: Veterans
Administration Regional Office, P O. Box 8888, Muskogee, OK
74402-8888, 1-888-442-4551, 1 0, gibill.va.gov

For determination of eligibility to collect VA educational
benefits go to: lanecc.edu/va/

New Enrollments Students who have never applied for VA
benefits should call 541.463.5663 or email jonese@lanecc.edu
prior to visiting the Veterans Office to find out what paperwork
or information will be needed. The VA takes up to six weeks to
process the initial paperwork on a first-time award.

Electronic Certification Enrollment Certifications for students
who previously have used VA educational benefits, as well as
subsequent changes in enrollment, will be submitted to the VA
via Electronic Certification. Awards and/or changes usually are
processed within four to five weeks.

Credit Load/Payment For payment purposes, during a standard
term, 12 credits is considered full-time, 9-11 credits is three-
quarter-time, 6-8 credits is half-time. If a student registers for
less than half-time, the student only receives tuition
reimbursement, plus registration fees (not to exceed one-

quarter-time) for the entire term. For non-standard terms, VA
benefits are paid at an accelerated rate. Contact the Veterans
Office for clarification of this policy.

Program of Study Students using VA educational benefits
must be enrolled in an approved degree or certificate program
and only courses applicable toward the degree or certificate
and their prerequisites can be certified for VA payment.

Academic Standards Students using VA educational benefits
will be required to follow all Lane’s GPA requirements in
accordance with the Academic Standards outlined in this
catalog. Each student applying for VA educational benefits will
receive a copy of the Standards of Academic Progress for Using
VA Benefits at the time of initial certification. These standards
apply to all eligible persons using educational benefits
administered by the VA.

Unsatisfactory Progress The Veterans’ Administration will be
notified if a student fails to meet the minimum standards of
academic progress for three consecutive terms, or receives all
“F”, “NC,” or “NP” grades in any one term, in accordance with
Lane’s procedures for academic standards. In order to have VA
educational benefits reinstated after unsatisfactory progress, a
student must satisfactorily complete a subsequent term. The
student will be reimbursed retroactively by the VA after
completion of a successful term.

Schedule Changes, Drops and Adds

Within Drop Period If courses are dropped any time during the
first four weeks of the term, the student is paid at the previous
rate up to the date the course is dropped.

After Drop Period The VA allows a student to withdraw up
to six credits one time only after the fourth week of the term
and assumes that there are mitigating circumstances; hence,
benefits will be paid at the previous rate until the date the
course(s) is dropped. Outside of this one-time, six credit
exclusion to the “mitigating circumstances” rule, unless
mitigating circumstances are submitted and accepted by the
VA, any reduction in credit load after the fourth week of the
term will result in an overpayment retroactive back to the first
day of the term. If there are “mitigating circumstances”
involved in the reduction of credits, documentation and a
statement by the student must be submitted to the Veterans
Office to be forwarded to the VA for determining any
overpayment.

Prior Credits (Transcripts) Students applying for Veterans’
benefits at Lane who have received college credits prior to entry
at Lane—either using VA educational benefits or not—must
provide transcripts to Lane. Unless all transcripts are submitted
to Lane during the student’s first three terms of enrollment,
subsequent enrollment periods cannot be certified.
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Supplemental Information

e Students may not repeat any classes previously passed.

e Students will be paid for only those specific courses
required in their declared major and any prerequisites.

e |If a passing grade was not received in a program'’s required
course, excluding electives, it can be repeated once again
for VA payment.

e |n order for a student to take prerequisites for major
requirements for VA payment in math and writing, testing
results from Testing Services must indicate they are
necessary.

Veterans’ Services
Lane's Integration of Vets in Education (LIVE)
Building 1, Room 215, 541.463.5497

The LIVE program is designed to engage student veterans
more fully in their learning experience, while at the same time
assisting them with their transition to college. LIVE provides
student veterans with support services tailored to their specific
needs such as: academic and career advising, peer-to-peer
mentoring, access to a campus veteran service officer for VA-
related support, and a computer support area. In addition,
LIVE offers three Career and Guidance courses (CG 151, 152,
153) that focus on student veteran issues.

All veterans and family members are welcome.

Web Access

e Check Lane’s home page for the latest information about
Lane. (lanecc.edu)

e Choose “myLane” for class registration (add or drop), view
your account, pay your bill, view your class schedule,
request a transcript, view term grades, check your financial
aid status and review important myLane announcements.

e Choose “Student Services” for information about dozens of
services including academic and student support,
admissions, advising, health and safety, technology and
more. (lanecc.edu/stuser/stuserv.htm)

e The Counseling Department homepage provides information
about academic advising and counseling services, including
a list of staff pages with pictures, office location, e-mail
addresses and more.
(lanecc.edu/counseling/academicadvising.html)

e Choose “AskLane to ask questions about processes related to
attending Lane. (lanecc.edu)

Women'’s Program
Building 1, Room 202, 541.463.5353, lanecc.edu/wp

The Women'’s Program provides integrated, comprehensive
services and programs for women and a variety of gender equity
activities and projects. The program ensures that women
students have access to programs and services tailored to their
needs and that the campus climate is sensitive to gender issues.
Major program components include the Women'’s Center,
Women in Transition, Career Technical Education advising, and
Transiciones.

Mission Statement The mission of the Women'’s Program is to
provide an educational environment where women are
empowered to improve their lives.

Purpose The Women'’s Program:

e focuses on women's strengths and capacities.

e offers women of diverse backgrounds opportunities to create
community and pursue education and life goals.

e promotes the college’s ability to build and sustain a
welcoming and supportive learning environment for women
and create gender equity throughout the college community.

e offers programs, advocacy, information, classes, advising,
support services, counseling and referral, and maintains and
strengthens relationships with the community.

Women'’s Center The Women’s Center acts as a supportive
entry point to the college as well as providing services to assist
women to stay in school. The center provides information,
resource and referral, crisis intervention, advocacy, advising,
and individual support. The center maintains bulletin boards on
upcoming events and groups, has computer stations for
students, has a library focused on women’s and gender issues,
and a lounge area with coffee and tea. Both drop-in services
and individual appointments are available.

Women inTransition Women in Transition empowers women
in transition to become economically self-sufficient and improve
their lives through access to education. The program forms a
learning community that includes:

e one-term, seven-credit core classes focusing on life/career
planning, decision making/goal setting, self-exploration, and
esteem-building

e optional classes in effective learning, math, writing, college
success, physical education, and computer skills

e limited assistance with tuition and books

¢ individual and small group advising

e follow-up services

e evening and online Transitions classes offered most terms
e a follow-up Life Transitions 2 class

Transiciones Transiciones is a life and career-planning program
for Spanish speaking women who wish to explore their self-
esteem, educational options, financial assistance for school, and
community resources. The program offers career and life
courses, academic advising, workshops, and computer courses in
Spanish. For more information, please call 541.463.3253.

Transiciones es un programa de plantacién de vida y carrera
para Latinas que desean explorar su auto-estima, opciones en
educacién, ayuda financiera para los estudios, y recursos
comunitarios. El programa ofrece cursos en planificacién de
vida, carrera, y computacion, conserjerfa académica, y talleres.
Para mas informacién llama a 541.463.3253.

Career and Technical Education Advising The Career and
Technical Education advisor assists Women in Transition and
Transiciones students in exploring the CTE programs offered at
Lane. The advisor provides informaton, advising, group
activities, workshops and other experiences that will assist
students as they learn about one- and two-year training
programs and other avenues to high-wage, high-demand
employment.

Other activities of the Women'’s Program include working with
departments to develop classes and services which meet
women'’s needs, organizing workshops and events, providing
leadership on gender equity issues and assisting with sexual
harassment and gender based complaints.



Degrees and Certificates

Certificates Certificates are granted for satisfactory completion of
a state-approved certificate program. All English composition
and math requirements must be completed with a “C-” grade or
better, unless otherwise noted by the sponsoring department.

Degrees Associate degrees are granted for satisfactory
completion of a prescribed program of 90 credits or more. Lane
offers five associate degrees:

Associate of Arts Oregon Transfer (AAOT)

Associate of Applied Science (AAS)

Associate of General Studies (AGS)

Associate of Science (AS)

Associate of Science Oregon Transfer: Business (ASOT-Business)

Each student should consult with a counselor or advisor to
determine an appropriate degree or certificate program.

General Education and Core Abilities
General education helps students develop knowledge and
abilities useful to all programs of study. The purpose of general
education at Lane Community College is to foster wisdom
through educational depth and breadth. General education at
Lane has the following goals:

e to encourage exploration of the academic disciplines: liberal

arts, sciences, mathematics, information sciences, and social
sciences

e to promote understandings of self, society and the
environment crucial to citizens of a diverse global community

e to cultivate habits of mind and heart essential to lifelong
learners

Core Ability Outcomes Statements
Students completing general education will:

Communicate effectively Courses fulfilling this outcome may
require students to:

e demonstrate understanding and use of effective and
respectful listening, interpersonal, small group/collaborative,
and public communication skills among diverse populations

e demonstrate effective writing skills through principles of
clear thinking; awareness of audience; appropriate
conventions of format, structure, and language; and clear
thesis development

e be able to read critically for information; develop new ways
of seeing and understanding the world; understand points of
view and multiple perspectives

e demonstrate general information literacy: critically analyze,
synthesize, and evaluate various forms of information
including written texts and other media

e develop understanding of another culture through language
study
Think critically and solve problems effectively Courses fulfilling
this outcome may require students to:

e apply the scientific method, incorporating the appropriate
mathematical skills or processes as needed in various
problem solving contexts

® interpret, translate, and communicate quantitative
information expressed in mathematical notation, graphs,
charts, tables, symbols, or standard English

e interpret and make inferences from data; estimate outcomes
where appropriate

e determine whether conclusions or solutions are reasonable,
using inductive and deductive reasoning

e apply technology competently, selecting and using tools
appropriate to tasks
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Increase understanding of the relationship between self and
community, including self-awareness and personal responsibility.
Courses fulfilling this outcome may require students to:

e describe interacting facets of environmental and personal
health, and identify steps to protect and preserve
environmental resources

e plan, implement, and evaluate lifestyle change strategies
which contribute to optimal physical and mental health

e describe core aspects of today's integrated global society,
including historical perspective, cross-cultural variation,
gender issues, as well as group function, interaction and
change

Explore academic disciplines of liberal arts, social sciences, and
physical sciences. Courses fulfilling this outcome may require
students to:

e value artistic expression and human creativity

e understand fundamental concepts of physical and life
sciences

e understand diverse roots of our nation and world
civilizations

e understand the role and appropriate uses of technology in
our global society.

Associate Degree or Certificate Requirements Candidates for an
associate degree (AAOT, AAS, AS, AGS, or ASOT - Business)

must meet the following requirements:

Total Credits Complete the number of credits as required for
the individual degree, including Foundational Requirements and
Discipline Studies

Minimum Credits at Lane Complete at least 24 credits at Lane

Grade Point Average Earn a cumulative GPA of not less than
2.00 at Lane

Pass/No Pass Students may select P/NP option up to 16 credits
toward a degree/certificate, except as specified by AAS or
Certificate programs. This does not include courses only offered
P/NP

Credit-by-Exam and Credit-by-Assessment credits used toward

a degree/certificate may not exceed 25% of total degree credits
Lane does not authorize individual departments to waive general
education requirements. The Academic Requirements Review
Committee will consider petitions to substitute a college General
Education requirement. Petitions are available on the web at
lanecc.edu/es/forms.html. For additional information, see page #.

Writing courses used to meet AAOT degree requirements must
meet the specific course outcomes as identified by Oregon
Writing and English Advisory Council. In addition, the group
of courses that is sufficient for meeting this requirement must,
together, provide all of the content recommended by the
Oregon Writing and English Advisory Committee (OWEAC),

including a research component.

Computer Science courses used in the Science/Math/Computer
Science area of the AAOT must meet Oregon Council of
Computer Chairs criteria for a science course. Math courses
listed in the Science/Math/Computer Science area must meet
the outcomes and criteria for Mathematics.

All AAOT Foundational Requirement courses and Discipline
Studies courses must meet the statewide outcomes and criteria
for the specific area.
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The purpose of general education

The education of undergraduate students is an essential activity of all Oregon

colleges and universities. While undergraduate education needs to provide

discipline-specific knowledge and skills through concentrated work in an

academic major, it must also help students develop the habits of mind that lead

to thoughtful and productive global citizenship. All parts of a well-designed

education encourage these habits, but an effective General Education curriculum

has this as its explicit goal. To this end, it seeks to promote:

e The capacity for analytical thinking and problem solving.

e The ability to communicate effectively, including listening, observing,
speaking, and writing.

e An understanding of the natural world and the role of humans in it.

e An appreciation of the arts and humanities and the richness of human
experience and expression.

e An awareness of multiple perspectives and the importance of diversity.

e A sense of societal responsibility, community service, and global citizenship.

* The ability to develop a sense of direction, with the self-discipline needed for
the ethical pursuit of a purposeful life.

Arts and Letters

Outcomes

As a result of taking General Education Arts and Letters* courses, a student
should be able to:

e Interpret and engage in the Arts and Letters, making use of the creative
process to enrich the quality of life.

e Critically analyze values and ethics within a range of human experience
and expression to engage more fully in local and global issues.

* “Arts and Letters” refers to works of art, whether written, crafted,
designed, or performed, and documents of historical or cultural
significance.

Criteria

A course in Arts and Letters should:

1) Introduce the fundamental ideas and practices of the discipline and
allow students to apply them.

2 Elicit analytical and critical responses to historical and/or cultural works,
such as literature, music, language, philosophy, religion, and the visual
and performing arts.

3) Explore the conventions and techniques of significant forms of human
expression.

4) Place the discipline in a historical and cultural context, and demonstrate
its relationship with other discipline.

5) Each course should also do at least one of the following:

* Foster creative individual expression via analysis, synthesis,
and critical evaluation.

e Compare/contrast attitudes and values of specific historical
periods or world cultures.

e Examine the origins and influences of ethical or aesthetic
traditions.

Social Science

Outcomes

As a result of taking General Education Social Science courses, a student

should be able to:

e Apply analytical skills to social phenomena in order to understand
human behavior.

¢ Apply knowledge and experience to foster personal growth and better
appreciate the diverse social world in which we live.

Criteria

An introductory course in the Social Sciences should be broad in scope.

Courses may focus on specialized or interdisciplinary subjects, but there

must be substantial course content locating the subject in the broader

context of the discipline(s). Approved courses will help students to:

1) Understand the role of individuals and institutions within the context of
society.

2) Assess different theories and concepts, and understand the distinctions
between empirical and other methods of inquiry.

3) Utilize appropriate information literacy skills in written and oral
communication.

4) Understand the diversity of human experience and thought, individually
and collectively.

5) Apply knowledge and skills to contemporary problems and issues.

Mathematics

Outcomes

As a result of taking General Education Mathematics courses, a student

should be able to:

e Use appropriate mathematics to solve problems.

* Recognize which mathematical concepts are applicable to a scenario,
apply appropriate mathematics and technology in its analysis, and then
accurately interpret, validate, and communicate the results.

Criteria

A collegiate level Mathematics course should require students to:

1) Use the tools of arithmetic and algebra to work with more complex
mathematical concepts.

2) Design and follow a multi-step mathematical process through to a
logical conclusion and judge the reasonableness of the results.

3) Create mathematical models, analyze these models, and, when
appropriate, find and interpret solutions.

4) Compare a variety of mathematical tools, including technology, to
determine an effective method of analysis.

5) Analyze and communicate both problems and solutions in ways that
are useful to themselves and to others.

6) Use mathematical terminology, notation and symbolic processes
appropriately and correctly.

7) Make mathematical connections to, and solve problems from, other
disciplines.

Science or Computer Science

Outcomes

As a result of taking General Education Science or Computer Science

courses, a student should be able to:

e Gather, comprehend, and communicate scientific and technical
information in order to explore ideas, models and solutions and
generate further questions.

e Apply scientific and technical modes of inquiry, individually, and
collaboratively, to critically evaluate existing or alternative explanations,
solve problems, and make evidence-based decisions in an ethical
manner.

e Assess the strengths and weaknesses of scientific studies and critically
examine the influence of scientific and technical knowledge on human
society and the environment.

Criteria

A General Education course in either Science or Computer Science should:

1) Analyze the development, scope, and limitations of fundamental
scientific concepts, models, theories, and methods.

2) Engage students in problem-solving and investigation, through the
application of scientific and mathematical methods and concepts, and
by using evidence to create and test models and draw conclusions. The
goal should be to develop analytical thinking that includes evaluation,
synthesis, and creative insight.

3) Examine relationships with other subject areas, including the ethical
application of science in human society, and the relevance of science to
everyday life.

In addition,

A General Education course in Science should:

Engage students in collaborative, hands-on and/or real-life activities that
develop scientific reasoning and the capacity to apply mathematics, and
that allow students to experience the exhilaration of discovery.

A General Education course in Computer Science should:
Engage students in the design of algorithms and computer programs that
solve problems.

Cultural Literacy
Cultural Literacy outcomes will be included in courses that meet the
outcomes and criteria of a Discipline Studies requirement.

Outcomes

As a result of taking a designated Cultural Literacy course, learners would
be able to:

¢ |[dentify and analyze complex practices, values, and beliefs and the
culturally and historically defined meanings of difference.

Criteria
A course with the Cultural Literacy designation will:

1) Explore how culturally-based assumptions influence perceptions,
behaviors, and policies.

2) Examine the historical bases and evolution of diverse cultural ideas,
behaviors, and issues.

Each course may also do one or more of the following:

e Critically examine the impact of cultural filters on social interaction so
as to encourage sensitivity and empathy toward people with different
values or beliefs.

* Investigate how discrimination arises from culturally defined
meanings attributed to difference.

* Analyze how social institutions perpetuate systems of privilege and
discrimination.

* Explore social constructs in terms of power relationships.
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Writing
Outcomes

As a result of completing the General Education Writing sequence, a student

should be able to:

* Read actively, think critically, and write purposefully and capably for
academic and, in some cases, professional audiences.

e Locate, evaluate, and ethically utilize information to communicate
effectively.

¢ Demonstrate appropriate reasoning in response to complex issues.

Criteria

A course in Writing should:

1) Create a learning environment that fosters respectful and free exchange
of ideas.

2) Include college-level readings that challenge students and require the
analysis of complex ideas.

3) Provide guided discussion and model practices that help students listen
to, reflect upon, and respond to others’ ideas.

4) Foster students’ ability to summarize and respond in writing to ideas
generated by reading and discussion.

5) Require a substantial amount of formal and informal writing.

6) Emphasize writing as a recursive process of productive revision that
results in complete, polished texts appropriate to audience needs and
rhetorical situations.

7) Foreground the importance of focus, organization, and logical
development of written work.

8) Guide students to reflect on their own writing, to provide feedback on
peers’ drafts, and to respond to peer and instructor comments.

9) Direct students to craft clear sentences and to recognize and apply the
conventions of Edited Standard Written English.

10) Provide students with practice summarizing, paraphrasing, analyzing,
synthesizing, and citing sources using a conventional documentation
system.

11) Require appropriate technologies in the service of writing and learning.

Information Literacy

Information Literacy outcomes and criteria will be embedded in the Writing
Foundational Requirements courses.

Outcomes

As a result of taking General Education Writing courses infused with

Information Literacy, a student who successfully completes should be

able to:

e Formulate a problem statement.

e Determine the nature and extent of the information needed to address
the problem.

e Access relevant information effectively and efficiently.

e Evaluate information and its source critically.

e Understand many of the economic, legal and social issues surrounding
the use of information.

Criteria

A Writing course infused with Information Literacy should include:

1) Instruction and practice in identifying gaps in knowledge and
recognizing when information is needed.

2) Instruction and practice in finding information efficiently and effectively,
using appropriate research tools and search strategies.

3) Instruction and practice in evaluating and selecting information using
appropriate criteria.

4) Instruction and practice in research strategies that are recursive and
involve multiple stages such as modification of the original strategy and
revision of the topic.

5) Instruction and practice in the ethical and legal use of information and
information technologies.

6) Instruction and practice in creating, producing and communicating
understanding of a subject through synthesis of relevant information.

Speech/Oral Communication

Outcomes

As a result of taking General Education Speech/Oral Communication courses,
a student should be able to:

e Engage in ethical communication processes that accomplish goals.

e Respond to the needs of diverse audiences and contexts.

® Build and manage relationships.

Criteria

A course in Speech/Oral Communication should provide:

1) Instruction in fundamental communication theories.

2) Instruction and practice of appropriate oral communication techniques.

3) Instruction and practice in the listening process.

4) Instruction and practice in comprehension, interpretation, and critical
evaluation of communication.

5) Instruction and practice in adapting verbal and non-verbal messages for
the listener and communication contexts.

6) Instruction in the responsibilities of ethical communicators.

7) Instruction in the value and consequences of effective communication.

Limits on Sequential Courses Lane promotes skill proficiency
development. Therefore, lower level courses taken after
completing a higher level course with a grade of C- or greater
will not meet degree requirements, i.e., MTH 070 taken after
MTH 111 completion. Students who complete courses in
mathematics and writing may later elect to complete
prerequisite courses, but these prerequisite courses may not
then be credited toward a degree or certificate. Such
“regression” may be desirable for review and relearning, but it
does not count toward accumulating either required or elective
credits for any degree or certificate.

Earning a Second Degree A student working toward a second
degree must complete an additional 24 credit hours of course
work. These additional hours must be completed at Lane and
are in addition to the credits earned for a first degree. Students
completing two associates degrees at Lane must complete a
minimum of 114 credits. No additional credits are required for
related certificates.

Suggested Course of Study Recognition awards and other
evidence of program or course completion may be granted,
depending upon the nature of the programs and the decision of
the administration and faculty. In some cases, for example, a
student can earn an award from an instructional department for
completion of a suggested course of study. However, a suggested
course of study is different from a career and technical program
in which a student earns a degree or certificate in a vocational
major issued by the Lane Board of Education and approved by
the Oregon Department of Education.

To Apply for a Degree or Certificate

Students are encouraged to apply for degrees or certificates within
3 terms of completion. Students must have completed 6 credits at
Lane to apply. Application forms are submitted online at
lanecc.edu/es/forms.html or through myLane and may require a
fee.®

*$20 fee for the Oregon Transfer Module notation on transcript; $10 fee for
duplicate or additional copies of diploma parchment

Application Guidelines

A student has three terms (including the term of application) in
which to complete the degree or certificate. Students not
completing within three terms of applying must reapply. A student
attending less than full-time (12 credits) should take this into
consideration at the time of application in order to complete
within the three terms.

Applicants must apply by April 30 each year to ensure publication
in the commencement booklet for that year. Review for
degree/certificate completion takes approximatelyl5 business days
following the end of each term.

Graduation Ceremony

Lane hosts one graduation ceremony each year at the end of
spring term. Detailed information about the commencement
ceremony is available from the office of Student Life and
Leadership Development, lanecc.edu/stuact/. All students are
eligible to participate in commencement.
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Degree and Certificate Limitations

All state approved degrees and career and technical programs
are designed for full-time students completing at least 45 credit
hours per year. However, the College recognizes many students
earning degrees and certificates are not able to complete a full-
time course load each term.

Program requirements evolve over time to reflect changes in
knowledge, technology and professional standards. Programs also
may be discontinued, depending on departmental review and
budgetary decisions. Therefore, a part-time student must work
closely with counselors, advisors and program coordinators to
meet appropriate and current degree and certificate
requirements. The following policies apply to students seeking
degrees or certificates:

e Candidates for AAOT, AGS, AAS, AS, and ASOT - Business
degrees or two-year certificates entering Lane credit programs
prior to June 2012, and graduating by June 30, 2016, may use
the requirements listed for graduation in this catalog or in any
subsequent catalog. Candidates for one-year certificates who
enter Lane credit programs prior to June 2012, and graduate
by June 30, 2014, may use the requirements listed for
graduation in this catalog or in any subsequent catalog.

e A candidate who does not complete a program within the
above timeframes must meet graduation requirements and
policies of the appropriate subsequent catalog. Program
coordinators also may require such a candidate to repeat
courses, or complete revised courses to meet updated
program standards. Most courses do not expire within this
timeframe.

e Students completing fewer than six credits per term should
consult Counseling and Advising to determine which catalog
year and program requirements to follow to achieve their goals.

Transfer Limitations for Degrees and Certificates

The following policies apply to transfer course work:
e Lane uses course work from colleges and universities that are
regionally accredited by:
— Middle States Association of Colleges and Schools, Middle
States Commission on Higher Education

— New England Association of Schools and Colleges
Commission on Institutions of Higher Education

— New England Association of Schools and Colleges
Commission onTechnical and Career Institutions

— North Central Association of Colleges and Schools the Higher
Learning Commission

— Northwest Commission on Colleges and Universities

— Southern Association of Colleges and Schools Commission
on Colleges

— Western Association of Schools and Colleges, Accrediting
Commission for Community and Junior Colleges

— Western Association of Schools and Colleges, Accrediting
Commission for Senior Colleges and Universities

The college or university must have been accredited or be a
candidate for accreditation when the course work was taken. If
the school was a candidate for accreditation, documentation is
required.

e For college coursework done outside the US, students need to
have transcripts reviewed by an evaluation service. Lane will
need to receive a course-by-course evaluation or a detailed
report. Students may use an agency of their choice found at the
NACES site, naces.org, and the official report should be mailed
directly to Lane Community College.

e Lane uses Advanced Placement (AP) depending on test and
score; CLEP, depending on test and score; DANTES Subject
Standardized Tests (DSST), depending on test and score;
American Council of Education (ACE) as recommendations
apply; International Baccalaureate (IB) depending on test and
score; Military DD214 for Physical Education only, with official
required reports. Please see
lanecc.edu/collegecatalog/transfertolcc.html. Transfer grades are
considered “P” (Pass).

e Credit-by-Assessment and Credit-by-Exam may be granted for
some courses and for a maximum of 25 percent of the degree
or certificate. For information on these options, contact
Enrollment and Student Financial Services.

e Coursework at 300 levels or above may require instructional
department review on a case by case basis.

All documents submitted to Lane Community College become
the property of Lane and are subject to federal law, The Family
Education Rights and Privacy Act (FERPA).

Student Outcomes Assessment

For the purpose of assuring a high quality learning environment,
Lane Community College conducts outcomes assessments to
measure student learning. Students may be asked to participate
in satisfaction surveys, compile portfolios of academic work, take
achievement or licensure exams, or demonstrate skills in other
ways. The purpose in all these activities is to monitor the quality
of learning at Lane and provide evidence to evaluate and
improve programs. Participants can be assured that all assessment
results will be treated with strictest professional confidentiality.
Results appearing in Lane assessment reports and other public
documents are presented anonymously, and no student is
individually identified. Students are strongly encouraged to
participate to the best of their abilities in these assessment efforts.

Credit Student Outcomes

The following summary of first-time degree-seeking students
entering Lane Community College in fall 2007 is provided in
accordance with the federal Student-Right-to-Know act. More
information about students and student outcomes at Lane is
available at lanecc.edu/research/ir/index.html or from Institutional
Research, Assessment and Planning, 541.463.5576.

From a 2007 cohort of 700 full-time, first-time, degree/
certificate-seeking students, 82 completed a degree by spring
2010 (12 percent) and of those remaining, 161 transferred to
another higher education institution (23 percent).

In 2009, Lane surveyed 2007-08 graduates and students who
completed a majority of degree requirements before leaving
Lane. According to the 347 survey respondents:

e 97 percent achieved their goals at Lane.

e 84 percent of students from career and technical programs
were employed in jobs related to their field of study after
leaving Lane.

e 87 percent of these career and technical students reported
Lane's courses were "Very Relevant" or Relevant" to their
jobs.

e 80 percent of students from transfer programs had continued
their education after leaving Lane.

e 81 percent of these transfer students reported Lane prepared
them "Well" or "Very Well" for classes at their new institution.
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Associate of Arts Oregon Transfer Degree

Any student having the Associate of Arts Oregon Transfer
(AAOT) degree recognized on an official college transcript will
have met the lower division general education requirements of
baccalaureate degree programs of any institution in the Oregon
University System.

Students transferring under this agreement will have junior
status for registration purposes. Course, class standing, or GPA
requirements for specific majors, departments or schools are not
necessarily satisfied by an AAOT degree.

Guidelines
A student must complete a total of 90 quarter credits to be
awarded the AAOT.

All courses should be aligned with the student’s intended
program of study and the degree requirements of the
baccalaureate institution to which the student plans to transfer.
A student is encouraged to work with an advisor in the selection
of courses.

All Foundational Requirements and Discipline Studies courses
must be a minimum of 3 credits, except for
Health/Wellness/Fitness courses, which may be any number of
credits. All Elective courses may be any number of credits.

All courses must be passed with a grade of "C-" or better.
Students must have a minimum cumulative GPA of 2.0 at the
time the AAOT is awarded.

Foundational Requirements
Writing: 8 credits Students taking writing classes of 4 credits
each must take WR 121 and either WR 122 or 227. Students
taking writing classes of 3 credits each must take WR 121, 122,
and either WR 123 or 227. Information Literacy will be included
in the Writing Requirement.
Oral Communication: One course in the fundamentals of
speech or communication from the list on page 44.
Mathematics: One course in college-level mathematics, for
which Intermediate Algebra is a prerequisite.

Health/Wellness/Fitness: One or more courses totaling at
least three credits from the list on page 44.

Discipline Studies
Cultural Literacy: Courses that satisfy the Cultural Literacy
requirement are marked with an (*) in the list of approved
courses on the following pages.

Arts and Letters: Three courses chosen from two or more
disciplines from the list on page 42.

Social Sciences: Four courses chosen from two or more
disciplines from the list on pages 42-43.

Science/Math/Computer Science: Four courses from at
least two disciplines including at least three laboratory courses
in biological and/or physical science from the lists on pages 43-
44.

Electives
Any college-level course that would bring total credits to 90
quarter hours including up to 12 credits of Career and Technical
Education. Career and Technical course prefixes are listed on this
page.

Notes and Claifications
1. Although they are important in terms of preparation, courses
that are developmental in nature are designed to prepare
students for college-level work and are not counted in the 90
quarter hours required for the AAOT.

2.The "Foundational Requirements" above represent minimal
skill competencies. As such, they may be open to demonstration
of competency.Contact a counselor or advisor.

3.The second year of a foreign language, but not the first year,
may be included among courses that count toward the Arts and
Letters requirement. American Sign Language (ASL) is

considered a foreign language.

4. WR 115 may be included in the AAOT degree as an elective

providing that the WR 115 course was completed summer 1999

or later.
Students may include up to twelve career and technical
elective credits in the Associate of Arts: Oregon Transfer
(AAOT) and Associate of Science degrees from Lane
Community College. Policies on accepting career and technical
credits vary at the four-year colleges in Oregon, especially for
students planning a direct transfer without completing the
AAOT. Consult an academic adviser about taking career and
technical courses as electives for direct transfer to a four-year
institution.

Career technical courses are identified by the following prefixes:

AB Auto Body

AM Automotive

APR Apprenticeship

AS Aerospace Science

AUD Audio Production

AV Aviation Maintenance

BT Business Technology

CA Culinary Arts

CST Construction

DA Dental Assisting

DH Dental Hygiene

DRF Drafting

DS Diesel

ECE Early Childhood Education
EMT Emergency Medical Technology
ET Electronic Technology

FN Food and Nutrition

FT Flight Technology

GD Graphic Design

GWE General Work Experience

HDFS Human Development and Family Studies
HI Health Informatics

HIT Health Information Technology
HO Health Occupations

HS Human Services

HRTM Hotel, Restaurant, Tourism Management
LA Legal Assistant

LAT Landscape Architecture Technology
LGL Legal Assisting

MA Medical Assisting

MDP Multimedia Production

MFG Manufacturing

MUL Multimedia

NRG Energy

OSsT Occupational Skills Training

PN Practical Nursing

PST Professional Skills Training

PTA Physical Therapist Assistant

RE Real Estate

RM Retail Management

RT Respiratory Therapy

RTEC Regional Technology Education Consortium
SUST Sustainability

VP Video Production

WLD Welding

WATR Water Conservation

Notes and Limitations See “Degrees and Certificates” on
page 37.
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Approved courses for Oregon Transfer degree programs
Only the following courses meet the Oregon Transfer Module,
Associate of Arts Oregon Transfer degree, and Associate of Science
OregonTransfer: Business degree requirements.

Arts and Letters

*Note: Courses marked with (*) also will satisfy the Cultural Literacy
requirement.

AlIL 201,202,203 Chinuk WaWa

ART 111 Introduction to Visual Arts

ART 113,213 History of Photography 1,2

ART 115 Basic Design: Fundamentals

ART 115GD Graphic Design

ART 116 Basic Design: Color

ART 117 Basic Design: 3-Dimensional

ART 118 Artist's Books

ART 131 Introduction to Drawing: 3D

ART 134 Field Drawing

ART 200 Graphic Design History

ART 202 Survey of Western Art

ART 203 Survey of American Indian Art and Achitecture:
North and Central America

ART 204,205,206 History of Western Art

ART 207%*,208%,209* History of Asian Art: India, China, Japan

ART 211 Survey of Visual Arts: Early Modern Art
ART 212 Survey of Visual Arts: Modern Art
ART 214 American Art

ART 217* Islamic Art

ART 231,232 Drawing: Intermediate; Perspective
ART 234 Drawing: Figure

ART 237 Illustration 1

ART 247 Sculpture: Site Specific

ART 248 Sculpture: Stone

ART 250 Ceramics: Hand Building

ART 251 Ceramics: Wheel Throwing

ART 252 Ceramics: Intermediate

ART 261,262 Photography 1,2

ART 264 Photography as Method

ART 265 Studies in Contemporary Photgraphy
ART 270 Printmaking, Intaglio

ART 271 Printmaking, Relief

ART 272 Printmaking, Monotype, Collograph
ART 273 Printmaking, Intermediate Intaglio
ART 274 Printmaking, Intermediate Relief

ART 275 Silkscreen

ART 276 Sculpture: Introduction

ART 277,278 Sculpture: Welding; Wood

ART 281,284 Painting: Introduction; Intermediate
ART 282 Landscape & Architectural Photography
ART 285 Adv Silkscreen

ART 291 Sculpture: Metal Casting

ART 293 Sculpture: Figure

ART 294,295 Watercolor: Introduction; Intermediate
D 160 Dance Composition

D 251 Looking at Dance

D 256 Body Fundamentals/Body as Knowledge
D 260 Group Choreography

ENG 100 Children's Literature

ENG 104,105,106 Introduction to Literature: Fiction, Drama,
Poetry

ENG 107%,108%,109* Survey of World Literature

ENG 121 Detective Fiction

ENG 151* Black American Literature

ENG 194 Literature of Comedy

ENG 195,196,197 Introduction to Film Studies
ENG 201,203 Shakespeare

ENG 204,205 Survey of British Literature

ENG 213* Survey of Asian Literature

ENG 215* Latino/a Literature

ENG 222* Literature and Gender

ENG 232* Native American Literature

ENG 240 Nature Literature

ENG 243* Native American Autobiography
ENG 244* Asian American Literature

ENG 250* Introduction to Folklore and Mythology
ENG 253,254 Survey of American Literature

ENG 257*

ENG 260*

ENG 261

ENG 270

ENG 271,272,273
ES 244*

FA 255

FA 263

FA 264*

FA 265*

FR 201,202,203
HUM 100

J 134

J 216

MUS 101

MUS 102

MUS 103*

MUS 108*

MUS 111,112,113
MUS 118,119
MUS 201,202,203
MUS 205*

MUS 211,212,213
MUS 261,262,263

The American Working Class in Fiction and
Non-Fiction

Introduction to Women Writers

Science Fiction

Bob Dylan: American Poet

Film Genre: Varied Topics

Native American Storytelling
Understanding Movies: American Cinema
Film in the Fifties

Women Make Movies

African American Film Images

Second Year French

Humanities Through the Arts
Photojournalism

Newswriting 1

Music Fundamentals

Jazz Fundamentals

Songwriting Techniques and Analysis 1
Music in World Cultures

Music Theory 1

Music Technology MIDI/Audio 1,2
Introduction to Music and Its Literature
Introduction to Jazz History

Music Theory 2

Music History

MUS 264*,265%,266*History of Rock Music 1,2,3

PHL 201
PHL 202
PHL 203
PHL 205
PHL 221
REL 201
REL 202

REL 203

REL 230

REL 243

SP 100

SP 105

SP 1M

SP 112

SP 115*

SP 130

SP 218

SP 219

SP 220*%

SP 262

SPAN 201,202,203
TA 140

TA 141,142,143
TA 144

TA 241,242,243
WR 241

WR 242

WR 255

Social Science

Ethics

Theories of Knowledge

Theories of Reality

Contemporary Moral Issues

Critical Thinking

Religions of India (Hindusin, Buddhism)
Religions of China and Japan (Taoism,
Confuscianism, Buddhism, and Shinto)
Religions of the Middle East (Judaism,
Christianity, and Islam)

Christian Beginnings

Nature, Religion and Ecology

Basic Communication

Listening and Critical Thinking
Fundamentals of Public Speaking
Persuasive Speech

Introduction to Intercultural Communication
Business and Professional Speech
Interpersonal Communication

Small Group Discussion

Communication, Gender and Culture
Voice and Articulation

Spanish, Second Year

Acting Shakespeare

Acting 1,2,3

Improv

Intermediate Acting

Introduction to Imaginative Writing: Fiction
Introduction to Imaginative Writing: Poetry
The Poet in the City

*Note: Courses marked with (*) also will satisfy the Cultural Literacy

requirement.
ANTH 101

ANTH 102
ANTH 103*
ANTH 227%*,228*
ANTH 229*

Physical Anthropology

World Archaeology

Cultural Anthropology

Prehistory of Mexico; Cultures of Mexico
Chicano Culture

ANTH 231%*,232%,233* American Indian Studies

CJA 214
ECON 200

ECON 201
ECON 202

ECON 204

Introduction to Forensic Science
Principles of Economics: Introduction to
Economics

Principles of Economics: Introduction to Micro

Economics

Principles of Economics: Introduction Macro
Economics

Introduction to International Economics

ECON 250*/ES 250* Class, Race, and Gender in the U.S. Economy
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ECON 260

ES 101*
ES 102*
ES 21*

ES 212*
ES 213*
ES 221*
ES 222*
ES 223*
ES 231*
ES 232*
ES 233*
ES 241*
ES 242*
ES 243*

ES 250*/ECON 250*
GEOG 141
GEOG 142*
GEOG 201

GIS 245

GIS 246

GIS 248

HST 101,102,103
HST 104*,105%,106*
HST 195*

HST 201,202,203
HST 207

HST 208

HST 209

HST 266*

HUM 100

PHL 201

PHL 202

PHL 203

PHL 205

PHL 221

PS 104

PS 105

PS 201,202

PS 203

PS 204

PS 205

PS 208

PS 21

PS 212

PS 213

PS 225

PS 275

PS 297

PSY 201,202,203
PSY 205
PSY 212
PSY 213
PSY 214
PSY 215
PSY 216
PSY 217
PSY 218*
PSY 235,236
PSY 239
REL 201*
REL 202*

Introduction to Environmental and Natural
Resource Economics

Historical Racial and Ethnic Issues
Contemporary Racial and Ethnic Issues
Chicano/Latino Experience: Historical and
Ideological Perspectives

Chicano/Latino Experience: Political and
Ideological Perspectives

Chicano/Latino Experience: Contemporary
Identity and Cultural Issues

African American Experience: Down From the
Pyramids, Up From Slavery 10,000 BCE-1877
African American Experience: Aspiration 1877-
1945

African American Experience: A Luta Continua:
The Struggle Continues 1945 to Present
Asian American Experience: First and Second
Generation

Asian American Experience: Social
Movements of the 20th Century

Asian American Experience: Contemporary
Issues in Asian America

Native American Experience: Consequences
of Native American and European Contact
Native American Experience: Nineteenth
Century Federal-Indian Relations

Native American Experience: Contemporary
Native American Issues

Class, Race, and Gender in the U.S. Economy
Natural Environment

Introduction to Human Geography

World Regional Geography

Maps and Spatial Information

Introduction to GIS

Applications in GIS

History of Western Civilization

World History

History of the Vietnam War

History of the United States

History of the American West

U.S. History Since 1945

American History: The Civil War

U.S. Women'’s History

Humanities through the Ages

Ethics

Theories of Knowledge

Theories of Reality

Contemporary Moral Issues

Critical Thinking

Problems in U.S. Politics/Film 1

Problems in U.S. Politics/Film 2

U.S. Government and Politics

State and Local Government and Politics
Introduction to Comparative Politics
International Relations

Introduction to Political Theory

Peace and Conflict Studies: Global

Peace and Conflict Studies: National

Peace and Conflict Studies: Local

Political Ideology

Legal Processes Through Civil Rights

and Liberties

Environmental Politics

General Psychology

Applied Psychology

Theoretical Principles of Learning
Introduction to Physiological Psychology
Introduction to Personality

Lifespan Developmental Psychology

Social Psychology

Introduction to Experimental Psychology
Multicultural Psychology

Human Development 1,2

Introduction to Abnormal Psychology
Religions of India (Hinduism, Buddhism)
Religions of China and Japan (Taoism,
Confucianism, Buddhism, and Shinto)

REL 203* Religions of the Middle East (Judaism,
Christianity, and Islam)

REL 230 Christian Beginnings

REL 243 Nature, Religion, and Ecology

SOC 204 Introduction to Sociology

SOC 205 Social Stratification and Social Systems

SOC 206 Institutions and Social Change

SOC 207* Women and Work

SOC 208* Sport and Society

SOC 210 Marriage, Family and Intimate Relations

SOC 21 Social Deviance

SOC 213* Race and Ethnicity

SOC 215* Social Class

SOC 216* Global Social Movements

SOC 218* Sociology of Gender

SOC 225 Social Problems

WS 101* Introduction to Women'’s Studies

Science, Mathematics, and Computer Science

*Note: Courses marked with (*) also will satisfy the Cultural Literacy
requirement.

Biological Sciences with laboratories

Bl 101,102,103 General Biology (See note below)

Bl 102J* Ethnobotany and Bl 103G* General Biology: Global Ecology also will
satisfy the Cultural Literacy requirement.

Bl 112 Cell Biology for Health Occupations
Bl 211 Principles of Biology
(formerly BI 201, BOT 201 or Z 201)
Bl 212 Principles of Biology (formerly BOT 202 or
Z 202)
Bl 231,232,233 Human Anatomy and Physiology 1,2,3
Bl 234 Introductory Microbiology
BOT 213 Principles of Botany (formerly BOT 203)
Z 213 Principles of Zoology (formerly Z 203)
Physical Sciences with laboratories
ASTR 107 Astronomy
CH 104,105,106 Introductory Chemistry 1,2,3
CH 112 Chemistry for Health Occupations
CH 114 Introduction to Forensic Chemistry

CH 221,222,223 General Chemistry 1,2,3
CH 241,242,243 Organic Chemistry

CJA 214 Introduction to Forensic Science
ENVS 181 Terrestrial Environment

ENVS 182 Atmospheric Environment and Population
ENVS 183 Aquatic Environment

ENVS 184 Global Climate Change

G 101 Earth’s Dynamic Interior

G 102 Earth’s Dynamic Surface

G 103 Evolving Earth

G 146 Rocks and Minerals

G 147 National Parks

G 201 Earth Materials and Plate Tectonics
G 202 Earth’s Surface Systems

G 203 Evolution of the Earth

GIS 245 Maps and Spatial Information

GIS 246 Introduction to GIS

GIS 248 Applications in GIS

GS 101 General Science (Nature of the Northwest)
GS 104,105,106 Physical Science

GS 142 Earth Science: Earth Revealed +L
GS 147 Oceanography +L

PH 101,102,103 Fundamentals of Physics

PH 201,202,203 General Physics

PH 211,212,213 General Physics with Calculus

+L must be taken for four credits to include lab

Note: Only one of the Bl 101’s, and one of the Bl 102’s, and one of the Bl 103's
can be used to meet the Science/Math/Computer Science requirements for any
Lane degree. Any additional Bl 101, 102, or 103 course credits will only be used
as electives for a Lane degree. (See the course description section of this
catalog for more information.)
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Other Science/Math/Computer Science Courses

(non-laboratory)

ANTH 101
ASTR 121
ASTR 122
ASTR 123

CS 160
CS 161,162
CS 233
CS 260
CS 271

GEOG 141

GIS 245

GIS 246

GIS 248

GS 142

GS 147

MTH 105

MTH 1M

MTH 112

MTH 211,212,213
MTH 231,232,233
MTH 241,242
MTH 243

MTH 251

MTH 252

MTH 253

MTH 254

MTH 255

MTH 256
MTH 261
PSY 212
PSY 213
PSY 217

Cultural Literacy

Physical Anthropology

Astronomy of the Solar System

Stellar Asrtonomy

Cosmology and the Large-Scale Structure
of the Universe

Orientation to Computer Science
Computer Science 1,2

Advanced Programming

Data Structures 1

Computer Architecture and Assembly
Language

Natural Environment

Maps and Spatial Information
Introduction to GIS

Applications in GIS

Earth Science: Earth Revealed
Oceanography

Introduction to Contemporary Mathematics
College Algebra

Trigonometry

Fundamentals of Elementary Math 1,2,3
Discrete Mathematics 1,2,3

Elementary Calculus 1,2

Introduction to Probability and Statistics
Calculus 1 (Differential Calculus)

Calculus 2 (Integral Calculus)

Calculus 3 (Infinite Series and Sequences)
Vector Calculus 1 (Introduction to Vectors and
Multi dimensions)

Vector Calculus 2 (Introduction to Vector
Analysis)

Applied Differential Equations
Introduction to Linear Algebra
Introduction to Learning

Intro Physiological Psychology
Introduction to Experimental Psychology

Courses approved for the Cultural Literacy requirement are
marked with an (*) in the lists of courses on the previous pages. A
course taken to meet the Cultural Literacy Requirement will also
be used to satisfy Discipline Studies Requirements. The credits for
such courses will only be counted once toward the 90 credits
required to complete the degree.

Speech/Oral Communication

SP 100
SP 1M
SP 112
SP 130
SP 218

Basic Communication
Fundamentals of Public Speaking
Persuasive Speech

Business and Professional Speech
Interpersonal Communication

Health/Wellness/Fitness

HE 125

HE 152
HE 209
HE 222
HE 240
HE 250
HE 252
HE 255
HE 262
HE 275

Workplace Health and Safety (summer 1997
or later)

Drugs, Society and Behavior
Human Sexuality

Consumer Health

Holistic Heath

Personal Health

First Aid (summer 1997 or later)
Global Health

First Aid 2: Beyond the Basics
Lifetime Health and Fitness

Or a combination of 3 credits of PE Activity classes

PE 181C
PE 181D
PE 181K
PE 181S
PE 181SB
PE 181SS
PE 181Y
PE 183A
PE 183B
PE 183C
PE 183CG
PE 183E
PE 183F
PE 183G
PE 183J
PE 183R
PE 183S
PE 183U
PE 183W
PE 184N
PE 185M
PE 185T
PE 185U
PE 185Y
PE 185YG
PE 185Z
PE 191A
PE 191C
PE 192I
PE 192J
PE 193A
PE 193C
PE 195A
PE 195C
PE 196A
PE 196D
PE 197A
PE 197C

Combination Aerobics

Dance Aerobics

Kickboxing Aerobics

Step Aerobics

Body Sculpt

Step and Sculpt

Yogilates

Conditioning

Exercise and Weight Control
Exercise Walking

Group Cycling

Fitness Circuits

Fitness Education: Introduction
Fitness Education: Returning
Jogging

Stability Ball Fitness

Strength Training

Strength Training for Women
Therapeutic Exercise and Rehabilitation
Conditioning for Martial Arts
Meditation

Tai Chi Chuan

Tai Chi Chuan Intermediate
Yoga Beginning

Gentle Yoga

Yoga Intermediate

Cross Country Conditioning 1
Cross Country Conditioning 2
Soccer Conditioning 1

Soccer Conditioning 2
Basketball Conditioning 1
Basketball Conditioning 2
Basketball Women'’s Conditioning 1
Basketball Women'’s Conditioning 2
Track & Field Conditioning 1
Track & Field Conditioning 2
Baseball Conditioning 1
Baseball Conditioning 2

Sustainability-focused courses

# Bl 103M
#HE 255
#PS 297
#REL 243

General Biology: Biodiversity & Sustainability
Global Health and Sustainability
Environmental Politics

Nature, Religion and Ecology
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Associate of Science Oregon Transfer: Business

For students who intend to transfer within Oregon, the
Associate of Science/Oregon Transfer in Business (ASOT:
Business) offers a degree accepted statewide with business-
focused general education requirements and electives. Any
student with an ASOT: Business degree conforming to the
guidelines below, and who transfers to any institution in the
Oregon University System (OUS), will have met the lower-
division general education requirements of that institution's
baccalaureate degree programs. Students transferring with this
degree will have junior standing for registration purposes.

Each student must contact the specific OUS business
school/program early in the first year of an ASOT: Business
degree to be advised about additional requirements and
procedures for admission consideration to the OUS institution
and the Business school/program.

Admission to the Business school/program of any OUS
institution is not guaranteed upon completion of the Associate
of Science/Oregon Transfer in Business (ASOT: Business)
degree.

I. Foundational Skills
Note: Foundational Skills are open to demonstration of
proficiency. For information on waiver testing or credit for prior
learning, contact a counselor or advisor.
Writing:
A minimum of 8 credits of college-transfer writing courses with
a grade of “C” or better. Designated courses are: WR 121,
WR 122, WR 227.

Oral Communications:
A minimum of 3 credits with a grade of “C” or better: SP100,
105, 111, 112, 115, 130, 218, 219, 220, 262.

Mathematics:
A minimum of 12 credits with a grade of “C” or better: MTH 111
or above, 4 credits of which must be MTH 243.

Computer Applications:

3 to 6 credits with a grade of “C” or better: proficiency in word-
processing, spreadsheet, database, and presentation software
as demonstrated by successful completion of appropriate
courses. Each student must see an advisor or counselor to
determine which course(s) will best meet the requirements of
an intended transfer institution. CIS 101, CIS 131, CS 120.

Il. Discipline Studies

Note: Courses must be at least 3 credits each.

Arts and Letters:

A minimum of 12 credits, from approved list on page 42 chosen
from at least two disciplines.

Social Sciences:

A minimum of 12 credits from approved list, with a minimum
of eight credits of “principles of economics” (to include
microeconomics and macroeconomics) at the 200 level. The
courses in economics must be completed with a grade of “C”
or better.

Science:

A minimum of 12 credits of laboratory courses in the biological
or physical sciences from approved list on page 43.

Ill. Business-Specific Requirements

Note: The minimum is 14 credits so that 3 credit courses will be included.
Each course in this section must be completed with a grade of “C"” or better.

BA 101 Introduction to Business, 4 credits
BA 211 Fundamentals of Financial Accounting and
BA 213 Decision Making with Accounting Information, 8 credits

BA 226 Business Law 1 (or other advisor-approved Business
course from the list below), 4 credits

Check with a business advisor if you intend to substitute one of
the courses below for BA 226 Business Law. Some OUS
institutions require BA 226.

BA 206 Management Fundamentals
BA 223 Marketing

BA 224 Human Resource Management
BA 227 Law of Business Transactions
BA 242 Fundamentals of Investments
BA 249 Retailing

BA 278 Leadership and Team Building
BA 280 Cooperative Education

BA 281 Personal Finance

IV. Electives and University-Specific Prerequisites

as required to bring total credits to 90, depending on choice of
transfer institution. Consult Lane's Counseling and Advising
department for list of university-specific prerequisites and
recommended coursework. Please note: Prerequisites and
recommendations of specific institutions may change without
notice.

Notes and Limitations

For transfer students graduating from high school in 1997 and
thereafter, the Oregon University System has a second
language admission requirement: two terms of a college-level
second language with an average grade of C- or above, OR two
years of the same high school-level second language with an
average grade of C- or above, OR satisfactory performance on
an approved second language assessment of proficiency.
Demonstrated proficiency in American Sign Language meets
this second language admission requirement.

Lower-division courses taken at the community college may
not meet the requirements of an upper-division course with a
similar title and content offered by an Oregon University
System Business School/Program. In such cases, the courses in
question will normally transfer as electives.

The ASOT: Business degree may include up to 12 approved
career technical credits as electives.

Important: Each student is encouraged to contact an advisor or
counselor to determine how to match career goals with an
appropriate program. Careful advising especially is needed for
this degree program, as requirements at OUS institutions vary,
and elective choices will differ depending on the intended
transfer institution.
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Associate of Science Degree

For some transfer majors, the AS degree best matches some pre-
major requirements of four-year colleges or universities.
Requirements include a rigorous general education program
balanced with electives. Students must work closely with an
advisor or counselor (at Lane and the intended transfer
institution) to determine which courses best suit plans for
transfer. Award of this degree does not guarantee all lower
division general education requirements have been met at an
OUS institution, nor does it ensure junior status at a state four-
year institution.

I. Foundational Skills:
Students must complete all General Education requirements in
this section with a minimum grade of C- or “P” (Pass).

Note: Foundational Skills are open to demonstration of proficiency. For
information on waiver testing or credit for prior learning, contact a
counselor or advisor.

English Composition

Eight credits — complete two courses (minimum):

WR 115 (summer 1999 or after), WR 121, 122, 123, 227

Mathematics
Four credits - MTH 105 or higher

Physical Education or Health

Physical Education -Three credits over two or more terms —
One course required from the list of activity classes from the
AAOQT, plus two additional credits from PE 181-298. One credit
from PE 186W and one credit from a Dance prefix accepted to
meet this requirement.

OR

Health Education

Three credits — HE 152, 209, 222, 240, 250, 255, 262, or 275; or
HE 125, 252 (summer 1997 or later), FN 225

Il. Discipline Studies:
In addition to courses used for foundational skills in section 1,
students must select additional courses in the areas identified
below.

Two courses in each discipline area below must be a minimum
of 3 credits.

Some courses may be repeatable (see the course description).
Repeatable courses may be used once for this requirement and
up to two additional times as electives.

Choose courses numbered 100 or higher; excluding
developmental courses listed below. No courses numbered
198, 199, 298 or 299 may be used for distribution areas.

Developmental Courses may not be used. Course numbers
001-099 identify these courses (e.g., RD 090 or WR 080).
Additionally, the following courses are considered
developmental: ENG 110, 116, 117; RD 115; WR 110, 115 (taken
before summer 1999) or 120.

Arts/Letters

Three courses — Choose from the following: Art, Dance,
Effective Learning, Film Arts, Foreign Language, Humanities,
Journalism, Literature, Music, Speech, Theater Arts, Writing

Social Science

Three courses — Choose from the following: Anthropology,
Economics, Ethnic Studies, Geographic Information Science
(GIS), Geography, History, Human Relations (CG and HS
prefixed courses), Philosophy, Political Science, Psychology,
Religion, Sociology, Women'’s Studies.

Science/Math/Computer Science

Nine Courses — Choose from the following: Biology (see Note
on page 43 for instruction), Astronomy, Botany, Chemistry,
Computer Science (CS prefix courses only, not CIS),
Engineering, Geographic Information Science (GIS), Geology (G
or ENVS), Mathematics (MTH105 and higher), The Natural
Environment (GEOG101), Physical Anthropology (ANTH101),
Physical Science (GS prefix), Physics, Zoology; Advanced
Technology courses: ET 129, 130, 131, 145, 146, 151, 152; DRF
205, 207; FT 113.

Ill. Electives
Any college-level course that would bring total credits to 90
quarter hours with the following limitations: :
Developmental courses may not be used.
Career Technical courses — a maximum of 12 additional credits

may be used. Courses are identified by prefixes listed on page
41.

Physical Education activity courses — a maximum of 12 credits
for the entire degree

Cooperative Education — a maximum of 18 credits. See list,
pages 186-187

Individual Music Lessons (MUP) — a maximum of 12 credits

Additional Information: See “Degrees and Certificates,”
page 37.
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Associate of General Studies

For students not pursuing specific transfer or professional
programs, the AGS degree provides an alternative to meet
individual goals, balancing general education and elective
transfer or career and technical coursework. Students must work
closely with an advisor or counselor (at Lane or the intended
transfer institution) to determine which courses best suit their
plans. Award of this degree does not guarantee all lower division
general education requirements have been met at an OUS
institution, nor does it ensure junior status at a state four-year
institution.

Associate of Applied Science Degree

Foundational Skills:
Students must complete all requirements in this section with a
minimum grade of C- or “P” (Pass).

Note: Foundational Skills are open to demonstration of proficiency. For
information on waiver testing or credit for prior learning, contact a
counselor or advisor.

English Composition

Eight credits — complete two courses (minimum):

WR 115 (summer 1999 or after), WR 121, 122, 123, 227

Mathematics

Four credits — complete one of the following options:

MTH 105 or higher

OR

MTH 052 or higher and one of the following: CIS 101, CIS 131,
or CS 120 (all credits are counted in this area).

Physical Education or Health

Physical Education -Three credits over two or more terms —
One course required from the list of activity classes from the
AAQT, plus two additional credits from PE 181-298. One credit
from PE 186W and one credit from a Dance prefix accepted to
meet this requirement.

OR

Health

Three credits — HE 152, 209, 222, 240, 250, 255, 262 or 275; or
HE 125, 252 (summer 1997 or later), FN 225

. Discipline Studies:

In addition to courses used in section 1, students must select
additional courses in the areas identified below.

The goal of AAS programs is to train graduates for immediate
employment and direct entry into the workforce. Many career
and technical programs require cooperative education or
internships and may require licensure exams or certifications.

Career and Technical courses do not necessarily transfer to
other institutions. See course prefixes listed on page 41.

Some programs offer certificates of completion for certificate
requirements, see progam listing pages..

I. Foundational Skills:

Students must complete all General Education requirements in
this section with a minimum grade of C- or “P” (Pass), unless
otherwise noted by the sponsoring department that the course
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Some courses may be repeatable (see the course description).
Repeatable courses may be used once to fulfill this
requirement.

Choose courses numbered 100 or higher; excluding
developmental courses listed below. No courses numbered
198, 199, 298 or 299 may be used for distribution areas.

Developmental Courses may not be used. Course numbers
001-099 identify these courses (e.g., RD 090 or WR 080).
Additionally, the following courses are considered
developmental: ENG 110, 116, 117; RD 115; WR 110, 115 (before
summer 1999) or WR 120.

Arts/Letters

Twelve credits — Choose from the following: Art, Dance,
Effective Learning, Film Arts, Foreign Language, Humanities,
Journalism, Literature, Music, Speech, Theater Arts, Writing.

Social Science

Twelve credits - Choose from the following: Anthropology,
Economics, Ethnic Studies, Geographic Information Science
(GIS), Geography, History, Human Relations (CG and HS
prefixed courses), Philosophy, Political Science, Psychology,
Religion, Sociology, Women'’s Studies.

Science/Math/Computer Science

Fourteen credits — Choose from the following: Biology (see Note
on page 43 for instruction) Astronomy, Botany, Chemistry,
Computer Science (CS prefix courses only, not CIS), Engineering,
Geographic Information Science (GIS), Geology (G or ENVS),
Mathematics (MTH 105 and higher), The Natural Environment
(GEOG 101), Physical Anthropology (ANTH 101), Physical Science
(GS prefix), Physics, Zoology; Advanced Technology courses: ET
129, 130, 131, 145, 146, 151, 152; DRF 207, 205; FT 113.

Ill. Electives
Any college-level course that would bring total credits to 90
quarter hours - with the following limitations:

Developmental courses may not be used.

Physical Education activity courses — a maximum of 12 credits
for the entire degree

Cooperative Education — a maximum of 18 credits. See list,
page 186-187.

Individual Music Lessons (MUP) — a maximum of 12 credits

Additional Information: See “Degrees and Certificates,’
page 37.

requires a letter grade or a higher grade.

Note: Foundational Skills are open to demonstration of proficiency. For
information on waiver testing or credit for prior learning, contact a
counselor or advisor.

English Composition

Three credits (one class) — specified by the program, or if not
specified, WR 115 (completed Summer 1999 or later)
Mathematics

One course, minimum three credits — as specified by the
program, or if not specified: MTH 025 (Math courses must be
completed for the full number of credits offered. For example,
all four credits of MTH 060 must be completed.)

Physical Education or Health

Physical Education: Three credits over two or more terms — One
course required from the approved list of PE activity classes



48

from the AAQT, plus two additional credits from PE 181-298. One
credit from PE 186W and one credit from a Dance prefix
accepted to meet this requirement.

OR

Health: Three credits — HE 152, 209, 222, 240, 250, 255, 262 or
275; or HE 125, 252 (summer 1997 or later), FN 225

Discipline Studies:
A minimum of twelve credits is required with at least three
credits in each discipline area.

See the individual programs for specific course requirements. If
no specific courses are listed, see the information below.

Some courses may be repeated (see course description).
Repeatable courses may be used once as a distribution
requirement.

Choose courses numbered 100 or higher; excluding
developmental courses listed below. Course numbers 001-099
identify these courses (e.g., RD 090 or WR 080). Additionally, the
following courses are considered developmental: ENG 110, 116,
117; RD 115; WR 110, 115 (before summer 1999) or WR 120.

No courses numbered 198, 199, 298 or 299 may be used for
distribution areas.

Arts/Letters

Three credits minimum from one subject prefix — specified by
program, or if not specified, chosen from: Art, Dance, Effective
Learning, English, Film Arts, Foreign Language, Humanities,
Journalism, Literature, Music, Speech, Theater Arts, Writing

Human Relations/Social Science

Three credits minimum from one subject prefix — specified by
program, or if not specified, chosen from the approved list in
the previous pages. Additional social science credits may be
from any of the social science areas as follows: Anthropology,
Economics, Ethnic Studies, Geographic Information Science
(GIS), Geography, History, Human Relations (CG, formerly HD
and HS prefixed courses), Philosophy, Political Science,
Psychology, Religion, Sociology, or Women'’s Studies.

Science/Math/Computer Science

Three credits minimum from one subject prefix — specified by
program, or if not specified, chosen from: Astronomy, Biology,
Botany, Chemistry, Computer Science (CS prefix only, not CIS),
Engineering, Geographic Information Science (GIS), Geology (G
or ENVS), Mathematics (must be a higher level course than the
minimum required by the program), GEOG 101, ANTH 101,
Physical Science (GS prefix), Physics, Zoology or Advanced
Technology courses: ET 129, 130, 131, 145, 146, 151, 152; DRF 205,
207; FT 113.

Ill. Program Core Requirements
Core course work varies from program to program. Not all
programs offer a degree. See the individual program
descriptions for specific requirements and limitations,

pages 70 - 147.

Additional Information: See “Additional Information” under
Certificate, page 49.

Human Relations*

Three credits from this list will meet the Human Relations
component for the AAS degrees and certificates.

ANTH 103 Cultural Anthropology

BA 278 Leadership and Team Dynamics

BT 146 Team Building Skills

CG 100 College Success

CG 140 Career and Life Planning

CG 144 Introduction to Assertive Behavior

CG 145 Coping Skills for Stress and Depression
CG 203 Human Relations at Work

CG 204 Eliminating Self-Defeating Behavior

CG 21,212 Dreikursian Principles of Child Guidance 1,2
CG 213 Improving Parent-Child Relations

CPSY 200 Understanding Addictive Behavior
GEOG 142 Introduction to Human Geography

HO 102 Diversity Issues in Healthcare

PHL 201 Ethics

PHL 205 Contemporary Moral Issues

PS 204 Introduction to Comparative Politics

PS 213 Peace and Conflict Studies: Local

PSY 110 Exploring Psychology

PSY 205 Applied Psychology

SP 218 Interpersonal Communication

SP 219 Small Group Discussion

SOC 108A Selected Topics in Women'’s Studies
SOC 204 Introduction to Sociology

SOC 205 Social Stratification and Social Systems
SOC 206 Institutions and Social Change

SOC 207 Women and Work

SOC 210 Marriage, Family and Intimate Relations
SOC 21 Social Deviance

SOC 225 Social Problems

WS 101 Introduction to Women's Studies

* Note: If additional Social Science courses are needed in addition to the three
credits of Human Relations as required, see the list of Social Science courses
on page 42-43.



Certificate (One-Year and Two-Year)

Students are encouraged to contact an advisor or counselor to
determine which certificate is appropriate to meet their goals.

Lane awards certificates to students who meet the listed
certificate requirements for Lane’s career and technical
programs. Refer to the individual programs for more specific
requirements.

I. Foundational Skills:
Students must complete all General Education requirements in
this section with a minimum grade of C- or “P” (Pass), unless
otherwise noted by the sponsoring department that the course
requires a letter grade and/or a higher grade.

Note: Foundational Skills are open to demonstration of proficiency. For
information on waiver testing or credit for prior learning, contact a
counselor or advisor.

English Composition

Three credits (one class) as specified by the program, or if not
specified, WR 115W

Mathematics

Three Credits or more (one class) - as specified by the program,
or if not specified: MTH 025 or higher (Math classes must be
completed for the full number of credits offered. For example,
MTH 060 is four credits and all four credits must be taken.)

Human Relations

Three credits (one class) - specified by program, or if not
specified from the approved list on page 48.

Oregon Transfer Module

A state-approved Transcription Notation
(not a degree or certificate)

For students who intend to transfer within Oregon, the Oregon
Transfer Module offers a program of general education
requirements and elective credits accepted statewide, and
ensures sophomore status for registration purposes.

Any student holding an Oregon Transfer Module that conforms
to the guidelines below will have met the requirements for the
Transfer Module at any Oregon community college or
institution in the Oregon University System. Upon transfer, the
receiving institution may specify additional course work that is
required for a major or for degree requirements or to make up
the difference between the Transfer Module and the
institution's total General Education requirements. Oregon
Transfer Module credits also may not match program
requirements in the receiving school—students are encouraged
to meet with a counselor or advisor for planning their courses.
The Oregon Transfer Module includes 45 credits of course
work, equivalent to 3 academic quarters.

I. Foundational Skills:

Note: Foundational Skills are open to demonstration of proficiency. For
information on waiver testing or credit for prior learning, contact a
counselor or advisor.

Writing —Two courses of college-level composition (WR 121,
WR 122, WR 123, or WR 227)

Oral Communications — One course of fundamentals of speech
or communication (SP 100, SP 111 or SP 112)

Mathematics — One course of college-level mathematics, for
which at least MATH 095 is a prerequisite (MTH 105 or higher)
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Il. Program Core Requirements
Core course work varies from program to program. Not all
programs offer a certificate. See the individual program
descriptions for specific requirements and limitations, pages 70
- 147. See Degree and Certificate Limitations, page 37

Additional Information: See “Degrees and Certificates,’
page 37.
e The requirements listed in Section | are minimums. Some

career and technical programs may have higher general
education course and/or grade requirements. Only the
Academic Requirements Review Committee may waive a
college General Education requirement. Petitions are
available from Enrollment and Student Financial Services at
lanecc.edu/es/forms/html.

* Programs may have specific courses listed to fulfill the
General Education Requirements in Section I. For the Human
Relations area, a department may substitute another course
from the approved course list.

e A maximum of 18 credits of Cooperative Education listed on
pages 186-187 may be used.

e A maximum of 12 credits of Physical Education listed on
page 44 may be used.

e Developmental courses may be used only when listed
specifically by certificate program requirements. Course
numbers 001 through 099 usually identify these courses.
However, WR 115 taken prior to summer 1999 may not be
used.

Il. Discipline Studies: (must be at least 3 credits each)
Arts and Letters — 3 courses from approved list, page 42
Social Sciences — 3 courses from approved list, pages 42-43
Science/Math/Computer Science — 3 courses from the approved

list on pages 43-44 including at least one biological or physical
science with a lab

lll. Additional Requirements:
Electives — As required to bring the total credits to 45. Courses
must be from the Introduction to Disciplines areas (Arts and
Letters, Social Sciences, or Science/Math/Computer Science). No
developmental courses may be used.

Grades — All courses must have a grade of “C-" or better.
Students must have a minimum cumulative GPA of 2.0 at the
time the module is posted to the students transcript.

Developmental Courses — Courses that are designed to prepare
students for college transfer courses are not applicable to the
OregonTransfer Module.

Notes and Limitations

When choosing courses in science and mathematics, students/
advisors should check specific requirements at receiving
schools. Courses that include a lab component, or that deal
with specific subjects, may be required for majors or degrees.

All Oregon community colleges and Oregon University System
institutions will offer students the opportunity to complete an
Oregon Transfer Module and the OTM designation will be
posted on the transcript by the issuing institution upon request.
Regionally accredited private colleges and universities within
the state may also offer and issue Transfer Modules, which will
be accepted at any Oregon public college or university.
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Lane Community College offers courses for students who wish to
pursue a four-year degree at a public or private college or
university. A student who attends Lane can complete lower
division general education requirements of the four-year colleges
and begin work on the requirements for a specific major. The
advantages of beginning college studies at Lane include small
classes, lower costs, individual help from instructors, and an
opportunity to improve writing, reading, math, and study skills.

Planning to Transfer
General education and graduation requirements for specific
majors vary among colleges and universities.

Lane’s Counseling and Advising Center is a complete resource
for students who plan to transfer credit from Lane. The center
has information on colleges and universities and the degree
programs they offer. Counselors and advisors are available to
help students with academic planning to ensure that course
work is appropriate for programs at the four-year colleges they
plan to attend. In addition, Counseling offers several transfer
workshops each term to help students obtain up-to-date
transfer information.

Planning is important because it helps students prepare for further
studies in their programs. For instance, it may be important that a
student begin mathematics studies as early as possible. For certain
majors, students need to be attending the four-year school after
the first year of study because specific major requirements are part
of the second-year curriculum. Students who have taken
advantage of Lane’s advising opportunities have a smooth transfer
process and continue on to complete their bachelor’s degrees.
Students have eight choices for transfer planning:

Second Language Requirement for Admission For transfer
students graduating from high school in 1997 and thereafter, the
Oregon University System has a second language admission
requirement: two terms of a college-level second language with an
average grade of C- or above, OR two years of the same high
school-level second language with an average grade of C- or
above, OR satisfactory performance on an approved second
language proficiency. Demonstrated proficiency in American Sign
Language meets this second language admission requirement.

Direct Transfer This option is for any student who has selected
a transfer school, major and degree and who wishes to satisfy
the specific requirements for that college or university. It is
especially important that a student who chooses this option
works closely with a counselor or advisor at Lane.

[t is the responsibility of students to learn the program
requirements of their intended transfer school. Students should
periodically contact Counseling for academic advising and to
learn of any possible changes in a program.

Dual Enroliment Program/Lane Community College and
University of Oregon Students may take advantage of this
agreement between the two institutions to take classes
concurrently. Students must be admitted to both institutions
and complete an additional application insert that is available at

the Admissions Office at the UO and in the
Counseling/Advising Center at Lane.

Dual Enrollment admission will allow students to use financial
aid to take courses at both campuses. For students with 0-89
eligible credits, the financial aid award is administered by Lane;
for students with 90 or more eligible credits, the financial aid
award is administered by the University of Oregon.

Degree Partnership Program (DPP)/Lane Community College
and Oregon State University Students can be Jointly
admitted and enrolled at Lane and OSU. Students must be
admitted to both institutions and complete an additional
application for DPP available through OSU.

DPP will allow students to use financial aid to take courses at
both campuses. For students with 0-89 eligible credits, the

financial aid reward is administered by Lane; for students with
90 or more eligible credits, the financial aid is administered by

OSU.

Oregon Transfer Module (OTM) For students intending to
transfer within a year to an Oregon University System
Institution, this transcript notation ensures the 45 credits of
specific general education requirements and electives will be
accepted at any state institution, and ensures sophomore status
for registration purposes. Upon transfer, the receiving institution
may specify additional course work required for a major or for
degree requirements or to make up the difference between the
Transfer Module and the institution’s total General Education
requirements.

Associate of Arts: Oregon Transfer Degree (AAOT) This
degree is designed for students who wish to obtain an associate
of arts degree and want the flexibility to attend any school in
the Oregon University System. Institutions in the Oregon
University System accept the associate of arts Oregon transfer
degree to meet that university’s lower division general
education requirements. (See the AAOT degree requirements
on page 40.) A student selecting this transfer option still must
meet that university’s grade point average admission
requirement and complete the coursework required for a major
and degree with junior standing.

The principal advantage of the AAOT is that it fulfills the
lower division (freshman/sophomore) General Education
requirements for Baccalaureate degrees at all OUS institutions.
It does not necessarily meet all of the degree requirements that
an OUS institution might have beyond the requirements for
majors. The AAOT guarantees that all general education
credits that a student earned will be accepted as the general
education requirements at the receiving institution.

In some cases, students may also be able to use AAOT General
Education courses to meet certain lower-division requirements
in their intended majors. Here, caution is required, however,
since the AAOT degree was not intended for this purpose.
Students who have a major in mind, and also want to maximize
the amount of AAOT coursework that will count toward it,
should work closely with an academic adviser and make use of
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the ATLAS system when designing their AAOT degrees.

General transfer information is available at:
ous.edu/stucoun/prospstu/transfer.php

For students intending to become teachers, specific
recommendations on structuring their AAOT degrees are given
at: How to become an Oregon Teacher,

ous.edu/programs/teached/files/AdvisingGuide2008Final. pdf

Because the amount of coursework required for an AAOT
degree corresponds to 2 academic years, degree recipients are
considered juniors for purposes of registration at an Oregon
University System institution. Students should keep in mind,
however, that the AAOT does not guarantee that 2 additional
years will suffice to earn a Baccalaureate degree. That is
because the AAOT does not give students junior standing in
their majors. Neither does it guarantee entrance into a
competitive major. Students may need to take additional
introductory work to prepare for certain majors and should
check with an advisor regarding availability at their local
community colleges. In addition, it's not uncommon for
students to change their majors and find that they must go back
and take introductory work in the new area.

Students and academic advisers should recognize that although
the AAOT provides an excellent structure for many students --
particularly, those who are unsure of their primary academic
focus -- it is not ideal for everyone. Students contemplating
certain majors cannot easily accommodate their highly-specific
pre-requisite coursework into the AAOT framework. In
general, an AAOT recipient who is pursuing any course of
study that is credit-heavy at the major lower division level may
have to take additional lower-division coursework, specifically
for the major. Students contemplating such majors should
consult closely with an advisor.

Associate of Science Oregon Transfer: Business (ASOT: Bus)
For students who intend to transfer to an Oregon University System
institution, this degree offers business-focused general education
requirements and electives. Students who meet the transfer
institution’s admission requirements and transfer to an Oregon
University System with this degree are guaranteed to have met that
institution’s lower-division general education requirements. They
will have junior status for registration purposes.

Associate of Science (AS) (Transfer) For some transfer majors,
this degree best matches pre-major requirements of specific
colleges or universities. Requirements include a rigorous general
education program balanced with electives. However, this degree
does not carry the same transfer guarantees of meeting all lower-
division general education requirements as the OTM, AAOT, or
ASOT: Business described above. It does not ensure junior status
upon transfer to a state four-year institution. Students seeking
this degree must work closely with advisors at Lane and the
intended transfer institution to determine which courses best
match plans for transfer majors.

Associate of General Studies (AGS) (Transfer) For students
not pursuing specific transfer or professional programs, this
degree provides an alternative to meet individual goals,

including general education and elective transfer or career and
technical coursework. However, this degree does not carry the
same transfer guarantees of meeting all lower-division general
education requirements as the OTM, AAOT, or ASOT:
Business described above. It does not ensure junior status upon
transfer to a state four-year institution.

Degrees
For information about degrees and limitations, see pages 38-40.

Transfer Majors Students can begin preparing for many careers
at Lane. The following is a list of majors and the
counselor/advisor for Lane courses that may transfer to a
university in the Oregon University System. (Not all majors are
offered at every university.)

Major Counselor/Academic Advisor
AGriculture ....ccceceveeceeceecee e Debby Ganser/Gerry Meenaghan
ANnthropology....c.ccecerereneniineneienenens Anthony Hampton/Cindy Lott
ArChItECIUIE ...t Christina Salter
Area and Ethnic Studies........ccceuen.ee. Anthony Hampton/Cindy Lott
AT s Christina Salter
Biology ..ccvevieriiiiir Debby Ganser/Gerry Meenaghan
Business Administration ........cc.cccceeuee. Marva Solomon/Deb Hupcey
Chemistry ...Debby Ganser/Gerry Meenaghan
Computer and Information

SCIENCES....eiereririrerereeeeeeee Debby Ganser/Gerry Meenaghan
Criminal JUStiCe .....cccevevvecerieecie e Anthony Hampton/Cindy Lott
DaANCE ..ot Christina Salter
Dental Hygiene.......ccooiiniiiiiiiececeiees See Counseling Dept.
Dentistry......ccooeeierneeiee e Debby Ganser/Gerry Meenaghan
Drama, see Theatre Arts
ECONOMICS ..ot Anthony Hampton/Cindy Lott
Elementary Education ........cccccceeeeuennee. Marva Solomon/Deb Hupcey
Engineering; Engineering Tech. .....Debby Ganser/Gerry Meenaghan
ENglish oo Anthony Hampton/Cindy Lott
Environmental Sciences........c........ Debby Ganser/Gerry Meenaghan
Exercise Sci/Movement.........ccccreerenerncenrenens See Counseling Dept.
Foreign Languages.........cccooeeverieernnnnene Anthony Hampton/Cindy Lott
FOrestry ...couviviiieniescie s Debby Ganser/Gerry Meenaghan
General Physical Science............... Debby Ganser/Gerry Meenaghan
General Social Science ........cccceceeueneenee. Anthony Hampton/Cindy Lott
Geographic Information Science......... Anthony Hampton/Cindy Lott
Geography....ccenennenie s Anthony Hampton/Cindy Lott
GeOlogy...covireririrenese e Debby Ganser/Gerry Meenaghan
Health and Health Education; Health Care

Administration.......ccceeceveenenneece e See Counseling Dept.
HiStOrY oo Anthony Hampton/Cindy Lott
Home ECONOmMICS.....ccccoererererireeeeeeeceeeee See Counseling Dept.
Hotel, Restaurant and

Tourism Management.................. Carolyn Litty/Claudia Riumallo
JOUrNAliISM...cieici e Christina Salter

Law (pre-professional) Anthony Hampton/Cindy Lott

Life Sciences (biology, botany, zoology) Debby Ganser/Gerry
Meenaghan

Literature (English) .....cccoevrerenincnenene Anthony Hampton/Cindy Lott
Mathematics.......cceeeevvrieerieesenseenns Debby Ganser/Gerry Meenaghan
Medicine (pre-professional)........... Debby Ganser/Gerry Meenaghan
Medical Technology

(pre-professional) .......cccceeuunee. Debby Ganser/Gerry Meenaghan
IMIUSIC .ot Christina Salter
Nursing (fouryear degree)........c.cccvveucne See Counseling Department
Occupational Therapy

(pre-professional) ........cccceeeeuee Debby Ganser/Gerry Meenaghan
Performing Arts (dance, music, theatre)...........cc.c..... Christina Salter
Pharmacy (pre-professional) ......... Debby Ganser/Gerry Meenaghan

Philosophy.......... ...Anthony Hampton/Cindy Lott
Physical Education..........ccccoeveiinincnescnenees See Counseling Dept.
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Physical Therapy (pre-professional

Program) ...ccoeeeeereeesesesessenenns Debby Ganser/Gerry Meenaghan
PRYSICS ..oviuievieciece e Debby Ganser/Gerry Meenaghan
Political Science.....cccvcvververiieniiniennen Anthony Hampton/Cindy Lott
Psychology .....cccccuvrerininiciiicecce Anthony Hampton/Cindy Lott
Public Administration..........cccccceeeenenee. Anthony Hampton/Cindy Lott
ReCreation......cccovcceeveeseeie e cee e See Counseling Dept.
Religion. ... Anthony Hampton/Cindy Lott
Secondary Education ........c.ccocviiiiiiiiniiiiincee Counseling Staff
Social Science Anthony Hampton/Cindy Lott
ST e1To] oY |V 2SR Anthony Hampton/Cindy Lott
SPEECH ..ot Anthony Hampton/Cindy Lott
Sustainability.....c.cccccriiinniniine, Carolyn Litty/Claudia Riumallo
Theatre ArtS ...t Christina Salter
Veterinary Medicine (pre-professional

Program) .cceeeeeeeseeseeseesseseeseens Debby Ganser/Gerry Meenaghan

Transfer Hotline If a student has a problem in transferring
classes to a college or university, the student should first try to
resolve it with his or her advisor. If the problem cannot be

Career and Technical Programs

The career and technical programs described on the following
pages appear in alphabetical order on the list below. Curriculum
requirements are listed for each program and descriptions of
required and elective courses can be found in the Course
Descriptions section of this catalog. Curriculum information for
Lane programs is updated annually. The most current information
is available from a Lane counselor/advisor or the department
offering a particular program. Current counselors/ advisors for
each program are listed with each program.

Depending on the career and technical program in which they
are enrolled, students can earn a two-year Associate of Applied
Science degree or a one- or two-year certificate of completion.

Lane offers noncredit opportunities for career training and
continuing education. These are described on page 251.

The notations next to each program indicate the following:
AAS —Two-year Associate of Applied Science Degree Program
1-yr cert—One-year Certificate of Completion Program

2-yr cert—Two-year Certificate of Completion Program
CPC—Career Pathways Certificate

Accounting (AAS).....ccocuvereneneneseseeen Marva Solomon/Deb Hupcey
Accounting Clerk (CPC) .....cccecvvvrineene Marva Solomon/Deb Hupcey
Payroll Clerk (CPC)....ccocovevennnierieninnns Marva Solomon/Deb Hupcey

Administrative (AAS).....ccccceeeveeriieeinns Marva Solomon/Deb Hupcey
Legal Office Skills (CPC).....cccecervrunnns Marva Solomon/Deb Hupcey

Office Software Specialist (CPC)........ Marva Solomon/Deb Hupcey
Small Business Ownership (CPC)...... Marva Solomon/Deb Hupcey
Auto Body and FenderTechnology

(AAS and 2-yr cert) .cc.cccevveeeernennen. Carolyn Litty/Claudia Riumallo
Auto Paint Option (AAS).....ccccceeenene Carolyn Litty/Claudia Riumallo
Auto Collision Option (AAS) ............ Carolyn Litty/Claudia Riumallo

Automotive Technology

(AAS and 2-yr cert) ...cceeeererreennne. Carolyn Litty/Claudia Riumallo
Aviation Maintenance Technician

(AAS and 2-yr cert) ....cceevrereeennnns Carolyn Litty/Claudia Riumallo
Business Assistant (1-yr cert)................ Marva Solomon/Deb Hupcey

Computer Information Systems -
Health Informatics (AAS).......... Debby Ganser/Gerry Meenaghan

solved at that point, the student may call the Transfer Problem
Hotline at the Oregon Department of Education for additional
help. The hotline number is 541.378.8609.

Counselors for “Undeclared” Students A counselor is
assigned to each academic department and to each student
who is undecided about or is exploring a major. Students can
receive guidance in taking initial courses, using career center
resources, and setting educational goals.

A list of counselors for students who are undecided is located in
Counseling. Students can make an appointment with a
counselor at the appointment desk in Counseling or by calling
541.463.3200. Or, students may drop in without an
appointment during the counselor’s office hours. Counselor
schedules for each term are posted in Counseling, and on the
door to the counselor’s office.

Computer Network
Operations (AAS) .....cccccevvveennne Debby Ganser/Gerry Meenaghan

Network Security (CPC)
Computer Programming (AAS).....Debby Ganser/Gerry Meenaghan

Geographic Information
Science (CPC)....cocvvvverereeeeneenene Debby Ganser/Gerry Meenaghan

Web Programming (CPC).......... Debby Ganser/Gerry Meenaghan
Computer Simulation and Game

Development (CPC).......ccceunee. Debby Ganser/Gerry Meenaghan

Computer Game Programming in

C+ (CPC) e Debby Ganser/Gerry Meenaghan
Computer Specialist

(1-yr cert) e Debby Ganser/Gerry Meenaghan
Construction Technology

(AAS and 1-yr cert)....ccooeevveerrennennn. Carolyn Litty/Claudia Riumallo
Construction Trades, General Apprenticeship

(AAS, Certificate) ....ccveeeceeerireecceeecree e See Counseling Dept.
Culinary Arts and Food Service

Management (AAS) .....cccccoreevreene. Carolyn Litty/Claudia Riumallo

Baking and Pastry (CPC)................ Carolyn Litty/Claudia Riumallo

Dietary Manager (CPC)
Food Preparation and

Production (CPC)......ccccevverveennnns Carolyn Litty/Claudia Riumallo
Dental Assisting (1-yr cert)......ccccvererererrereneenes See Counseling Dept.
Dental Hygiene (AAS) .....coveoreineieneereeseenes See Counseling Dept.

Diesel Technology (AAS, 2-yr cert).....Carolyn Litty/Claudia Riumallo
Lift Truck/Material Handling Equipment Technician Option (AAS)

Drafting (AAS, 1-yr cert)....cccccuvrvrrenens Carolyn Litty/Claudia Riumallo
Early Childhood Education

(AAS and 1-yr cert) ..ccceceeveeneeseeciennns Marva Solomon/Deb Hupcey
Electrician Apprenticeship

Technologies (AAS, cert) ....ccccoveeecerrenrenne. See Counseling Dept.

Limited Electrician Apprenticeship Technologies (cert)
Electronic Technology (AAS)............... Carolyn Litty/Claudia Riumallo
Emergency Medical Technician

(=Y CEIM) e See Counseling Dept.
Emergency Medical Technology - Paramedic

(AAS) et See Counseling Dept.
Employment Skills Training (less than 1-yr cert) ......cccccceverenene Co-op
Energy Management

Technician (AAS) ....coceeeeeeveeeene Debby Ganser/Gerry Meenaghan
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Renewable Energy Technician
Option (AAS)....cccceccereceeee, Debby Ganser/Gerry Meenaghan

Resource Conservation
Management Option (AAS)......Debby Ganser/Gerry Meenaghan

Exercise and Movement Science (AAS)........... See Counseling Dept.
Fitness Specialist (2-yr cert) ....See Counseling Dept.
Fitness Technician (1-yr cert) .....cccccceevuveeennes See Counseling Dept.

Fabrication/Welding Technology
(AAS and 1-yr.cert)...cccoevrrrverrnnnnen. Carolyn Litty/Claudia Riumallo

Welding Processes (1-yr cert).. ..Carolyn Litty/Claudia Riumallo
FlightTechnology (AAS)............. ..Carolyn Litty/Claudia Riumallo
Graphic Design (AAS and 2-yr cert) ....coeveveeirecieeceenns Christina Salter
Health Records Technology (1-yr cert).... See Counseling Dept.

Medical Coding (CPC).......ccceevuenenne ....See Counseling Dept.
Medical Transcriptionist (CPC).... ....See Counseling Dept.

Hospitality Management (AAS).......... Carolyn Litty/Claudia Riumallo

Food Service

Management (1-yr cert).....c.cccuen.e. Carolyn Litty/Claudia Riumallo

Restaurant Ownership (CPC)........ Carolyn Litty/Claudia Riumallo
Human Services (AAS) ....cccceevrererenens Anthony Hampton/Cindy Lott

Adult Development and

Aging (CPC) ..o Anthony Hampton/Cindy Lott

Human Services:

Criminal Justice (AAS) ......ccoeeeuennee Anthony Hampton/Cindy Lott
Human Services: Juvenile

Corrections (1-yr cert).....cccceveecunnnes Anthony Hampton/Cindy Lott

Procedures and Policies

Definitions

Academic Requirements Review Committee The Academic
Requirements Review Committee is commissioned to act in an
advisory capacity to the Vice President for Academic and Student
Affairs on the subject of academic rules and regulations for Lane
Community College. Part of the responsibility of the council is to
insure that a high academic standard is maintained. The
Academic Requirements Review Committee will not accept
petitions solely for the purpose of improving a Grade Point
Average or other cosmetic reasons. Typically, the Academic
Requirements Review Committee meets once during fall, winter
and spring terms to review student petitions. However, meetings
may be held as needed throughout the year. Examples of petitions
that will be considered by the Academic Requirements Review
Committee include:

e substitutions to requirements for AAOT, AS, or AGS degrees

e waiver of requirements for AAS degrees and certificates

e grade appeals will be referred to the Grade Appeal
Committee for further investigation

Academic Requirements Review Committee petitions are
available from Enrollment and Student Financial Services at
lanecc.edu/es/forms/heml.

Academic Standards and Probation A student who does not
achieve satisfactory academic progress according to
administrative regulations will be placed on academic
probation. Students on academic probation will be encouraged
to meet with a counselor or advisor. Students who are on
academic dismissal will need to seek the help of a counselor or
advisor for readmission to the college. Lane’s Academic
Standards and Alert System are described on page 58.

Industrial Mechanics and Maintenance

Technology (AAS, Cert) ....ccceevenene Carolyn Litty/Claudia Riumallo
Manufacturing Technology

(AAS and 2-yr cert) ...coceverereeneenen. Carolyn Litty/Claudia Riumallo

Computer Numerical Control Technician Option (AAS)

Massage Therapy (Certificate of Completion) ................. Kathy Calise
Medical Office Assistant (1-yr cert).......c.cccoceu... See Counseling Dept.
Multimedia Design (AAS and 1-yr cert) ......ccoceeerennen. Christina Salter
NUISING (AAS) ..o See Counseling Dept.
Occupational Skills Training (1-yr cert) ...ccoeereeererenenererereeens Co-op
Physical Therapist Assistant (AAS)

(pending accreditation candidacy).............. See Counseling Dept.

Respiratory Care (AAS)
Retail Management

...See Counseling Dept.

(AAS and 1-yr cert) ..cooevrververceriennns Marva Solomon/Deb Hupcey

Retail Management (CPC)................ Marva Solomon/Deb Hupcey
Sustainability Coordinator (AAS)........ccvvenene See Counseling Dept.
Water Conservation Technician

(AAS)..ee e Debby Ganser/Gerry Meenaghan

Noncredit Programs
Business Development Center
Farm Business Management
Non-Profit Management
Small Business Management

Continuing Education
Massage Therapist
Nursing Assistant

Attendance Instructors will announce the attendance policy
for each class. Students entering late who may have missed this
announcement should contact the instructor for the attendance
rules. Students are required to be in attendance during the first
week of class unless they have contacted the instructor and
received permission for the absence. Otherwise, their place in
the class may be given to another student who is waiting for
space in the class, and the original student may not be
permitted to continue in the class. Sitting in on classes without
registering is a violation of college policy.

Students will be held accountable for attending each class in
which they have enrolled. A grade or a withdrawal notation will
be assigned for each class unless the student drops the course
during the refund period.

Class Schedule The quarterly class schedule is available on
the web at lanecc.edu about one week before Advance
Registration begins. Advance Registration usually begins the
fourth week of the preceding term except fall term, which
occurs the preceding spring term.

The print version of the quarterly class schedule, Aspire
Magazine, also is mailed to homes in the college district
approximately one week before registration begins each term.
Centers at Cottage Grove and Florence also mail schedules
specific to those centers.

Transfer of Credit Student’s transfer college courses are
officially reviewed and accepted when the student applies for
their Lane degree or certificate. Students are eligible to apply
for their degree or certificate when they are within three terms
of completing their program or course of study and have
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completed 6 credits at Lane. Please see “transfer Limitations for
Degrees and Certificates,” page 40 for information on the
transfer documents accepted at Lane Community College.

Students are encouraged to use the Transfer Equivalency Look-
up tool (lanecc.edu/es/transferringeredits.html) in order to see how
their prior college classes transfer to Lane. The evaluations
provided by the Look-up tool are unofficial and not binding.
Transfer equivalent information is updated regularly; some
transfer partners will have more extensive listings than others.
A review for a specific course may be requested by an e-mail to
degreeevaluators@lanecc.edu. Any e-mail should include your
name, student “I”’ number, name of the college, specific course
number and title, and year course was completed. An official
transcript must be on file for the request to be addressed.
Students may request an instructional department review of any
transfer course work. Please provide an unofficial copy of your
transcript showing the grade received and a course syllabus
from the academic year you completed the course to the
instructional department.

Counselors and advisors are also available at Lane campus sites
to assist students with planning their courses at Lane. All
students are encouraged to refer to the college catalog for
degree and certificate requirements and academic policies.

Miscellaneous Training and Credit Credit also may be granted
for military training as listed on the ACE/AARTS report or
work completed at regionally accredited schools. Institutions
that are not regionally accredited, such as business colleges, art
schools, beauty colleges, and so on may be reviewed using the
Credit-by-Assessment process. Applications for Credit by
Assessment are available in online at lanecc.edu/es/. The student
may be asked to submit certificates of completion, school
records or other documentation. The student will be notified of
the credit granted and a record kept in his or her file. A veteran
student will be granted 3 credits of PE (either required or 3 cr.
in open electives) by providing the college with a copy of a
DD214 with an Honorable Discharge.

Cooperative Education Cooperative education provides
students with the opportunity for on-the-job education while
offering college credit for the experience.

Students enrolled in co-op receive help locating part-time and
full-time jobs and internships, guidance about career
expectations and demands, instruction in resume preparation
and job interviewing skills, and financial benefit from paid
positions. Unless prior approval is received from the
Cooperative Education Division Chair, students must enroll in a
minimum of three credits of co-op per term.

Course A course is any class or subject (e.g., English Composition

WR 121, Biology BI 101) for which a student may register.

Course Numbers Course numbers at Lane help students
identify which courses count toward degrees and financial aid.

e Credit courses have a course ID that consists of a prefix of
letters that identify the subject area followed by digits that
identify the level of the course. In the example of WR 121,
WR identifies the subject of writing and the 100-level number
identifies it as a first year college level course. All credit

courses, including pre-college courses, may count toward
the minimum course load for financial aid, provided the
student meets financial aid criteria.

* Pre-college credit courses have numbers below 100. Pre-
college courses may be required as prerequisites to college
level courses or as part of a career and technical certificate or
applied degree. Pre-college courses do not transfer.

¢ College level transfer credit courses count toward completion
of a degree or certificate and are generally accepted for
transfer by other institutions.

e Career and technical credit courses count toward Associate of
Applied Science degrees or certificates. With some limits,
career and technical courses may count as electives for
transfer degrees. Career and technical courses are not
automatically accepted for transfer by other institutions.
Prefixes for career and technical courses are listed on page 41.

e Noncredit courses have numbers in the format XART 5785.
The “X" before the discipline in the prefix and the four-digit
numbers identify the course as noncredit. Noncredit course
offerings are listed and described each term in the class
schedule. Under the state’s definition, a noncredit course
“does not offer college credit for completion and generally
cannot be used as part of a credit based degree or certificate
program. No assessment of learning generally takes place.”
Noncredit courses will not be counted for financial aid, and
will not transfer to another institution.

Credits Credits are granted in recognition of work successfully
completed in specific courses. The average load for a full-time
student is 12-15 credits per quarter. Part-time students carry
fewer than 12 credits per quarter.

Degree/Certificate Evaluation Degree/certificate evaluation is
the final evaluation done when the student is within 3 terms of
completing a program. The student fills out the “Application for
Diploma” form. See page 37 for additional information on
application for degree/certificate. After the evaluation is
complete, the results will be available to the student. There is a
$10 fee for duplicate diplomas or second copies of diploma
parchment.

Oregon Transfer Module The Oregon Transfer Module and OTM
designation will be posted in the student’s transcript by request and
upon completion. Students must submit the form “Application for
Diploma” to verify completion of the requirements. There is a $20
processing fee for the OTM.

Direct Transfer Evaluation Direct transfer evaluation is done by
Counseling when a student is in transit to another institution.
Unofficial copies of transcripts may be used. Students must take
copies of transcripts to Counseling for their review of transfer
course work.

Enroliment and Student Financial Services Building 1, First

Floor, 541.463.3100, (877) 520-5391, or TTY 541.463.4722

Process online admissions, provides registration and billing
assistance to all students, and responds to all questions and
issues regarding financial aid. Hours are Monday, Tuesday
and Thursday 9 a.m.-5 p.m., Wednesday 10 a.m.-5 p.m.,
Friday 9 a.m.-2 p.m.

Full-Time Student A full-time student is anyone carrying 12 or
more credit hours per term at Lane. The Social Security
Administration defines full-time as 12 or more credit hours per
term. Veterans are required to carry 12 credit hours per term to
receive full benefits. In most cases, students receiving
scholarships are required to complete 12 credit hours per term.
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Half-Time Student A half-time student is anyone carrying
between six and 11 credits hours per term at Lane. It is
important to know that the definition of a half-time student
varies with different institutions. Also, it is important to know
that a majority of student loans require a student be registered
for at least six credits or more per term.

Honor Lists Lane honors students who achieve high academic
standards. Honor list requirements are:

e President’s List: A student must complete a minimum of 12
graded (A,B,C,D,F) credit hours with a term GPA of 4.00.

e Vice President’s List: A student must complete a minimum of 12
graded (A,B,C,D,F) hours with a term GPA of 3.55 through 3.99.
Students wishing to receive a letter reflecting this honor should
make request to Student Records, Enrollment and Student
Financial Services by calling 541.463.3100.

Hybrid A course combining traditional classroom activities
with online learning so that time spent in the classroom is
reduced but not eliminated. Hybrid courses have traditional
class sessions, but some classroom hours are replaced by online
interactions, assighments and projects. The ratio of classroom
activities and online interactions in hybrid courses may vary, but
the expectation is that each credit will require approximately 33
hours of student involvement during the quarter, including class
time, homework, research projects, studying for exams, online
work in hybrid courses, or other out-of-class activities. Hybrid
sections of a course are coded with hyb in the term schedule
and technical requirements for class participation are clearly
explained in notes in the schedule.

“L” Number (User ID) Lane provides all students with a
computer generated “user ID” for myLane. This number begins
with an uppercase “I” followed by eight digits. The “I”’ number
used with a PIN number will give students access to their
student information in myLane, including registration, account
payments, schedules, grades, and financial aid information.
Refer to each term’s class schedule for information about
obtaining an “I”’ number.

myLane Lane Community College students use web
registration on myLane. Using the web, students register for
classes from any computer connected to the Internet. For
information about myLane, visit Lane’s website at lanecc.edu.

Program A program is state approved curriculum arranged to
provide career and technical training leading toward an
Associate of Applied Science degree or certificate of
completion. The courses required for each program are listed
under Programs in this catalog.

Student Grades Students access term grades through myLane.
See the section on grades in each term’s class schedule for more
information on grade availability. An unofficial copy of student
grades can be printed from myLane for advising purposes.
Students can request an official transcript through myLane or in
person from Enrollment and Student Financial Services for a $5
transcript fee plus an additional $5 rush service fee for each
transcript requested.

Term A term, or quarter, is approximately an eleven-week
period of study. The academic year is summer term through the
end of spring term with fall, winter and spring terms being the
primary terms. Summer term begins the third week of June and
lasts until the second week of September and consists of several
sessions. Fall term begins the last week of September and lasts
until mid-December. Winter term begins around the second
week of January and lasts until approximately the middle of
March. Spring term begins the last week of March and lasts
until the middle of June. (See the academic calendar in the
front of the catalog.)

Procedures

Lane publishes regulations in addition to those in this catalog
(class schedule, course syllabus, etc.). Students are responsible
for knowing these regulations.

Schedule Changes Students may change their schedule after
their original registration by using myLane. The deadline to make
schedule changes to full-term classes (adds/drops, pass/nopass,
audit options) is midnight Friday of the eighth week of the term.
A “full term” is 11 to 12 weeks. Exceptions to this policy are
classes that begin and end at times other than the first and last
day of the term. Contact Enrollment and Student Financial
Services for deadline information for classes shorter than

11 weeks. Students who drop classes after the first week of the
term (refund period) will have a withdrawal notation recorded for
the class.

Students registered in variable credit courses may add or drop
credits through midnight Friday of the last week of classes
(before finals week begins).

Course grade options for students after the eight-week deadline
are: 1) the grade earned, 2) “NC” (no credit), or 3) “I”
Incomplete with instructor approval.

Dropping Classes When a student does not attend classes, it
is the student’s responsibility to drop the classes using myLane.
To drop from classes, use myLane by midnight Friday of the
eighth week of a full-term class.

Administrative Withdrawal Students may be administratively
withdrawn for nonattendance or failure to meet prerequisites.
Instructors have the right to administratively withdraw/drop
students who do not attend at least 50 percent of the class
meetings the first week of the term. This period coincides with
the refund period.

Do not assume that an instructor will administratively drop you
from your class. Students are still responsible for dropping classes
they do not plan to attend by using myLane. To receive a refund of
paid tuition or a cancellation of tuition not yet paid, students
must complete the drop procedure within the refund period. If
the class is not dropped during the refund period, the student is
responsible for paying the tuition and fees even if he or she did
not attend the class. Students who plan to remain enrolled but
have attendance difficulties during the first part of the course
should notify the instructor to avoid administrative withdrawal.
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Prerequisites Not Met Students enrolled in classes for which
they do not have prerequisite skills, test scores, or courses may be
administratively withdrawn prior to the start of the term or after
grades have been submitted for the previous term.

Social Security Number

Generally, social security number disclosure is voluntary. The
college no longer uses social security numbers as a student
identification number. Refer to Enrollment and Student
Financial Services for further information.

Lane provides all students with a nine digit “I”’ number as user
ID for myLane. This number begins with an uppercase L
followed by eight computer generated numbers. A student’s “I”
number with a PIN (personal ID number) will be used for

myLane functions.

Students who apply for financial aid must supply their social
security number on the Free Application for Federal Student Aid
(FAFSA). For web access on myLane, financial aid students will
be able to use their “I”’ number and PIN.

Disclosure Statement

Required for use in collecting social security numbers

See OAR 581-41-460(2)

Department of Community Colleges and Workforce Development
Revised, January 2001

Providing your social security number is voluntary. If you
provide it, the college will use your social security number for
keeping records, doing research, reporting, extending credit,
and collecting debts. The college will not use your number to
make any decision directly affecting you or any other person.
Your social security number will not be given to the general
public. If you choose not to provide your social security number,
you will not be denied any rights as a student. Please refer to
the Disclosure Statement listed under the social security
heading in your class schedule which describes how your
number will be used. Providing your social security number
means that you consent to the use of your number in the
manner described.

On the back of the same form, or attached to it, or in the
schedule of classes, the following statement shall appear:

OAR 589-004-0400 authorizes Lane Community College to ask
you to provide your social security number. The number will be
used by the college for reporting, research and record keeping.
Your number also will be provided by the college to the Oregon
Community College Unified Reporting System (OCCURS),
which is a group made up of all community colleges in Oregon,
the State Department of Community Colleges and Workforce
Development, and the Oregon Community College Association.
OCCURS gathers information about students and programs to
meet state and federal reporting requirements. It also helps
colleges plan, research and develop programs. This information
helps the college support the progress of students and their
success in the workplace and other education programs.
OCCURS and the college may provide your social security
number to the following agencies or match it with records from
the following systems:

e state and private universities, colleges and vocational
schools, to find out how many community college students

go on with their education and to find out whether
community college courses are a good basis for further
education

e Oregon Employment Department, which gathers information,
including employment and earnings, to help state and local
agencies plan education and training services to help Oregon
citizens get the best jobs available

e QOregon Department of Education, to provide reports to local,
state and federal governments used to learn about
education, training and job market trends for planning,
research and program improvement

e QOregon Department of Revenue and Collection agencies only
for purposes of processing debts and only if credit is
extended to the student by the college

State and federal law protects the privacy of student records.
Social security numbers will be used for the purposes listed above.

Student Records/Enrollment and Student Financial Services
Student Records maintains and processes academic records for
Lane. This includes but is not limited to online applications for
admission, transfer institution transcripts, course substitution
forms, grade change forms, student identification documentation,
evaluations, and degree/certificate applications. Academic
Requirements Review Committee petitions and Progress Review
petitions are processed through Enrollment Services along with
registration and graduation records, refund petitions, and
probation/dismissal documentation.

Except for the Lane transcript record and current registration,
most of this material is archived digitally for all Lane students.
Lane transcripts are available on myLane for current students.
Most records will be kept indefinitely. If you are a former
student and do not know your identification number, you may
order your transcripts through the National Student
Clearinghouse at studentclearinghouse.org.

Release of Records In accord with Federal Law (The Family
Education Rights and Privacy Act, Public Law 93-380) “FERPA”,
students may see and review all official records, files, and data
pertaining to themselves with these exceptions: confidential
financial information reported by the parent/guardian unless the
parent/guardian has explicitly granted permission for the student’s
review; and medical, psychiatric, or similar records used for
treatment purposes. Access to a student’s own records will be
provided as early as possible, but no longer than 45 days from the
time of the student’s official request.

A student may challenge the content of a record that she or he
considers inaccurate, misleading or in violation of the student’s
privacy or other rights. If such a challenge is not resolved with
the custodian of the records, the student has the right to an
appeal. Further information is available in the Enrollment and
Student Financial Services/Student Records Office.

Release of Records/Student Information Per a federal privacy
law, called the Family Educational Rights and Privacy Act of 1974
(FERPA), the college has identified “directory” information that
can be released without the student’s written permission. The
following information is considered “directory information” and
may be released without written permission from a student:

e Student name(s)

e Dates of attendance (not daily)

e Degree program/major field of study
e Honors
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e Enrollment status (half-time/full-time only)

e Date of graduation

e E-mail address

e Participation in official activities/sports

* Most recent previous school attended

e \Weight/height of athletic team members
If you do not want this “directory” information released, you must
access the student information release links within myLane.
Completing this process will place a confidential block indicator on
your records at lane. This block will:

e When you call Lane, the person answering will say “There is
no information available on that person”

e If you come for service in person, you will be asked for a
photo identification to verify your identity

®  Your name will not appear on honor roll listings or in the
graduation booklets

e When employer or other individuals use the National
Clearinghouse service to verify attendance or degrees, your
information will not be available

If you would like some individuals to access limited information
such as your account information, you may also use the Student
Information Release process within myLane to provide Lane with
a password that you can share with others. Individuals with these
passwords must offer these when contacing Enrollment and
Student Financial Services and the password must match exactly
what you have provided. We can not assist individuals without
this password or without having the exact amount owed given.

Information necessary to determine student eligibility for
athletic participation and for financial aid granted by state or
federal agencies which provide a student’s tuition will be
released for those purposes only. This may include term
schedules, grades, credit hours of enrollment, and past academic
records. A written request from the aid-granting agency is
required.

Transcript Records Official transcripts may be ordered using
myLane at lanecc.edu, or through the National Student
Clearinghouse at studentclearinghouse.org. The fee is $5 per
transcript through myLane and $7.25 through the National
Student Clearinghouse. Official transcripts can also be
requested via mail by providing name, student identification
number, period of enrollment, where the transcript is to be sent,
student’s signature and payment of the $5 fee per transcript
ordered.

No other person may receive a copy of the student’s transcript or
undertake to pick it up for the student unless the student
authorizes release of records in writing. Transcripts mailed to
other colleges may be ordered via myLane, by mail or in person
at Enrollment and Student Financial Services.

The college reserves the right to withhold official transcripts from
students who owe monies to Lane. If an official transcript is
requested by a student who owes monies, the student is notified
that there is a balance owing and given information on how to
resolve the issue.

Transfer Transcripts If a student has taken course work at
another college that applies to a program at Lane, the student
must see that Enrollment and Student Financial Services
receives an official (sealed) transcript of that work. Only official
transcripts from regionally accredited institutions and

international institutions recognized by their country’s Ministry
of Education or other government body will be considered by
Student Records, with possible assistance of the department
dean or coordinator of the program. Once received, transcripts
become the property of Enrollment and Student Financial
Services. Lane cannot provide anyone, including the student, a
copy of a transcript from another school. Students should order
an another copy from their transfer institution for their use.

Courses from other schools and colleges are never part of a
student’s Lane Community College transcript. Transfer institutions
may be noted on the Lane transcript. Such records are not
required for admission to Lane, but may be required for
financial aid, veterans’ reporting, admission to a special
program, or meeting a course prerequisite.

Grades At the end of each term, grades are recorded and made
available to students using myLane. Unofficial advising
transcripts also may be printed from myLane.

Grade Changes If an error has been made in recording or
reporting grades, the instructor may initiate a grade change. If a
student believes an error occurred, the student should contact
the instructor. If the number of credits is increased or a course
is added, the additional tuition, fees and any other charges will be
charged to the student’s account and the student will be billed at
current tuition rates. Late add fees may be applied. Refer to class
the schedule for more information. If the student owes money
to Lane, the added grade will not be processed until the
balance is paid in full.

Grades and Notations The following grades and notations are
recorded on transcripts and grade records at Lane:

Grade Points  Definition

A 4.0 Excellent Performance

B 3.0 Good Performance

Cc 2.0 Satisfactory Performance

D 1.0 Less than Satisfactory Performance

F 0.0 Unsatisfactory Performance

+or- Plus or minus 0.30 points, effective July 1, 1999
P 0.0 Pass (equal to A- thru C-)

NP No Pass (D and below)

| Incomplete

u Audit

W Withdrawal (Prior to 1991)

Y No Basis for Grade (Prior to 1997)

NC Not Completed (no credit)

XN Enrolled

EN Enrolled

CM Completed

NCM Not Completed

XCG Conversion Grade

Immediately following the grade:

@ Credit By Assessment or CEU By Assessment

< Academic Renewal (not calculated in cumulative GPA)
* Withdrawal after Refund Deadline (no grade recorded)
E Repeated Course Points earned not included in the

cumulative grade point average (GPA)
~ Credit by Exam or CEU By Exam

Please Note: @ Credit by Assessment and ~ Credit by Exam are limited to 25
percent of a degree or certificate. Students may do more than 25 percent, but
only 25 percent may be used toward requirements.

Plus (+) and Minus (-) grades Issuing a “+” or “-” is at the
instructor’s discretion. Students with questions regarding an
instructor’s grading policy, must contact the instructor.
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NC (No Credit) Issuing a “NC” is at the instructor’s discretion
when the instructor believes the student has not participated
enough in the class to earn a grade. It is not meant to and should
not be used to replace an “F” grade or an “L.”

Academic Standards and Alert System The college believes it has
an obligation and a responsibility to help students meet their
educational goals. To meet this responsibility, the college will provide
assistance to students who, for whatever reason, fail to meet the
academic standards necessary to meet their educational goals.

Academic Standards Academic standards will be determined
based on the total credits you have earned. As the number of
credits earned increases, the cumulative GPA and percent of
credits completed increases as well, according to the charge below:

Cumulative Cumulative Percent of
Credit Hours Earned GPA Credits
0-36 1.70 50%
37 - 100+ 2.00 50%

In addition to the cumulative grade point average, students must
complete 50 percent of their enrolled credits as of the eighth week.

Following is the resulting action for each consecutive term in
which a student fails to meet academic standards:

e A student who fails to meet the academic standards will
receive an Academic Warning letter. That letter will provide
information covering the services of the college that might
be helpful.

e A student who fails to meet the academic standards a
second consecutive term will be placed on Academic
Probation 1, and a letter will be sent encouraging a
counselor/advisor conference.

e A student who fails to meet the academic standards a third
consecutive term will be placed on Academic Probation 2,
and again a letter will be sent encouraging a
counselor/advisor conference.

e A student who fails to meet the academic standards a fourth
consecutive term will be dismissed from college credit
classes and programs for one calendar year.

Petitions to the Academic Progress Review Committee The
student is provided the opportunity to petition the Academic
Progress Review Committee for reinstatement into the college
earlier than the one year dismissal period. Petitions are available
from Enrollment and Student Financial Services at
lanecc.edu/es/forms/html and must be turned in with a student

planner by the sixth week of the subsequent term of dismissal.

Removal of Probation A student who is placed on probation can
be removed by exceeding the cumulative grade point average
standard. Once removed from probation, students who do not
meet the academic standards start again at the warning step.

Pass/No Pass \When a P/NP option has been selected, the
instructor still grades on the regular ABCDF system. If the
instructor records an A+ or A, the student will receive the A+
or A grade and it will be calculated in the Grade Point Average
(GPA). If the grade is A-, B+, B, B- or C+, C, C-, the student
will receive a grade of P If the grade is D+, D, D- or E, the
student will receive a grade of NP Pass and No Pass grades are
not calculated in the student’s GPA. A P/NP option must be
chosen in myLane by the end of the eighth week of the term for
full-term classes. linformation on limitations is listed with the
individual degree and certificate outlines.

Audit The audit option allows the student the right to sit in
the class, but the instructor has no obligation to grade or record
the student’s work. The only grade or mark granted is U
(audit). An audit option may be requested during registration
and through the eighth week of the term for full-term classes.
Audit rates are the same as the tuition rates.

Request for Incomplete A student and instructor may fill out a
Request for Incomplete form when a student has completed
satisfactorily 75 percent or more of the work in a course, but is
unable to finish the remaining required, scheduled work due to
circumstances beyond the control of the student (serious illness,
death in family, and natural disaster are common examples). Some
departments may establish a work completed guideline other than
75 percent. An incomplete is not used to avoid a failing grade in a
course, or when the remaining scheduled work is not time
convenient for the student. A Request for Incomplete is a contract
between the student and the instructor which indicates the work
to be finished, the time limit within which the work must be
completed, and the grade earned if the work is not completed. A
student does not need to reregister to finish course work the next
term. Sitting in on a class without registering is a violation of
college policy. General college policy limits the time for finishing
an Incomplete to one year, but the instructor may require a shorter
time period. An Incomplete that is over one year old must be
approved by the Vice President before it can be changed to a grade
with the exception of the grade earned if the work is not
completed. When the work has been completed and given to the
instructor for evaluation, it is the instructor’s responsibility to see
that a grade change form is sent to Student Records, changing the
student’s record from Incomplete to the grade earned. If no grade
change form is received from the instructor, the grade remains an
Incomplete or the instructor may assign a grade if the work is not
completed. If the instructor with whom the student completed the
Request for Incomplete form is no longer available, the
department may assign someone else to evaluate the work and
complete the change of grade.

Petition to Absolve for Repeated Courses A student can
have the grade points removed from the cumulative grade point
average if the first grade was B, B-, C+, C, C-, D+, D, D- or F
and the class has been repeated at Lane. A course can be
retaken only once for this purpose. If a course is retaken more
than once, only the oldest course credits will be removed from
the grade point average under this policy. The repeated course
credits must all be taken in one term at Lane, be taken for a
letter grade, and must be equal to or greater than the number of
credits completed in the original course.

Upon completion of a course, a student can exercise this option
by filling out a Petition to Absolve Credit from the Cumulative
Grade Point Average form. The form is available at
lanecc.edu/forms/html. The Student Records Office will mark the
student’s record, noting the repeated course, and remove the
credits and grade points of the original course from the
cumulative grade point average. The original course and grade
will remain on the student’s transcript. This cannot be reversed
once it is applied to the student’s record.
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Academic Renewal Policy

Academic Renewal Academic renewal is an opportunity for
students whose initial effort at Lane resulted in poor grades.
After an absence of at least four years, a student who maintains a
2.5 or higher G.RA. may request that prior grade records be
removed from the calculation of the cumulative grade point
average. This policy applies only to Lane transcripts and is on a
one-time only basis. See the criteria and procedures listed below.

To be eligible for academic renewal, a student must:
e have been absent from Lane for four or more years.
e have completed 24 credits with a GPA of 2.5 upon returning
to Lane.
e have completed the academic renewal application.
e not have been granted academic renewal in the past.

Application of the academic renewal policy results in the

following:
e All course and grade information will remain on the
transcript along with a notation about being granted
academic renewal.

e All applicable course work including courses that have been
excluded from the GPA will be used to meet graduation
requirements if course work meets current degree/certificate
standards.

¢ None of the excluded grades will be calculated in the GPA.

The Academic Renewal cannot be reversed once applied to the
student’s record.
Note: Many institutions will not recognize the Academic Renewal process when

calculating a GPA for admission purposes.

Grade Point Average (GPA): Included in GPA computation
are grades of A+, A, A-, B+, B, B-, C+, C, C-, D+, D, D-, and
E Grades of P are included in earned credit, but not in GPA
credit. I, NC, Y, U, *, EN, and W are considered administrative
marks rather than grades and have no effect on a student’s
earned credit or GPA credit. The grades included in the
computation have the following weights:

A+ =4.30 B+ =3.30 C+ =230 D+ =130
A =4.00 B =3.00 C =200 D =100
A- =370 B- =270 C- =170 D- =0.70

F =0.00

The total points for a class are calculated by multiplying the
points for the grade times the credits for the class. The GPA is
then computed by adding all GPA credits, adding all points, and
dividing the total points by the total credits. Example:

credits grade  points
BA 226-Business Law 3 A 12
PE 170-Beginning Tennis 1 B 3
EL 115-Effective Learning 3* P 0*
FE 207 Coop Ed 2 C+ 4.60

TOTAL GPA Credit 6 TOTAL POINTS 19.60
19.60 + 6 = 3.264 GPA

* Points are not included in calculation, because of P grade. Total credits earned
in this example are nine.

Term GPAs are calculated using grade points earned only during
that term. Cumulative GPA is calculated using all grade points from
all terms.

Credit Hour Credit granted at Lane is in terms of quarter
hours, since Lane is on a quarter-system calendar. Three quarter
hours are equal to two semester hours. The average amount of
credits for a full-time student is 12 to 15 per term.

One credit hour equates to approximately thirty hours of
student involvement over the quarter. For lecture classes, this
means ten hours of instruction and twenty hours of preparation
on the student’s part. For lab classes, thirty hours in the lab are
required per credit.

Classroom Hours There are 12 classroom hours per lecture
(credit) hour, 24 classroom hours per lecture/lab (credit) hour
and 36 classroom hours per lab (credit) hour.

Graduation There is one college graduation ceremony held
each year in June. See the Academic Calendar on page 2. All
graduates and prospective graduates for the year are invited to
attend and bring their friends and relatives. Contact Student
Life and Leadership Development for ceremony details.

Since grades have not yet been recorded at the time of
graduation, it is not known at that time whether students have
completed their programs. Students receive one empty binder
during the graduation ceremony. The actual parchments are
mailed after degree/certificates have been verified, in eight to ten
weeks. Students applying for degrees or certificates and
completing their programs fall or winter terms will receive their
degrees earlier in the year.

To be considered a Lane graduate, students must complete all
program requirements. See page 38-39 for more information.

Students who do not attend the graduation ceremony may pick
up a binder at the Student Life and Leadership office anytime
after the graduation ceremony.

Student Policies and Complaint
Procedures

Lane Community College policies and procedures are subject to
change without prior notice.

Board Policies Directly Affecting Lane Students

Treatment of Learners—A.020

With respect to interactions with learners, the president shall
assure that procedures and decisions are safe, respectful and
confidential.

Accordingly, the president shall assure that:

1. The institution represents itself accurately and consistently to
prospective students through its catalogs, publications and
official statements.

2. Admissions information forms avoid eliciting information for
which there is no clear necessity.

3. Methods of collecting, reviewing, transmitting, or storing
information about learners will be protected against
improper access in compliance with federal and state
regulations.

4. Facilities provide a reasonable level of privacy, both visual
and aural.

5. The college environment is welcoming and accepting to all
learners.

6. Learners have a clear understanding of what may be
expected from the services offered.

7. Learners are informed of their rights and responsibilities and
are provided a process to address grievances.

8. There is adequate provision for the safety and security of
learners.
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Harassment Policy—D.020

Lane has a zero tolerance policy regarding all forms of
harassment. Any proven harassment will result in immediate
and appropriate action to stop the harassment and prevent its
recurrence, including employee discipline consistent with
collective bargaining agreements, or student sanctions.
Remedial action will be designed to stop the harassing behavior.
Any remedial action will be in keeping with the educational
mission of the college. Whether or not the alleged harassing
behavior is sufficiently severe or pervasive to be judged a
violation of this policy, the college may take action to address a
complainant’s concerns and to ensure that Lane, as a workplace
and as an academic institution, maintains a respectful
environment. All forms of harassment, including student- to-
student harassment, are covered by Lane’s harassment policies.
Incidents of harassment may bring about sanctions up to and
including termination of employment or expulsion from the
college.

Sexual Harassment

Sexual discrimination in the form of sexual harassment is
prohibited. Sexual harassment is defined as unwanted sexual
advances, requests for sexual favors, and/or other verbal,
written, visual, or physical sexual conduct that makes the terms
or conditions of employment contingent on the acceptance of
unwanted sexual advances, that negatively affects employment
or educational opportunities, or that creates an intimidating,
hostile, or offensive environment for one of the parties.

Harrassment Based on Race/Ethnicity or National Origin
Harassment based on race, ethnicity or national origin is
defined as unwelcome verbal, written or physical conduct based
on a person’s actual or perceived race, ethnicity or national
origin that unreasonably interferes with an individual’s work or
academic performance, adversely affects the targeted
individual’s or others’ work or learning opportunities, or creates
an intimidating, hostile or offensive environment.

Possession of Firearms—D.030

No person, including students, employees, college patrons and
vendors may bring, possess, conceal, brandish, use or be in
possession of a firearm, destructive device, or other dangerous
weapons as defined by law, or give the appearance of being in
possession on college-owned or controlled property or at
activities under the jurisdiction or sponsorship of the college,
except as provided by ORS 166.370 and federal law. As
authorized by ORS 659A.001(4), the exceptions provided by
state and federal law do not apply to Lane employees while
engaged in work activities. Permitted exceptions include use in
conjunction with approved instructional demonstration.

Gambling—D.040

[llegal gambling of any form, whether played for money, check
or any item or service representative of value, is prohibited on
the Lane Community College campus or facilities under its
direction and control.

Use of Intoxicants and Controlled Substances—D.050

No person may bring onto college property or into any college-
owned facility or to any college-sponsored class or activity any
intoxicating beverage, controlled substances, volatile inhalants,
for the purpose of mind or mood alteration, except in the
situations specified in this policy. No person may appear on
college property or in any college-owned facility or in any
college-sponsored class or activity under the influence of any of
the above mentioned substances.

Exceptions to this policy are as follows:

1. Alcohol may be used/served

a. for cooking and/or instructional purposes in food
preparation labs or classes related to the science and/or
service of alcohol; or

b. at college-sponsored activities using procedures specified
in administrative rules; or

c. at college activities catered by legally licensed and
insured businesses or agencies, using procedures
specified in administrative rules (see
lanecc.edu/cops/foodalc.htm); or

d. under no circumstances shall alcohol be served at
college-sponsored activities to underage minors as
defined by state law.

2. With appropriate documentation, medical marijuana,
prescription opiates, or other psychoactive medications, may
be used as legally prescribed by a licensed practitioner.
However, according to statute, marijuana may not be
ingested on campus even with a medical marijuana card.

3. Glue and thinners may be used in class-related lab
environments and in facilities construction and maintenance.

Equality of Opportunity in Admissions—D.070

Anyone who is at least 18 years of age for credit classes and at
least 16 years of age for continuing education classes may enroll at
Lane Community College. Under no circumstances shall an
applicant who is otherwise qualified be denied admission or given
a preference for admission to the college based on an individual's
race, color, national origin, sex, age, marital status, familial
relationship, sexual orientation, gender identity, pregnancy,
disability, religion, expunged juvenile record, or veteran’s status.
Also, see general Equal Opportunity statement on the inside
back cover of this catalog.

Tuition—D.110

In order to maintain a constant tuition rate relative to inflation
each December, the board will adjust the per credit tuition rate to
reflect changes in an appropriate index for two-year public
colleges since the last tuition adjustment. The rate will be
rounded to the nearest half-dollar and become effective the
following academic year (summer term).

Periodically and as needed, the board will review Lane’s tuition
rates to ensure: a) that tuition revenues are appropriate for the
needs of the district and, b) that Lane’s tuition is comparable with
other Oregon community colleges that are similar to Lane in
terms of student FTE and instructional programs.

Student Complaint Procedures and Accommodations
Lane Community College is committed to providing a respectful
working and learning environment that is free from
discrimination, harassment and retaliation. Lane Community
College is committed to equal opportunity, affirmative action,
cultural diversity and compliance with the Americans with
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Disabilities Act. The college prohibits discrimination in
admissions, employment and access to college programs,
activities and services. Sexual harassment and other conduct
which creates a hostile, intimidating or offensive environment is
prohibited by the college.

For assistance, support or help in resolving problems or information
about complaint procedures, please contact the following people:

Harassment
e Jill Bradley, Women's Center, Bldg. 1/Rm. 202, 541.463.5353

e Barbara Delansky, Student Life and Leadership, Bldg. 1/
Rm. 206, 541.463.5337

e Mark Harris, Counseling, Bldg. 1/Rm. 226, 541.463.5178

e Jim Garcia*, Multicultural Center, Bldg. 1/Rm. 201,
541.463.5144

e Jerry deLeon*, Counseling, Bldg. 1/Rm. 103A, 541.463.5870
* bilingual in Spanish

Employment Discrimination
e Dennis Carr, Human Resources, Bldg. 3/Rm. 114,
541.463.5585
Disability Issues

¢ Student disability accommodations, assistance and disability
related problems: Lynn Lodge, Disability Resources, Building
1, Room 218, 541.463.5059, TTY Relay: 711

¢ Problems with access to Lane’s facilities: Dave Willis,
Director, Facilities Management and Planning, Building 7,
Room 204B, 541.463.5566

e Employee workplace accommodations: Darcy Dillon, Human
Resources, Building 3, Room 114, 541.463.5589

¢ Disability related complaints/Section 504 Coordinators:
Nancy Hart, Disability Resources, Building 1, Room 218,
541.463.3010, TTY: 711 (student and program issues); Dennis
Carr, Human Resources, Building 3, Room 114, 541.463.5585
(staff and employment issues)

e Student rights, responsibilities and conduct: Executive Dean
of Student Affairs, ASA, second floor, Administration
Building, 541.463.5732, Barbara Delansky, Student Life and
Leadership, Building 1, Room 206, 541.463.5337.

e For any other issues, including those covered by board of
education policy, use the student complaint process. For copies
of the complete student code and complaint process and for
more information, visit or call the Office of Academic and
Student Affairs, second floor, Administration Building, main
campus, phone 541.463.5732.

Substance Abuse Statement

In keeping with the intent of U.S. Public Law 101-226, Section
22: Drug-Free Schools and Campuses, it is Lane’s obligation to
inform you of the health risks associated with use of various
illicit drugs and abuse of alcohol. Any substance used through
needle-sharing increases risk of AIDS and Hepatitis B.

Type of Drug and Possible Health Risks

Stimulants — Speed up action of central nervous system. (A.)
Amphetamines (“speed,” “crank,” “uppers”) — heart problems;
paranoia; death. Affects fetus. (B.) Cocaine (“coke,” “crack”) —
confusion; physical tolerance; dependency; damage to lungs and
nasal membranes; heart problems; paranoia; convulsions; death.
Affects fetus.

Depressants — Relax the central nervous system. (A.)
Barbiturates (“downers”). (B.) Tranquilizers (valium, librium).
(C.) Methaqualone (“ludes”) — confusion; loss of coordination;
tolerance; dependency; seizures, coma; death. In combination
with alcohol, especially dangerous.

Cannabis — Alters perception and mood. (A.) Marijuana
(“grass,” “pot”). (B.) Hashish — lung damage; dependence;
tolerance; confusion, loss of coordination; decreased sex drive.
Hallucinogens — Distort reality. (A.) Lysergic Acid Diethlamide
(“LSD,” “Acid”), Mescaline, MDA, MDMA, DMT, STR,
Psilocybin — hallucinations; panic; tolerance; “flashbacks”;
possible birth defects in user’s children. (B.) Phencyclidine
(“PCR” “Angel Dust”) — depression; irrational behavior;
confusion; convulsions; hallucinations; coma; death.

Narcotics — Lowers pain perception. (A.) Heroin. (B.)
Morphine. (C.) Codeine. (D.) Opium — lethargy; apathy; loss of
judgment and self-control; tolerance; dependence; convulsions;
coma; death.

Deliriants — Mental confusion. (A.) Aerosol products (B.)
Lighter Fluid (C.) Paint Thinner and other Inhalants — damage
to brain, lungs; convulsions; death.

Alcohol — A sedative drug — tolerance; dependence; depression;
coma; death. Alcohol abuse is linked to cancer, heart and liver
damage. Fetal alcohol syndrome.

School Policy

For Student Code of Conduct, including drug and alcohol
violations and sanctions, see code above.

State Laws

The trend in the State of Oregon is toward stiffer drug
penalties. The following describes the penalties for
POSSESSION of key drugs:

Schedule I — Class B Felony (heroin, LSD, marijuana, others) —
Max. prison time is 10 years. Max. fine is $100,000.

Schedule II — Class C Felony (amphetamine, cocaine,
morphine) — Max. prison time is 5 years. Max. fine is $100,000.

Schedule III — Class A Misdemeanor (other stimulants, some
depressants) — Max. prison time is 1 year. Max. fine is $2,500.

Schedule IV - Class C Misdemeanor (valium-type tranquilizers,
others) — Max. prison time is 30 days. Max. fine is $500.

Schedule V — Violation (dilute mixtures, compounds with small
amounts of controlled drugs) — No max. prison time. Max. fine
is $1,000.

Delivery of less than 5 grams or possession of less than one
ounce of Marijuana is a violation. Oregon HB 2479 established
mandatory evaluation, education and treatment services for
those under 18 years old. If services are successfully completed,
the charge will be dropped. Oregon also has strong new laws
allowing cars, boats, etc., that transport illegal drugs to be seized
and forfeited.

Alcohol is an illegal drug for those under 21 years of age. For
drivers under 18, ANY detectable amount of alcohol (above .00
BAC) is grounds for losing their license until they are 18.

There are many more laws pertaining to alcohol and other
drugs. This is a sample to demonstrate that the penalties for
illegal drug involvement are real, and criminal conviction may
bar a student from his or her chosen career path.
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Where to Get Help

For help or more information, contact the Substance Abuse
Prevention Office, Building 1, Room 226, 541.463.5178.
Counselors are available to any student who may be experiencing
alcohol/drug problems. Contact or referral can also be made
through Counseling or the Health Clinic. Besides offering
support, assessment and referral, these counselors have
information on community treatment programs, support groups,
private counselors as well as information regarding Lane’s on-
campus 12-step meetings (A.A., N.A., ALANON, etc.). Students
also can call “INFO LINE” at 541 342-4357 for referral
suggestions. Lane offers classes on addiction and related topics.
See class schedule index under “drugs.” In addition, the
Substance Abuse Prevention program conducts weekly support
groups, classes and seminars to interested students.

Student Rights and Responsibilities
and Student Code

Student Rights and Responsibilities

I. Freedom of Access to Higher Education
Lane Community College is open to all persons who are qualified
according to its admission and good standing requirements.

Anyone age 18 or older may enroll. No high school diploma is
necessary. Individuals younger than 18 may attend if they
complete and submit the “Under 18 Students Parent/Guardian
form” or if they have already received their high school diploma.
Community education classes generally are open to anyone 16
or older.

Under no circumstances will an applicant be denied admission
to the College because of age; sex; race; color; religion; physical
or mental disability; national origin; marital status; sexual
orientation; gender identity; pregnancy; veteran’s status; familial
relationship; expunged juvenile record; association with anyone
of a particular race, color, sex, national origin; nor will
preference for admission be based on economic status.

A. Financial Aid
A student applying for or receiving financial aid has the right to
know:

e The financial aid assistance available
e The procedures and deadlines for applying
e The cost of attendance

e The criteria used in awarding aid and how financial need is
determined

e The terms and conditions of any aid accepted
e How and when aid will be disbursed
e The College’s refund policy

e The repayment consequences of withdrawing from the
College

e How satisfactory academic progress is evaluated and what
happens if it is not maintained

e How to appeal decisions concerning aid

A student applying for or receiving financial aid has the
responsibility to:
e Complete applications accurately and on time
* Read and follow instructions when submitting information
e Read and retain copies of all signed forms

e Choose an academic program and understand the
requirements for such program

e Comply with the terms of any Federal Work Study job
accepted
e Maintain satisfactory academic progress

For more information about financial aid, go to lanecc.edu/finaid

B. Admissions

The College will be open within budgetary limitations to all
applicants who are qualified according to its admission
requirements. Students who enroll for high school or alternative
school credit must comply with the Oregon Compulsory School
Attendance Laws. While previous academic status at other
institutions will not constitute criteria for denial of admission,
not every program is open to every student. Priority to enter
classes of limited enrollment will be given to indistrict students
who have finished high school and/or are at least 18 years of
age. However, the College will assist each student to develop a
program of study which meets his or her individual needs and is
consistent with feasible College operation. The College is
committed to equality of opportunity, affirmation action, and
nondiscrimination in admissions. No applicant shall be denied
admission to the college because of protected class status.

C. Financial Responsibility

It is the student’s responsibility to pay monies owed the college
in a timely manner. The College’s policies regarding payment of
tuition and fees are described in the term schedule as well as
the College catalog.

Il. Evaluation Criteria

A. Academic

Lane Community College instructors will encourage free
discussion, inquiry and expression where relevant and
appropriate to the educational objectives of the course. It is the
instructor’s responsibility to publish educational objectives and
to make available to each class the criteria to be used in
evaluating student success in that class. It is the responsibility of
the students to become aware of these objectives and criteria as
published and set forth by the College. Student opinions and
behavior outside of class will not be the basis for determining
class grades unless such evaluation is specifically related to
course requirements.

B. Protection of Freedom of Expression

Students are responsible for learning the substance of any course
of study for which they are enrolled. However, students are free to
state any reasoned exception to data or views offered in any
course of study and to reserve judgment about matters of opinion.

C. Protection Against Improper Academic Evaluation

Students have protection through orderly procedures against
unfair academic evaluation. Students’ grades will be based solely
on academic achievement, unless otherwise specified by the
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professor in writing at the first class meeting. Complaints about
class requirements and grades must first go through the
instructor and the department division dean. Students may
appeal grades received by following the Grade Appeals process.
Grade appeals are filed with the Academic Requirements
Review Committee. Contact Enrollment and Student Financial
Services, Building 1, 541.463.3100.

D. Protection Against Improper Disclosure

Information which staff acquire in the course of their work as
instructors, advisors and counselors about student views, beliefs
and political associations should be considered confidential.
Protection of the student against improper disclosure is a serious
staff obligation.

E. Utilization of Special Aids for Study

Disability Resources is committed to providing opportunities to
all students with disabilities in order for them to have
meaningful access to College programs and services in a barrier-
free environment.

Lane’s Disability Resources offers advocates for the removal of
attitudinal and architectural barriers, and provides in-class
accommodations, advising, resource/referral information, and
adaptive equipment. These services are available to students
with disabilities who are attending credit courses, Adult High
School, Adult Basic Education, and Continuing Education
classes on any of the LCC campuses. Students must request
services at least two weeks in advance.

F. Academic Dishonesty

Students are expected to conduct their academic affairs in a
forthright and honest manner. In the event that students are
suspected of classroom cheating, plagiarism or otherwise
misrepresenting their work, they will be subject to due process
as outlined in the Student Code of Conduct.

G. Standards of Academic Progress

Lane Community College has established standards for academic
progress which are applicable to all students. Failure to maintain
satisfactory academic progress will result in loss of financial aid and
warning, probation, suspension, or dismissal from the College.

H. Complaint Procedures See page 61.

I. Additional Rights of Petition and Appeal

For grade and academic appeals process, contact Enrollment
and Student Financial Services, Building 1, 541.463.3100.

Ill. Student Records

Lane Community College will abide by federal and state
regulations regarding the privacy of student records and comply
with the law regarding access procedures. The condition of
access to records is set forth in explicit statements.

Transcripts of academic records contain only information about
academic status. Information from disciplinary or counseling
files will not be available to unauthorized persons on campus or
any person off campus without the express written consent of
the student involved, except under legal compulsion or in cases

where the safety of persons or property is involved.
Administrative staff and faculty members will respect
confidential information about students which they acquire in
the course of their work.

With regard to official documents and student records,
information acquired by Lane Community College employees
about a student’s views, beliefs, and political associations is
confidential and is not to be disclosed unless required by state
or federal law. All student records will be maintained in strict
compliance with state and federal regulations and Lane
personnel procedures defining privacy and confidentiality.

IV. Student Affairs
The College has the responsibility and obligation to establish
certain standards in order to preserve the freedom of students.

A. Freedom of Association

Students will be free to organize and join associations to
promote their common interests as long as they do not disrupt
the College or violate its rules and regulations.

1. Procedures for recognition of student organizations —
Students who would like to start a new organization, or to
join an existing organization should contact the ASLCC
(student government) offices for information. The process is
simple and, once student groups receive official recognition
from ASLCC, they are eligible to reserve space on campus,
conduct activities, and co-sponsor events.

2. Advisors — All student organizations must have a staff
advisor. Upon approval of the Associate Dean, any Lane staff
member is eligible to serve as advisor for student
organizations.

3. Non-discrimination policies — Student organizations must
abide by existing College and ASLCC policies and may not
restrict membership or participation in events.

4. A recognized club or organization may lose its official
recognition and be suspended if actions of its officers or
members, or activities of the organization as a whole, violate
College policy and procedures.

B. Freedom of Inquiry and Expression

Students and student organizations will be free to examine and
discuss all items of interest and to express opinions publicly and
privately. Students will always be free to support causes by
orderly means, in ways which do not disrupt the operation of
the institution or violate College policies and procedures.

C. Use of Facilities

The facilities and services of the College will be open to all of
its enrolled students, provided the facilities and services are
used in a manner appropriate to the academic community and
in compliance with College procedures. The Office of Student
Activities reserves table space and assists student organizations
in scheduling space with the College.

D. Student Participation in College Policies

Students are free to express their views, individually and
collectively, on issues of institutional policy and on matters of
general interest to the student body. Student representatives are
welcome on College committees and councils, and the ASLCC
president represents student interests to the Board.



64

E. Student Publications

With respect to student publications, the Media Commission, as
established under board policy, shall be responsible for the
appointment of editors, dismissal of editors for cause, recommenda-
tion of policies, professional advice, and informal guidance.

The Media Commission is the board of first appeal and review
for all questions concerning publications policy and operation.
Final appeal is through the President and then the Board.

The student press is to be free of censorship and advance approval
of copy. The editors and managers shall not be arbitrarily
suspended, suppressed or intimidated because of student, student
government, employee, alumni, or community disapproval of
editorial policy or content. Similar freedom is assured for oral
statements of views on College-controlled and/or student-operated
radio or television stations and student-produced programs. This
editorial freedom entails a corollary obligation under the canons of
responsible journalism and applicable regulations of the Federal
Communications Commission.

Neither the Commission nor the President is involved in day-
to-day decisions or operations of the student media.
Responsibility for the content of publications and for
compliance with established policies rests with the student
editors and their staffs. Editors and their staffs are guided by the
Professional Standards of the Oregon Code of Journalistic
Ethics, and by state and federal laws. Advisors are not
responsible for content of student publications.

Guidelines for the Media Commission shall be contained in
administrative rules and procedures.

F. Distribution of Literature

First Amendment freedom of the press is applicable to the
campus of Lane Community College. Therefore, students, off-
campus publications, and the distribution of these publications
are protected on the main campus and outreach centers.
Distribution may be restricted only if it can be shown that such
activity would cause a disturbance or disruption of normal
College activities.

Materials to be posted require authorization for such
distribution from the Associate Dean, Student Life and
Leadership Development. Once authorized, distribution will
take place in the prescribed locations on campus, should not
disrupt the normal operation of the institution, and should not
cause a litter problem.

In case a student, employee, or organization is denied the right
to distribute materials on campus, the decision is subject to
appeal. All appeals or complaints are subject to the College
complaint procedure.

The College reserves the right to designate specific areas for the
distribution of printed materials. A listing of these areas is
maintained by the Associate Dean, Student Life and Leadership
Development on the main campus and by the designated
building administrator at each of the following outreach
centers: Downtown Center, LCC at Florence and LCC at
Cottage Grove.

G. Visiting Speakers

The College has the responsibility to develop informed, critical,
and objective thinking; and such thinking can best be
encouraged in an atmosphere assuring a free interchange of
ideas. Therefore, Lane Community College students may invite
to the campus and hear any person(s) of their choosing in
compliance with administrative regulations governing
scheduling, publicity, and management of campus activities.

The education of students is not limited to classroom activities.
Students have the right to hear a variety of outside speakers.
The Student Activities Office and ASLCC are the primary
program sources for outside speakers. Individual students or
student organizations may request that ASLCC sponsor
speakers or may contact Student Activities about other
possibilities. All outside speakers must be scheduled through the
Student Activities Office to insure that there is proper
scheduling of facilities and other preparations for the event and
that the event is conducted in an orderly manner appropriate to
the academic community. Institutional control of campus
facilities will not be used to censor activities. Sponsorship of
guest speakers may be withheld if there are reasonable concerns
that the controversial nature of the speaker or content of the
speech would lead to disruptions on campus. It is the
responsibility of the students sponsoring the event to make it
clear to the campus community and the local community that
all views expressed are not necessarily those of the students,
staff or administration of Lane Community College.

H. Grievance Procedures for Alleged Discrimination or Harassment
Students who feel they have been discriminated against or
treated in some unfair manner have access to formal and
informal grievance procedures. See specific procedures outlined
in the complete student code: General Student Complaint
Process. Contact Office of Academic and Student Affairs,
541.463.5732.

V. Discipline

The Student Code of Conduct applies to anyone accepted for
admission, registered for one or more classes, and/or enrolled in
any special program approved by Lane Community College.

Students are required to provide identification such as a photo
identification card, current registration receipt or class schedule
on demand to campus safety personnel, faculty or administrators.

Students deserve fair and equal treatment, so instructors and
administrators must employ discretion when initiating disciplinary
actions and procedures. Action is warranted for protection of
individuals, property and a positive learning climate.

Faculty members may dismiss a student from the class for the
day for in-class behavior they judge to be disruptive or
inappropriate. Such actions include, but are not limited to:
racial, sexual or religious slurs; verbal or physical interruption;
offensive language; chewing tobacco or spitting; smoking; and
littering or creating unsanitary conditions.
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If a student is dismissed for inappropriate behavior, faculty must
submit a written report to their Division Dean and to the
Executive Dean, Student Affairs detailing the student’s name,
date and time of class, and the improper behavior.

Students may be dismissed only for the day of the misbehavior,
but may be dismissed from subsequent classes for a new or
repeated behavioral offense. Dismissal as a result of faculty
action is counted toward the maximum number of absences
allowed in the class.

Campus Public Safety may be called to assist in any disciplinary
situation. The assisting security officer must file a report on all
situation involvement with the Office of Academic and Student

Affairs.

Instructors, administrators and classified staff are authorized to
employ physical restraint when immediate restraint will prevent
injury to the student or others. Physical restraint is not
considered a form of physical discipline. The instructor,
administrator or classified staff should send a reliable person to
the nearest telephone to request emergency assistance from
campus safety.

VI. Off-Campus Students

Students enrolled at Lane Community College satellite
campuses (Cottage Grove, Florence, Downtown Center, and
community outreach sites) will enjoy the same rights and
responsibilities as the students at the main campus and must
comply with the Student Code of Conduct and any additional
rules for conduct which are specific to the site.

Student Code of Conduct

The purpose of this Code of Conduct is to protect the
individual rights of students and staff and to control those
actions that go beyond the exercising of such rights.

The College recognizes its obligation to develop intellectual
curiosity as well as social and cultural awareness. Further, Lane
Community College responsibly provides for the safety and well-
being of students and staff, property protection, record security,
and other education-related services.

Through this Code of Conduct, Lane Community College
describes conduct interfering with the responsibilities and
obligations of the College. This document also outlines the
penalties imposed for prohibited conduct and explains the
procedural due process for alleged student violations and the
protection of student rights.

Students charged with code violations are entitled to due
process as described in this code and students may appeal
certain penalties imposed for violations.

Article I: Definitions
1. The term “College” means Lane Community College.

2. The term “student” includes all persons taking courses at the
College, both full-time and part-time, pursuing credit or
noncredit classes or enrolled in any special program
approved by the college. Persons who are not officially
enrolled for a particular term, but who have a continuing
relationship with the College, are considered “students.”

3. The term “faculty member” means any person hired by the
College to conduct classroom activities.

4. The term “College official” includes any person employed by
the College, performing administrative or professional
responsibilities.

5. The term “judicial advisor” means a College official
authorized by the Executive Dean, Student Affairs on a case-
by-case basis to impose sanctions upon students found to
have violated the Code of Conduct. The Executive Dean,
Student Affairs or designee may serve as the judicial advisor
or authorize a judicial advisor to serve simultaneously as a
judicial advisor and sole member or one of the members of
a judicial body. Nothing shall prevent the Executive Dean
from authorizing the same judicial advisor to impose
sanctions in all cases.

6. The term “member of the College community” includes any
student, faculty member, College official, or any other person
employed by the College. A person’s status in a particular
situation shall be determined by a judicial advisor.

7. The term “College premises” includes all land, buildings,
facilities, and other property in the possession of, or owned,
used, or controlled by the College (including adjacent streets
and sidewalks).

8. The term “organization” means any number of persons who
have complied with the formal requirements for College
recognition.

9. The term “judicial body” means any person or persons
authorized by the judicial advisor to determine whether a
student has violated the Code of Conduct and to recommend
imposition of sanctions.

10. The term “appellate board” means any person or persons
authorized by the Executive Dean, Student Affairs to consider
an appeal from a judicial body’s finding that a student has
violated the Code of Conduct, or from sanctions imposed by
the judicial advisor.

11. The term “shall” is used in the imperative sense.
12.The term “may” is used in the permissive sense.

13. The Executive Dean, Student Affairs is that person
designated by the College President and Vice President to be
responsible for the administration of the Code of Conduct.

14. The term “policy” is defined as the written regulations of the
College as found in, but not limited to, the Code of Conduct,
College board policies, the ASLCC Constitution and By-Laws,
and the College Catalog.

15. The term “cheating” includes, but is not limited to: 1) use of
any unauthorized assistance in taking quizzes, tests, or
examinations; 2) dependence upon the aid of sources
beyond those authorized by the instructor in writing papers,
preparing reports, solving problems, or carrying out other
assignments; or 3) the acquisition, without permission, of a
test or other academic material belonging to a member of
the College faculty or staff.

16.The term “plagiarism” includes, but is not limited to, the use,
by paraphrase or direct quotation, of the published or
unpublished work of another person, without full and clear
acknowledgment. It also includes the unacknowledged use of
materials such as term papers or other academic materials
prepared by a person other than the submitting student.

Article II: Judicial Authority
1. The Executive Dean, Student Affairs or designee shall
determine the composition of judicial bodies and appellate
boards, determining which judicial body, judicial advisor and
appellate board shall be authorized to hear each case.

2. The Executive Dean, Student Affairs or designee shall
develop policies for the administration of the judicial
program and the procedural rules for the conduct of
hearings which are consistent with the provisions of the Lane
Community College Student Code of Conduct.

3. Decisions made by a judicial body and/or judicial advisor
shall be final, pending the normal appeal process.

4. A judicial body may be designated as an arbiter of disputes
within the student community in cases which do not involve
a violation of the Code of Conduct. All parties must agree to
arbitration, and to be bound by the decision, with no right of
appeal.



66

Article Ill:

Proscribed Conduct

A. Jurisdiction of the College

Generally, College jurisdiction and discipline shall be limited to
conduct which occurs on College premises and College-
sponsored activities which take place off-campus including
placements and internships. This code applies to all students.

B. Conduct - Rules and Regulations
Any student found to have committed the following misconduct
is subject to the disciplinary sanctions outlined in Article IVB:

1.

10.

M.

12.

13.

Acts of dishonesty, including but not limited to the following:

a. Cheating, plagiarism, or other forms of academic
dishonesty.

b. Furnishing false information to any College official,
faculty member or office.

c. Forgery, alteration or misuse of any College document,
record or instrument of identification.

d. Tampering with the election of any College recognized
student organization.

Disruption or obstruction of teaching, research,
administration, other College activities, including public-
service functions on or off campus, or other authorized
activities, when the act occurs on College premises.

Sexual assault, physical abuse, verbal abuse, threats,
intimidation, harassment, coercion and/or other conduct
which threatens or endangers the health or safety of any
member of the College community.

Attempted or actual theft of and/or damage to property of
the College or property of a member of the College
community or other personal or public property.

Hazing, defined as an act which endangers the mental or
physical health or safety of a student, or which destroys or
removes public or private property, for the purpose of
initiation, admission into, affiliation with, or as a condition of
continued membership in, a group or organization.

Failure to comply with orders or directions of College
officials or law enforcement officers acting in performance of
their duties and/or failure to identify oneself to these persons
when requested to do so.

Unauthorized possession, duplication or use of keys to any
College premises or unauthorized entry to, or use of, College
premises.

Violation of published College policies, rules or regulations.

Violation of federal, state, or local law on College premises,
or at College sponsored and supervised activities including
but not limited to:

a. Use, possession or distribution of narcotic or other
controlled substances except as expressly permitted by
law.

b. lllegal or unauthorized possession of firearms, explosives,
other weapons,or dangerous chemicals on College
premises.

Public intoxication, use, possession or distribution of
alcoholic beverages except as expressly permitted by law
and College regulations.

Participation in a campus demonstration which disrupts the
normal operations of the College and infringes on the rights
of other members of the College community; leading or
inciting others to disrupt scheduled and/or normal activities
within any campus building or area; intentional obstruction
which unreasonably interferes with freedom of movement,
either pedestrian or vehicular, on campus.

Obstruction of the free flow of pedestrian or vehicular traffic
on College premises or at College sponsored or College
supervised functions.

Conduct which is disorderly, lewd, or indecent; breach of
peace; or aiding, abetting or procuring another person to
breach the peace on College premises or at functions
sponsored or participated in by the College.

14.

15.

16.

Sexual discrimination in the form of sexual harassment is
prohibited. Sexual harassment is defined as unwanted sexual
advances; requests for sexual favors; and/or other verbal,
written, visual, or physical sexual conduct that makes the
terms or conditions of employment contingent on the
acceptance of unwanted sexual advances, that negatively
affects employment or educational opportunities, or that
creates an intimidating, hostile, or offensive environment for
one of the parties.

Theft, or other abuse of computer time, including but not

limited to:

a. Unauthorized entry into a file to use, read, or change
contents, or for any other purpose.

b. Unauthorized transfer of a file.
Unauthorized use of another individual’s identification
and password.

d. Use of computing facilities to interfere with the work of
another student or College official.

e. Use of computing facilities to send obscene or abusive
messages.

f. Use of computing facilities to interfere with normal
operation of the College computing system.

Abuse of the judicial system, including but not limited to:

a. Failure to obey the summons of a judicial body or College
official.

b. Falsification, distortion, or misrepresentation of
information before a judicial body.

c. Disruption or interference with the orderly conduct of a
judicial proceeding.

d. Knowingly initiating a judicial proceeding without cause
(i.e., filing a false report).

e. Attempting to discourage an individual’s proper
participation in, or use of, the judicial system.

f. Attempting to influence the impartiality of a member of a
judicial body prior to, and/or during, the course of a
judicial proceeding.

g. Harassment (verbal or physical) and/or intimidation of a
member of a judicial body prior to, during, or after the
course of a judicial proceeding.

h. Failure to comply with the sanction(s) imposed under the
Code of Conduct.

i. Influencing or attempting to influence another person to
abuse the judicial system.

C. Violation of Law and College Discipline

1.

College disciplinary proceedings may be instituted against a
student charged with violation of a law which is also a
violation of this Code of Conduct. This would apply if both
violations result from the same factual situation, without
regard to pending civil litigation in court, or criminal arrest
and prosecution. Proceedings under the Student Code of
Conduct may be carried out prior to, simultaneously with, or
following civil or criminal proceedings off campus.

When a student is charged by federal, state or local
authorities with a violation of law, the College will not
request, or agree, to special consideration for that individual
because of his or her status as a student. If the alleged
offense is also the subject of a proceeding before a judicial
body under the Code of Conduct, the College may advise off-
campus authorities of the existence of the Code of Conduct
and of how such matters will be handled internally within the
College community. The College will cooperate fully with law
enforcement and other agencies in enforcement of criminal
law on campus and in the conditions imposed by criminal
courts for the rehabilitation of student violators. Individual
students and staff members, acting in their personal
capacities, remain free to interact with governmental
representatives as they deem appropriate.
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Article IV: Judicial Policies

A. Charges and Hearings

1. Any member of the College community may file charges
against any student for misconduct. Students should deal
with their concerns either through Campus Public Safety or
by filing a student complaint. Staff should prepare charges in
writing and direct them to the Executive Dean, Student
Affairs and/or designee. Charges shall be submitted within
90 days after the incident.

2. The judicial advisor may conduct an investigation to
determine the merit of the charges and/or if they can be
disposed of administratively by mutual consent of the parties
involved on a basis acceptable to the judicial advisor (see
Informal Report and Resolution Process). If the charges
cannot be disposed of by mutual consent, the judicial
advisor may later serve in the same manner as the judicial
body or a member thereof (see Formal Complaint Process).

3. All charges shall be presented to the accused student in
written form. A time of not less than five nor more than
fifteen calendar days after the student notification shall be
set for a hearing. Time limits for scheduling a hearing may be
extended at the discretion of the judicial advisor.

4. Hearings shall be convened by the judicial advisor and
conducted by a judicial body according to the following
guidelines:

a. Hearings shall be conducted in private. Hearings will be
chaired by the judicial advisor or his or her designee.

b. Admission of any person to the hearing shall be at the
discretion of the judicial body and/or its judicial advisor.

c. In hearings involving more than one accused student, the
chairperson of the judicial body, at his or her discretion,
may permit separate hearings for each student.

d. The complainant and the accused have the right to be
assisted by any advisor they choose, at their own
expense. The advisor may be an attorney.The
complainant and/or the accused is responsible for
presenting his or her own case. Therefore, advisors are
not permitted to speak or to participate directly in any
hearing before a judicial body.

e. The complainant, the accused and the judicial body shall
have the right of presenting witnesses, subject to the
right of cross examination by the judicial body.

f. Pertinent records, exhibits and written statements may be
accepted as evidence for consideration by a judicial body
at the discretion of the chairperson.

g. All procedural questions are subject to the final decision
of the judicial body chairperson.

h. After the hearing, the judicial body shall determine (by
majority vote if the body consists of more than two
people) whether the student has violated the code(s) of
conduct as charged.

i. The judicial body’s determination shall be made on the
basis of whether it is more likely than not that the
accused student violated the Code of Conduct.

j- The judicial body shall report its findings to the judicial
advisor who will impose sanctions.

5. There shall be a single record of all hearings before a judicial
body. The record shall be the property of the College.

6. Except in the case of a student charged with failing to obey
the summons of a judicial body or College official, no
student may be found to have violated the Code of Conduct
solely because the student failed to appear before a judicial
body. In all cases, the evidence in support of the charges
shall be presented and considered.

B. Sanctions

1. The following sanctions may be imposed by the judicial
advisor upon any student, group or organization found to
have violated the Code of Conduct.

a. Counseling, educational activities, and/or training - For
violations involving substance abuse the student will be
required to work with the Substance Abuse Prevention
Coordinator.

b. Warning - A notice in writing to the student that the
student is violating or has violated institutional regulations.

c. Probation - A written reprimand for violation of specified
regulations. Probation is for a designated period of time
and includes the probability of more severe disciplinary
sanctions if the student is found to be violating any
institutional regulation(s) during the probationary period.

d. Loss of Privileges - Denial of specified privileges for a
designated period of time.

e. Fines - Fines may be imposed.

f. Restitution - Compensation for loss, damage or injury.
This may take the form of appropriate service and/or
monetary or material replacement.

g. Discretionary Sanctions - Work assignments, service to
the College or other related discretionary assignments.

h. Deactivation - Loss of all privileges, including College
recognition, for a specified period of time (applies to
student groups or organizations).

i. College Suspension Separation of the student from the
College for a definite period of time, after which the
student is eligible to return. Conditions for re-admission
may be specified.

j. College Expulsion - Permanent separation of the student
from the College.

More than one of the sanctions listed above may be imposed
for any single violation.

Disciplinary sanctions shall not be made part of the student’s
permanent academic record, but shall become part of the
student’s confidential record. Upon graduation, the student’s
confidential record may be expunged of disciplinary actions
other than College suspension or expulsion, upon application
to the Executive Dean, Student Affairs. Cases involving the
imposition of sanctions other than College suspension or
expulsion shall be expunged from the student’s confidential
record, consistent with the College’s schedule of record
disposition.

In each case in which a judicial body determines that a
student has violated the Code of Conduct, the sanction(s)
shall be determined by the judicial advisor. In cases in which
persons other than, or in addition to, the judicial advisor
have been authorized to serve as the judicial body, the
recommendation of all members of the judicial body shall be
considered by the judicial advisor in determining and
imposing sanctions. The judicial advisor is not limited to
sanctions recommended by members of the judicial body.
Following the hearing, the judicial body and the judicial
advisor shall advise the accused in writing of its
determination and any sanction(s) imposed.

C. Interim Suspension

In certain circumstances, the Executive Dean, Student Affairs
or designee may impose a College suspension pending a hearing
before a judicial body, or imposition of sanctions.

1.

Interim suspension may be imposed only: a) to ensure the
safety and wellbeing of members of the College community
or the preservation of college property; b) to ensure the
student’s own physical or emotional safety and well-being; or
c) if the student poses a threat of disruption to, or
interference with, the normal operations of the College.

During interim suspension, students shall be denied access
to the campus (including classes) and/or all other College
activities or privileges for which the student might otherwise
be eligible, as the Executive Dean, Student Affairs or
designated judicial advisor determines appropriate.

D. Appeals

1.

2.

A decision reached by a judicial body, or a sanction imposed
by the judicial advisor, may be appealed by the accused
student or complainant to an appellate board within five (5)
school days of the decision. Such appeals shall be in writing
and shall be delivered to the Executive Dean, Student Affairs or
designee.

Appeals shall be limited to review of the record of the initial
hearing and supporting documents, except as required to
explain the basis of new evidence for any of the following:
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a. To determine whether the original hearing was conducted
fairly in light of the charges and evidence presented and in
conformity with the prescribed procedures, giving the
complaining party a reasonable opportunity to prepare and
present evidence that the Code of Conduct was violated,
and giving the accused student a reasonable opportunity
to prepare and to present a rebuttal of those allegations.

b. To determine whether the decision reached regarding the
accused student was based on substantial evidence; that
is, whether the facts in the case were sufficient to
establish the fact that a violation of the Code of Conduct
had occurred.

c. To determine whether the sanction(s) imposed were
appropriate for the violation of the Code’ of Conduct
which the student was found to have committed.

d. To consider new evidence sufficient to alter a decision or
other relevant facts not brought out in the original hearing
because such evidence and/or facts were not known to the
person appealing at the time of original hearing.

. The appellate board will submit a written report of its

findings and recommendations to the Executive Dean,
Student Affairs or designee within 20 working days. The
appellate board’s report may include both majority and
dissenting opinions. The Executive Dean, Student Affairs or
designee will make the final decision on the appeal and
notify the accused student and/or complaint in writing within
10 working days. If the Executive Dean, Student Affairs was
the judicial advisor in the original complaint, the appellate
board’s report will be submitted to the Vice President for
Academic and Student Affairs for final decision.

. In cases involving appeals by a student accused of violating

the Code of Conduct, review of the sanction by an appellate
board may not result in more sanction(s) for the accused
student. Instead, following an appeal, the Executive Dean,

Student Affairs may upon review of the case, reduce, but not
increase, the sanctions imposed by the judicial advisor.

5. In cases involving appeals by persons other than the student
accused of violating the Code of Conduct, the Executive
Dean, Student Affairs may, upon review of the case, reduce
or increase the sanctions imposed by the judicial advisor or
remand the case to the original judicial body and judicial
advisor.

Article V: Interpretation and Revision

A. Code Interpretation

Any question of interpretation regarding the Code of Conduct
shall be referred to the Executive Dean, Student Affairs or
designee for final determination.

B. Code Revision
The Code of Conduct shall be reviewed every five years under
the directions of the Executive Dean, Student Affairs.

Smoking Policy
Effective the beginning of fall term, 2010, the College smoking
policy was amended as follows:

Smoking and other tobacco use is prohibited in all core areas of
LCC campuses; smoking and tobacco use may be allowed in
some designated peripheral areas.
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Security and Safety at Lane

The Federal Jeanne Clery Disclosure of Campus Security Policy
and Campus Crime Statistics Act, requires colleges to publish
information about crime on their campuses. A copy of Lane’s
Clery Report is located on the Public Safety web page at
lanecc.edu/psd/services.html or may be obtained in writing at the
Public Safety office. At Lane, security and safety are college-wide
efforts. With students, faculty and staff committed to prevention,
crime can be minimized.

The Lane Community College Public Safety department
provides direct services to the 30th Avenue campus and to the
Downtown Center and Wildish Building. All other college
centers — including Cottage Grove, Florence and the
community learning centers — are served by their local law
enforcement agencies, which report incidents at college sites to
the college’s Public Safety department.

Lane Community College Public Safety Officers are certified
under Oregon Department of Public Safety Standards and
Training. They maintain an atmosphere conducive to
education, contribute to a safe campus environment, enforce
parking and traffic regulations, conduct investigations of
reported crimes, and make reports to local law enforcement
agencies.

Public Safety officers are authorized to enforce motor vehicle
and parking laws on campus. Officers are charged with
responding to crimes, medical emergencies and violations of
college policy/rules and may cite or arrest perpetrators of
criminal acts or college policy violations. In addition, officers
utilize law enforcement tools such as the Criminal Justice
Information System.

Preventing Crimes

Education The majority of criminal incidents on campus result
from leaving property unattended, lockers unlocked and
valuable property visible in cars. The Public Safety department
provides speakers on crime prevention, self-defense, personal
safety, and other criminal justice and safety topics.

Intoxicants Drugs and intoxicants are not permitted on
campus, except under very specific circumstances which are
spelled out in detail in the Student Policies section.

Lighting and Landscaping College staff work constantly to
maintain good lighting and to clear undergrowth to improve
visual access on campus.

Patrol Service Public Safety conducts patrols of the campus by
squad car, motorized T-3, bicycle, and by foot. This
comprehensive patrol policy promotes community policing and
crime prevention activities. In addition to patrol service, Public
Safety works closely with Lane County Sheriff’s Department,
Eugene Police Department, and federal agencies such as ATF
and FBI.

Emergency Assistance

There is always a Public Safety Officer on campus. To contact
Public Safety:

Red Telephones Use one of the 40 red telephones on main
campus and at the Downtown Center and Wildish Building.
These emergency phones automatically ring in the Public Safety
department when the receiver is lifted.

Dial 5555 On campus dial or ask a staff member to dial
541.463.5555 for emergencies from other college phones to
reach Public Safety.

Non-emergency Dial 541.463.5558 for non-emergency calls.

After Hours From 5 p.m. - 8 a.m. Monday through Friday, on
weekends and holidays, the college’s emergency after-hours law
enforcement agency will answer. Give your name, location and
phone number, and the service will contact the on-site officer
to return your call and respond to your location.

Emergency Car Services Emergency car booster pack service
is offered 24 hours a day. Call or visit Public Safety. Public
Safety does not assist in vehicle entry, but will assist in
contacting local locksmiths or other help.

Emergency Escorts If your safety is threatened, contact Public
Safety and an officer will be dispatched.

Reporting and Response

Anyone knowing of or suspecting a crime should promptly report
it to Public Safety in Building 13, Room 107. When a suspect is
apprehended, the suspect may be served an order to appear at a
Student Conduct Code hearing, given into custody of a law
enforcement agency or both. Public Safety Officers may facilitate
contact between victim and local law enforcement agencies.

Services

Counseling and the Women’s Program Counseling provides
limited services to crime victims and/or makes referrals to other
resources in the community. The Women’s Program provides
services and referral to victims of sex and domestic violence
offenses.

Other Services Public Safety provides numerous other services
including: criminal background checks, keyless entry system
maintenance, campus key control, alarm monitoring and
response, safety escorts, personal body alarms, and personal
safety instruction.

Reported Crimes

The number of crimes reported to Public Safety and local law
enforcement in the categories set forth in the Crime Awareness
and Clery Act may be found at the Public Safety web site:
lanecc.edu/psd/clery.html.

For more information about Lane’s Public Safety Department,
contact 541.463.5558.
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Career and Technical Programs

Accounting
Offered by the Business Department, 541.463.5221

Two-Year Associate of Applied Science Degree,
Accounting

Career Pathway Certificate of Completion, Accounting
Clerk

Career Pathway Certificate of Completion, Payroll Clerk

Purpose To prepare students to enter the field of accounting.
The program offers two directed elective sequences. The
student can choose to prepare for employment in full-cycle
bookkeeping or specialize in payroll accounting. Upon
successful completion of first year courses, students will be
prepared for employment as an accounts receivable or payable
clerk, and will be eligible for the Business Assistant One-Year
Certificate of Completion.

Learning Outcomes The graduate of the Associate of Applied
Science program will be able to:

e understand accounting as the “language of business.”

e use computerized and manual systems to record data and
prepare accounting statements and reports.

e organize and manage the daily business functions of an
organization.

e use research and analytical skills to support the activities of the
organization.

e apply critical thinking and analytical skills in decision-making
and problem solving.

e formulate questions that can be addressed with data and
collect, organize, and display relevant data to answer them.

e apply accounting theory to analyze accounting information.

e anticipate and actively explore innovative solutions to
technological and organizational challenges.

e use software including word processing, spreadsheets, and
databases to input, manage, and interpret information to meet
organizational needs.

® provide basic training and technical support for users of office
equipment and software systems.

e create professional, accurate documents.

e make effective presentations to internal and external
audiences.

e work independently within diverse business environments;
apply individual strengths and critical thinking to collaborative
efforts.

® engage customers and co-workers in a purposeful manner —
listening to and accurately interpreting their responses within
diverse cultural contexts.

e perform on the job in ways that reflect professional ethics,
legal standards, and organizational expectations.

Employment Trends

e Lane County openings - 55 annually, projected through 2018
e Statewide openings - 600 annually, projected through 2018

e Annual National positions - 2,063,800 current; 2,276,200
projected through 2018

Wages
e Average hourly rate in Lane County - $16.06; average annual
rate in Lane County - $33,394

e Average hourly rate Statewide - $17.10; average annual rate
Statewide - $35,568

Costs in Addition to Tuition (estimate)*

B0Oks and fEes.....ccccuiiiiiiiiic $2,550
* Subject to change without notice.

Prerequisites The entering student must have a basic knowledge
of the Windows operating system, and place at least into WR
121 and MTH 065, or take classes to reach these levels before
enrolling in program courses. Before enrolling in BA 214
Business Communications, students must pass a Language
Skills and Proofreading test in the Testing office or pass BT
108 Business Proofreading and Editing. Before enrolling in BT
120 MS WORD for Business or BT 123 MS EXCEL for
Business, students are expected to have the ability to type 30
words per minute accurately and key 130-132 strokes per
minute on an electronic calculator (or numeric keypad). The
Business Department offers free placement tests to assist
students in determining their skill levels. Students who are
unable to meet the minimum requirements should consider
completing BT 010 Computer Keyboarding and/or BT 020 10-
Key Calculators before enrolling in MS Word or Excel.
Additional testing information and schedule details are
available at: lanecc.edu/business/testing

All Business Department majors must have a computer that
meets minimum system requirements; contact the department
or advisor for details.

Cooperative Education (Co-op) Co-op offers students graded
college credit for on-thejjob work experience related to
educational and career goals. Through Co-op, students connect
theory and practice, develop skills, expand career knowledge,
and make contacts for future employment. Three credits of Co-
op are required for the AAS degree. Additional Co-op credit is
strongly recommended as an elective. Contact Jamie Kelsch,
Accounting Co-op Coordinator, Bldg. 19, Rm. 253A,
541.463.5540, kelschj@lanecc.edu

Accounting
Two-Year Associate of Applied Science Degree
First Year Fall
BT 112 Team Building Skills D/G...........cccevieveeireceececeecreenes 3
BT 120 MS WORD for Business *D/G........c.cccccvvvevnreceeennenns 3
CS 120 Concepts of Computing: Information Processing D.G 4
WR 121 Introduction to Academic Writing *D.G .................. 4
Total Credits 14
Winter
BA 101 Introduction to Business DG ...........ccccoeveecvccecennnn 4
BT 123 MS EXCEL for Business “BD.G,................... 4
BT 165 Introduction to the Accounting Cycle B.D.G 4
MTH 095 Intermediate Algebra or higher *D.G .................. 5
Total Credits 17
Spring
BA 206 Management Fundamentals *D.G...........ccccevvrenenn. 3
BA 214 Business Communications *D.G 4
BA 281 Personal Finance DG...................... 4
BT 163 QuickBooks *3D.G.. ........ccccceiieeiecee e 4
BT 195 Professional Service and Development *D.G ... 2

Total Credits 17
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Second Year Fall
BA 211 Financial Accounting 3D:G ...
BT 170 Payroll Records and Accounting *3BDG_ .
BT 272 Tax Concepts and Preparation *3D.G ... .
Directed elective 34D.G . ..o

Total Credits  15-16

Winter
BA 226 Business Law DG ... ...cccoceiieeeeieceee et 4
Directed elective 34D.G .. ....cccccociiieeeeeceeee e 3-4
Directed elective 34D.G 3
SpPeech COUrsSe D.....uiiiiiieeecee e 4

Total Credits  14-16

Spring
BA 278 Leadership and Team Dynamics D.G........................ 4
BA 280AC Co-op Ed: Accounting DG .........cccceeveverevevienee 4
Directed elective 34D.G . ........cccooiiieeeeeceeeee e 4
ChOiCE OF . 3

Physical Education Activity requirement 1.2.R
Health requirement 2.R

1 PE Activity requirement, credits must be taken in at least two terms to
satisfy degree requirement.

2 Can be taken any term.

3 Must be passed with grade of “B-" or better to satisfy program
requirement.

4 Students must choose one of the Directed Elective sequences below for
a total of 13-15 elective credits. Courses are generally offered in the
term listed in the sequence, not necessarily the term directed electives
are listed in the program.

Bookkeeper Directed Elective Sequence Fall

ECON 200 Principles of Economics:
Introduction to Economics 3,D,G.....ccccceevvvveeeeieeciirneeennnn. 3
Winter

3
[0 s T T[T 1N ) SRR 3-4
BT 124 MS ACCESS for Business *,3,D,G
BT 221 Budgeting for Managers *,3,D,G

Spring
BT 286 Professional Bookkeeping*,3,D,G ......ccccceevvverennnn. 4
Payroll Directed Elective Sequence Fall
Recommend Physical Education Activity or
Health COUrSE(S) i 3
Winter
BA 224 Human Resource Management *,3,D,G 3

[ 3 Yo T TeT= TN o ) PSRN 3-4
BT 124 MS ACCESS for Business *,3,D,G
BT 230 Paperless Office Practices *,D,G

Spring
BA 251 Supervisory Management D,G.........cccecvriiviiiennen. 3
BT 171 Payroll Laws and Regulations 3,D,G.........ccccceeuuee. 4

Accounting Clerk

Career Pathway Certificate of Completion

Purpose This Career Pathway Certificate is designed for
professional office personnel who are interested in career
enhancement, or for current Business students who wish to
expand their options to enter the field of accounting as
accounts payable or accounts receivable clerks.

Learning Outcomes The graduate of the Accounting Clerk
Certificate of Completion will be able to:

e understand accounting as the “language of business.”

e use computerized and manual systems to record data and
prepare accounting statements and reports.

e formulate questions that can be addressed with data and
collect, organize, and display relevant data to answer them.

e use software including spreadsheets and databases to input,
manage, and interpret information to meet organizational
needs.

e create professional, accurate spreadsheets.

e perform on the job in ways that reflect professional ethics,
legal standards, and organizational expectations.

Fall

BT 165 Introduction to the Accounting Cycle DG................ 4
BT 170 Payroll Records and Accounting *DP.G ..................... 4
Winter

BT 123 MS EXCEL for Business *B.D.G 4
BT 163 QuickBooks *.D.G 4
Total Credits 16

Payroll Clerk

Career Pathway Certificate of Completion

Purpose This Career Pathway Certificate of Completion is
designed for professional office personnel who are interested in
career enhancement, or for current Business students with
office experience who wish to expand their options to enter the
field of accounting as payroll clerks. The program provides the
foundation necessary to prepare for the Fundamental Payroll
Certification Test (FPC) offered by the American Payroll
Association.

Learning Outcomes The graduate of the Payroll Clerk
Certificate of Completion will be able to:

e understand accounting as the “language of business.

e use computerized and manual systems to record data and
prepare accounting statements and reports.

e use research and analytical skills to support the activities of the
organization.

e apply critical thinking and analytical skills in decision-making
and problem solving.

e formulate questions that can be addressed with data and
collect, organize, and display relevant data to answer them.

e use software including word processing, spreadsheets, and
databases to input, manage, and interpret information to meet
organizational needs.

e provide basic training and technical support for users of office
equipment and software systems.

e create professional, accurate documents.

e make effective presentations to internal and external
audiences.

e work independently within diverse business environments,
apply individual strengths and critical thinking to collaborative
efforts.

e engage customers and co-workers in a purposeful manner —
listening to and accurately interpreting their responses within
diverse cultural contexts.

e perform on the job in ways that reflect professional ethics,
legal standards, and organizational expectations.

Standard footnotes:
*  Prerequisite required
B Must be passed with grade of “B” or better to use as a prerequisite

Degree or certificate requirement; must be passed with grade of “C-" or better
Must be taken for a grade, not P/NP; major requirement
Required for AAS degree—see page 47-48
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Fall
BT 123 MS EXCEL for Business "BD.G. . .......c.ccccourrrernnn. 4
BT 165 Introduction to the Accounting Cycle D.G... 4
BT 170 Payroll Records and Accounting *3B.D.G............. 4

BA 224 Human Resource Management *D.G
BT 163 QuickBooks *BD.G........cccccerireviereieeeee e

Spring

BA 226 Business Law DG .. ......ccccoiiiviiecee e 4
BT 171 Payroll Laws and Regulations 3D.G ........................ 4
Total Credits 27

3 Must be passed with grade of “B-" or better to satisfy program
requirement.

Administrative Office
Professional

Offered by the Business Department, 541.463.5221

Two-Year Associate of Applied Science Degree,
Administrative Office Professional

Career Pathway Certificate of Completion, Legal Office
Skills

Career Pathway Certificate of Completion, Office Software
Specialist

Career Pathway Certificate of Completion, Small Business
Ownership

Purpose To train administrative office professionals for a wide
variety of office support duties. They may handle
correspondence, maintain electronic and manual files, assist
with financial record keeping, operate a variety of office
equipment, assist customers, answer telephones, act as a
receptionist, perform general office duties, and use personal
computers for internet research, word processing, and financial
analysis. They are capable of assuming some executive decision-
making responsibilities. This program provides the foundation
necessary to prepare for the Certified Professional Secretary
examination. Upon successful completion of the first year
courses, students will be eligible for the Business Assistant One-
Year Certificate of Completion.

Learning Outcomes The graduate of the Associate of Applied

Science program will be able to:

e organize and manage the daily business functions of an
organization.

e use software including word processing, spreadsheets,
databases, and presentation tools to input, manage, and
interpret information to meet organizational needs.

e perform on the job in ways that reflect professional ethics,
legal standards, and organizational expectations.

e create professional, accurate documents.

e anticipate and actively explore innovative solutions to
technological and organizational challenges.

e provide basic training and technical support for office
equipment and software systems.

e understand accounting as the “language of business.”

e engage customers and co-workers in a purposeful manner —
listening to and accurately interpreting their responses within
diverse cultural contexts.

e use research and analytical skills to support the activities of the
organization.

e work independently within diverse business environments,
apply individual strengths and critical thinking to collaborative
efforts.

¢ make effective presentations to internal and external
audiences.

e use appropriate library and information resources to research
business topics.

e apply critical thinking and analytical skills in decision-making
and problem solving.

e perform administrative, management, financial, and Web
support functions using technology.

e apply and integrate advanced computer software applications
to complete complex projects and documents.

e use communication, teamwork, and interpersonal skills for
internal and external customer support.

e perform in office management level positions after additional
office experience.

e have enhanced employment opportunities based on selection
of directed electives, such as accounting, E-Business, legal,
and medical.

e formulate questions that can be addressed with data and
collect, organize, and display relevant data to answer them.

e use good keyboarding skills to prepare documents quickly and
accurately according to employer standards.

Employment Trends

e Lane County openings- 29 annually, projected through 2018;
340 statewide openings annually, projected through 2018

e Annual National positions - 1,594,400 current; 1,798,800
projected through 2018

Wages

e Average hourly rate in Lane County - $19.88
e Average annual rate in Lane County - $41,355
e Average hourly rate Statewide - $21.00

e Average annual rate Statewide - $43,676

Costs in Addition to Tuition (estimate)*

BOOKS @Nd fEES.....iiciiteeeiee ettt $2,550
* Subject to change without notice.

Prerequisites The entering student must have a basic knowledge
of the Windows operating system, and place at least into WR
121 and MTH 065, or take classes to reach these levels before
enrolling in program courses. Before enrolling in BA 214
Business Communications, students must pass a Language
Skills and Proofreading test in the Testing office or pass BT
108 Business Proofreading and Editing. Before enrolling in BT
120 MS WORD for Business or BT 123 MS EXCEL for
Business, students are expected to have the ability to type 30
words per minute accurately and key 130-132 strokes per
minute on an electronic calculator (or numeric keypad). The
Business Department offers free placement tests to assist
students in determining their skill levels. Students who are
unable to meet the minimum requirements should consider
completing BT 010 Computer Keyboarding and/or BT 020 10-
Key Calculators before enrolling in MS Word or Excel.
Additional testing information and schedule details are
available at: lanecc.edu/business/ testing

All Business Department majors must have a computer that
meets minimum system requirements; contact the department
or advisor for details.
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Cooperative Education (Co-op) Co-op offers students graded
college credit for on-the-job work experience related to
educational and career goals. Through Co-op, students connect
theory and practice, develop skills, expand career knowledge,
and make contacts for future employment. Three credits of Co-
op are required for the AAS degree. Additional Co-op credit is
strongly recommended as an elective. Contact Jamie Kelsch,
Administrative Assistant Co-op Coordinator, Bldg. 19, Rm.
253A, 541.463.5540, kelschj@lanecc.edu

Administrative Office Professional

Two-Year Associate of Applied Science Degree

First Year Fall
BT 112 Team Building Skills DG.......cccoveeeececeeeceee e 3
BT 120 MS WORD for Business *D. 3
CS 120 Concepts of Computing: Information
Processing DG .. ..ot 4
WR 121 Introduction to
Academic Writing “PiG . .....ccciieeie e 4
Total Credits 14
Winter
BA 101 Introduction to Business DG ...........c.cccceveevenerienene. 4
BT 123 MS EXCEL for Business *BD.G_................ 4
BT 165 Introduction to the Accounting Cycle BD.G ............ 4
MTH 065 Elementary Algebra or higher *D.G...................... 4
Total Credits 16
Spring

BA 206 Management Fundamentals *D.G...............ccoceeunene 3
BA 214 Business Communications *D.G .............coeeeeernnne 4
BT 144 Administrative Procedures "D.G...........ccccevvrvenne 4
BT 163 QuickBooks *D.G 4
BT 195 Professional Service and Development *P.G . ....... 2

Total Credits 17
Second Year Fall
BA 224 Human Resource Management *D.G . ... 3
BT 220 MS WORD for Business — Expert *D.G ., 3
Directed Elective 3D:G.........cccoviivereeeerece 4-7
Speech course D........... 4
ChOiCE OF e 3

Physical Education Activity requirement 1.2.R
Health requirement 2R

Total Credits  17-20

Winter
BA 226 Business Law D:G .........cccooiiivieicce e 4
BT 228 Integrated Office Applications *D.G...........cccooueuenee. 4
BT 230 Paperless Office Practices *P.G 4
Directed Elective 3D:G .. .. ...ccccoiiiieseeeece e 4-8

Total Credits  16-20

Spring
BA 278 Leadership and Team Dynamics DG........................ 4
BA 280AA Co-op Ed: Administrative Assist D.G, .. 3
Directed Elective 3D:G .. ... 4-8
BT 271 Administrative Professional Practicum *D.G .. ....... 4

Total Credits  15-19

1 PE Activity, credits must be taken in at least two terms to satisfy degree
requirement.

2 Can be taken any term.

3 Students must choose a minimum of 12 credits in one or more areas
from the following Directed Electives list (can be from more than one
category):

Accounting Directed Electives

BT 170 Payroll Records and Accounting *BD.G, ................
BT 171 Payroll Laws and Regulations D.G............c.coeeveuene
BT 221 Budgeting for Managers *D:G..........ccoceveivrceeennne
BT 223 MS EXCEL for Business — Expert *P.G ...................

WA AN

E-Business Directed Electives

BT 150 Business Web Pages DG .........ccccviriiinenccncnenn
BT 251 E-Business Fundamentals *D.G...........cccccevvrienne
BT 252 Web Tools: Photoshop and Dreamweaver D.G
BT 253 Internet Marketing D:G ...

AhOOW

Legal Office Directed Electives

BA 280L Co-op Ed: Legal Assist D.G..........coccvviviiiinerein
LA 100 Legal Procedures *D.G
LA 101 Introduction to Paralegal Studies *D.G ....................
LA 102 Legal Terminology PG ......ccooiieiiriininiiceeeeesieins
LA 105 Civil Litigation *D.G
LA 128 Legal Procedures 2 *D.G .. ...
LA 132 Ethics for the Legal Professional *D.G....................

Medical Office Directed Electives

HIT 196 Medical Transcription 2 *D:G...........coiiiniireenn
HO 100 Medical Terminology 1 DG .......ccoiiiiriiriereeen
HO 110 Medical Filing and Records Mgmt D.G ..................
HO 112 Medical Insurance Procedures */P.G
HO 195 Medical Transcription 1 *D:G ..o

Additional Electives

BA 223 Marketing DG ........cccoiiiriireeeeeeree e
BA 250 Small Business Management *D.G
BA 280AA Cooperative Education: Admin Assist DG .........
BA 280L Cooperative Education: Legal Assist D.G...............
BA 281 Personal Finance D.G
BT 015 Keyboard Skillbuilding 1 *P.G ..o
BT 016 Keyboard Skillbuilding 2 *D.G
BT 017 Keyboard Skillbuilding 3 *D.G
BT 122 MS POWERPOINT for Business “P.G..........c.ccce.u....
BT 124 MS ACCESS for Business “P.G........c.cccccevevererernne

WPhAWWWPAW

NWWWN

WWWWwhwwsD

Legal Office Skills

Career Pathway Certificate of Completion

Purpose This Career Pathway Certificate of Completion is
designed for professional office personnel who have a
minimum of two years’ experience in office administration and
are interested in career enhancement, or for current Business
students with equivalent office experience who wish to expand
their options for career choices. Legal office courses provide
opportunities for mobility and advancement. Career
possibilities include office positions in law firms, courts,
insurance companies, human resource departments, banks, and
other law-related business and government offices.

Learning Outcomes The graduate of the Legal Office Skills
Certificate of Completion will be able to:

e use and understand basic legal terminology and concepts.
e understand the role of lawyers in the legal system.

e prepare accurately formatted legal documents, letters, and
pleadings and compose correspondence commonly used in
legal settings.

Standard footnotes:
*  Prerequisite required
B Must be passed with grade of “B” or better to use as a prerequisite

Degree or certificate requirement; must be passed with grade of “C-" or better
Must be taken for a grade, not P/NP; major requirement
Required for AAS degree—see page 47-48
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e understand and use a variety of legal office systems including
document management and calendaring.

e understand the purposes and many of the functions of court
rules, schedules, and procedures.

e use law library, computing and communication services to
obtain legal forms, information, and data from regional,
national, and international networks.

e create professional, accurate documents.

e use research and analytical skills to support the activities of the
organization.

Fall

BA 226 Business Law DG ... 4
LA 100 Legal Procedures "D.G . .....ccooiriirinininieeneniens 4
LA 102 Legal Terminology PG .......coiviiiinirieeeeeseniens 3
Winter

LA 101 Introduction to Paralegal Studies *P.G .................... 3
LA 128 Legal Procedures 2 *D:G .........ccoriireienneereeen 4
Spring

LA 105 Civil Litigation *D.G 3
LA 132 Ethics for the Legal Professional *D.G.. 3
BA 280L Co-op Ed: Legal Assist D:G.......cccciireieririereee 3
Total Credits 27

Office Software Specialist

Career Pathway Certificate of Completion

Purpose This Career Pathway Certificate of Completion is
designed for professional office personnel who are interested in
career enhancement, or for current Business students with
office experience who wish to expand their software
proficiency. In today’s competitive job market, Office Software
Specialist certification can bring employment opportunities,
greater earning potential and career advancement, and
increased job satisfaction.

Learning Outcomes The graduate of the Office Software
Specialist Certificate of Completion will be able to:

e navigate the Windows operating environment.
e create, format, save, edit, paginate, and print documents.

e create and apply character and paragraph styles, generate and
update document indexes, tables of contents, and captions,
and demonstrate mastery in working with document sections,
templates, and mail merge.

e create, run, and save macros.

* use cell, row and column, and worksheet formatting
techniques to create professional-looking spreadsheets.

e use sophisticated Excel functions to perform sensitivity
analysis to solve business problems.

e plan and develop a worksheet to solve complex business
problems by using named cells and ranges, complex logical
and nested logical functions, and relative, absolute, and mixed
cell references in creating formulas and functions.

e work with arrays, iteration, multisheet data, form controls, look
up functions, date and time functions, and math and statistical
functions in a business problem-solving context.

e create presentations from a template, from existing slides, or
by using the AutoContent Wizard and apply appropriate design
principles to design, create, and present an original slide show
using PowerPoint software.

e customize color schemes, apply slide transitions and
animation effects, create a custom background, add animated
clip art, link slides within the presentation, resize and scale
objects, add action buttons, hide slides, and set automatic
slide timings.

e enter, edit, move, and delete information in established
databases with accuracy.

e sort, index, and search databases, create custom forms and
reports, link tables, and import/export information.

Fall

BT 120 MS WORD for Business *D.G..........ccccceceevuveveeereennnns 3
BT 122 MS POWERPOINT for Business *DP.G... 3
Winter

BT 123 MS EXCEL for Business *BD.G .. .......cccceveervenenns 4
BT 220 MS WORD for Business — Expert *D.G 3
Spring

BT 124 MS ACCESS for Business *P.G..........ccccccevveveeereennnns 3
BT 223 MS EXCEL for Business — Expert *D.G 3
Total Credits 19

Small Business Ownership

Career Pathway Certificate of Completion

Purpose This Career Pathway Certificate is designed for
individuals who may want to own and operate a business in the
near term or future. This includes, but is not limited to, trade
and professional students, community members and former
graduates with skills that are marketable in the business
environment; individuals with skill sets that are commonly
delivered in a “freelancer” or independent contractor capacity;
and service providers, small retailers and food service providers
that may potentially organize as a business.

Learning Outcomes The graduate of the Small Business
Ownership Certificate of Completion will be able to:

e understand his or her motivations and the reality of owning a
small business, and understand the legal implications of being
a business owner.

e determine the appropriate type of business entity for various
business endeavors, and understand, outline and evaluate the
components of a business plan.

e use cell, row and column, and worksheet formatting
techniques to create professional-looking spreadsheets for
analyzing business decisions.

e use sophisticated Excel functions to perform sensitivity
analysis to solve business problems.

e understand the role of accounting in planning, operating, and
reporting an organization’s activities and management'’s
fiduciary responsibility to safeguard assets and be able to
discuss the adequacy of internal controls.

e recognize how the major elements of the marketing process
apply to small business marketing situations.

e design and utilize QuickBooks as a tool to efficiently meet an
organizations accounting and tax compliance responsibilities.

e understand the link between accounting data and the
underlying business reality, and use the accounting equation
for analyzing business transactions and creating financial
statements.

e understand the historical role and evolving trends in small
business including: transitions to paperless environments,
globalization, role of e-commerce, and sustainability.

Fall

BA 101 Introduction to Business DG ..........c.cccocevevveveecieenens 4
BT 123 MS EXCEL for Business *BD.G_.........cccccoeeveerreennnns 4
BT 165 Introduction to the Accounting Cycle BD.G . ......... 4
Winter

BA 223 Marketing “PiG ... ....ccoiiieieceee e 4
BA 226 Business Law DG .. .......cccoviiiecieiece e 4
BT 163 QuickBOOks “D:G ... ...ccuiiieieiieecrecee e 4

BA 206 Management Fundamentals *D.G............ccccccvvenenn
BA 250 Small Business Management *D.G,..
BT 221 Budgeting for Managers PG .........cccceviviniiricnnenn

Total Credits 35
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Auto Body and Fender
Technology

Offered by the Advanced Technology Division
541.463.5380

Two-Year Associate of Applied Science Degree
Auto Collision Option
Auto Paint Option

Two-Year Certificate of Completion

Purpose To train technicians in the latest paint and collision
technology, and provide substantial practical experience
essential to becoming proficient in this industry, for careers in
car dealerships, independent body and paint shops, heavy-duty
truck shops, or with jobbers selling paint and collision
equipment and materials.

Auto Collision Option prepares students for specialization in
the auto collision industry, for careers in auto dealerships,
custom repair shops, independent body shops, motor home
manufacturing, employment with collision jobbers, auto
collision repair estimators, and auto collision manufacturers.

Auto Paint Option prepares students for specialization in the
auto paint industry, for careers in auto dealerships, custom
paint shops, independent paint shops, heavy-duty truck shops,
the motor home industry, and with paint jobbers and paint
equipment manufacturers.

Learning Outcomes The student who successfully completes all
Auto Body and Fender AAS or 2-year certificate program
requirements will:

e adhere to OSHA and industry safety standards.

o effectively use the latest collision repair equipment as well as
refinishing procedures.

e repair and refinish automobile bodies to industry standards.

e access library, computing, and communications services and
obtain information and data from regional and national
networks.

e interpret the concepts of a problem-solving task and translate
them into mathematical equations.

In addition to the outcomes for Auto Body and Fender, the

student who successfully completes all Auto Collision Option

program requirements will:

* effectively use state-of-the-art measuring and collision repair
equipment.

e demonstrate a thorough knowledge of advances in technology
in auto collision.

e enter the workforce with substantial practical experience in
collision repair.

e repair and reconstruct automobile bodies to industry
standards.

In addition to the outcomes for Auto Body and Fender, the
student who successfully completes all Auto Paint Option
program requirements will:

e demonstrate thorough knowledge of advances in technology
in auto paint.

o effectively use state-of-the-art equipment and materials as well
as refinishing procedures.

e enter the workforce with substantial practical experience.

Employment Trends
e Lane County openings - 20 annually, projected through 2018
e Statewide openings - 100 annually, projected through 2018

e Those with an associate degree in one of the program options
will have a competitive advantage in the labor market.

Wages

e Average hourly rate in Lane County - $16.06
e Average annual rate in Lane County - $33,394
e Average hourly rate Statewide - $19.50

e Average annual rate Statewide - $47,000 ($50,000+ with
experience)

Costs in Addition to Tuition and Registration Fees (estimate)*

Books... . $600
B [oYo] F- T . $550
Differential FEES™ ...t $2,987
Class FEES ..oiiiiiiiiiie ettt e s $1,326
o] = $5,463

*This is the total of all the differential fees attached to Auto Body and
Fender courses. These and other fees may change during the year - see the
online credit class schedule for fees assigned to courses.

Licensing or Other Certification Exams Required Completion of
this program may substitute for one year of the two years of
work experience required for taking written exams for ASE
certification.

Prerequisites Minimum placement score of 68 in Reading OR
completion of RD 080 OR prior college. A high school
diploma or equivalent is recommended for all applicants to this
program.

Admission Information Contact Advanced Technology
Division, or see lanecc.edu/advtech/AB/index.htm

Cooperative Education (Co-op) Co-op offers students college
credit and a grade for on-the-job work experience related to
their educational and career goals. Through Co-op, students
connect theory and practice, develop skills, expand career
knowledge, and make contacts for the future. Work schedules
and work sites vary. Under the supervision of the Auto Body
and Fender Co-op Coordinator and with instructor consent, a
maximum of 18 Co-op credits in AB 280 may be earned in lieu
of required Auto Body and Fender course credits. Contact
Marv Clemons, Auto Body Co-op Coordinator, Bldg. 8, Rm.
111, 541.463.3158, clemonsm@lanecc.edu.

Two-Year Associate of Applied Science Degree

First Year Fall
AB 132 Beginning Auto Paint *D.G ... 6
AB 134 Paint and Collision *D.G..........ccccceiviriinrererierne 6

MTH 060 Beginning Algebra®D.G
or higher mathematics.......cccccoeriiiiiiiiiiie 4
Total Credits 16

Standard footnotes:
*  Prerequisite required
B Must be passed with grade of “B” or better to use as a prerequisite

D Degree or certificate requirement; must be passed with grade of “C-" or better
G Must be taken for a grade, not P/NP; major requirement
R Required for AAS degree—see page 47-48

TVYOIOINHD3IL1L/H4334VDI
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Winter
AB 132 Beginning Auto Paint *D.G .........cccccveviirieieene 6
AB 134 Paint and Collision *P.G,..... . 6
EL 115 Effective Learning ............. . 3
At ElECTIVE wovviii i 2

AB 133 Beginning Auto Collision *D.G
AB 134 Paint and Collision *D.G..........c.ccooeiinriireerneeee
CS 120 Concepts of Computing: Information Processing

or higher computer SCIENCEe ........ccecverviviriiiniecciieneee 4

Total Credits 16

Second Year Fall

AB 133 Beginning Auto Collision *P/G.........cccovvveverrrinnnn 6

AB 261 Intermediate Auto Collision *P.G...........ccccevvrernnnnnn 6

MTH 076 Applied Geometry for Technicians *

or higher mathematics.......coooviiiiieieie e 4
WR 115W Introduction to College Writing: Workplace

Emphasis or higher writing D.......cccoeeveveniiviniecceeeeane 3

Total Credits 19

Winter

AB 260 Intermediate Auto Paint *B.G..........
AB 261 Intermediate Auto Collision *D.G.... . 9
PE/Health requirement DR..........cccocerenne . 3
Arts/Letters requirement R ... 3

Total Credits 18

Spring

AB 260 Intermediate Auto Paint *D.G...........c.ccevevverernnne. 12
BUSINESS lECLIVE ..uvviiiiiii it s 3
Human Relations requirement R .........c.coooeveiiiiecececes 3
Total Credits 18

Elective AB 280 Co-op Ed: Auto Body Repair (optional)
Note: Recommended courses prior to entering major core courses—

Effective Learning, Basic Mathematics Applications, and Introduction to
College Writing: Workplace Emphasis.

Auto Collision Option

Two-Year Associate of Applied Science Degree

First Year Fall

AB 133 Beginning Auto Collision *D.G ... 6

AB 134 Paint and Collision *D.G 6
MTH 060 Beginning Algebra*P.G

or higher mathematics........cccociiiiiiiiiiiii e 4

Total Credits 16

Winter

AB 133 Beginning Auto Collision *D.G ... 6
AB 134 Paint and Collision *P.G................ . 6
EL 115 Effective Learning ............. . 3
Art elective ....ccoeeeeeiiieeens 2

Total Credits 17

Spring

AB 134 Paint and Collision *P.G,.........cccoeeveevreeereereeee v 6

AB 261 Intermediate Auto Collision *P.G............cccverennnee. 6
CS 120 Concepts of Computing: Information Processing

or higher computer SCIENCE......cuvvviiriivieiiee e 4

Total Credits 16

Second Year Fall
AB 261 Intermediate Auto Collision “D.G............cccevrvrrnnn. 9
AB 263 Advanced Auto Collision *D.G,.........ccccevevveveerrrnnn. 3
MTH 076 Applied Geometry for Technicians *
or higher mathematics.......cccccceii i 4
WR 115W Introduction to College Writing: Workplace
Emphasis D or higher writing ......cccccoeiiiiiniinniiniciies 3
Total Credits 19
Winter

AB 263 Advanced Auto Collision *D.G 12
PE/Health requirement DR................. . 3
Arts/Letters requirement R ... 3
18
Spring
AB 132 Beginning Auto Paint *D.G ... 12
BUSINESS €lECLIVE ...eeiiiiiiiiee e 3
Human Relations requirement R .........cccooeiiiciiecceee 3
Elective AB 280 Co-op Ed: Auto Body Repair (optional)
Total Credits 18
Auto Paint Option
Two-Year Associate of Applied Science Degree
First Year Fall
AB 132 Beginning Auto Paint *D.G ... 6
AB 134 Paint and Collision *D.G..........ccceceveviriiereieirenn 6
MTH 060 Beginning Algebra™D.G
or higher mathematics.........ccoceiiiiiiinncii e 4
Total Credits 16
Winter
AB 132 Beginning Auto Paint *D.G ...........ccccceviiieirennne 6
AB 134 Paint and Collision *P.G..........ccccoveveevrceeeceee e 6
EL 115 Effective LEarning .....ccooveoeeeeeeneneeseseeee e 3
Art €1ECTIVE ..o 2

AB 134 Paint and Collision *P.G,.........ccccoeeveevreeereeeeee e
AB 260 Intermediate Auto Paint *D.G
CS 120 Concepts of Computing: Information Processing

or higher computer SCIENCEe........c.cerveeriiiiieiicc e 4

Total Credits 16

Second Year Fall

AB 260 Intermediate Auto Paint *D.G.........ccccecvvereiriennnnnn 9

AB 262 Advanced Auto Paint PG ..........ccccoviieiieeee 3

MTH 076 Applied Geometry for Technicians *

or higher mathematics.......cooocviiriiiiiiiee s 4
WR 115W Introduction to College Writing: Workplace

Emphasis D or higher writing ......cccccoeviiiiiiiiiiiiiiecies 3

Total Credits 19

Winter

AB 262 Advanced Auto Paint PG ..........ccccviieiiieee 12

PE/Health requirement D.R 3

Arts/Letters requirement R 3

18

Spring

AB 133 Beginning Auto Collision *P.G . ........ccccecrevirnnnne. 12

Business elective ........ccccecveeennen. . 3

Human Relations requirement R ... 3

Total Credits 18

Note: Recommended courses prior to entering major core courses—
Effective Learning, Basic Mathematics Applications, and Introduction to
College Writing: Workplace emphasis.
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Auto Body and Fender Technology

Two-Year Certificate of Completion

First Year Fall
AB 132 Beginning Auto Paint *D.G ... 6
AB 134 Paint and Collision *P.G, .. 6
EL 115 Effective Learning ......cceeerverenecieneeeseseeseseeeen 3
15
Winter
AB 132 Beginning Auto Paint *D.G ... 6
AB 134 Paint and Collision *P.G, ., 6
PN g A= 1Yo A7 SRR 2
Total Credits 14
Spring
AB 133 Beginning Auto Collision *D.G ..........ccccveeveieernenne 6
AB 134 Paint and Collision *P.G..........ccccevvviveinerenerieseenes 6
WR 115W Introduction to College Writing: Workplace
Emphasis P or higher Writing .......cccocceveieecieieeiee e 3
Total Credits 15
Second Year Fall
AB 133 Beginning Auto Collision *P.G ..........ccocccrrinrene 6
AB 261 Intermediate Auto Collision *P.G .., 6
[0 s T ] 171N ) RS 4
MTH 060 Beginning Algebra *D.G
MTH 076 Applied Geometry forTechnicians */D.G
or higher mathematics
Total Credits 16
Winter
AB 260 Intermediate Auto Paint “D.G..........ccccoevieieieenenns 3
AB 261 Intermediate Auto Collision *P.G_.., 9
PE/Health EIeCtive D........coeecieiieeceecee e 3
Total Credits 15
Spring
AB 260 Intermediate Auto Paint *D.G.........ccccceervnienierernne 12
Human Relations requirement P 3
Total Credits 15

Automotive Technology

Offered by the Advanced Technology Division,
541.463.5380

Two-Year Associate of Applied Science Degree

Two-Year Certificate of Completion

Purpose To prepare the graduate for employment as an
automotive service technician working at company-owned
repair stations, fleets, independent garages, gas stations, or new
car dealerships.

Learning Outcomes The graduate of the Associate of Applied
Science degree or the Two-Year Certificate of Completion will:

e use automotive service resources to complete lab projects and
become familiar with computer accessed information, internet
accessed information and information available in print related
to automotive repair.

* be able to perform computations for gear ratios, engine
displacement, electrical circuits, power output, vehicle
alignment angles, conversion between the metric system and
standard system, and use of precision measuring tools.

e diagnose and repair current vehicles using advanced
diagnostic tools and equipment.

e successfully complete ASE certification tests.
e demonstrate and use industry safety standards.

e access library, computing, and communications services and
obtain information and data from regional and national
networks.

* interpret the concepts of a problem-solving task and translate
them into mathematical equations.

Employment Trends
e Lane County openings - 30 annually, projected through 2018
e Statewide openings - 300 annually, projected through 2018

Those with an associate degree in one of the program options
will have a competitive advantage in the labor market.

Wages

e Average hourly rate in Lane County - $17

e Average annual rate in Lane County - $35,000
e Average hourly rate Statewide - $18.50

e Average annual rate Statewide - $40,000 ($50,000+ with
experience)

Costs in Addition to Tuition and Registration Fees (estimates)*
$1,100
$700-1,000
$2,337
. $525
.. $4,662-4,962
*This is the total of all the differential fees attached to Automotive

Technology courses. These and other fees may change during the year - see
the online credit class schedule for fees assigned to courses.

Program Certification National Automotive Technicians
Education Foundation, a nonprofit foundation within the
National Institute for Automotive Service Excellence.

Prerequisites Minimum placement score of 68 in Reading OR
completion of RD 080 OR prior college. A high school
diploma or equivalent is recommended for all applicants to this
program.

Admission Information Contact the Advanced Technology
Division, or see lanecc.edu/advtech/AT/admission AT.htm

Cooperative Education (Co-op) Co-op offers students college
credit and a grade for on-thejob work experience related to
their educational and career goals. Through Co-op, students
connect theory and practice, develop skills, expand career
knowledge, and make contacts for the future. Work schedules
and work sites vary. Under the supervision of the Automotive
Technology Co-op Coordinator and with instructor consent, a
maximum of 18 Co-op credits in AM 280 may be earned in
lieu of required Automotive Technology course credits. Contact
Marv Clemons, Automotive Co-op Coordinator, Bldg. 8, Rm.
111, 541.463.3158, clemonsm@lanecc.edu.

Standard footnotes:
*  Prerequisite required
B Must be passed with grade of “B” or better to use as a prerequisite

D Degree or certificate requirement; must be passed with grade of “C-" or better
G Must be taken for a grade, not P/NP; major requirement
R Required for AAS degree—see page 47-48
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Two-Year Associate of Applied Science Degree

First Year Fall
AM 145 Engine Repair "D:G. .......cccovieeieceee e 12
MTH 076 Applied Geometry for Technicians *P.G or
higher mathematics .......ccccvviiiiiiiii e 4
Total Credits 16
Winter
AM 149 Manual Drive Trains and Axles *P.G.........ccccccuvunee. 6
AM 147 Suspension and Steering *D/G .........cccceveiriininnnn 6
WLD 121 Shielded Metal Arc Welding 1 ™ .....cccovevvrieerennne. 4
PE/Health requirement DR, ...........cccoviriiiiiececeececeee s 3
Total Credits 19
Spring
AM 242 Automatic Transmissions/Transaxles *D.G............. 12
WR 115W Introduction to College Writing: Workplace
Emphasis D or higher Writing ........cccceeeveininienencieenens 3
Total Credits 15
Second Year Fall
AM 243 Electrical and Electronic Systems *D.G................. 12
CS 120 Concepts of Computing: Information Processing
or higher computer SCIeNCe.........ccoevrcieriiiriiiee e 4
ChOiCE OF i 4
Science or Computer Science course *
ET 129 Electrical Theory 1
Total Credits 20
Winter
AM 244 Engine Performance "D.G..........ccoovinininnininenne 12
CG 203 Human Relations at Work .........cccceeeveeeiiiensiienenne 3
ChOICE Of i 4
SP 100 Basic Communications
SP 105 Listening and Critical Thinking
SP 218 Interpersonal Communications
Total Credits 19
Spring

AM 143 Brakes *DP.G . ....cccccvvvereeirirenieienens 8
AM 246 Heating and Air Conditioning *D.G . 4
AM 280 Co-op Ed: Automotive D:G...........coeeviieeecieeeee 3

Total Credits 15

Two-Year Certificate of Completion
First Year Fall

AM 145 Engine Repair *D.G 12
MTH 076 Applied Geometry for Technicians */D.

higher mathematics ......ccccvviiiiiiiei e 4

Total Credits 16

Winter

AM 149 Manual Drive Trains and Axles *D.G ...................... 6

AM 147 Suspension and Steering *D.G ..........
WLD 121 Shielded Metal Arc Welding 1 *

AM 242 Automatic Transmissions/Transaxles *D.G . ........... 12
PE/Health elective DR .........ccouiiieieeceeeceee e, 3

Total Credits 15

Second Year Fall

AM 243 Electrical and Electronic Systems “D.G................. 12
WR 115W Introduction to College Writing: Workplace

Emphasis D or higher Writing ......cccocveeriineneinineseseseees 3

Total Credits 15

Winter

AM 244 Engine Performance *P.G 12

CG 203 Human Relations at Work 3

Total Credits 15

Spring

AM 143 Brakes *DiG ... ..o 8

AM 246 Heating and Air Conditioning *P.G..........c.cccccurnenee. 4

AM 280 Co-op Ed: Automotive DG .......c..ccceevveeeieeeeenee 3

Total Credits 15

Aviation Maintenance Technician
Offered by the Lane Aviation Academy, 541.463.4195
Two-Year Associate of Applied Science Degree

Two-Year Certificate of Completion

Purpose To prepare technicians to repair and maintain the
operating condition of aircraft, and qualify for Federal Aviation
Administration (FAA) certification exams (written, oral and
practical) for the airframe and powerplant airman’s certificate.

Learning Outcomes The graduate will:

e repair and maintain the operating condition of aircraft.
e pass the FAA written, oral and practical exams for licensing.
e demonstrate and use industry safety standards.

e access library, computing, and communications services and
obtain information and data from regional, national, and
international networks.

* interpret the concepts of a problem-solving task and translate
them into mathematics.

Employment Trends

e Lane County openings - 20 annually, projected through 2018

e Statewide openings - 100 annually, projected through 2018

* Those with an associate degree have a competitive advantage

in this labor market.
Wages

e Average hourly rate Statewide - $16-21, median $25
e Average annual rate Statewide - $52,783

Costs in Addition to Tuition (estimates)*

* Subject to change without notice.

Admission Information Contact Advanced Technology

Division, or see lanecc.edu/advtech/AMT/index.htm

Prerequisites Exams Required FAA oral, practical, and written
certification exams are required.
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Program Approval The program is approved under Part 147 of
the Federal Aviation Regulations of the Federal Aviation
Administration.

Licensing or Other Certification FAA oral, practical, and written
certification exams are required.

Cooperative Education (Co-op) Co-op offers students college
credit and a grade for on-thesjob work experience related to
their educational and career goals. Through Co-op, students
connect theory and practice, develop skills, expand career
knowledge, and make contacts for the future. Work schedules
and work sites vary. Under the supervision of the Aviation
Maintenance Co-op Coordinator and as approved by the FAA
Liaison and Return to Service instructor, a maximum of six
Co-op credits in AV 280 may be authorized in lieu of the final
Return to Service course. Co-op may be taken summer term.
Contact Marv Clemons, Aviation Maintenance Co-op
Coordinator, Bldg. 8, Rm. 111, 541.463.3158,

clemonsm@lanecc.edu.
Two-Year Associate of Applied Science Degree

Required Prior to Beginning of First Year
MTH 076 Applied Geometry for Technicians *D.G

OF EQUIVAIENT ..ciii ittt 4
WR 115W Introduction to College Writing: Workplace
Emphasis 1P or higher Writing......ccccocevveeeeceeieeceececeecnene 3
First Year Fall
AV 192 General 101 *D.G ... 6
AV 193 General 102 *D.G ......ccoiveiriiririenns 6
Science/Computer Science requirement "R _....................... 3
Total Credits 15
Winter
AV 196 General 105 “DiG ... ..o 6
AV 194 General 103 “DiG ..ot 6
MTH 086 Applied Algebra for Technicians *2.D.G
or higher mathematics.......coccoviiiiiiniiic e, 4
PE/Health requirement 1.3DR 3
Total Credits 19
Spring
AV 279 Airframe (Section 3,and 4) *D.G . .....ccccccvrevevrerernen. 12
AV 195 General 104 *D:G ..o 6
Total Credits 18
Second Year Fall
AV 281 Powerplant (Section 1 and 2) *D.G _..........cccecvenne 12
AV 279 Airframe (Section 1) "..ooeverininineeeeese s 6
Total Credits 18
Winter
AV 281 Powerplant (Section 3 and 4) ™ .......cccoeeveeceecenennen. 12
Arts/Letters requirement TR ..o 3
Human Relations requirement TR .........cccooeviiiiieieceenene 3
Total Credits 18

Spring
AV 283 Powerplant Return to Service *P.G........ccccccevurunee. 6
AV282 Airframe Return to Service *D.G 6
AV 279 Airframe (Section 2) *D.G .. .civiiiiiieee e 6
Elective AV 280 Co-op Ed: Aviation Maintenance (optional)
Total Credits 18
Two-Year Certificate of Completion
Required Prior to Beginning of First Year
MTH 076 Applied Geometry for Technicians *D.G
OF EQUIVAIENT ..eiieie e 4
First Year Fall
AV 192 General 101 *DiG. ... it 6
AV 193 General 102 *DiG ..ot 6
WR 115W Introduction to College Writing:
Workplace Emphasis P or higher writing ........ccccccvevenene 3
PE/Health elective 13D .. ....cccceieeeeeeeeeeceeeeee e 3
Total Credits 18
Winter
AV 196 General 105 DG ... s 6
AV 194 General 103 DG ..o 6
MTH 086 Applied Algebra for Technicians *2.D.G
or higher mathematics........cccocceeiiiiiinniiiie 4
Total Credits 16
Spring
AV 279Airframe (Section 3, and 4) *DP.G........cccoeveiviiereeen. 12
AV 195 General 104 “D/G i 6
Total Credits 18
Second Year Fall
AV 281 Powerplant (Section 1 and 2) *bB.G ., 12
AV 279 Airframe (Section 1)....ccceieiriiriiiiiieeeeecee e 6
18

AV 281 Powerplant (Section 3 and 4) *D.G
Human Relations requirement 1 ......ccccccceeeieviciiveeen e escienens

AV 283 Powerplant Return to Service *D.G..........c.coeevvennn. 6
AV 282 Airframe Return to Service *D:G .......cccccceevrveennne 6
AV 279 Airframe (Section 2) *D.G ... ..coooiiiiieeeeeeeee e, 6

Total Credits 18

1 Not required for two-year FAA Airframe and Powerplant airman’s
certificate exams.

2 MTH 065 or MTH 070 or higher mathematics may substitute for MTH
086.

3 PE activity courses must be completed over at least 2 terms.

Students interested in completing the FAA Airway Science
requirements for two-year institutions should:
Substitute:
e WR 121 Introduction to Academic Writing for

WR 115W Introduction to College Writing: Workplace Emphasis.
e SP 111 Fundamentals of Public Speaking for Arts/Letters requirement.
e MTH 111 College Algebra for Science/Computer Science requirement.

Standard footnotes:
*  Prerequisite required
B Must be passed with grade of “B” or better to use as a prerequisite

Degree or certificate requirement; must be passed with grade of “C-" or better
Must be taken for a grade, not P/NP; major requirement
Required for AAS degree—see page 47-48

OO
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.Add:

* WR 227 Technical Writing

e SP 130 Business and Professional Speech

e J 205 Public Relations

e Arts/Letters Elective (3 credits)

e Any 200 level Psychology course (3 credits)
e PH 101 or PH 102 Fundamentals of Physics
e AV 179 General Aviation

Business Assistant
Offered by the Business Department, 541.463.5221

One-Year Certificate of Completion

Purpose To train business and office assistants for a wide
variety of duties. They may handle correspondence, maintain
electronic and manual files, assist with financial record
keeping, operate a variety of office equipment, assist customers,
answer telephones, act as a receptionist, act as an accounts
receivable or payable clerk, perform general office duties, and
use personal computers for internet research, word processing,
and financial analysis. This Certificate of Completion may
fulfill the first year requirements of the Accounting and
Administrative Office Professional Two-Year Associate of
Applied Science degrees.

Learning Outcomes The graduate will be able to:
e organize and manage the daily business functions of an
organization.

e use software including word processing, spreadsheets,
databases, and presentation tools to input, manage, and
interpret information to meet organizational needs.

e perform on the job in ways that reflect professional ethics,
legal standards, and organizational expectations.

e create professional, accurate documents.

e anticipate and actively explore innovative solutions to
technological and organizational challenges.

e provide basic training and technical support for office
equipment and software systems.

e understand accounting as the “language of business.”

e engage customers and co-workers in a purposeful manner -
listening to and accurately interpreting their responses within
diverse cultural contexts.

e use research and analytical skills to support the activities of the
organization.

e formulate questions that can be addressed with data and
collect, organize, and display relevant data to answer them.

e work independently within diverse business environments,
apply individual strengths and critical thinking to collaborative
efforts.

* make effective presentations to internal and external
audiences.

e use appropriate library and information resources to research
business topics.

e apply critical thinking and analytical skills in decision-making
and problem solving.

e use good keyboarding skills to prepare documents quickly and
accurately according to employer standards.

Employment Trends
e Lane County openings - 78 annually, projected through 2018
e Statewide openings - 861 annually, projected through 2018

* Annual National positions - 3,024,400 current; 3,383,100
projected through 2018

e Workers with postsecondary training have a competitive
advantage in the labor market.

Wages
e Average hourly rate in Lane County - $13.87

e Average annual rate in Lane County - $28,848
e Average hourly rate Statewide - $14.30
e Average annual rate Statewide - $29,745

Costs in Addition to Tuition (estimate)*
BOOKS and fEES...ccceeeiieiiieiiieeiiee e $1,350

* Subject to change without notice.

Prerequisites The entering student must have a basic knowledge
of the Windows operating system, and place at least into WR
121 and MTH 065, or take classes to reach these levels before
enrolling in program courses. Before enrolling in BA 214
Business Communications, students must pass a Language
Skills and Proofreading test in the Testing office or pass BT
108 Business Proofreading and Editing. Before enrolling in BT
120 MS WORD for Business or BT 123 MS EXCEL for
Business, students are expected to have the ability to type 30
words per minute accurately and key 130-132 strokes per
minute on an electronic calculator (or numeric keypad). The
Business Department offers free placement tests to assist
students in determining their skill levels. Students who are
unable to meet the minimum requirements should consider
completing BT 010 Computer Keyboarding and/or BT 020 10-
Key Calculators before enrolling in MS Word or Excel.
Additional testing information and schedule details are
available at: lanecc.edu/business/testing

All Business Department majors must have a computer that
meets minimum system requirements; contact the department
or advisor for details.

Fall

BT 112 Team Building Skills D:G...........ccevveveiecieieceeees 3

BT 120 MS WORD for Business “D.G.... 3
CS 120 Concepts of Computing: Informati

Processing DG .. ... 4

WR 121 Composition: Introduction to

Academic Writing "D:G ... 4

Total Credits 14

Winter

BA 101 Introduction to Business D.G.........c.cccceveveeieccecennenn, 4

BT 123 MS EXCEL for Business *BD.G, .........ccccevevercennene. 4

BT 165 Introduction to the Accounting Cycle BD.G ... 4

MTH 065 Elementary Algebra or higher *P.G...................... 4

Total Credits 16

Spring

BA 206 Management Fundamentals *D:G.............cceueunne.

BA 214 Business Communications *D:G ...........ccccoeveeeeenene. 4

BT 163 QUICkBOOKS *D:G ... ....ccuiieeciiceeeee ettt 4
2
4

BT 195 Professional Service and Development *D.G..........

BT 144 Administrative Procedures *D.G
BA 281 Personal Finance D.G

Total Credits 17
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Computer Information Systems -
Health Informatics

Offered by the Computer Information Technology
Department, 541.463.5826

Two-Year Associate of Applied Science Degree

Career Pathway Certificate of Completion, Database
Specialist

Career Pathway Certificate of Completion, Health
Information Technology Specialist

Purpose The purpose of the program is to educate individuals
to be effective developers, users and managers of health
information resources. Health Informatics is the study of how
health data are collected, stored and communicated; how those
data are processed into health information suitable for
administrative and clinical decision making; and how computer
technology, communications technology, and other
information management skills can be applied to support these
processes. Graduates may be employed as health information
professionals by clinics and offices of health care providers,
hospitals, health maintenance organizations, insurance
companies, government agencies, law firms, mental health
programs, community health programs, researchers, consulting
firms, and information systems vendors.

Learning Outcomes The graduate will:

e develop and evaluate health care system requirements
e design, implement and deploy a health care system
e evaluate, test, debug and troubleshoot a healthcare system

e apply operational health care knowledge in addressing Health
Informatics system needs

e create effective databases and user interfaces
e query a database using advanced SQL concepts
e develop small programs

e select appropriate technology tools by recognizing tool
capabilities and limitations

e communicate effectively in both oral and written form
e work effectively in teams
e manage time, tasks and projects

e take ownership of Health Informatics career by adapting and
learning new skills

e explain concepts, components, and processes of a health care
system

e plan and control total cost of ownership (TCO) for a health
care system

e install, manage and troubleshoot issues in a network
environment

e provide technical support to desktop clients

¢ identify and evaluate network requirements for a health care
organization

e specify and purchase hardware and software for a local area
network

e assemble hardware, install software, and configure a local area
network

e operate a reliable and secure local area network

e establish and maintain connections between/among local area
networks and wide area networks

e use network concepts and terminology to communicate with
vendors and users

e work with users, managers and associates in helping to define
systems requirements for new projects

e assist in management of small to medium-size projects using
project management software and practices

e use accounting principles to increase profitability and decrease
cost in a project

e use micro and macroeconomics knowledge to understand
their effect on the economy

e use library resources for research and written tasks.

e perform advanced mathematical functions as necessary to
prepare health data reports.

Employment Trends
e Lane County openings - 13 annually, projected through 2018
e Statewide openings - 124 annually, projected through 2018

e Annual National positions - 172,500 current; 207,600 projected
through 2018

Wages

e Average hourly rate in Lane County - $17.01

e Average annual rate in Lane County - $35,374
e Average hourly rate Statewide - $16.96

e Average annual rate Statewide - $35,275

Costs in Addition to Tuition (estimate)*
Books and sUpplies......cccooeerieriieiieinee e $2,500*

* Subject to change without notice.

Cooperative Education (Co-op) Co-op offers students college
credit and a grade for on-the;job work experience related to
their educational and career goals. Through Co-op, students
connect theory and practice, develop skills, expand career
knowledge, and make contacts for the future. Work schedules
and work sites vary. Contact the Cooperative Education

Division, Bldg. 19, Rm. 231, 541.463.5203.
Program Lead Larry Scott, Bldg. 19, Rm. 140, 541.463.5458,

scottl@lanecc.edu

Two-Year Associate of Applied Science Degree

First Year Fall
MTH 095 Intermediate Algebra *P.G ... .........ccoccviiininnninnnn, 5
WR 121 Introduction to Academic Writing *P.G ................. 4
ChoiCE Of i 4

CIS 140 Operating Environments: Managing Windows D.G
CIS 140U Introduction to Unix/Linux B.G
Directed EIECHIVE ....coivuiiiiiiii i 3-5

Total Credits  16-18

HO 100 Medical Terminology PD:G.......cccccoevveviececceeesesiecene
CS 179 Introduction to Computer Networks...

CIS 122 Software Design *D.G/1

CS 133C# Beginning Programming: C# *D.G 1

CS 133G Beginning C++ Programming for Games
CS 133JS Beginning Programming: JavaScript *D.G
CS 161 Computer Science 1 *D.G

Bl 1021 Human Biology (recommended) D.G
or other Science/Computer Science requirement R

Total Credits 15

Standard footnotes:
*  Prerequisite required
B Must be passed with grade of “B” or better to use as a prerequisite

D Degree or certificate requirement; must be passed with grade of “C-" or better
G Must be taken for a grade, not P/NP; major requirement
R Required for AAS degree—see page 47-48
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CIS 135T XML, Data Transformation and Objects *D.G.1

CS 162 Computer Science 2 *D.G

CS 233G Intermediate C++ Programming for Games *D.G

CS 233C# Intermediate Programming: C# *D.G/1
Directed EIECHIVE ....ooviiiiiiiiieeeeeeee e 3-5
Human Relations requirement R

Total Credits  15-17

Second Year Fall
CIS 244 Systems Analysis *D/G.........ccccvieveieceececeeceeens 4
ChOICE Of i 4

HI 107 Working with Health IT Systems
HIM 110 Health Information Technology *:D.G.1
ChoiCE OF i 34
HIM 182 Health Care Delivery Systems *D.G
HI 101 Introduction to Health Care and Public Health in the US
ChoiCE OF i 4
HI 111 Selecting, Implementing, and Customizing Electronic
Health Record System
HIM 283 Health Information Systems *D.G/1

Total Credits  15-16

Winter
CS 275 Database Program Development *D.G.............. 4
ChOICE Of e 34

HIM 285 Healthcare Financing and Compliance *1.D.G
HI 208 Installation and Maintenance of Health IT Systems
Choice of recommended Speech classes: ........cccceeeveeennnns 4
SP 111 Fundamentals of Public Speaking D.G
SP 219 Small Group Discussion D.G
SP 220 Communication, Gender, and Culture D.G
or other Arts and Letters requirement R
ChoiCE OF1 i 4
BA 211 Financial Accounting *D.G
BA 205 Solving Communication Problems
with Technology */1.D

Total Credits  15-16

CS 280H Coop Ed: Health Informatics */D.G

CIS 277H Introduction to Health Informatics 1.0.G

HI 209 Networking and Health Information Exchange
CIS 245 Project Management*D.G _..........ccovmirreiennnnens 4
Directed EIECHIVE ....ooviiiieiiieeeeeeee e 3-5

Total Credits  14-17

Directed Electives - consider prerequisites when choosing:
BA 224 Human Resource Management........cccoccueernveeesnnen.
Bl 112 Cell Biology for Health Occupations .
Bl 121 Intro to Human Anatomy and Physiology 1 '..........
Bl 122 Intro to Human Anatomy and Physiology 2 '..........
Bl 231 Human Anatomy and Physiology 1 .
Bl 232 Human Anatomy and Physiology 2
Bl 233 Human Anatomy and Physiology 3......ccccccvviveeinnen.
CIS 140 Operating Environments: Managing Windows

(if not taken as an alternative to CIS 140U) ........ccccevuvnne
CIS 189 Wireless Security T....ccccveiieeiiieiie e cee e
CIS 225 Computer End User Support .
CIS 277D DB SECUItY T ..ooiieieiieieeieseeeeseee e
CIS 2770 Advanced Database Concepts in Oracle 1..........
CIS 277T Web Business Intelligence Development 1..........
CIS 278 Data Communications Concepts 2 1........cccceeeuene
CIS 279L Linux Network Administration 1......ccccoevvveerenen.
CIS 284 Network Security 1 .
CIS 288M Microsoft Network Administration 1...................
CIS 289M Microsoft Active Directory Administration 1 .....

AR OW

AR EAED

CS 140U Introduction to Unix/Linux

(if not taken an alternative to CIS 140) .....ccccoveeeeeeeecnvennnns
CS 188 Wireless Networking ........cceveerieiiiennieniic i
CS 240U Advanced Unix/Linux: Server Management
CS 279W Windows Server Administration
ET 287 Microcomputer Hardware ..........cccocevveeniinieeniiennnns
HI 208 Installation and Maintenance of Health

IT SYSTEMS ..t
HI 114 Comparative Electronic Health Record Systems.....
HIM 271 Quality Improvement in Healthcare

(Co-requisite with HIM 274) 1 ......ccoooiiiieieciee e 3
HIM 274 Quality Improvement in Healthcare — lab 1
HIM 281 Data management and Analysis 11

(Co-requisite with HIM 286).........ccecerereenerieniereeeeseeeens
HIM 286 Data management and Analysis 1 — Lab ...
MP 110 Medical Terminology T......cccocrvererieneniecnennens
MP 111 Medical Terminology '......
OS 220 Business Editing Skills
WR 122 Composition:

Argument, Style and Research..........cccooviiiiiiiniiniencnn.
WR 227 Technical Writing

A ADAED

w b

A BRANMNNM®W
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1 This course available online through other Health Informatics
Education Consortium Institutions

Database Specialist

Career Pathway Certificate of Completion

Purpose To prepare technicians for entry-level positions as
database specialists.

Learning Outcomes The certificate recipient will:

e design, implement, test, debug and document relational
database systems using a variety of current tools and
technologies.

e understand the use of database to support organizational
processes.

e interpret the mathematical concepts of relational algebra and
translate a database related problem into SQL logic and
expressions.

e use appropriate library and information resources to research
database technologies and support lifelong technical learning.

Prerequisites Students are expected to be comfortable working
on a computer, including the ability to create files with a text
editor and manage file folders. The courses in this Certificate
of Completion are designed to be taken along with the
Computer Programming, the Health Informatics, or the
Computer Network Operations Associates of Applied Science
degree programs offered by the CIT department. For details see
the course description of each of the four required courses.
Prerequisites can be waived for current IT technicians with the
appropriate background.

Certificate Lead Ron Little, Bldg. 19, Room 156, 541.463.5464,
littler@lanecc.edu

Courses Required
CIS 125D Software Tools 1: Databases D.G............c..cccc....... 4

CIS 244 Systems Analysis DG, .......ccccooviieviiiececrecee e, 4
CS 275 Database Systems and Modeling™DP.G 4
CS 276 Database SQL Programming *DP.G.........ccccevevvrnnnene 4

Total Credits 16
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Health Information Technology
Specialist
Career Pathway Certificate of Completion

Purpose Designed for, but not limited to, workers who are
currently employed in healthcare or information technology
and hold a college degree or have equivalent experience, this
program trains graduates qualified to implement and support
Electronic Health Records (EHRs), information exchange
across health care providers and public health authorities, and
to redesign workflows within the health care settings to gain
the quality and efficiency benefits of EHRs. The classes provide
a basic knowledge of the skills required to implement and
support electronic health records (EHRs) in the healthcare
environment.

Learning Outcomes The certificate recipient will:

e design electronic health records workflows within health care
settings
e implement and support electronic health records

e implement and support information exchange across health
care providers and public health authorities

e use appropriate library and information resources to research
database technologies and support lifelong technical learning.

Prerequisites Students are expected to be comfortable working
on a computer, including the ability to create files with a text
editor and manage file folders. The courses in this Certificate
of Completion are designed to be taken along with the Health
Informatics Associates of Applied Science degree offered by the
CIT department. For details see the course description of each
of the required courses. Prerequisites can be waived for current
IT technicians with the appropriate background.

Certificate Lead Larry Scott, Bldg. 19, Rm. 140, 541.463.5458,
scottl@lanecc.edu

Courses Required

HI 101 Intro to Health Care in the USDG . ........cccoverennne. 4
HI 107 Working with Health IT Systems D-G...........ccceveennne. 4
HI 111 Selecting, Implementing, and Customizing
Electronic Health Records Systems D.G.........ccccocvrenneee 4
HI 114 Comparative Electronic Health Records*DP.G............ 3
HI 208 Installation and Maintenance
of Health IT Systems™ DG .. ... 4
HI 209 Networking and Health Information Exchange™D.G 3
Total Credits 22

Computer Network Operations

Offered by the Computer Information Technology
Department, 541.463.5826

Two-Year Associate of Applied Science Degree

Career Pathway Certificate of Completion, Computer
Network Security

Purpose To train entry-level network support technicians and
more advanced network administrators in specific computer
networking skills and general troubleshooting of hardware and
software related problems.

Learning Outcomes The graduate will:
¢ install and configure workstations, servers and networked
printers.

e install and configure internetworking devices such as switches
and routers.

e install and configure a variety of network operating systems
and provide for interoperability between them.

e administer an organization’s computer network infrastructure.

e understand network security issues and use appropriate tools
to insure network integrity.

e understand the critical features of wireless networking.

e understand fundamental networking theory, terminology, and
industry recognized standards.

e interpret the concepts of a computer network related problem-
solving task.

e use appropriate library and information resources to research
network management issues and tools and support lifelong
technical learning.

Employment Trends
e Lane County openings - 9 annually, projected through 2018
e Statewide openings - 98 annually, projected through 2018

e Annual National positions - 339,500 current; 418,400 projected
through 2018

Wages

* Average hourly rate in Lane County - $29.88
e Average annual rate in Lane County - $62,156
e Average hourly rate Statewide - $32.75

e Average annual rate Statewide - $68,111

Costs in Addition to Tuition (estimate)*

Books and lab fees ......cccecriiiiiiciiii $2,500-3,000
Students taking courses using CIT labs are assessed a one-time fee up to
$28 per term. See the CIT department for details.

* Subject to change without notice.

Prerequisites Students must qualify for WR 121, either by
placement testing or completing prerequisite courses, and by
the third term, qualify to begin MTH 095. Each student should
consult with a counselor or advisor to plan a program of study.

Computer Network Security Students who complete the
Computer Network Operations degree are well positioned to
continue their studies in computer network security by
completing the curriculum for the Network Security Certificate
of Completion offered by the CIT department. See the

Standard footnotes:
*  Prerequisite required
B Must be passed with grade of “B” or better to use as a prerequisite

D Degree or certificate requirement; must be passed with grade of “C-" or better
G Must be taken for a grade, not P/NP; major requirement
R Required for AAS degree—see page 47-48
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following Computer Network Security Certificate of
Completion description or contact the certificate coordinator

Ron Little, 541.463.5464, littler@lanecc.edu

Cooperative Education (Co-op) Co-op is a required and
important part of the Computer Network Operations program.
It provides relevant field experience that integrates theory and
practice while providing opportunities to develop skills, explore
career options, and network with professionals and employers
in the computer network field. Contact the Cooperative

Education Division, Bldg. 19, Rm. 231, 541.463.5203.

Program Lead Gary Bricher, Bldg. 19, Room 148, 541.463.5294,
bricherg@lanecc.edu

Note Students completing the curriculum for the Computer
Network Operations degree will also satisfy the requirements
for the Computer Specialist certificate. In addition, students
taking CS 296P Web Development 2: PHP as the fall term,
second-year elective will satisfy the requirements for the Web
Programming certificate. Students taking CS 188 Wireless
Networking, and CS 285 Operating System Hardening as the
winter and spring term, second-year electives would need to
complete only one additional course, CS 286 Firewalls and
VPN, to qualify for the Computer Network Security
certificate.
First Year Fall
CIS 100 Computing Careers Exploration DG ...................... 2
CIS 102 Problem Solving with Computers DG ................ 4
CIS 195 Web Authoring 1D:G ... 3
4
4

CIS 140 Operating Systems: Managing Windows DG ........
WR 121 Introduction to Academic Writing * .........cccocceeeee.

ART 288 Introduction to Web Design D.G..........ccccceeuene 2
CS 133JS Beginning Programming JavaScript *4D.G ... 4
CIS 125D Software Tools 1 Databases PG..........c..cceccvennnee. 4
CS 179 Introduction to Computer Networks *P.G............... 4
ET 287 Microcomputer Hardware DG ...........ccocvviiicncnin 4
Total Credits 18
Spring
CS 206A Coop Ed: Computer Networks Seminar 1 D......... 1
CS 295P Web Development 1: PHP *4D.G ... 4
CG 203 Human Relations at Work ........c.ccceceeiieeiecniecnnnens 3
CIS 227N Systems Support: Network and
Operating Systems “D.G. ... ....cccccoiiiieiieeeee e 4
MTH 095 Intermediate Algebra or higher * ......cccccoviinees 5
Total Credits 17
Second Year Fall
CS 279W Windows Server Administration *D.G.................. 4
CIS 140U Introduction to Unix/Linux *P.G ........ccccccevveranene 4
CS/CIS/GIS Elective 13D.G . .......cccevviiennns 4
WR 227 Technical Writing * 4
Total Credits 16

Winter

CS 206B Coop Ed: Computer Networks Seminar 2D......... 1

CS 284 Network Security Fundamentals */D.G 4

CIS 225 Computer End-User Support *P.G........c.ccceevrenenene 4
CS 240U Advanced Unix/Linux: Server

Management “DiG ... 4

CS/CIS/GIS Elective 13D.G . ..o 4

Total Credits 17

Spring

CS 289 Cisco Router and Switch Administration *D.G........ 4

CS 280CN Coop Ed: Computer Networks D:G...................... 3

PE/Health requirement R ........cccoeiiiieieie e 3

CS/CIS/GIS Electives :3.G or Speech Elective 2................... 4-8

Total Credits  14-18

1 The Computer Network Operations degree contains three second-year
CS/CIS/GIS electives. Students may want to consider using CS/CIS/GIS
electives to take a sequence of courses from the Network Security
certificate curriculum, or from one of the other degree or certificate
programs, such as, Computer Programming, Computer Simulation and
Game Development, Geographic Information Systems, Computer
Information Systems — Health Informatics or Computer Science transfer
area. For more specific information about electives, students should
contact the program academic advisor or program counselor to help
determine what elective courses best fit their goals.

2 List of approved speech electives:
SP 100 Basic Communication
SP 111 Fundamentals of Public Speaking
SP 112 Persuasive Speech
SP 130 Business and Professional Speech
SP 219 Small Group Discussion

3 Students planning to pursue a bachelor’s degree in Computer Science
are advised to also complete the following courses in mathematics:
MTH 111 College Algebra and MTH 231, 232, 233 Discrete Mathematics
1,2,3

4 Instead of CIS 133JS and CS 295Pthe student may take any two
required programming courses that are a sequence from one of the
other CIT degree programs.

Computer Network Security

Career Pathway Certificate of Completion

Purpose To train those who already have networking skills to
secure workstations, servers, and other networking devices.

Learning Outcomes The certificate recipient will:

e understand the security fundamentals required to help
safeguard computer networks.

e implement wireless network security protections.

e identify and counteract attacks on workstations, servers, and
other networking devices.

e identify vulnerabilities, discuss their resolutions, and generate
vulnerability reports.

e install and utilize various security industry accepted tools.
¢ install and configure firewalls and VPNs.

e troubleshoot security issues and implement and test
resolutions.

Costs in Addition to Tuition (estimate)*

Books and lab fees .......cccveniiiiiiiiiinc $200-300
Students taking courses using CIT labs are assessed a one-time fee up to
$28 per term. See the CIT department for details.

* Subject to change without notice.

Prerequisites The courses in this Certificate of Completion are
designed to be taken with the Computer Network Operations
Associate of Applied Science degree program offered by the
CIT department. There are specific prerequisites for each of
the four courses required for this certificate. Each of the
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prerequisites is a requirement in the Network Operations
degree. For details see the course description of each of the
four required courses. Prerequisites can be waived for current
IT network technicians with the appropriate background.

Certificate Lead Ron Little, Bldg. 19, Room 156, 541.463.5464,

littler@lanecc.edu

Courses required Credits
CS 188 Wireless Networking DG ........c.ccoconiiinrcicneeenes 4
CS 284 Network Security Fundamentals *D.G... 4
CS 285 Operating System Hardening *D.G.... . 4
CS 286 Firewalls and VPNs “D.G . ........cccceviveveeiernrererienen 4

Total Credits 16

Computer Programming

Offered by the Computer Information Technology
Department, 541.463.5826

Two-Year Associate of Applied Science Degree, Computer
Programming

Career Pathway Certificate of Completion, Web
Programming

Career Pathway Certificate of Completion, Geographic
Information Science

Purpose To prepare technicians for entry-level positions as
software developers.

Learning Outcomes The graduate will:

e design, implement, test, debug and document web based
computer programs using a variety of current tools and
technologies.

e design, implement, test, debug and document at least one
other type of computer program such as: game program,
database program, object-oriented program.

e understand the relationship between computer programs and
organizational processes.

e interpret the mathematical concepts of a programming related
problem-solving task and translate them into programming
logic and expressions.

e use appropriate library and information resources to research
programming tools and technologies and support lifelong
technical learning.

Employment Trends
e Lane County openings - 9 annually, projected through 2018
e Statewide openings - 103 annually, projected through 2018

e Annual National positions - 426,700 current; 414,400 projected
through 2018

Wages

e Related job categories such as Software Engineer:
e Average hourly rate in Lane County - $25.36

e Average annual rate in Lane County - $52,754

e Average hourly rate Statewide - $33.20

e Average annual rate Statewide - $69,072

Costs in Addition to Tuition (estimates)*

Books and Materials.........ccccceeeieeieeicieeiie e $2,500
CIT Lab Fees $ 168
Lo ) - | $2,668

Students taking courses using CIT labs are assessed a one-time fee up to
28 per term. See the CIT department for details.
* Subject to change without notice.

Prerequisites Students must qualify for WR 121, either by
placement testing or completing prerequisite courses, and by
the third term, qualify to begin MTH 095. Each student should

consult with a counselor or advisor to plan a program of study.

Cooperative Education (Co-op) Co-op is a required and
important part of the Computer Programming Degree
program. It provides relevant field experience that integrates
theory and practice while providing opportunities to develop
skills, explore career options, and network with professionals
and employers in the computer programming field. Contact
the Cooperative Education Division, Bldg. 19, Rm. 231,
541.463.5203.

Program Lead Mari Good, Bldg. 19, Rm. 158, 541.463.5838,

goodm@lanecc.edu

First Year Fall
CIS 100 Computing Careers Exploration DG ..... 2
CIS 102 Problem Solving with Computers D.G
CIS 140 Operating Systems: Managing Windows DG.........
WR 121 Introduction to Academic Writing *
PE/Health requirement R ........cccov i

ART 288 Introduction to Web Design DG ...........ccoceveueenne 2
CIS 125D Software Tools 1: Databases DG...........ccccocvevenee 4
CS 195 Web Authoring TD/G ... 3
CS 133C# Beginning Programming: C# *.D.G 4
CS 179 Introduction to Computer Networks *D.G ............... 4

Total Credits 17

Spring

CG 203 Human Relations at Work ........ccccevcveeiiiieennneeennnns 3
CS 133JS Beginning Programming JavaScript *D.G 4
CS 233C# Intermediate Programming: C# *D.G _............ 4
MTH 095 Intermediate Algebra or higher ......c..ccoovvevennene 5
Total Credits 16

Second Year Fall
CIS 244 Systems Analysis DG .. ....cccccevveeeceeeeceseeienn 4

CS 295A Web Development 1: ASPNET *D.G .
CS 275 Database Systems and Modeling *D.G .
WR 227 Technical Writing “......ccooevereriinienineseseeesese e

CS 276 Database SQL Programming .......ccccceeveeieiiiennnennne
CS 296A Web Development 2: ASPNET */1.G
Speech Elective 2 ......ccoecieiiecieccee e,
CS/CIS/GIS Elective 1:D.G (see DelOW)....cveeeeeeeeeeeeeeeeeeeereanns

Total Credits 16

Standard footnotes:
*  Prerequisite required
B Must be passed with grade of “B” or better to use as a prerequisite

D Degree or certificate requirement; must be passed with grade of “C-" or better
G Must be taken for a grade, not P/NP; major requirement
R Required for AAS degree—see page 47-48
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Spring

CIS 297 Programming Capstone *D.G . .........ccccovivveiennncne 5
CS 280PR Co-op Ed: Computer

Programming (second-year standing required) DG ......... 3

CS/CIS/GIS Elective */1:D.G (see below)......cccceeerrevreireeereanns 4

0PN EIBCHIVE e 4

Total Credits 16

1 For more specific information about the Fall/Winter/Spring CS/CIS/GIS
elective sequences please contact the Program Academic Advisor or the
Program Counselor to help determine which elective sequence best fits
your goals. Programming majors are strongly advised to take CS 295P
Web Development 1: PHP and CS 296P Web Development 2: PHP as
electives.

2 List of approved speech electives:
SP 100 Basic Communication
SP 111 Fundamentals of Public Speaking
SP 112 Persuasive Speech
SP 130 Business and Professional Speech
SP 219 Small Group Discussion

3 Students who complete the Computer Programming Degree will have
completed all of the coursework to earn the Database Specialist Career
Pathway Certificate. See Computer Information Systems - Health
Informatics AAS listing for details.

Web Programming

Career Pathway Certificate of Completion

Purpose To prepare technicians for entry-level positions as web
programmers.

Learning Outcomes The certificate recipient will:

e design, implement, test, debug and document web based
computer programs using a variety of current tools and
technologies.

e understand the use of web programming to support
organizational processes.

e interpret the mathematical concepts of a programming related
problem-solving task and translate them into programming
logic and expressions.

e use appropriate library and information resources to research
programming tools and technologies and support lifelong
technical learning.

Costs in Addition to Tuition (estimate)*

Books and lab fees ......ccccvviiiiiiniiiiiccc $200-300
Students taking courses using CIT labs are assessed a one-time fee up to
$28 per term. See the CIT department for details.

* Subject to change without notice.

Prerequisites Students are expected to be comfortable working
on a computer, including the ability to create files with a text
editor and manage file folders.

Program Lead Mari Good, Bldg. 19, Rm. 158, 541.463.5838,

goodm@lanecc.edu

Courses required Credits
CS 195 Web Authoring 1D:G ... 3
CS 133JS Beginning Programming JavaScript *D.G ......... 4
CS 295P Web Development 1: PHP *D.G 4
CS 296P Web Development 2: PHP */D.G 4

Total Credits 15

Geographic Information Systems
Offered by the Social Science Department, 541.463. 5427

Career Pathway Certificate of Completion

Purpose This sequence of courses provides a foundation in
geospatial concepts while developing workforce skills. The focus
on collaborative projects using real-world data to solve
problems makes the GIS course sequence relevant and
dynamic.

Learning Outcomes The graduate will understand:

e basic cartographic principles of global reference and
coordinate systems, maps and generalization.

e types of maps including reference, thematic, topographic,
aerial photography.

e skills and techniques used to create, analyze, and display
spatial data using geographic information system software.

e principles of information analysis including how information
is designed, organized, analyzed, visualized, used and
misused.

e use of software tools to communicate information effectively
through descriptive statistics and narratives, graphical
visualization and mapping applications.

e project management of basic GIS tasks such as data
management, cartographic design, and document conversion
and analysis.

Cooperative Education (Co-op) Co-op offers students college
credit and a grade for on-thejob work experience related to
their educational and career goals. Through Co-op, students
connect theory and practice, develop skills, expand career
knowledge, and make contacts for the future. Work schedules
and work sites vary. Contact Lynn Songer, GIS Co-op
Coordinator, CEN, Rm. 410, 541.463.5493, songerl@lanecc.edu

Courses required
GIS 245 Maps and Spatial Information PG .............ccu..... 4

GIS 246 Introduction to GIS DG, .. ...oooiiieieeeeeeeee e 4
GIS 248 Applications in GIS D.G 4
CIS 247 Information Analysis and Visualization D.G............ 4

Total Credits 16

Elective: GIS280 Coop Ed: Geographic Information Science
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Computer Simulation and Game
Development

Offered by the Computer Information Technology
Department, 541.463.5826

Two-Year Associate of Applied Science Degree, Computer
Simulation and Game Development

Career Pathway Certificate of Completion, Computer
Game Programming in C++

Purpose To prepare students for entry-level positions in the
simulation and game development industries or to transfer to a
four-year school for additional education.

Learning Outcomes The graduate will:
e develop programming knowledge and skills with a current
commercial programming language.

e design, program, test, debug and document computer
simulation or game programs using a variety of current tools
and technologies.

e create computer simulations or games using industry standard
development tools.

e develop skills and knowledge in computer animation using
industry standard tools.

e |earn mathematical concepts related to simulation and game
development and use those concepts in class projects.

® use appropriate library and information resources to research
simulation and game development issues, programming tools
and technologies and to support lifelong technical learning.

Employment Trends

e Lane County openings - 12 annually, projected through 2018

e Statewide openings - 166 annually, projected through 2018

e Annual National positions - 209,300 current; 236,800 projected
through 2018

Wages

e Average hourly rate in Lane County - $27.02

e Average annual rate in Lane County - $56,209

e Average hourly rate Statewide - $32.91

e Average annual rate Statewide - $68,447

Costs in Addition to Tuition (estimates)*

Books and Materials ........cccooeeeeeiiieiieciiecee e $1,500
Laptop Computer-......... $1,500
CIT Lab Fees.... $ 168
L1 DSOS $3,168

* Subject to change without notice.

Prerequisites Students must qualify for MTH 231, CS 161C+
and WR 121 either by placement testing or completing
prerequisite courses. Students should consult with a counselor
or advisor to plan a program of study.

Second Year Requirements A personal laptop is required for
2nd-year students in the Computer Simulation and Game
Programming degree program. If you receive financial aid,
some of those funds may be used for this purchase. Please
contact the CIT Department or go to lanecc.edu/cit for
options and system requirements.

Cooperative Education (Co-op) Co-op is a required and
important part of the Computer Simulation and Game
Development Degree program. It provides relevant field

experience that integrates theory and practice while providing
opportunities to develop skills, explore career options, and
network with professionals and employers in the computer
programming field. Contact the Cooperative Education

Division, Bldg. 19, Rm. 231, 541.463.5203.
Program Lead Jim Bailey, Bldg. 19, Rm. 146, 541.463.3148,
baileyj@lanecc.edu

Computer Simulation and Game
Development

Two-Year Associate of Applied Science Degree

First Year Fall
CIS 100 Computing Careers Exploration DG ....................... 2
CIS 125G Software Tools 1: Game Development DG ......... 4
CS 133G Beginning C++ Programming for Games DG ...... 4
EIECLIVE Tt 4
Total Credits 14
Winter
FA 221 Computer Animation *P.G ...........cccovveiecenerienne 3
CS 233G Intermediate C++ Programming for
GamEs “DiG .. 4
ART 245 Drawing for Media D/G...........ocooiiinninceeeee 4
LT Y LS 4
Total Credits 15
Spring

FA 222 Computer Animation 2 *D.G . .......ccoiviiririenenenn 3
CS 253 Computation for Computer Graphics *P.G............. 4
CS 260 Data Structures “D/G ... 4
PE/Health requirement R ... 3
EIECHIVE T 3

17
Second Year Fall
CIS 135G Software Tools 2: Game Development *P.G . ...... 4
CS 234G Advanced C++ Programming for Games *P.G..... 4
WR 121 Introduction to Academic Writing “........cccceeeueennen. 4
MTH 231 Discrete Math 1 *D.G ..o 4
Total Credits 16
Winter
CS 235G Software Tools 3: Game Development *P.G......... 4
SPEECH COUISE 2....nviieeeeeeee et ae e ste e e e nneen 4
WR 227 Technical Writing .....ccoceiiiiiiiiieneieecee e, 4
MTH 232 Discrete Math 2 *D.G _........ccoovvrerreeceee e 4
Total Credits 15
Spring
CS 297G Simulation and Game Development
Capstone “DiG . 4
CS 280SGD Co-op Ed: Simulation and Game
Development (second-year standing required) D.G 3
Human Relations requirement R ... 3-4
CG 203 Human Relations at Work (Recommended)
MTH 233 Discrete Math 3*D.G _.......cccooiiieiececece e 4

Total Credits  14-15

1. Elective courses: See program counselor or advisor for course
suggestions.

2. Speech course: See program counselor or advisor for course
suggestions.

Standard footnotes:
*  Prerequisite required
B Must be passed with grade of “B” or better to use as a prerequisite

D Degree or certificate requirement; must be passed with grade of “C-" or better
G Must be taken for a grade, not P/NP; major requirement
R Required for AAS degree—see page 47-48
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Computer Game Programming in C++

Career Pathway Certificate of Completion

Purpose To provide students with the knowledge and skills
required to program in C++, specifically focused on simulation
and game programming.

Learning Outcomes The certificate recipient will:

e understand the syntax and semantics of C++ programming.

e demonstrate the ability to solve programming projects using
an object-oriented methodology.

e understand and use common data structures to solve
programming problems.

e design, develop, test, debug, and document solutions to
simulation and computer game problems using a variety of
current tools.

e demonstrate the knowledge of common software engineering
methodologies.

e develop a portfolio of programs working in a team-oriented
environment.

Costs in Addition to Tuition (estimates)*

Books and lab fees $150-$200
Students taking courses using CIT labs are assessed a one-time fee up to
$28 per term. See the CIT department for details.

* Subject to change without notice.

Prerequisites Students are expected to be comfortable working
on a computer, including the ability to create files with a text
editor and manage file folders. CS 260 has a prerequisite of
MTH 111.

Certificate Lead Jim Bailey, Bldg. 19, Rm. 146, 541.463.3148,
baileyj@lanecc.edu

Courses required Credits
CS 133G Beginning C++ Programming for Games DG ...... 4
CS 233G Intermediate C++ Programming for Games *D.G 4
CS 260 Data Structures *DiG ... 4
CS 234G Advanced C++ Programming for Games *D.G..... 4

Total Credits 16

Computer Specialist

Offered by the Computer Information Technology
Department, 541.463.5826

One-Year Certificate of Completion

Purpose To prepare specialists in the use of computer
information systems. Specialists use a computer’s capabilities as
a problem-solving tool for positions that require end-user
knowledge of computer hardware, software, and operating
procedures.

Learning Outcomes The graduate will:
e have a broad range of skills necessary to be an effective user
of information systems.

e have core skills in the use of computers, as well as the related
skill areas of mathematics and writing.

e use appropriate library and information resources to research
user support issues, concepts, and tools and support lifelong
technical learning.

e install and configure operating system software.
e interpret the concepts of a problem-solving task.
* manipulate variables using computer software applications.

e collect and display data as lists, tables, and charts using
computer software.

e design web pages and post them to the internet.

Employment Trends
e Lane County openings - 16 annually, projected through 2018
e Statewide openings - 158 annually, projected through 2018

e Annual National positions - 209,300 current; 236,800 projected
through 2018

Wages

e Average hourly rate in Lane County - $20.14
e Average annual rate in Lane County - $45,671
e Average hourly rate Statewide - $22.20

e Average annual rate Statewide - $48,694

Costs in Addition to Tuition (estimate)*

Books and lab fees ......cccceeciieiiiiieeceeeecee e, $1,800
Students taking courses using CIT labs are assessed a one-time fee up to
$28 per term. See the CIT department for details.

* Subject to change without notice.

Prerequisites Students must qualify for WR 121, either by
placement testing or completing prerequisite courses, and by
the third term, qualify to begin MTH 095. Each student should

consult with a counselor or advisor to plan a program of study.

Program Lead Ron Little, Bldg. 19, Room 156, 541.463.5464,

littler@lanecc.edu

Note The curriculum for the Computer Specialist certificate is
known as the “CIT Core.” These courses provide a solid
foundation in information technology. The first-year
curriculum for the Computer Programming and Computer
Network Operations degrees share these core courses. This
means that students pursuing either of these degrees may
change their degree goals during the first year with very little
extra course work required.

Fall
CIS 100 Computing Careers Exploration DG ....................... 2
CIS 102 Problem Solving with Computers DG .................. 4
CIS 195 Web Authoring 1 D.G 3
CIS 140 Operating Systems: Managing Windows DG ........ 4
WR 121 Introduction to Academic Writing “.....cccccecvevvrrenne 4
Total Credits 17
Winter
ART 288 Introduction to Web Design DG..........cccceveeenee. 2
CIS 125D Software Tools 1: Databases DG................ 4
CS 179 Introduction to Computer Networks *D.G.... 4
ChOICE OF1 e 4
CS 133C# Beginning Programming: C# *D.G
ET 287 Microcomputer Hardware P.G
Total Credits 14
Spring
CS 133JS Beginning Programming JavaScript *D.G .......... 4
CG 203 Human Relations at Work .........ccceceeiiveieeniiennnens 3
ChOiCE OF i 4
CIS 227N Systems Support: Network and
Operating Systems *D.G
CS 233N Intermediate Programming: .NET *D.G
MTH 095 Intermediate Algebra or higher *......c..cccceeuene. 5
Total Credits 16
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Computer User Support

Offered by the Computer Information Technology
Department, 541.463.5826

Two-Year Associate of Applied Science Degree

Note The Computer User Support curriculum is under review
for the 2011-12 academic year. Students interested in this area
of study should consider taking the CIT Core, described under
Computer Specialist. For additional information, contact Gerry
Meenaghan in the Counseling Department, 541.463.3244, or
the CIT department, 541.463.5826.

Construction Technology

Offered by the Advanced Technology Division,
541.463.5380

Two-Year Associate of Applied Science Degree
One-Year Certificate of Completion

Career Pathway Certificate of Completion,
Landscape Construction

Purpose To train students in the technical skills and knowledge
of the construction industry. The graduate of this program can
expect to work in the residential and commercial building
construction field.

Learning Outcomes The graduate will:
e demonstrate basic carpentry skills for the construction
industry.

e cut, fit, and assemble wood and other materials for building
construction.

e demonstrate and use industry safety standards.
e use blueprint reading skills necessary to the profession.
e demonstrate knowledge of laser level and field elevations.

e Dbe adequately prepared to enter the workforce in the field of
construction.

e use appropriate library and information resources to research
professional issues.

e interpret the concepts of a problem-solving task and translate
them into mathematics.

Employment Trends

e Statewide, 476 annual openings for construction are projected
in Oregon

e 40 openings are projected annually in Lane County

Those with formal training and relatd work experience have a
competitive advantage in this labor market.

Wages

e Statewide average, $18 hourly, $41,500 annually ($45,000+
with experience).

e Lane County average, $21 hourly, $46,000 annually.

Costs in Addition to Tuition and Registration Fees (estimates)*

Books $700
Class Fees . $210
Tools........... $100-200
Lo = | $1,010-1,110

* Subject to change without notice.

Prerequisites Minimum placement score- of 68 in Reading OR
completion of RD 080 OR prior college. A high school
diploma or equivalent is recommended for all applicants to this
program.

Admission Information Students may enter this program fall,
winter or spring term. Students should attend a program
orientation in fall terms (dates available in Counseling or
Enrollment and Student Financial Services) or contact
advisor/counselor in winter and spring terms.

Cooperative Education (Co-op) Co-op offers students college
credit and a grade for on-the-job work experience related to
their educational and career goals. Through Co-op, students
connect theory and practice, develop skills, expand career
knowledge, and make contacts for the future. Work schedules
and work sites vary. Under the supervision of the Construction
Technology Co-op Coordinator and with instructor consent, a
maximum of 18 Co-op credits may be earned in lieu of
required Construction Technology course credits. Contact
Marv Clemons, Construction Technology Co-op Coordinator,

Bldg. 8, Rm. 111, 541.463.3158, clemonsm@lanecc.edu.

Two-Year Associate of Applied Science Degree

First Year Fall
CIS 101 Computer Fundamentals.... 3
CST 110 Blueprint Reading 1 *P.G .......cccoveeeieceeeceeeenne 3
CST 111 Construction Orientation and
Environment *1D.G ... 2
CST 118 Building Construction *D.G 5
MTH 076 Applied Geometry for Technicians
or higher mathematics *D:G.........cccovcvevveeeieceee e 4
Total Credits 17
Winter

CST 118 Building Construction *P:G..........ccccoeevieieiciiens 5
CST 122 Construction Codes D:G .........cccoiiiinniinneee 2
CST 211 Blueprint Reading 2 *P.G ......cccccoovvvveieeeeeeseens 3
3
4

PE/Health requirement DR
WR 121 Introduction to Academic Writing */P

Total Credits 17

Spring

CST 116 Construction Estimating DG ..........cccooiiiinennene 4
CST 118 Building Construction *D.G 5
CST 119 Building Construction Surveying PG..................... 3
Human Relations requirement R ... 3
Total Credits 15

Second Year Fall

Arts and Letters requirement R........c.ccoveviiieiecicie e 3
CST 280 Co-op Ed: Construction DG ..........cccvvveeeieiicieene 3
DRF 142 Graphic CONCEPLS .uvvvvevrriirieiriiieeriee s siees e 2
4
3

DRF 167 CAD 1 ™ oottt sve et e
Directed electives (see list DeloOW)......ccccueeveeiiieiiieiieciiieee.

Total Credits 15

Standard footnotes:
*  Prerequisite required
B Must be passed with grade of “B” or better to use as a prerequisite

D Degree or certificate requirement; must be passed with grade of “C-" or better
G Must be taken for a grade, not P/NP; major requirement
R Required for AAS degree—see page 47-48
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Winter
CST 280 Co-op Ed: Construction DG .........cccoeevevrecieierenens 3
DRF 208 Residential Buildings ............... 4
Science or Computer Science course R... . 3
Directed electives (see list DEIOW).....ccccvevrierieiniieniiniiees 6
Total Credits 16
Spring
CST 280 Co-op Ed: Construction DG ...........cccvevevreceereen, 3
Directed electives (see list below) 9
ChoiCE OF i 3
Arts/Letters, Science or Computer Science course,
or Social Science/Human Relations requirement R
Total Credits 15
Directed Electives (18 credits required for AAS degree)
Apprenticeship/Electronics Courses
APPR 101 Trade Skills Fundamentals ........cccoccueviniineiiiennnns 4
ET129 Electrical Theory 1 4
ET130 Electrical Theory 2 4

Business Courses
BA 101 Introduction to BUuSIiNESS .....cccvvvveeiieciiiiieee e 4
BT 165 Introduction to Accounting Cycle........ccccoeieeiiiennns

w

Drafting Courses

DRF 137 Architectural Drafting — Plans™.........ccccevveieeriennenne
DRF 168 CAD 2 ™ ...ttt
DRF 205 Drafting: Structures * .
DRF 207 Drafting: Strength of Materials *........ccccoeeverennene

B Y

Skill Development Courses

LAT 131 Landscape Construction .......ccccceevevereviveessivenesinnn
LAT 141 Principles of Nursery Operations ........ccccoecveeinunns
LAT 155 Landscape Plants 1
LAT 156 Landscape Plants 2
LAT 157 Landscape Plants 3
WLD 121 Shielded Metal Arc Welding 1 ™ .....cccoevverieerienne
WLD 122 Shielded Metal Arc Welding 2 * ......cccocevvrieereenne

A PRARBPAPABRANMDW

Mathematics Courses, Choice of:
MTH 070 Introductory Algebra ™ .......cccooevrinineneneieneniens
MTH 086 Applied Algebra for Technicians *
MTH 095 Intermediate Algebra or higher *

o b~ o

One Year Certificate of Completion

Purpose To train students in the technical skills and knowledge
of the construction industry. The graduate of this program can
expect to work in the residential and commercial building
construction field.

Learning Outcomes The graduate of the one year certificate will:

e demonstrate basic carpentry skills for the construction
industry.

e cut, fit, and assemble wood and other materials for building
construction.

e demonstrate and use industry safety standards.
e use blueprint reading skills necessary to the profession.
e demonstrate knowledge of laser level and field elevations.
® be adequately prepared to enter the workforce in the field of
construction.
Fall

CST 118 Building Construction *D:G..........cccooriiriieneenne 5
CST 110 Blueprint Reading 1 *D:G ... 3
CST 111 Construction Orientation and Environment */1.D.G 2
MTH 076 Applied Geometry for Technicians *D.G

or higher mathematics........cccoeciiiiiiiiiiei e 4
CIS 101 Computer Fundamentals.........cccovviiiiiiiiniicnieenns 3

Total Credits 17

Winter

CST 118 Building Construction *D:G..........ccccviirriiireenne 5
CST 122 Construction Codes DG ..... 2
CST 211 Blueprint Reading 2 *P.G ... 3
PE/Health elective D........cccocceeeveeeeseceie 3
WR 121 Introduction to Academic Writing *D.........ccccccue.e. 4
Total Credits 17

Spring

CST 116 Construction Estimating DG .........cccocoveeveveceecrenen, 4
CST 118 Building Construction *D.G..........ccovvevevireecrenen, 5
CST 119 Building Construction Surveying D.G 3
Human Relations requirement ........ccccoceviienniiiiensieensnnens 3
Total Credits 15

1 Corequisite requirement is CST 110 Blueprint Reading 1.

Construction, Landscape

Career Pathway Certificate of Completion

Note This curriculum is under review. Please see an advisor or
counselor for updated information.

Construction Trades, General
Apprenticeship

Offered by the Advanced Technology Division,
541.463.5380

Associate of Applied Science Degree, Construction Trades,
General Apprenticeship

Certificate of Completion, Construction Trades, General
Apprenticeship

Purpose To provide a structured system of training in
construction trades or occupations, leading to certification and
journey-level status, only for apprentices who are sponsored by
individual employers, accepted by a Joint Apprenticeship
Training Committee, and registered with the State of Oregon
Bureau of Labor and Industries.

Learning Outcomes The graduate will:

e perform the duties and responsibilities of the individual
construction trade/occupation.

e apply theory as it relates to trade competencies.

e demonstrate and use industry safety standards.

e utilize recognized standard building codes guidelines as
applicable.

e prepare and utilize isometric sketching and detailed drawings
per individual trade.

e develop attitudes conducive to improved customer relations
skills in the construction trades.

* demonstrate communication and critical thinking skills
necessary for job develop advancement.

e use appropriate library and information resources to research
professional issues and support lifelong learning.

e access library, computing, and communications services, and
appropriately select information and data from regional,
national, and international networks.

e represent, analyze and determine rules for finding patterns
relating to linear functions, non-linear functions and arithmetic
sequences with tables, graphs, and symbolic rules.
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e adapt to new job requirements to qualify for advancement in
becoming lead supervisors.

e complete 8000 hours State of Oregon-approved on-the-job-
training.

Carpenter Employment

e Lane County openings - 15 annually, projected through 2018
e Statewide openings - 194 annually, projected through 2018

Carpenter Wages

e Average hourly rate in Lane County - $22.75
e Average annual rate in Lane County - $47,320
e Average hourly rate Statewide - $21.08

e Average annual rate Statewide - $43,851

HVAC Employment

e Lane County openings - 5 annually, projected through 2018
e Statewide openings - 55 annually, projected through 2018

HVAC Wages

e Average hourly rate in Lane County - $20.84
* Average annual rate in Lane County - $43,358
e Average hourly rate Statewide - $21.44

e Average annual rate Statewide - $44,612

Plumber Employment

e Lane County openings - 6 annually, projected through 2018
e Statewide openings - 94 annually, projected through 2018

Plumber Wages

e Average hourly rate in Lane County - $30.11

e Average annual rate in Lane County - $62,623
e Average hourly rate Statewide - $27.99

e Average annual rate Statewide - $58,221

Sheet Metal Employment

e Lane County openings - 9 annually, projected through 2018
e Statewide openings - 75 annually, projected through 2018

Sheet Metal Wages

e Average hourly rate in Lane County - $22.92
e Average annual rate in Lane County - $47,687
e Average hourly rate Statewide - $24.62

e Average annual rate Statewide - $51,215

Apprentice Wages Although wages vary, the average starting
wage of an apprentice is about 50 percent of a journey worker’s
rate of pay. Apprentices usually earn a five-percent raise every
six months if training and school performance is satisfactory.
Check the Bureau of Labor and Industries website:
boli.state.or.us

Costs in Addition to Tuition (estimates)* Estimated costs of books
and tools for the required general education courses total
approximately $850-1,000 over a fouryear period. Cost of
books and tools for the related training classes in the
construction trades programs vary with each individual
trade/occupation.

Program Certification An apprenticeship “Award of
Completion” issued by the Oregon Bureau of Labor and
Industries Apprenticeship and Training Division certifies that
an individual has been trained in all aspects of an occupation
and has met the requirements for program completion. This
certificate is recognized throughout Oregon and industry-wide
as a valid indicator of high quality, standardized training, and it
provides on-the;job training documentation for community
college credit.

In addition, the Oregon community college Construction
Trades, General Apprenticeship pathway provides statewide
transfer opportunities, laddered certificates of completion, and
an optional transfer path into Oregon Institute of Technology
Bachelor of Science degree in Operations Management. The
Construction Trades, General Apprenticeship pathway includes
an advising guide with a set of recommended courses that
satisfy both the AAS and the Oregon Transfer Module (OTM).
Students who complete the recommended set of OTM courses
may apply for 45 credits of guaranteed block transfer to any
other community college or Oregon University System
institution.

Licensing or Other Certification Exams HVAC
technician/installer and plumber trades require successful
completion of trade-specific licensure examinations through the
Oregon Building Codes Division.

Admission Information Students must be registered apprentices
with the State of Oregon Bureau of Labor and Industries.
Information is available at boli.state.or.us

Pre-requisites Minimum placement scores - Reading 68,
Writing 64, and Math parts A, B, C with 7/10 score. Note: See
the counselor or advisor to obtain the suggested entry-level
skills for successful completion of these programs.

Construction Trades, General
Apprenticeship

Associate of Applied Science

To earn the degree, a student must

e complete 8000 hours State of Oregon-approved on-the-job
training and provide a State of Oregon Apprenticeship Training
Journeyman card or BOLI-ATD Certificate of Completion

e demonstrate an equivalency of 90 credit hours, with a
minimum of 24 credits at Lane, including the last term at Lane

e complete all requirements for an AAS degree as listed below
e earn a cumulative grade point average above 2.0 at Lane or

transfer credits earned at other regionally accredited colleges
or universities

Requirements Credits

1. General Education
WR 115W Intro to College Writing:
Workplace Emphasis D or higher-level writing................. 3
MTH 060 Beginning Algebra D
or higher-level math ...
PE/Health Requirement R ......
Arts and Letters requirement B ...

ww b

Standard footnotes:
*  Prerequisite required
B Must be passed with grade of “B” or better to use as a prerequisite

D Degree or certificate requirement; must be passed with grade of “C-" or better
G Must be taken for a grade, not P/NP; major requirement
R Required for AAS degree—see page 47-48
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Human Relations requirement R ...
Science/Math/Computer Science requirement R .
ChOiCE OF1 e
Arts and Letters requirement R
Human Relations/Social Science requirement R
Science/Math/Computer Science requirement R

2. Journeyman card from Oregon Bureau of
Labor and Industries Apprenticeship and Training
Division, prior certification credits...........cc.ccccenriirriinnn.

3. Construction Trades Core-Related Training ...........cccc......
(Choice of one of the following trades)

Carpenter (36 credits)

APR 115 Carpenter Skill Fundamentals

APR 116 Carpentry Framing Fundamentals

APR 117 Carpentry Framing and Introduction to Concrete
APR 118 Carpentry Framing and Finishing

APR 119 Carpentry Commercial Plans and Exterior Finish
APR 120 Carpentry Interior Finish

APR 201 Carpentry Basic Rigging and Practices

APR 202 Carpentry Concrete Practices

APR 203 Carpentry Forms andTilt-up Panels

APR 204 Carpentry Advanced Layout and Building Systems
APR 205 Carpentry Advanced Planning and Management
APR 206 Carpentry Equipment and Site Layout

HVAC Technician/Installer (41-44 credits)
APR 101ATrade Skills Fundamentals

APR 172 Sheet Metal/HVAC Blueprint Reading
APR 210 HVAC Systems 1

APR 211 HVAC Systems 2

APR 212 HVAC Systems 3

APR 220A Electrical Code and Exam Prep
APR 220B Electrical Code and Exam Prep
APR 220C Electrical Code and Exam Prep
ET 129 Electrical Theory 1

ET 130 Electrical Theory 2

ET 229 Motors

ET 241 Electro-Mechanical Troubleshooting

Plumber (36-39 credits)

APR 160 Plumbing Skill Fundamentals

APR 161 Plumbing Materials and Fixtures
APR 162 Plumbing Basic Waste Water Systems
APR 163 Plumbing Calculations and Print Reading
APR 164 Plumbing Basic Installation 1

APR 165 Plumbing Basic Installation 2

APR 260 Plumbing Water Supply Systems
APR 261 Pipe Sizing and Systems

APR 262 Plumbing Advanced Waste Systems
APR 263A Plumbing Code and Test Prep

APR 263B Plumbing Code and Test Prep

APR 263C Plumbing Code and Test Prep

Sheet Metal Worker (46 credits)

APR 101ATrade Skills Fundamentals

APR 170 Introduction to Sheet Metal Apprenticeship
APR 171 Sheet Metal Basic Layout

APR 172 Sheet Metal/HVAC Blueprint Reading

APR 270 Architectural Sheet Metal

APR 271 Sheet Metal Building Codes and Installation
APR 272 Sheet Metal Duct Design

APR 273 General Sheet Metal Fabrication

APR 274 Sheet Metal Shop Fabrication

APR 275 Sheet Metal Project Supervision

MTH 076 Applied Geometry for Technicians

WLD 121 Shielded Metal Arc Welding 1

WLD 143 Wire Drive Welding 1

www

22

36-46

4. Program Electives to complete 90 credits for degree: 1-11
AAPR 101 Trade Skills Fundamentals

BA 101 Introduction to Business

CS 120 Concepts of Computing

CST 110 Blueprint Reading

CST 111 Construction Orientation and Environment
CST 116 Construction Estimating

CST 118 Building Construction

CST 119 Building Construction Surveying

DRF 167 CAD 1

HE 152 Drugs, Society and Behavior

HE 252 First Aid

MTH 076 Applied Geometry for Technicians
MTH 095 Intermediate Algebra or higher

NRG 103 Sustainability in the Built Environment
NRG 121 Air Conditioning System Analysis
NRG 124 Energy Efficient Methods

NRG 158 Thermal Design and Installation 1

NRG 159 Thermal Design and Installation 2
WATR 101 Introduction to Water Resources
WLD 121 Shielded Metal Arc Welding 1

WLD 122 Shielded Metal Arc Welding 2

WLD 139 Welding Lab

WLD 142 Pipe Welding Lab: Carbon Steel

WLD 143 Wire Drive Welding 1

Construction Trades, General
Apprenticeship

Certificate of Completion

Purpose Students may earn a Certificate of Completion in
Construction Trades, General Apprenticeship by successfully
completing 36-46 core related training credits with a ‘C’ or
better in all courses, and completing related instruction in
communications, computation, and human relations.

Learning Outcomes The graduate will:

e Apply theory as it relates to trade competencies.
e Perform the duties and responsibilities of the individual
construction trade/occupation.

To earn the certificate, students must:

e complete State of Oregon-approved on-the-job training and
provide a State of Oregon Apprenticeship Training Journeyman
card or BOLI-ATD Certificate of Completion

8000-Hour BOLI-ATD Trade: Carpenter

8000-Hour BOLI-ATD Trade: HVAC Technician/Installer
8000-Hour BOLI-ATD Trade: Plumber

8000-Hour BOLI-ATD Trade: Sheet Metal Worker

e complete related instruction (communication, computation,

human relations) ... 9cr

e complete core-related training . 36-46 cr

Total Credits

45-55

Core Related Training requirements (Choice of one of the
following trades)

Carpenter (36 Credits)

APR 115 Carpenter Skill Fundamentals

APR 116 Carpentry Framing Fundamentals

APR 117 Carpentry Framing and Introduction to Concrete
APR 118 Carpentry Framing and Finishing

APR 119 Carpentry Commercial Plans and Exterior Finish
APR 120 Carpentry Interior Finish

APR 201 Carpentry Basic Rigging and Practices

APR 202 Carpentry Concrete Practices

APR 203 Carpentry Forms and Tilt-up Panels

APR 204 Carpentry Advanced Layout and Building Systems
APR 205 Carpentry Advanced Planning and Management
APR 206 Carpentry Equipment and Site Layout
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HVAC Technician/Installer (41-44 credits)
APR 101ATrade Skills Fundamentals

APR 172 Sheet Metal/HVAC Blueprint Reading
APR 210 HVAC Systems 1

APR 211 HVAC Systems 2

APR 212 HVAC Systems 3

APR 220A Electrical Code and Exam Prep
APR 220B Electrical Code and Exam Prep
APR 220C Electrical Code and Exam Prep
ET 129 Electrical Theory 1

ET 130 Electrical Theory 2

ET 229 Motors

ET 241 Electro-Mechanical Troubleshooting

Plumber (36-39 credits)

APR 160 Plumbing Skill Fundamentals

APR 161 Plumbing Materials and Fixtures
APR 162 Plumbing Basic Waste Water Systems
APR 163 Plumbing Calculations and Print Reading
APR 164 Plumbing Basic Installation 1

APR 165 Plumbing Basic Installation 2

APR 260 Plumbing Water Supply Systems
APR 261 Pipe Sizing and Systems

APR 262 Plumbing Advanced Waste Systems
APR 263A Plumbing Code and Test Prep

APR 263B Plumbing Code and Test Prep

APR 263C Plumbing Code and Test Prep

Sheet Metal Worker (46 credits)

APR 101ATrade Skills Fundamentals

APR 170 Introduction to Sheet Metal Apprenticeship
APR 171 Sheet Metal Basic Layout

APR 172 Sheet Metal/HVAC Blueprint Reading

APR 270 Architectural Sheet Metal

APR 271 Sheet Metal Building Codes and Installation
APR 272 Sheet Metal Duct Design

APR 273 General Sheet Metal Fabrication

APR 274 Sheet Metal Shop Fabrication

APR 275 Sheet Metal Project Supervision

MTH 076 Applied Geometry for Technicians

WLD 121 Shielded Metal Arc Welding 1

WLD 143 Wire Drive Welding 1

Culinary Arts and
Food Service Management

Offered by Culinary Arts and Hospitality Management,
541.463.3503

Two-Year Associate of Applied Science Degree

Career Pathway Certificate of Completion,
Baking and Pastry

Career Pathway Certificate of Completion,
Food Preparation and Production

Career Pathway Certificate of Completion,
Dietary Manager

Purpose To enable the transformation of students’ passion for
food and cooking into careers as future professional
culinarians, restaurant owners, food and beverage managers,
pastry cooks, dietary managers and other careers in food
services. Focusing on classical culinary principles and
techniques, the program's coursework is sequenced in building
blocks of knowledge and skills competencies with an emphasis
on learning by doing.

Accreditation The Culinary Arts two-year program (AAS degree)
is accredited by the American Culinary Federation Foundation
Accrediting Commission, a specialized accrediting commission
recognized by the Council for Higher Education Accreditation.
A student graduating from the program will receive national
certification status as a Certified Culinarian (CC).

Learning Outcomes The graduate of the two-year AAS will:

e develop a broad range of culinary and dining room service
skills.

e operate equipment including cook tops, food processors,
ovens (baking, convection, and conventional), dough mixers,
meat slicers, espresso machines, cash register, point of sales
(POS) systems and a variety of kitchen tools.

e develop supervisory and human relations skills.

e understand the fundamentals of financial analysis, purchasing
and receiving, menu planning and costing, and food and
beverage controls.

e access library, computer and communications services and
obtain information and data from regional, national and
international networks.

e develop fundamental baking and pastry knowledge and skills.

e perform mathematical functions related to food service
operations.

e successfully plan and prepare large culinary events in the
Center for Meeting and Learning.

Employment Trends:

¢ Food Service Managers - Statewide openings - 87 annually,
projected through 2018; Lane County openings -7 annually,
projected through 2018

e Chefs and Head Cooks - Statewide openings, 25 annually,
projected through 2018; Lane County openings — 2 annually,
projected through 2018

e Restaurant Cooks - Statewide openings, 556 annually,
projected through 2018; Lane County openings — 41 annually,
projected through 2018

e Production Bakers - Statewide openings, 92 annually, projected
through 2018; Lane County openings — 39 annually, projected
through 2018

Wages

e Chefs and Head Cooks - annual average hourly rate of $17.02 in
Lane County, $20.11 statewide with an average annual salary
of $41,831;

e Food Service Managers - $21.30 an hour in Lane
County,$25.29 statewide with an annual average salary of
$52,609;

e First-Line Supervisors and Managers of Food Preparation and
Serving Workers - $13.92 an hour in Lane County, $15.86
statewide with an annual average salary of $32,771;

e Restaurant Cooks - $11.57 an hour to $11.43 statewide with an
annual average salary of $23,771;

e Production Bakers - $12.15 an hour to $12.92 statewide with
an annual average salary of $26,877.

Costs in Addition to Tuition (2-year program estimate)*
Program fee (non-refundable) .........cccviiiiiiiiiinnnnns $325

Books, class fees, college fees, etc. ....cocovverevrieeeninne $5,285
Differential FEes™......ccccoviiiiiiiecieccee e $3,507
TOtal EStIMATE c.vveeieeiiecceeeee e e e e e e e e s e e s esanreeees $9,117

*This is the total of all the differential fees attached to Culinary Arts
courses. These and other fees may change during the year - see the online
credit class schedule for fees assigned to courses.

Standard footnotes:
*  Prerequisite required
B Must be passed with grade of “B” or better to use as a prerequisite

D Degree or certificate requirement; must be passed with grade of “C-" or better
G Must be taken for a grade, not P/NP; major requirement
R Required for AAS degree—see page 47-48
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Licensing and Other Certification Exams Required During the
course of the program, students may earn a Serv-Safe National
Certification and be eligible to take National Restaurant
Association Education Foundation (NRAEF) certificate
examinations for various courses.

Prerequisites Students can enter the Culinary Arts sequence in
fall term only. Complete college placement tests with the
following minimum scores: writing-64, reading-68 and
readiness for MTH 025 - taking Math Placement Test Parts
A, Band C - 7 out of 10 in each part, and attach copies of
test score sheets to application. Students with prior college
credit, must attach a copy of transcript(s). Math must be
current within one year or a placement test will need to be
taken. A Lane County Food Handlers Card is required for
entry into the program.

Admission Information Available from the Culinary Arts and
Hospitality Management office or online at lanecc.edu/culinary.

Cooperative Education (Co-op) Students earn credit for on-the-
job work experience related to educational and career goals.
Through Co-op, students can develop and practice skills,
expand career knowledge, and make contacts for future
employment. For more information contact Joe McCully,
Cooperative Education Coordinator,Bldg.19, Rm. 210,
541.463.3516, mccullyj@lanecc.edu

Program Contact Wendy Milbrat, 541.463.3503.

Note ALL courses required for this program must be taken for
a grade, not pass/no pass, and must be passed with a grade of
C- or better.

Two-Year Associate of Applied Science Degree

Courses recommended prior to beginning program:

Arts and Letters requirement DGR . .........ccoeiiiiieiiennne 3
Science/Math/Computer Science requirement D.GR 3
ChOICE Of i 3
Arts and Letters requirement D.GR
Science/Math/Computer Science requirement D.GR
Total Credits 9
First Year Fall
CA 160 Introduction to Cooking Theories 1 *P.G................. 5
CA 175 Foodservice Sanitation and Safety PG ................... 2
CG 203 Human Relations atWork DG ...........cccoviiviiininne 3
HRTM 105 Restaurant Operations DG .........cccocviiiicincniene 3
MTH 025 Basic Mathematics
Applications or higher *P.G ... 3
Total Credits 16
Winter
CA 162 Introduction to Cooking Theories 2 *P.G................. 5
CA 184 Dining Room and Kitchen Lab 1 *P.G ,........ 3
FN 105 Nutrition for Foodservice Professionals DG ........... 3
Program Electives TD.G .. ..o 2-8

Total Credits 13-14

CA 163 Introduction to Cooking Theories 3 *D.G
CA 185 Dining Room and Kitchen Lab 2 *D.G . .....
CA 200 Restaurant and Menu Management D.G
WR 115W Introduction to College Writing:

Workplace Emphasis or higher DG..........cccoevveveveeeennnen. 3

Total Credits 15

Summer

CA 280 Co-op Ed: Culinary Arts, SecondYear DG ............... 9

Total Credits 9

Second Year Fall

CA 186 Dining Room and Kitchen Lab 3 *D.G ................. 4

CA 279 Buffet and Banquet Planning *P.G .............ccocne.ee. 2
CA 292 Advanced Cooking Theories 1

(Garde Manger) “DiG ... 3

HRTM 265 Hospitality Financials 1 D:G..........cccccevveeecreenenns 3

Total Credits  14-17

Winter
CA 176 Concepts of Taste and Flavor *D.G .........ccccccuneee. 2
CA 187 Dining Room and Kitchen Supervision *D.G ......... 4
CA 279 Buffet and Banquet Planning *D.G .............cccccc.... 2
CA 293 Advanced Cooking Theories
(International Cuising) *DiG.........ccovvveeiriieeeeeeee e 3
HRTM 275 Hospitality Financials 2 *D.G ...........cccecevveenene. 3
Total Credits  16-17
Spring
CA 279 Buffet and Banquet Planning *D.G ............ccccccenee 2
CA 294 Advanced Cooking Theories 3
(American Regional) "D:G . .......ccccceieiiiieie e 3
CA 297 Culinary Leadership *D.G ... 2
HE 252 First Aid D.G, .......c.cccn.... 3
Program Electives TD.G ... 2-9

Total Credits 12-16

**Program electives can be met at any time/term of the 2-Year
Program.

Program Electives
BA 278 Leadership and Team Dynamics........ccccceveriinuennnnns
Bl 103H General Biology ...ccccevvveeieiiieiiiee e cvee e
BT 163 QuickBooks
BT 123 MS Excel for BUSINESS.......ceeueeiiiiieniicsieecieeeeeeis
BT 122 MS PowerPoint for BUSINESS .......ccccevvveiiiieiieiieens
BT 120 MS Word for BUSINESS .......cceecviiiieiiiireccieeeeeiees
CA 110 Culinary Adventuring: Local Guest Chef Series.....
CA 120 Culinary Adventuring: Seasonal Baking

AN PaStIY cooiiiiiiiiee e
CA 121 Culinary Adventuring: The Composition of Cake...
CA 123 Culinary Adventuring: International

Baking and Pastry.......ccccccieeiiiieeiiiii e
CA 130 Culinary Adventuring: Oregon Wine Country ........
CA 163A Beginning Baking and Pastry........cccceceeeviiivennnnns
CA 163B Intermediate Baking and Pastry....
CA 163C Advanced Baking and Pastry.........cccccecveviiivnennnns
CA 225 Catering Lab.....covceeiiiiei e
CA 277 Culinary Competition Lab
ES 102 Contemporary Racial and Ethnic Issues .................
FN 206 Co-op Ed: Dietary Manager Seminar.........c.ccceeeuuees
FN 255 Introduction to Medical Nutrition Therapy ..
FN 280 Co-op Ed: Dietary Manager ......cccceceeeviveeesivensnnnns
GEOG 201 World Regional Geography .......cccceecvveeviverinnnns
HRTM 104 Introduction to Travel and Tourism ............
HRTM 106 Introduction to Hospitality Management..........
HRTM 109 Principles of Meeting and Convention Management
HRTM 110 Hospitality Sales and Marketing .........ccccccveevunnns
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HRTM 130 Hospitality Information Systems ..........ccccceeneee.
HRTM 140 Security in the Hospitality Industry ...
HRTM 281 Restaurant Ownership........c.ccecueuen.
HRTM 286 Fundamentals of Wine, Beer and Spirits .
HST 104, 105, or 106 World History .......cccceeeeriienerieneneseenn.
PHL 207 EthiCS..ccveiuirierieriesie e
SP 115 Introduction to Intercultural Communications .......
SP 130 Business and Professional Speech..........c.cccoevinene
SUST 101 Introduction to Sustainability........
WR 121 Introduction to Academic Writing ....

AWRARRAPOWWW

Baking and Pastry

Career Pathway Certificate of Completion

Purpose The Career Pathways Certificate Program in Baking
and Pastry is for students who want to gain entry into the food
service industry as beginning bakers and pastry cooks. All of
the classes offered in this Certificate Program apply directly to
an Associate of Applied Science degree in Culinary Arts and
Foodservice Management.

Learning Outcomes The graduate will:

e develop essential and advanced baking and pastry knowledge
and skills.

e operate equipment including cook tops, food processors,
ovens (baking, convection, and conventional), dough mixers
and a variety of kitchen tools.

e perform mathematical functions related to food service
operations.

Admission Information Available from the Culinary Arts and
Hospitality Management office or online at lanecc.edu/culinary.

Costs in Addition to Tuition (estimate)*
Differential FEES™ ... eeee e $717

*This is the total of all the differential fees attached to Baking and Pastry
Career Pathway Certificate courses. These and other fees may change
during the year - see the online credit class schedule for fees assigned to
courses.

Fall

CA 163A Beginning Baking and Pastry D.G..............cccoeuee. 3

CA 175 Foodservice Safety and SanitationDG.................... 2
CA 120 Culinary Adventuring: Seasonal

Baking and Pastry 1D:G ... 2

Total Credits 7

Winter

CA 163B Intermediate Baking and Pastry D.G..................... 3

MTH 025 Basic Mathematics Applications or higher *P.G, 3

CA 123 Culinary Adventuring: International Baking D.G..... 2

Total Credits 10

Spring

CA 163C Advanced Baking and Pastry D.G.................... . 3

CA 121 Culinary Adventuring: Composition of Cake P.G.... 2
CA 120 Culinary Adventuring: Seasonal

Baking and Pastry 1'D.G. ..o 2

Total Credits 7

1CA 120 Seasonal Baking and Pastry requirement is 4 total credits; 2 credits
may be completed in any term

Food Preparation and Production
Career Pathway Certificate of Completion

Purpose The Career Pathways Certificate Program in Food
Preparation and Production is for students who want to gain
entry into the food service industry as entry-level food
production cooks. Some of the classes offered in this
Certificate Program apply directly to an Associate of Applied
Science degree in Culinary Arts and Foodservice Management.

Learning Outcomes The graduate will:

e develop a broad range of culinary and dining room service
skills.

e operate equipment including cook tops, food processors,
ovens (baking, convection, and conventional), dough mixers,
meat slicers, espresso machines, cash register, point of sales
(POS) systems and a variety of kitchen tools.

e develop supervisory and human relations skills.

e understand the fundamentals of restaurant operations, menu
planning and costing, and food and beverage controls.

Admission Information Available from the Culinary Arts and
Hospitality Management office or online at lanecc.edu/culinary.

Fall

CA 160A Food Preparation and Production B.G................... 3
CA 175 Foodservice Sanitation and Safety D.G .. 2
HRTM 105 Restaurant Operations DG ...........c.ccooevveiveereenne 3
Total Credits 8

CA 160B Food Preparation and Production 2 D.G
Program Elective DG...........cccceieeiiiceceeecee e
CG 203 Human Relations atWork DG .........ccccocevnriiirennne

Total Credits 7

Check current class schedule for terms offered or go to:
lanecc.edu/culinary/careerpathways.

Students may take Cooperative Education any term approved by the
coordinator.

Students interested in transferring to a four-year institution should:

1. Substitute WR 121 classes for WR 115W.
2. Add MTH 111 and MTH 112.

3. Add a speech course.

4. AddWR 122 and WR 123.

Dietary Manager
Career Pathway Certificate of Completion

Offered in partnership with the Health Professions
Division by Culinary Arts and Hospitality Management,
541.463.3503

Purpose To offer Culinary Arts and Hospitality Management
students the opportunity to earn an additional industry
credential in dietary services management to broaden their
employability as part of a health professionals team.

According to the Dietary Manager Association, a Certified
Dietary Manager (CDM®) has the education, training, and
experience to competently perform the responsibilities of a
dietary manager and has proven this by passing a nationally-
recognized credentialing exam and fulfilling the requirements
needed to maintain certified status...CDMs are experts at
managing dietary operations. They are trained and qualified to

Standard footnotes:
*  Prerequisite required
B Must be passed with grade of “B” or better to use as a prerequisite

D Degree or certificate requirement; must be passed with grade of “C-" or better
G Must be taken for a grade, not P/NP; major requirement
R Required for AAS degree—see page 47-48
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administrate menus, food purchasing, and food preparation;
and to apply nutrition principles, document nutrition
information, ensure food safety, manage work teams, and more.

Learning Outcomes Graduates will be able to direct and control
or assist with the dietary departments of hospitals, long-term
care facilities, schools, correctional facilities, and many other
settings, having skills for:

menu planning

food purchasing

food service sanitation and safety

financial management

employee recruitment, training and supervision

supervising the serving of special meals prescribed for medical
purposes

nutritional screening

¢ documentation of nutritional assessment data in the medical
record

Employment Trends, Food Service Managers Statewide openings -
87 annually, projected through 2018; Lane County openings -7
annually, projected through 2018

Wages The Dietary Managers Association conducted a national
online survey in 2008 of wages. For our region (California,
Oregon, Washington and Alaska), in areas of a population
under 100,000 (88 responses), the average salary was $45,833.
In a major city or suburb in our region (113 responses), the
average salary was $60,311.

Costs in Addition to Tuition and Registration Fees (estimates)*
BOOKS oo, $100-300

Subject to change without notice.

Admission Information available from the Culinary Arts and
Hospitality Management office or online at lanecc.edu/culinary.

Program Endorsement The Dietary Manager Program has been
approved by the Dietary Managers Association through June
2015. Graduates are eligible for the credentialing exam and
active DMA membership.

Cooperative Education (Co-op) The Dietary Manager Training
Program requires 4 credits (150 hours) of practical experience.
Students earn credit for on-the-job work experience related to
educational and career goals. Through Co-op, students can
develop and practice skills, expand career knowledge, and make
contacts for future employment. Contact Tamberly Powell,
Dietary Manager Co-op Coordinator, Bldg. 4, Rm. 229,
541.463.5525, powellt@lanecc.edu

Program Coordinator Tamberly Powell, 541.463.5525,
powellt@lanecc.edu

Program Counseling and Advising The Health Professions 1
Team, Building 1, Room 103

Required Courses Winter
FN 105 Nutrition for Foodservice Professionals *D.G ......... 3
Spring
FN 255 Introduction to Medical Nutrition Therapy *D.G..... 3
Winter
FN 206 Co-op Ed: Dietary Manager Seminar *D.G_............ 2

FN 280 Co-op Ed: Dietary Manager *P.G ..........c..cccovrururnnne. 4

Total Credits 12

(Culinary Arts students completing this Certificate may take
these Co-op hours as Program Elective credits for the AAS Degree)

Dental Assisting
Offered by Health Professions Division, 541.463.5617

One-Year Certificate of Completion

Purpose Prepares graduates for employment in the dental field
with emphasis on current concepts and hands-on skills for
clinical chairside assisting. Included classes also offer some
cross-training and pathways to receptionist-bookkeeper.

Learning Outcomes The graduate will:
e demonstrate knowledge and skills required to collect
diagnostic data systematically

e demonstrate knowledge and skills required to perform a
variety of clinically supportive treatments

e demonstrate knowledge and skill required to accurately
expose, develop and mount diagnostic radiographs

e demonstrate knowledge and skills required for business office
procedures

e demonstrate knowledge and skills required to access
information via dental journals and web sites

e demonstrate knowledge and skills needed to compute mixing
amounts for impression materials, cements, and
disinfecting/sterilizing solutions, as well as calculate plaque
indexing and inverse square law formulas.

Employment Trends About 96 percent of graduates find
employment in the Eugene/Springfield area. The remaining
four percent are able to find employment in other parts of the
state. The state economist projects 19 openings available
annually in Lane County, and 210 openings annually statewide.

Wages Starting salary in the Eugene/Springfield area ranges
from $14.00-17.00 hourly or $28,560-34,680 annually. Average
2010 wages in Lane County were $19.59, hourly, or $39,558,
annually. Statewide average 2010 wages were $18.37 hourly, or
$37,895, annually.

Costs in Addition to Tuition (estimate)*

[ Te Yo <SS $600
Differential FEes™.......ccoiiiiiieiieee e $932
Supply Fees . $600
Lab FEES...uiiiiieiecee et $429
Misc. Required Program Costs* (uniforms,

National & State Board exams, etc.) ....cccccevereeeecunnnns $1205
Total estimate $3766

* Subject to change without notice. Miscellaneous costs could be up to
$2500, including national and state exams. The faculty strives to minimize
costs for additional materials in classes. These and other fees may change
during the year - see the online credit class schedule for fees assigned to
courses.

Program Accreditation American Dental Association’s
Commission on Dental Accreditation, a specialized accrediting
board recognized by the U.S. Department of Education

Licensing or Other Certification Students complete three
National Board examinations each year administered by the
Dental Assisting national Board, and are also eligible to receive
all state required credentials.
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Prerequisites Credits
MTH 025 Basic Math Applications (or higher) *.... 3
Human Relations requirement GR 3

Choice Of1 i 3-4
WR 115 Introduction to College Writing G
WR 121 Introduction to Academic Writing G
Choice of:
CIS 101 Computer Fundamentals
CS 120 Concepts of Computing: Information Processing

Dental Assisting is a concentrated program that requires good reading and
study skills. Students are encouraged to take DA 110 Health Sciences and
DA 103 Dental Law and Ethics prior to entry into the program. Evidence of
a physical examination (within the previous nine months) must be
submitted prior to admission to the program.

Admission Information Contact the Health Professions

Department or see lanecc.edu/hp/dental/da.htm

For assistance with meeting application or program
requirements, contact Counseling and Advising in Building 1
room 103 or E-mail DAProgram@lanecc.edu with your specific
questions. An online Academic Advising resource can be found
by going to lanecc.edu/ . Choose the "Moodle" link and in
search courses type in the program name you are Interested In
(e.g. Dental Assisting). Select "Academic Advising Resources for
Dental Assisting".

An applicant must:

e be an Oregon resident

e be admitted to Lane Community College as a credit student
e have a high school or GED diploma

e meet testing and/or proficiency requirements

e complete the Program On-line Application and payment

e submit transcripts, if needed, to Enrollment Services

e Document program/clinical requirements (to be paid by
student) which will include: physical exam and immunizations,
CPR certification, proof of health insurance

e Background check may be required for national testing

Continuing Education The employed dental assistant may
register for any course offered by contacting the Program
Coordinator, Kris Tupper 541.463.5620. Expanded functions
are taught during Advanced Clinical Experiences in the spring
term. This class is open to qualified working chairside assistants
if space permits and if the working assistant meets state
credentialing qualifications.

Cooperative Education (Co-op) Co-op is a required class for
students enrolled in the Dental Assisting Program. Through
Co-op students spend a minimum of 24 hours a week during
spring term working in at least two different professional dental
offices. Co-op offers students the opportunity to gain skills,
connect theory and practice, and make contacts for
employment. Contact Leslie Greer, Dental Assisting Co-op
Coordinator, Bldg. 4, Rm. 135, 541.463.5638, greerl@lanecc.edu.
Fall
DA 107 Dental Health Education 1 *1.23.G . ...
DA 110 Health Sciences 13.G
DA 115 Dental Anatomy */1.23G |
DA 192 Dental Materials 1 *23.G...

DA 195 Chairside Procedures *1.23.G,
DA 210 Dental Radiology */1.23.G ...

PO WWW-=

Total Credits 20

Winter

DA 108 Dental Health Education 2 *2.3.G 3
DA 193 Dental Materials 2 *23.G............ 3
DA 194 Dental Office Procedures *2.3.G 3
DA 196 Chairside Procedures 2 *2.3.G 7
DA 211 Dental Radiology 2 *23.G...... 2
Total Credits 17

Spring

DA 103 Dentistry, Law and Ethics 34 ........ccccceevvevieeiinenen. 2
DA 102 Advanced Clinical Experiences *3G..........ccccevennne 3
DA 280 Co-op Ed: Dental Assisting *23G .........c.ccccevvreeenene 6
Total Credits 12

1 To be taken first year if program extended over two years.
2 Must be enrolled in Dental Assisting Program

3 Degree or certificate requirement. Must be passed with a grade of 75%
or better to remain in the Dental Assisting program.

4 Online class only

Dental Hygiene
Offered by Health Professions Division, 541.463.5617

Two-Year Associate of Applied Science Degree

Purpose To prepare graduates for careers as licensed clinical
dental hygienists providing preventive, therapeutic, restorative
and educational methods for the control of oral disease and
promotion of optimal oral health.

Learning Outcomes The graduate will:

e demonstrate ethics, values, knowledge and skills in the
provision of evidence based dental hygiene practice.

e use critical thinking skills and self-evaluation in the provision
of patient care, disease prevention and exposure control.

e select and plan educational and clinical services f